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Overview

Data Overview

O Policies received by NCCI create a Unit Report Control (URC) record. URC was developed by
NCCI staff and representatives of the insurance industry for its member companies to:

— Facilitate communication between NCCI and its data providers
— Encourage the timely submission and receipt of unit reports

— Provide quality and timely products and services, such as experience ratings and rates/loss
costs

O URC expected and overdue listings are provided to all data providers every month. Working the
URC listings ensures that NCCI receives all expected units in a timely manner.

O Losses included in the first reporting of a given policy must be valued at 18 months after the
month in which the policy became effective. Subsequent reporting of loss data must be valued
one year after the prior valuation. Each report level must be filed no later than two months after
the respective valuation date.

O Unit reports submitted to NCCI will update URC to show the units as received. Units that reject
will continue to show in URC as expected or overdue. Units that receive a Data Grade 5 error will
show on URC as received but not usable.

Unit Process Flow

O Unit reports are submitted electronically or online via Unit Data Collection
O Units are loaded to the NCCI staging database and edited
O A Submission Results Report is produced

O Unit rejects (Data Grade 9) remain in staging for 120 days, after which they are automatically
purged

O Units with Data Grade 0-5 are stored on the production database

O Unit Data Collection displays both production and rejected data

3
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What Is Unit Data Collection?

Q

Unit Data Collection is a comprehensive Web-based tool used to easily search for and view
online your unit report, unit report control (URC), unit notifications, and coverage provider
information.

Subscribing to the update capabilities in Unit Data Collection allows you to enter, correct, and
update unit data including adding subsequent reports. The URC feature of the tool allows you to
update URC information at the policy level and state level.

This application also allows Bureau Compliance Statistical Service (BCSS) customers to track,
update, and resubmit data to the independent bureaus.

Unit Data Collection enables you to:

Track your errors and rejects online

Enter, correct, and update all report levels (1st—10th)

Track submission of unit reports submitted to NCCI

Add additional exposure and loss records

Correct rejected and nonrejected fields online

Access units saved and not submitted within 4 days of submission

Update URC information at the policy level and state level, to help monitor the timely
submission and receipt of unit report data

When changes are made using Unit Data Collection, you will receive an electronic WCSTAT
correction file with your updates. This is sent to your Data Transfer via the Internet (DTVI)
mailbox for you to retrieve and update your company’s databases.

Unit Data Collection—Subscriptions

O Unit and URC Inquiry

Search and view unit reports and URC information

o Unit Entry, Update, and Pre-Edit

View, enter, update, and correct your Unit Statistical data and URC data

Pre-edit Unit Statistical files and correct data online prior to production submission
Extract Unit Statistical data in WCSTAT format

Respond to Validation Conditions

4
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Logging Into Unit Data Collection

Enter your Unit Data Collection User ID and Password at the NCCI Login prompt.

Login New User

Don't have a user ID and password?
User ID 123456

Please contact us at 800-622-4123 or email Customer Service.
Forgot User ID?

Password
LILEE Y]
Forgot Password?
Remember me

Log In Reset

Login Assistance
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Unit Data Collection Main Page Features

(wr/f,-? Unit Data Collection [sorchneieon 0

ContactUs LogOut My Profile ~

Manage My Data ~ Tools and Information ~ About

Timeliness Quality Summary
15t- 10th Reports 25 0708/15/201502:34 AM ST R 2R E G R 2
Current (Early, On-Time or Late) Data Grade 9 Edits Rejected Units Data Grade 5 Edits Total Units
100.0%
1 1 138 137
Last updated as of 08/15/2018 02:34 AM
80.0%
60.0%
Latest 5 NCC| Generated Unit/URC Reports
40.0% Report Name Get Report Report Generated Date/Time
| Unit Motification Tracking Report !B 08/20/2018 05:06 AM
20.0% - Unit Notification Tracking Report @ 08/13/2018 05:06 AM
Unit Motification Tracking Report @ 08/06/2018 05:06 AM
0.0% T Unit Monthly Qutstanding Error Report = 08/01/2018 03:48 AM
2016 2017 2018
Received & Available  Received & Not Available W Missing Unit Notification Tracking Report L] 07/30/2018.05:06 AM
Latest 5 Unit/URC Circulars
Date Title Number
06/02/2017 Alabama-—Data Reporting Circular Test FYI-DR-AL-2017-01
06/02/2017 Kansas—USRG Update UNITS-K5-2017-01
06/04/2015 Countrywide—Approvsl of ltem RR-0513 CIF-2015-16
05/28/2015 Countrywide—RR-0513--QA Test For Stat Item Filing CIF-2015-15
08/07/2014 Texas--Texas Department of Insurance Adopts NCCls Statistical Plan UNITS-TX-2014-03
NCCIHomepage Data Webinars Disclaimer
Contact Us Data Reporting
Data Reports Guide
Circulars

Manuals Library

O Your company’s current 1st through 10th report unit status is displayed in the Timeliness chart

O Current total counts of your company’s outstanding rejected units and Outstanding Critical Edit
units are shown in the Quality Summary Table

O Use the link to the Latest 5 NCCI-Generated Unit/URC Reports to view specific reports

O Use the link to the Latest 5 Unit/URC Circulars to view specific circulars
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Unit Report Features

The Manage My Data tab allows you to search and view unit reports and associated detailed information,
including key field changes. You can also identify and address any associated edits. If you signed up for
the update capability to make corrections, you can change the Report Header, Exposure, Claim, or Total
information on the unit report, as well as add a new unit report.

The Manage My Data tab also allows you to search URC. If you're signed up for updates, you can
update URC information at the policy level and state level to help monitor the timely submissions and
receipt of report data.

The Manage My Data tab is also the portal to Print View Queue, File Tracking, Pre-Edit Tool, Data
Reports, Carrier Information, Validation, Extract Data, and BCSS Outbound Tracking.

@ Unit Data Collection

Tools and Information ~ About

Search Units
Search URC

Add a Unit

Print View Queue
File Tracking
Pre-Edit Tool

Data Reports
Carrier Information
Validation

Extract Data

BCSS Outhound Tracking

7
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Unit Report Control

Search Unit Report Control Information

The Search URC function allows you to locate, view, and update the current status of a policy and its
associated unit reports. The URC search results provide a list of the unit reports that are expected,
received, and/or overdue at each report level from 1-10. In addition, you are able to see if a URC policy
and/or state records are active or inactive.

O From the Unit Data Collection main page, hover over the Manage My Data tab and select
Search URC.

@ Unit Data Collection

Manage My Data Tools and Information ~ About

Search Units
- Search URC

Add a Unit

Print View Queue

File Tracking

Pre-Edit Tool

Data Reports

Carrier Information

Validation

Extract Data

BCSS Outhound Tracking
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The following search screen appears:

@ Unit Data Collection

Manage My Data ~ Tools and Information - About
Search URC
Pol Nbr Pol Eff From Pol Eff To Rpt Nbr State
Equals~ mm/dd/yyyy mm/ddfyyyy 1-10 v All States

Show Advanced Search

@ search

| Clear 5earch

O To perform a search, input the preferred search criteria and click Search.

In the example below, a search is performed on a Policy Number.

Search ncei.com 0

Contact Us  Log Out

My Profile +

@ Unit Data Collection

Manage My Data ~ Tools and Information ~ About
Search URC
Pol Nbr Pol Eff From Pol Eff To Rpt MNbr
- Equsls~ | DEPDO000E mm/dd/yyyy mm/dd/yyyy 1-10 v
Carrier Rpt Status FEIN Risk ID
All My Carriers A All A
Insured

Name

Hide Advanced Search

‘ Clear Search

_— -

9
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O After performing the search, a screen like the one below appears:

@ Unit Data Collection

Manage My Data -

Search URC

Pol Nbr
Equals» | DEPOQQ00S
Carrier
All My Carriers v
Insured
Name

Hide Advanced Search

URC
Pol
, status T | Polhbr

Tools and Information ~ About
Pol Eff From Pol Eff To
mm/dd/yyyy mm/ddiyyyy
Rpt Status FEIN
All v
]
Pol Pol
Carrier Eff Expir

» | Deactivated | DEPOO0003 | 45856 01/15/2018 01/15/2019 | ENGLAND RESORTS

Rpt Nbr
1-10 v
Risk ID
‘ Clear Search
Insured FEIN

456398123

a From the Search Results screen, you have the following options:

— View the URC policy information

— View/update the URC policy level status information

— View current key field change

— View the URC state information

— View/update URC state status information

— View all units for the specified policy (all states)

— View all units for the specified state

10
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View/Update the URC Policy Level Status Information

This feature allows you to view/update the URC Policy Level Status. The status may either be active or
deactive. For URC policies that are active, NCCI expects to receive unit reports for all active states
associated with the policy. NCCI does not expect to receive unit reports for URC policies or states that
are deactive. However, this feature does not reinstate/cancel the policy.

Note: You may only update a URC Policy Level Status after a policy has expired. In addition, updates
may be made only if unit reports have not been received.

O To view/update a specific Policy Level Status, click the arrow next to the URC Pol Status on the
row you want to view/update.

URC
Pol
Status T| PolNbr

»
‘i Deactivated | DEPOOO0OS

URC
Pol

Status T PolMbr  Carrier

»

|4 Deactivated = DEPO0000S | 45836

State S':al.uso

‘ # Edit | ]

Pol Pol
Carrier Eff Expir
45856 01/15/2018 01/15/2019
Pol Pol
Eff Expir
01/15/2018 01/15/2019 | EMNGLAMD RESORTS
State
FL-09 1 2 3 4 E

EMNGLAND RESORTS

Pol Update User
Insured FEIN Risk ID TermT Date T DT
456395123 10 11/16/2017 | PLOAD
Pol Update User
Insured FEIN Risk ID TermY Date T DY
436398123 'lo 11/16/2017 | PLOAD

(© Activate All States

Update

Date User ID

11/16/2017 | PLOAD

Note: If the URC Policy Level Status is Active, you may deactivate it. If the URC Policy Level
Status is Deactivated, you may reactivate it. If updates to the URC Policy Level Status are
not allowed, options to Activate and Deactivate will not appear.

O Click Activate All States or Deactivate All States.

Note: This only activates/deactivates a URC policy in the URC information; it does not
reinstate/cancel the policy.

URC
Pal

» Status T Pol Mbr Carrier

|4 Deactivated | DEPO000DS | 45856

State ‘.Stal.us0

‘ ."Edit| D

Pol Pol
Eff Expir
01/15/2018 01/15/2019 | EMGLAND RESORTS
State
FL-0% 1 2 3 4

Pol Update User
Insured FEIN Risk ID TermT Date T T
456398123 1 o 11/16/2017 | PLOAD
P update
Rpt Nbr - Status’ Date User ID
& 7 & 9 10 11/16/2017 | PLOAD
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Click OK and your update will be immediately processed in NCCI's database.

Are yau sure you would like to Deactivate/Activate the URC Policy

status?

O After saving your changes, the following confirmation message appears:

v Tools and Information » About
(D Record updated successfully: Policy Number - DEP2018PEQ and State: All -
Search URC
N
Pol Nbr Pol Eff From Pol Eff To RptNbr State
Equals+ | DEP2018PEC | mmvddsyyy @ sy B (|11 -] | Allstates v
Carrier Rpt Status FEIN Risk ID
| All My Carriers B LA - \ | [ |
Insured
‘ Mame |
Hide Advanced Search
e Clear Search
URC
Pol Pol Pol Pol Update
, StatusY  PolNbr | Carrier Eff Expir Insured FEIN Risk ID TermY =~ Date Y UseriDT
b | Active | DEP2018PEQ | 45856 | 104012017 | 10/01/2018 | PEQPOLICY NAME 454545651 19 | omz0i2018 | 1219237
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View the URC State Information

This feature allows you to view the State Information associated with a specific URC policy.

O To expand (view) state level information, click the arrow icon next to the row you want to view.

URC
Pol Pal Pol Pol Update User
,| status Y| PolNbr | Carrier Eff Expir Insured FEIN Risk 1D TermY| Date T ID T

- » | Deactivated | DEPOOOOOE | 45836 01/15/20128 01/15/2019 | ENGLAND RESORTS 456398123 10 11/16/2017 | PLOAD

O The State Status, State(s), Report Number Status, Update Date, and User ID associated with the
URC policy display:

URC

ol ol ol Pl | Updste | User
y Saus T PolNor  Camer Bpir Insured FEIN RkD TemY| Date Y DY
b | Deactivated DEPODDOOR | 45856 | QUI3/2018  OVAS/2019 | EWGLANDRESORTS 436308123 10 11162017 | PLOAD

Note: If there is an asterisk (*) next to a received (R) unit report listed under the Report Level
Status, it is not available for use in NCCI products due to a priority error. See the example

Search URC
"
Pol Nbr Pol Eff From Pol Eff To RptNbr State
Equalsw | TSTE132DEPO2A mm/dd/yyyy mm/dd/yyyy 1-10 v All States A
Carrier Rpt Status FEIN Risk ID
All My Carriers v Al v
Insured
Mame
Hide Advanced Search
0| Search | | Clear Search
URC
Pal Pol Pal Pol Update User
, | StatusT Pol Nbr Carrier Eff Expir Insured FEIN Risk ID TermY Date T ID T
[47 Active TSTE132DEPO2A | 45856 | 07/24/2010 07/24/2011 | NCCI TRAINING COMPANY 290000990 1B 01/1%/2017 | ULOAD
o ° Update:
State Status’ State Rpt Nbr - Status Date User ID
A MA-20 | 1RT 2 3 4 5 & 7 8 9 10 01/19/2017 | ULOAD

- e R e
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View/Update URC State Status Information

This feature allows you to view/update a URC State Level Status. The status may either be active (A) or
deactive (D). For URC states that are active, NCCI expects to receive unit reports. NCCI does not expect
to receive unit reports for URC states that are deactive. The feature does not add/delete a state on the

policy.

Note: You may only update a URC State Status to the URC information after a policy has expired. In
addition, updates may be made only if unit reports have not been received for that state.

O Click Edit. Then, using the drop-down menu, select active (A) or deactivate (D).

URC
ol Pal Fal Pl Updaste | User
y Stahs T Polbor  Comier B Bipir Insured FEIN RskD  TemY Date T DY
-Deactivated DEPODOODG  43R36 01132018 01572019 | ENGLAND RESORTS 436398123 10 1116017 | PLOAD

O After selecting from the drop-down menu, click Save. Your update will be immediately processed
in NCCI's database.

Search URC
a
Pol Nbr Pol Eff From Pol Eff To Rpt Nbr State
Starts With = | DEPOOODDS mm/ddfyyyy mm/ddryyyy 1-10 v All States v
Carrier Rpt Status FEIN Risk ID
All My Carriers v All v
Insured
Name
Hide Advanced Search
© | search || ClearSearch
URC
Pol Pol Pol Pol Update
) | StatusT Pol Nbr Carrier Eff Expir Insured FEIN Risk ID TermY Date T UseriDY
4 | Active DEPODOOOS | 45856 01/15/2018 01/15/2019 ENGLAND RESORTS 456398123 10 08/20/2018 | 1219237
‘ () Deactivate All States
o o Update

State Status

_— o .-

A

State

FL-09 1 2 3 4

14
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O After saving your changes, the following confirmation message appears:

Manage My Data ~ Tools and Informati

Search URC
Pol Nbr Pol Eff From
Starts With = | DEPOOO0O0S mm/dd/yyyy
Carrier Rpt Status
All My Carriers v All
Insured
Name
Hide Advanced Search
URC
Pol Pol Pol
, StatusT  PolNbr | Carrier Eff Expir
V7 Active | DEPO00DDS | 45856 | 01/15/2018 | 01/15/2019

on -~

About

() Record updated successfully: Policy Number: DEPOOODOS and State: FL-09 _

Pol Eff To Rpt Nbr
mm/ddAyyyy 1-10
FEIN Risk 1D
| search || clear seareh
Insured

ENGLAMD RESORTS

State
v All states v

Pol Update

FEIN Risk 1D TermY | Date T UserIDT

456398123 1ﬂ 08/20/2018 | 1219237

O If the URC State Status is active (A), you may deactivate it. If the URC State Status is deactive
(D), you may reactivate it. If updates to the URC State Status are not allowed, the Edit option will

not appear.

Note: This only activates/deactivates a URC state in the URC information; it does not add/delete

a state on the policy.

View Unit for the Specified State

This feature allows you to access unit for a particular state for a policy by linking you to the Unit Report
Header screen in the Unit Data Collection tool.

O To access the unit for a specified state, click the individual State(s) link under the State(s)

URC
Pol Pol
) | StatusT Pol Nbr Carrier Eff
4 | Active TESTLBO4000006DEP | 45856 10/22/2010

State S':al.uso

Pal
Expir

Insured

10/22/2011 | NCCI TRAINING COMPANY

>R

Rpt Nbr - Status®

4-0 5 & 7 &

15

Pol Update User
FEIN Risk ID TermY | Date T ID T
990000990 19 | 01/19/2017 | ULOAD
Update
Date User ID
10 01/19/2017 | ULOAD
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O A new tab opens, displaying the Unit Report Header/Name screen, allowing you to view details of
the units for the state associated with that policy.

@ Unit Data Collection

Search neci.com 0

ContactUs LogQOut My Profile =

Manage My Data ~ Tools and Information About

Unit Details - Current View

Change Search

Pol Nbr Pol Eff
TESTL8C4000006DER 10/22/2010
Carrier

45836-NCCI TRAINING COMPANY

Outstanding Unit Edit View

B Show me how

‘ Add Subsequent

| Header/Name I Exposure | Claim Total ‘ History ‘

NCCI TRAINING COMPANY

State Rpt Nbr Curr DG
1A-14 @ URC 3 o

| # Edit

Header DG Name DG
2 ()

Policy Information

Pol Nbr Pol Eff
TESTLS804000006DEP 10/22/10
Group Risk ID
45856

Insured

NCCI TRAINING COMPARNY

Insured Address

Policy Condition Indicators
3-¥r Fixed Multistate
N N

MCO
N

Note: Changes submitted on this screen will be applied at the first report level.

Activity Status
Pol Expir State Rpt Nbr Carrier
10/22/11 1a129 1 45856
FEIN State Eff Unit Format
990000990 e
Interstate Rated Est Audit Retro Rated CancMidterm
N N N N

16
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Search Units

Search Units

The Search Units component allows you to locate unit reports and associated information.

O From the Unit Data Collection main page, hover over the Manage My Data tab and select
Search Units.

@ Unit Data Collection

Manage My Data Tools and Information ~ About
- Search Units

Search URC

Add a Unit

Print View Queue
File Tracking
Pre-Edit Tool

Data Reports
Carrier Information
Validation

Extract Data

BCSS Outbound Tracking

17
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O The following Unit Search default screen appears. To see additional search fields, select the

Show Advanced Search.

@&D Unit Data Collection

Search ncei.com 0

Manage My Data ~ Tools and Information » About
Search Units
Pol Nbr Pol Eff From Pol Eff To Unit DG State
Equals /e fyyyy mmiddiyyyy All Dats Grades v Al States
o A S -
e Search | Clear Search ‘
(mm) Unit Data Collection
Contact Us
Manage My Data ~ Tools and Information About
Search Units
Pol Nbr Pol Eff From Pol Eff To Unit DG State
Equals v mmvdd/yyyy mm/ddryyyy All Data Grades v Al States
Carrier FEIN Risk ID Admin Nbr
All My Carriers v

Insured

Mame

Hide Advanced Search

O You have several options when performing a search from the Unit Search screen, click the

Contact Us

o Search | Clear Search ‘

information icon to see valid combinations.

Valid Search Criteria

FEIM
Risk ID
Policy Mumber

= Admin Mumber

Mame of Insured

Policy Effective Diate

UInit Data Grade 2 (Reject)

FEIMN with any other critena

Risk ID with amy other criteria

Policy Mumber with any other criteria

Mame of Insured with any other criteria

Policy Effective Date/Range with any other criteria

-ﬂ‘ Search || Clear 5earch

18
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Unit Data Grade

You may perform a search on a specific Unit Data Grade.

Unit data grades are assigned to individual records (e.g., Unit: Header, Name, Address, Exposure, Claim
[Loss], and Total). When multiple errors occur, the most severe data grade is recorded at the respective

record and unit levels.

@ Unit Data Collection

Manage My Data -

Search Units

Pol Nbr
Equals«
Carrier
All My Carriers v
Insured
MName

Hide Advanced Search

Tools and Information -

Pol Eff From

mm/dd/yyyy

FEIN

Searching for Rejected Unit Reports
To search for rejected unit reports, select the 9-Reject from the drop-down menu in the Unit Data Grade

field.

About

Pol Eff To
mm/ddryyyy

RiskID

® [ e

| Clear Search

Unit DG
All Data Grades hd
All Data Grades
Non-Reject (1,2,34,5)
0 - Editfree
1 - Infarmational
2 - Suspect
3 - Default
4 - Priority

5 - Priority Critical v

Search neci.com 0

ContactUs LogOut My Profile -

State

All States v

Note: If you search by 9-Reject to display Reject Conditions, and if you do not plan to resubmit or correct
a rejected unit report and want to delete it from the reject search results, select the applicable
Delete box, followed by the button on top of the Delete column. A confirmation prompt appears,
asking if you want to delete. Click OK, and the screen refreshes, and the record gets deleted.

19
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Searching for Unit Reports (other than Unit Data Grade)

To perform a unit search, input the preferred search criteria and click Search.
search is performed by policy number:

Search Units

Pol Nbr Pol Eff From Pol Eff To Unit DG
Equals~ | TESTLB0O4000COSDEP mm/ddiyyyy mm/dd/yyyy All Data Grades v
Carrier FEIN Risk ID Admin Nbr
All My Carriers v
Insured
Name

Hide Advanced Search

In the example below, a

State

All states v

w—h =
B Show me how | {5 Export Results | Delete
Corr Open Days
GoTo Pal Nbr Pol Eff State RptMbr T Seq Ckim T | DG Status Y| Remain | Delete
_ TESTLE04000005DEP 10/31/2009 MNE-26 4 o N 2 CURR
' = Insured MCCI TRAINING COMPANY Carrier 45856 Risk ID FEIN 920000990
1 1-1of 1items

Note: Search results display a maximum of 500 records.

O To limit the result set and retrieve only unit data that you are interested in viewing, use the Filter

T function.
Search Units
Pal Nbr Pol Eff From Pol Eff To Unit DG
Starts With= | DMPNCCIO001 mm/ddAyyyy mim/ddfyyyy All Data Grades v

Show Advanced Search

1]

Search | ‘ Clear Search

B Show me how

GoTo Pol Mbr Pol Eff State RptNbr 7| Corr Seq Open Claim T DG

DMPMCCIOD01 07/01/2017 DC0s8 1 o M 2
» =

Insured TESTING INSURED MAME Carrier 45856 Risk 1D FEIN

O Filter options include:
0 Rpt Nbr: Input the desired Report Number
0 Open Claim: select Y or N from the drop-down menu
0 Status: select one of the following:
= CURR = Current
= ADD =Add
= ADD-REJ - Add - Rejected
= CHG = Change
= CHG-REJ = Change - Rejected
= REJ =Rejected
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All states v

‘ @ Export Results

| Status YI Days Remain Delete

CURR

Delete
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To view or revise a unit, click the Go To = menu. In the example below, the user selected the

Header/Name Record:

Search Units

Pol Nbr Pol Eff From Pol Eff To UnitDG
Equals~ | TESTLB0400000SDEP mm/ddyyyy mm/ddAvyyy All Data Grades
Carrier FEIN Risk1D Admin Nbr
All My Carriers v
Insured
Mame
Hide Advanced Search
0‘ Search ‘ ‘ Clear Search
M Show me how
Corr
GoTo Pol Nbr Pol Eff State RptNbr T | Seq
TESTLB040000050EP 10/31/2009 NE-26 4 0
- I Header/Mame COMPANY Carrier 45856 RiskID
Exposure
Claim
Total
History
21

State

v AllStates

Open
claim T | DG

N 2

FEIN 9200009920
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Current View—Policy Key and Link Information

Policy Key and Link Information continue to display continuously on every record.

Unit Details - Current View

Change Search -
DEPTEST 2
Pol Nbr Pol Eff State Rpt Nbr Curr DG
DEP®8763 01/01/2014 K5-15 @ URC 1 2
Carrier

458546-NCCI TRAINING COMPANY

Outstanding Unit Edit View v

Add Subsequent || BM Show me how

Current View—Header/Name Record

The Header/Name Records contain functions that allow you to view and update the unit header, name,
and address records.

‘ Header/Name

Expaosure Claim Total History l
‘ # Edit | . . - .
Note: Changes submitted on this screen will be applied at the first report level.
Header DG Name DG Activity Status
2 0

Policy Information

Pol Nbr Pol Eff Pol Expir State Rpt Nbr Carrier
DEP98765 01/01/14 01/01/15 Ks-159 1 45856
Group RiskID FEIN State Eff Unit Format

45856 000000000 01/01/14 1] L]

Insured

DEPTESTZ2

Insured Address

Policy Condition Indicators

3-Yr Fixed Multistate Interstate Rated Est Audit Retro Rated Canc Midterm
N N N N M M

MCO
N

Policy Type Codes

Coverage Plan Nonstandard Provisions
019 0@ 01®
Deductibles
Type of Losses Type of Plan Percent Amgt Per Claim/Accident Amt Aggregate
0@ on® o 0 0
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O To change the Header/Name information, click Edit.

| Header/Name ‘ Exposure } Claim

| # Edit |
Header DG
2

Policy Information

Pol Nbr
DEP98765

Group
43856

Insured

DEPTEST 2

Insured Address

Policy Condition Indicators

3-¥r Fixed

Policy Type Codes

Coverage
01

Deductibles

Type of Losses

0o

Total | History I

Name DG
o

Pol Eff
01/01/14

RiskID

Plan
0@

Typeof Plan
00®

Activity Status

Pol Expir
01/01/15

FEIN
000000000

Interstate Rated
N

Monstandard Provisions
0@

Percent
o

23

state
k5159

State Eff
01/01/14

Est Audit
N

Amt Per Claim/Accident
o
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Note: Changes submitted on this screen will be applied at the first report level.

Rpt Nbr Carrier
1 45856
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O The following screen appears. Enter the necessary changes in the pop-up window and
click Save.

- -

| ® Cancel

NOTE: Changes submitted on this screen will be applied at the first report level.

Header DG Name DG Activity Status
2 o

Policy Information

Pol Nbr Pol Eff Pol Expir State Rpt Nbr
DEP937563 o01/01/14 01/01/15 ks159 1

Carrier Group RiskID FEIN State Eff
45856 ¥ 45856 (000000000 01/01/14
Unit Format

]

Insured

DEP TEST2

Insured Address

Policy Condition Indicators

3-YT Fixed Multistate Interstate Rated Est Audit Retro Rated
N v N » N v N w N v
‘Canc Midterm Mco
N v N v

Policy Type Codes

Coverage Plan Nenstandard Provisions
o1 |@ o1 |@ o1 |@
Deductibles
Type of Losses Type of Plan Percent Amt Per Claim/Accident Amt Aggregate
oo |@ 00 @ o o o
[V | [Some |

O A message appears indicating that the request has been successfully saved.

':D Unit information has been successfully saved. Changes were saved but not submitted for 1 or more records, it must be submitted within four days or it will be deleted.

O You must then submit your changes within 4 days, or your changes will be lost. To submit your
changes, click Submit.

‘ Undo Changes Submit ‘-
‘ Header/Mame Exposure Claim ‘ Total ‘ History |
‘ # Edit ‘
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Current View—Exposure Record

The Exposure Record contains functions that allow you to view and update each exposure at the 1st
report level.

[ Header/Name Exposure I Claim I Total ] History }
[ + Add Exposure ” % Delete Exposure(s)
Update Expos Subj split Activity
Delete | Edit | DG T | Type Act ClassCd 7| ER Expos Amt Manual Rate Prem Amt Exp Mod Mod Eff Rate Eff Period Corr Seq Status
(5] s o 20 0@ 00639 N 0 0000.000 300 0000 | 01/01/14 | 010114 o o
@ s o I 0@ 09009 N 0 0000.000 2000 0000 | 01/01/14 | 01/01/14 o 0
o s | o 20 0@ 09909 N o 0000.000 4300 0000 | 01/01/14 | 01/01/14 o o
O | #]| o A | 020 | 4540 | v 4,600,000 0009.500 437,000 1000 | 010114 | 010114 o 0
=] s o 29 019 | 57429 | v 6.500000 0000 540 35,100 1000 | OU/01/14 | 0101114 o 0
O |#]| o A® | 00® | 9879 | N o 0000.000 5000 0000 | 01/01/14 | O1/01/14 o 0
)ICa)Ca (e ) Mote: Changes submitted on this screen will be applied at the first report level. 1-of Sitems

O To limit the result set and retrieve only the exposures that you are interested in viewing, use the

Filter ) function.

Header/Name

The filter function is available wherever you see this icon.

+ Add Exposure l [ ¥ Delete Exposure(s) ]
Update Expos Subj split Activity
Delete | Edit § DG T Type Act ClassCd 7 || ER Expos Amt Manual Rate Prem Amt Exp Mod Mod Eff Rate Eff Period CorrSeq | Status
(5] PR a0 0@ 00639 N o 0000.000 300 0000 | 01/01/14 | 010114 o o
(] s | o a0 o0® 09009 N o 0000.000 2,000 0000 | 01/01/14 | 0v/01/14 o 0
o £ 0 a9 00® | 090® | n 0 0000.000 4300 0000 | 010114 | 01/01/14 0 0
[} F| o I 02® | 68249 | v 4,600,000 0009.500 437,000 1000 | 010114 | ovO1/14 ° 0
(] P X 01® | a7a2® | v 6,500,000 0000.540 35,100 1000 | 01/01/14 | olf01/14 ° o
u s | o A® o0® 98579 N o 0000000 5,000 0000 | 01/01/14 | 0L/01/14 o 0
“ |l - 1 3 " Note: Changes submitted on this screen will be applied at the first report level. 1-6oféitems

O To change exposure information, click the pencil icon for the exposure row you want to update.

I Header/Name } Exposure I Claim X Total l History l

I + Add Exposure “ ¥ Delete Exposures)
Update Expos Subj split Activity
Delete  Edit | DG T | Type Act ClassCd ¥ ER Expos Amt Manual Rate Prem Amt Exp Mod Mod Eff Rate Eff Period CorrSeq Status
‘ s o I 00® | 00s3® | w o 0000.000 300 0000 | 010114 | 010114 o o
O | #| o @ o0® | os00® | w o 0000.000 2000 0000 | 010114 | 010114 0 0
o s 0 a0 o0® | o9s0® | w 0 0000000 4300 0000 | 01014 | 01/01/14 0 0
O | #| o @ 029 | 68249 | ¥ 4,500,000 0009.500 437,000 1000 | ovOV14 | 0UOL/14 0 0
@ | #]| o X 01® | g7a2® | v 6,500,000 0000.540 35,100 1000 | oLOV14 | 0UOL/14 0 0
O s 0 @ 00® | 98:7® | o o 0000.000 5,000 0000 | 0014 | 00114 0 0
- - 1 » » Mote: Ct i on this. ill be applied at the first report level. 1-6of 6items
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o The following pop-up window appears. Enter the necessary changes in the pop-up window and

click Save.
Edit Exposure Pol Nbr: DEP98765 Pol Eff:01/01/2014 State: KS-15 (= 4
Record Rpt = Corr Reported Defaulted
DG Nbr Seq Field Name T | EditNbrT Edit Msg Value Value

Mo Edits exist.

- ‘ +/ Save | ® Cancel NOTE: Changes submitted on this screen will be applied at the first report level.

Exposure DG Corr Seq Activity Status

(1] 0

Update Type Expos Act ClassCd

A0 DDo 0063

Expos Amt Manual Rate Prem Amt

I

Exp Mod Mod Eff Rate Eff
0.000 01/01/14 01/01/14

Split Period Subj ER.

[ola g

w v sove || © cance

Note: The calculation for premium is automatically performed when values are entered for Class
Code, Exposure Amount, and Manual Rate fields.

O A message appears indicating that the request has been successfully saved.

(D) unit information has been successfully saved. Changes were saved but not submitted for 1 or more records, it must be submitted within four days or it will be deleted.

O You must then submit your changes within 4 days, or your changes will be lost. To submit your

changes, click Submit.
| submit \_

| Header/Mame Exposure Claim | Total | History |

‘ Undo Changes
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O To delete exposure information, (1) click the box beside the exposure row you want to delete and
(2) select Delete Exposure(s).

Exposure | Claim | Total | History

‘ + Add Exposure

‘ Header/MName

* Delete Exposure(s)

Update Expos split Activity

Delete | Edit | DG T | Type Act Class¢d 1 Expos Amt Manual Rate Prem Amt Exp Mod Mod Eff Rate Eff Period Corr Seq Status
] A 0@ 00639 N ) 0000000 300 0000 | 01/01/14 | 01/01/14 o 0
s o a® 09 | 05009 N o 0000.000 2000 0000 | 01/01/14 | 01/01/14 o 0
sl o a9 0@ 09509 N 0 0000.000 4300 0000 | 0U/01/14 | 01/01/14 [ 0
] A® 029 58249 Y 4,600,000 0009.500 437,000 1000 | 00114 | 01/01/14 o 0
s o 29 01@ 57429 Y 6,500,000 0000540 35,100 1000 | 00114 | 01/01/14 o 0
s o P o0 ® 95879 N 0 0000.000 5,000 0000 | 0101714 | 01/01/14 o 0

1 Note: Changes submitted on this screen will be applied at the first report level. 1-6of6items

O The following pop-up window appears:

Delete Exposure Record(s)

Areyou sure vou would like to delete the following
Exposure record(s)?

‘ Ok H Cancel ‘

O Click OK and the exposure will be deleted.
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O To add exposure information to a policy, click Add Exposure.

‘ Header/Name | Exposure | Claim I Total [ History \

+ Add Exposure H * Delete Exposure(s)

Delete | Edit DG T

r

ra

o The following pop-up window appears. Once all information is completed, click Save.

[e]

[+]

Update
Type

A0
A0
A0
29
29

20

Expos
Act | Classcd ¥

0® | 00639
0® | 09009
0® | 09909
DZD é8240
0@ 57429

on® 98579

Subj

ER Expos Amt Manual Rate

N Q 0000.000
N Q 0000.000
N Q 0000.000
Y 4,600,000 0002.500
Y 6,500,000 0000.540
N o} 0000.000

Prem Amt

300

2,000

4,300

437,000

35,100

5,000

ExpMod Mod Eff
0000 | 01/01/14
0000 | 01/01/14
0000 | 01/01/14
1000 | 01/01/14
1000 | 01/01/14

0.000 01/01/14

Note: Changes submitted on this screen will be applied at the first report level.

Add Exposure Pol Nbr: DEP98765 Pol Eff: 01/01/2014 State: KS-15

« Save

=

==

==

NOTE: Changes submitted on this screen will be applied at the first report level.

Update Type
(]

Expos Amt

ExpMod

Split Period

Q

Eﬁs gct

Manual Rate

Mod Eff

28

ClassCd

Prem Amt

Rate Eff
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Rate Eff

01/01/14

01/01/14

01/01/14

01/01/14

01/01/14

01/01/14

split
Period

(o]

(o]

Activity
CorrSeq | Status
[e]
[+]
[e]
[e]
1]
Q
1-60of 6items
(=l




Unit Data Collection Tool User’'s Guide

Current View—Claim Record

The Claim Record contains functions that allow you to view and update each claim record.

Note: Claims may be reported at all report levels (e.qg., 1st, 2nd, 3rd, 4th, 5th, 6th, 7th, 8th, 9th, or 10th
Report) and will display the latest information for each claim at each report level.

| Header/Mame | Exposure ‘ Claim | Total | History ‘

‘ + AddClaim || % Delete Claim(s)
Claim Rpt Corr Activity
Delete Edit Copy Details DG T Update Type Claim Mbr T Accident T ClassCdY | InjTypeT Status T Nbr T Seq Status
O s & & o 9 UPLOWCA12782 06/20/12 83109 059 0@ 2 o
O P W = 0 29 UPLOWCA12782 06/20/12 88109 059 00 1 0
O P & - 0 c9® UPLOWCA12783 06/21/12 85109 059 0@ 2 o
0 P = P ° c9 UPLOWCA12783 06/21/12 88109 059 0@ 1 2
1 1-4of ditems

O To limit the result set and retrieve only the claims that you are interested in viewing, use the Filter

T function. This function is available for the following fields: Claim Data Grade, Claim Number,
Accident Date, Class Code, Injury Type, Claim Status and Report Number.

O To view additional claim data (e.g., indemnity, medical, ALAE, attorney fees), click the Details
icon.

| Header/Name | Exposure ‘ Claim | Total | History ‘

‘ + AddClaim || % Delete Claimis)
Claim Rpt Corr Activity
Delete Edit Copy Details DG T Update Type Claim Nbr T Accident 7 ClassCdy | InjTypeT Status T Nbr T Seq Status
O - = o 9 UPLOWCA12782 06/20/12 35109 059 0@ 2 o
0 P = F) 0 29 UPLOWCA12782 06/20/12 88109 05@ 0@ 1 o
O s = & o 9 UPLOWCA12783 os/21/12 85109 059 0@ 2 0
O r o - o i UPLOWCA12783 06/21/12 88109 059 0@ 1 2
1 1-4of items
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O The following pop-up window appears:

Claim Details Pol Nbr: UNITRPTIEXAMPLEAT Pol EN: 01/01/2012 State: AL-O1

pt

Record DG | Mbe | CorrSeq

# B Claim | | % Close

Claim DG
0

Clalm Information

Amounts

Incur rderm
30,000

Drarived Incur Med
o

Lmplr Atty Fees
o

Lo Condition
Act Codde
o1

Injury Deseription Codes

tdy Part
0

Ficld Hame T

Edit Ml

Chaim Hbr
UPLOWEATITED

Claim Status
o

b
o

Ded Heimburse
10,000

Lot Typm
9

Hatute of Inj
o

Mo Edits exist

Acthity Status

042012

Claim Count
1

Vo Rehaty

Derived ncur Irders
20,000

Incur ALAL
247

Hecevery Typn
00

nj Caun

n

Class Cd
#n00

Cat Mbr
[

Lummg Sum e
H

P ALAL
1

Chaim T
ST

Reportod Value

el e

Cimat Atty Fees.
o

Sattieenect Typn
00

Dretanled Viahae

O To change claim information, click the pencil icon under Edit for the claim row you want to

update.

[ Header/Name [ Exposure ‘ Claim I Total [ History ‘

‘ + Add Claim H * Delete Claimis) ‘

Delete

O

O

Edit

ra

ra

Copy Details DG T Update Type Claim Nbr
=] =l o C 9 UPLOWCA127582
(=] =1 o AO UPLOWCA12782
R - o C L UPLOWCAL2783
=1 =] o C o UPLOWCA12783

T Accident
06/20/12
06/20/12
06/21/12

06/21/12

30

T ClassCdy InjTypeT
38‘10o 050
BS‘IOo 050
8810o 050
88100 050
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Nbr 1
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1

Corr
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o

o
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O The following pop-up window appears. Enter the necessary changes in the pop-up window and

click Save.
Edit Clalm 1EXAMPLEAL /2012 State: AL-01
Rpt
Record DG L - Ciovr Seq Fiekd Hame: T Edit hr T EditMsg Reported Viakse Defaulted Valse

Ha Edits euist

(o

Claim DG Coar Seq Activity Status.
o o
Clalm information
Update Type Claim Hbr Accident Class Cd Rpt Hbr
o0 uPLOWCALZTE cemiz 810 | & 2
o Type Elalm Status Elalm Court Ca Hbr hur 5t
o5 & Lal 1 o
Fraud Ind MO Type Vot Rehals Lump Sum bd Occupation Desc
o |m oo (@ n i [T
pr—
e Indem Pliedam Evarivd incer iadaen meurhisd P aed
20000 o 20000 0 )
Derived ltur Med Ded Reimburse Incur ALAE PAALAE Chmnt Atty Fees
o 20000 247 2 o)
Fmple Aty Frn
o
Loas Comditions
Ack Cedde Lena Type Recovery Type Claim Type Settfernent Type
o |a (e o e e oo |
Injury Description Codes
Bedy Part Habure of Inj Inj Cause
s1la Ty n e

S || 8 Caneel

O A message appears indicating that the request has been successfully saved.

':z:' Unit information has been successfully saved. Changes were saved but not submitted for 1 or more records, it must be submitted within four days or it will be deleted.

O You must then submit your changes within 4 days, or your changes will be lost. To submit your
changes, click Submit.

‘ Undo Changes

| submit h

Exposure Claim Total | History |

| Header/Mame
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O To delete claim information, (1) click the box beside the claim you want to delete, and (2) select
Delete Claim(s).

Header/Majge [ Exposure | Claim ‘ Total ‘ History ‘

% Delete Claimis)

Claim Rpt Corr Activity
Delete Edit Copy Details DG T Update Type Claim Mbr T Accident T ClassCdY | InjTypeT Status T Nbr T Seq Status
| P W a 0 c@ UPLOWCA12782 06/20/12 38109 059 0@ 2 0
O p) W a 0 A9 UPLOWCA12782 06/20/12 38109 059 L 1 0
O ’ & - o 9 UPLOWCA12783 06/21/12 s810® 059 0@ 2 o
] P g a 0 c® UPLOWCA12783 06/21/12 53109 059 0@ 1 2
1 1-4otditems

O The following pop-up window appears:

Delete Claim Record(s)

Areyou sure yvou would like to delete the following Claim
record(s)?

‘ (] 4 H Cancel ‘

O Click OK and the claim gets deleted.
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O To add claim information to a policy, click Add Claim.

‘ Header/MName ‘ Expasure | Claim ‘ Total ‘ History ‘

‘ + Add Claim H % Delet Claim(s)

Claim Rpt Corr Activity
Delete Edit Copy Details DG T  Update Type Claim Nbr T Accident T ClassCdy | InjTypeT Status T Nbr T Seq Status
O s [ P o 9 UPLOWCA12782 06/20/12 s810® 05® 0@ 2 o
0 P [ - o 29 UPLOWCA12782 06/20/12 s8109@ 05@ 0@ 1 o
O P & a 0 co UPLOWCA12783 06/21/12 38109 059 09 2 0
O s W - [} c@ UPLOWCA12783 06/21/12 38109 as® iid 1 2
1 1-40f4items

O The following pop-up window appears. Once all information is completed, click Save.

O To copy claim information to a different report level, click the Copy icon on the claim you want to
copy. In the example below, the user selected Copy for CLAIM2.

Claim | Tatal | History ‘

‘ Header/Mame | Exposure

| =+ Add Claim * Delete Claim(s)
Claim Activity
Delete Edit Copy Details DG 7T | Update Type Claim Mbr T Accident 7| ClassCd 7| InjType T Status T | RptNbrT | Corrseq Status
; ™ - 0 -0 CLAIML 07/01/12 57429 09 19 3 2
; ™ F 0 0 CLAIML 07/01/12 57429 059 19 2 1
; ™ - 0 co CLAIM1 07/01/12 57429 0s@ 19 1 3
-I;: - 0 L CLAIM2 01/05/12 57429 0s@ 29 2 2
; ™ - 0 ~90 CLAIM2 01/05/12 57429 059 19 1 2
1 1-5 of 5 items

Note: All claim information will carry over from the copied claim, except for the amounts for
the claim.
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Current View—Total Record

O The Total function allows you to view the previously reported and revised unit total records. To
view additional Total data (e.g., Claim count, paid ALAE, attorney fees), click the Details icon.

Header/Name | Exposure | Claim ‘ Total | History |
Edit Details DG T Rpt Mbr T Corr Seq k4 Activity Status T
£ - Q 2 o]
1 1-2of 2items

Total Details Pol Nbr: DEPEDITA134 Pol Eff: 01/01/2013 State: GA-10

Record = Rpt | Corr Edit Reported | Defaulted
DG Nbr | Seq FieldName Y Nbry Edit Msg Value Value

Mo Edits exist.

# Edit Total

| X Close

Total DG Rpt Mbr Corr Seq Activity Status
o 1 0

Exposure Amounts

Std Expos Subj Prem Std Prem
o 0 0

Claim Amounts

Claim Count Incur Indem Pd Indem
o ]
Incur Med
o
Pd Med Clmnt Atty Fees Incur ALAE
Pd ALAE Emplr Atty Fees
34
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History View

Select the History tab to view all reported unit reports at each report level and correction sequence. The
default is All History. Select the drop-down menu to search by Claim History and Exposure History.

I Header/Name I Exposure | Claim [ Total | History ‘
-A.‘ s - | Showmeton
‘ 42 Print Unit(s) | &I Extract Unit(s) &l Export All Exposures || &1 Export All Claims
Historical
Print/Extract = GoTo Corr Type AdminNbr T RptNbr Corr Seq Recvd by NCCl T User ID Submsn ID BureauSent T Bureau Suppress DG
[} = L 1702000234 2 1 01/20/2017 LOAD 2449397 N 3
| = 1702000233 2 o] 01/20/2017 LOAD 2449397 N o
[} = H 1826277825 1 1 09/19/2018 1219237 2619927 ] 2
| = 1702000232 1 o] 01/20/2017 LOAD 2449397 N o
1 1-4of4items

* - indicates key field change took place
R - indicates replacement unit

O Historical Data Grade displays the highest data grade for each unit report. Use links under the
data grade to view all edits and corresponding data grades invoked for each unit report.

I Header/MName I Exposure [ Claim [ Total | History ‘

All History v | BN Show me how

4 Print Unit(s)

| &1 Extract Unit(s)

Print/Extract | GoTo Corr Type AdminNbr 7 RptNbr
O = L 1702000234 2
O = 1702000233 2
O = H 1826277525 1
O = 1702000232 1
1

*indicates key field change took place
R-indicates replacement unit

Edits for History RptNbe:1 CorrSeq:1

Record DO | MptMis | CorrSe Fiehd Hame T

2 1 | ESTIMATED EXPOSURE INDICATOR

CorrSeq

Edit M

004802

RevdbyNCCl T UserID Submsn ID
01/20/2017 LOAD 2449397
01/20/2017 LOAD 2449397
09/19/2015 1219237 2619927
01/20/2017 LOAD 2449397

T Edit Mag,
CORRECTION REPORT WITH ALIDITED EXPOSURE 15 RECLIRED:
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Historical
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O To print Unit Report(s), (1) select the box next to the unit report(s) and (2) click Print Unit(s).

[ Header/Mame [ Exposure I Claim [ Total | History |

All History v | @M Show me how

i Print Unit(s) H =l Extract Unit(s) ‘

Print/Extract  GoTo | Corr Type AdminNbr ¥ | RptNbr | CorrSeq Revd by NCEI T
O = L 1702000234 2 01/20/2017
D = 1702000233 z 01/20/2017
O = H 1826277825 1 09/19/2018
O = 1702000232 1 01/20/2017

1

* - indicates key field change took place
R -indicates replacement unit

O The following pop-up window appears:

User ID

LOAD

LOAD

1219237

LOAD

Submsn ID

2449397

2449397

2619927

2449397

= Export All Exposures H = Export All Claims

Historical
BureauSent T Bureau Suppress DG
N 3
N o
N 2
N 0

1-4of 4items

Print Unit(s)

printable format?

‘ QK H Cancel ‘

Arevou sure yvou would like to create the Unit(s) ina

O Click OK and the unit will be available for you in the Print View Queue. To view and/or print a
specific unit report, click COMPLETE in the applicable row of the Print Status column.

Print View Queue

Pol Nbr Pol Eff State Rpt Nbr

DEPEDITA134 01/01/2013 GA-10 1

1

Corr Seq

Admin Nbr

Q 1702000232

36

[v]
Requested Print Status
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Note: You can always access a list of Unit Reports Requested by accessing Print View Queue from the
Manage My Data drop-down menu. Unit Reports will be deleted from the queue after 4 days.

@ Unit Data Collection

Manage My Data Tools and Information ~

Search Units
Search URC
Add a Unit
- Print View Queue
File Tracking
Pre-Edit Tool
Data Reports
Carrier Information
Validation
Extract Data

BCSS Outhound Tracking

About

O To extract Unit Report data in WCSTAT format, (1) select the box next to the unit report(s) and

(2) click Extract Unit(s).

Header/Mame [ Exposure ] Claim [ Taotal } History |

All History v | @M Show me how
=l Extract Unit(s) ‘
Print/Extract GoTo Corr Type AdminNbr T Rpt Nbr Corr Seq Revd by NCCI T User ID Submsn ID
O = L 1702000234 2z 1 01/20/2017 LOAD 2449397
O =) 1702000233 2 a 01/20/2017 LOAD 2449397
O = H 1826277825 1 1 09/19/2018 1219237 2619927
O = 1702000232 1 o] 01/20/2017 LOAD 2449397

1

* - indicates key field change took place
R - indicates replacement unit
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The following pop-up window appears:

Extract Unit(s)

Areyou sure you would like to extract the following unit(s)?

Cancel

o<

O Click OK and the following message appears indicating that the request has been successfully
submitted and will be sent to your DTVI mailbox.

':I:' Your extract has been submitted and will be sent to your electronic mailbox once processed.

Outstanding Unit Edit/Validation View

The Outstanding Unit Edit/Validation View function provides you with the ability to view all outstanding
unit report priority errors at all report levels. Report levels are 1 through 10, with corresponding
corrections to each report if applicable (e.g., 1st report original [1-0], First correction to a 1st report [1-1],
and Second correction to a 1st report [1-2]). In addition, if you have update capability, you can enter a
correction to the records that appear on the Outstanding Unit Edit/Validation View.

O To view the outstanding Priority Errors, click the Outstanding Unit Edit/Validation View option.

Unit Details - Current View
Change Search

028214

Pal Mbr Pol Eff State Rpt Nbr Curr DG
DEPEDITA104 @ PDC 01/01/2013 GA-10 @ URC 2 5

Carrier
45856-NCCI TRAINING COMPANY

-Outstand ing Unit Edit / Validation View

Header/Name [ Exposure | Claim I Total | History |
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O The following drop-down menu appears:

[ Outstanding Unit Edit / Validation View -
Record Record Rpt Defaulted
DG Type T Mbr CorrSeq Field Name T EditNbr T Edit Msg. Reported Value Value
‘CORRESPONDING EXPOSURE CLASS CODE IS MISSING FORTHIS
5 L 2 1 CLASS CODE 0282-14 5551
LOSS RECORD
2 E 1 4 EXPOSURE - PAYROLL 0078-03 EXTENSIVE REPEATING DIGITS - PLEASE VERIFY THE DATA 0055555555

TOTAL MANUAL PREMIUM |5 GREATER THAN $250,000 50 THE
2 H 1 4 MISCELLAMEOUS HEADEREDITS 9901-22 UNIT REPORT IS EXPECTED TO COMTAIM LOSSES THAT AMOUNT 5555556
TO AT LEAST 1% OF THE PREMIUM

TOTAL MANUAL PREMIUM IS GREATER THAN $250,000 5O THE
2 H 2 1 MISCELLAMEOUS HEADER EDITS 9901-22 UNIT REPORT IS EXPECTED TO COMTAIM LOSSES THAT AMOUNT 5555556
TO AT LEAST 1% OF THE PREMIUM

2 H 1 4 ESTIMATED EXPOSURE INDICATOR 0068-02 CORRECTION REPORT WITH AUDITED EXPOSURE IS REQUIRED Y

Add a New Unit Report

This function allows you to add a new 250 URE format 1st unit report and submit it electronically to NCCI.

o From the Unit Data Collection main page, hover over the Manage My Data tab and select Add
a Unit.

(mc/cD Unit Data Collection
Tools and Information ~ About

Search Units

Search URC
- Add a Unit

Print View Queue

File Tracking

Pre-Edit Tool

Data Reports

Carrier Information

Validation

Extract Data

BCSS Outbound Tracking

39

© Copyright 2021 National Council on Compensation Insurance, Inc. All Rights Reserved.




Unit Data Collection Tool User’'s Guide

The following screen appears. Enter the required information and click Save.

Add a Unit

Pol Nbr Carrier Pol Eff State

M mm/ddfyy v

| Reset Keys

O The following screen appears:

Rpt Nbr

Add Header/Name Pol Nbr: DEPGUIDE Pol Eff: 01/01/2014 State: AL - 01

‘ v save | © cancel

Header DG Name DG Activity Status
A

Policy Information

Pol Nbr Pol Eff Pol Expir State

DEPGUIDE 01/01/14 mm/dd/yy AL-01 ¥
Carrier Group Risk 1D FEIN
13118 ¥ AEEES
Unit Format.
v
Insured
Insured Address
Policy Condition Indicators
3-YrFixed Multistate Interstate Rated Est Audit
B - = -
Canc Midterm MCo
B -
Policy Type Codes
Coverage Plan Monstandard Provisions
@ [ la
Deductibles
Type of Losses. Type of Plan Percent Amt Per Claim/Accident
a a

[© cone

‘  Save

O Enter the report header information in the necessary fields. Click Save, and a message appears

indicating that the unit information has been successfully saved.
O Click the Exposure tab and select the Add Exposure button.

O Enter the unit report exposure information. Click Save, and a message appears indicating that the

unit information has been successfully saved.
O Click the Claim tab and select the Add Claim button.

O Enter the unit report claim information. Click Save, and a message appears indicating that the

unit information has been successfully saved.
O Click the Total tab and select the Add Total button.

O Enter the necessary total information. Click Save, and a message appears indicating that the unit

information has been successfully saved.
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O Submit your new unit report by clicking Submit.

Submit

| Header/Name ‘ Exposure | Claim | Total ‘

‘ # Edit |

Header DG Name DG Activity Status

Adding Subsequent Unit Reports

This function allows you to create Subsequent Unit Reports and submit them electronically to NCCI.

To create a subsequent unit report, a prior report must be present in the database, and the valuation date
must be correct for the subsequent report level. Once the unit is found through the Search function, click
the Go To menu to access the unit report. (Subsequent units are not allowed to be added for any units

that have a Data Grade 5 edit that has not been corrected.)

Search Units

Pol Mbr Pol Eff From Pol Eff To
Equals~ | DEPGUIDE mm/dd/yyyy mm/dd/yyyy
Show Advanced Search
O seen
B Show me how
GoTo Pol Nbr Pol Eff
_ DEPGUIDE 01/01/2014
- =‘ Header/Name Carrier 13118
Exposure
Claim
Total
History
41

Unit DG

‘ Clear Search

All Data Grades
Corr
State RptNbr T Seq
AL-01 1 o

Risk ID

© Copyright 2021 National Council on Compensation Insurance, Inc. All Rights Reserved.

State
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O To enter a subsequent unit report, click Add Subsequent.

Unit Details - Current View

Change Search

JESSICA

Pol Nbr Pol Eff State Rpt Nbr Curr DG
DEPGUIDE 01/01/2014 AL-01 @ URC 1 2z

Carrier
13118-NCCI TRAINING INDEMNITY COMPANY

Outstanding Unit Edit View

w Add Subsequent | WM Show me how

Claim | Total

o |

| Header/Name ‘ Exposure

O The system automatically fills in the appropriate key field information based on the previous
report. (1) Select the Report Number by selecting the number from the drop-down menu. (2) Click
Save.

Add Subsequent Header Keys

Pol Nbr Carrier Pol Eff State Rpt Mbr
DEPGUIDE 13118 01/01/2014 AL-01 -

Save H Reset H Cancel ‘

Note: You may not add a subsequent unit report with a report level less than the latest report
level received. For example, if a 1st, 2nd, and 4th report already exist, you will not be able
to add the 3rd report.

O Click the Claim tab to add or view claim information. All open claims from the previous report
display.

Note: The Claims Status filter | is applied by default to open claim(s). To reopen or change a
previously closed claim, you can un-filter and click the pencil icon alongside that claim
record. All open claims must be updated prior to submitting the unit.

‘ Header/Name ‘ Exposure ‘ Claim | Total | History |

‘ + AddClaim || X Delete Claim(s) |
Claim Corr Activity
Delete Edit Details DG T Update Type Claim Nbr T Accident T  ClassCd v | InjType T Status T RptNbry Seq Status T
s - o 9 CLAIMA, ovov14 s810® 0s® 0® 1 o
1-10of1items
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a If you are reporting a unit in one of the following states, you must enter the Total information
before submitting the unit: NC, WI, and independent bureau states (CA, DE, MA, MI, MN, NJ, NY,

and PA).

O If you are not one of the above states, the total information is not required, and you can proceed

to submit the unit.
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Validation

Validation Overview

O The Validation feature allows you to examine suspect conditions that were generated after your
Unit Statistical data was submitted to NCCI.

O This feature allows you to access, track, correct, or explain identified suspect conditions. The
resolution of these suspect conditions promotes data quality of the data submitted.

Validation Information

The Validation feature allows you to locate suspect conditions.

O From the Unit Data Collection main page, hover over the Manage My Data tab and select
Validation.

(m@ Unit Data Collection
Tools and Information ~ About

Search Units

Search URC

Add a Unit

Print View Queue

File Tracking

Pre-Edit Tool

Data Reports

Carrier Information
- Validation

Extract Data

BCSS Outhound Tracking
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O The following Validation Search default screen appears.

. . Search ncci.com jol
(fvcu,) Unit Data Collection
ContactUs LogQOut MyProfile
Manage My Data ~ Tools and Information ~ About
Validation
Type Code Condition Status Claim Mbr Pol Mbr
All Types v OPEN and REJECTED v Equals + Equals +
Pol Eff State Carrier Risk ID
mmiddiyyyy All States v All My Carriers v
Condition Created From Condition Created To Due Validation Category
mmiddivyyy mm/dd/yyyy mm/dd/yyyy All Categories v

‘ Search H Clear Search

O To perform a search, you can use the default criteria or update the criteria and click Search.
O You can customize your search request by:

— Type Code — Provides a list off all Suspect Conditions. Refer to the Unit Statistical Edit and
Validation Matrix—Production for details on each Type Code

— Condition Status:
= OPEN and REJECTED
= All Conditions—All statuses will display in the results
= REJECTED—Data provider activity was rejected and requires additional review
= OPEN—Suspect condition that requires data provider review
= PENDING AT NCCl—Data provider activity awaiting NCCI review
= ACCEPTED—Data provider activity has been accepted
= UNRESOLVED—Suspect condition was not explained or corrected by the due date
= CLEARED—Suspect condition was corrected
— Condition Due Date—Date when the suspect condition should be resolved by
— Validation Category (Validation Edit Category):

= Post Submission: Suspect condition is created after reviewing unit data that has
already been received

=  Submission: Suspect condition invokes automatically upon receipt of a unit data

— Other provided options: Claim Nbr, Pol Nbr, Pol Eff, State, Carrier, Risk ID, Condition
Created from-to-date

a Inthe example below, the default search is performed on All Type Code, Condition Status
(OPEN and REJECTED), All States, All Categories
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O After performing the search, a screen like the one below appears
O To view unit information or make a correction, click the Details icon

(%) Unit Data Collection )

ContactUs LogOut MyProfile

Manage My Data - Tools and Information About
Validation
4
Type Code Condition Status Claim Mbr Pol Nbr
All Types v OPEN and REJECTED v Equals » Equals «
Pol Eff State Carrier Risk ID
mm/ddiyyyy All States v All My Carriers v
Condition Created From Condition Created To Due Validation Category
mm/ddiyyyy mm/dd/yyyy mm/ddiyyyy All Categories v
| Search | | Clear Search
M Show me how - Grouping | @ Export Results

Drag a column header and drop it here to group by that column

Class Rpt Type Condition Explanation

Details Carrier Pol Mbr Pol Eff State Risk ID Claim Mbr Code Mbr Code Status Created Dueo Journal Last Updated

NCCI o

= 99992 SEL133190408182110 | 01/0L/15 | 1A-14 HAA 8810 1 E133 | REJECTED 09/24/18 -
(O D6/25/15)
NCCI o

=1} 99992 SEL133190409075707 01/01/15 |A-14 NAA 8810 1 E133 REJECTED 09/24/18 -
(On: 06/25/19)
NCCH o

=1} 99992 SEL133190409075707 01/01/15 |A-14 MAA 8810 1 E133 REJECTED 09/24/18 -
(On: 06/25/19)
NCCI o

= 95992 SEL133190410075653 01/01/15 IA-14 N/A 8810 1 E133 REJECTED 09/24/18 -
(On: 06/25/19)
NCCI o

= 99992 SEL133190302074850 | 01/01/15 | 1A-14 MAA 8810 1 E133 | REJECTED 09/24/18 -
(O D6/25/15)
Data Provider @

(=] 99990 QATESTL74222502154 | 01/06/15 | CT-06 L74222502154 N/A 1 L742 | OPEN 02/20/19 -

(On: 05/09/1%)

O To enter an Explanation, click the Explanation Journal icon
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@ Unit Data Collection

Manage My Data ~ Tools and Information ~
Validation
Type Code Condition Status
All Types v OPEM and REJECTED
Pol Eff State
mm/ddiyyyy All States v

Condition Created From

mm/ddiyyyy mm/ddyyyy

M Show me how - Grouping

Drag a column header and drop it here to group by that column

Details

=1

1]

1]

1]

1]

1]

Carrier Pol Nbr Pol Eff State

99992 SEL1331%0408182110 01/01/15 I1A-14

95992 SEL133190409075707 01/01/15 IA-14

99992 SEL133190409075707 | OL/0L/15 | 1A-14

99992 SEL133190410075653 01/01/15 |A-14

99992 SEL133190502074850 01/01/15 |A-14

99990 QATESTL74222502154 | 01/06/15 | CT-06

Condition Created To

Risk ID

About

Claim Nbr

MAA

L74222502154

Claim Mbr

Equals +

Carrier

All My Carriers

Due

mm/ddfyyyy

| Search | Clear search |

Class
Code

3310

8810

8310

8810

8810

MNAA

Rpt
Nbr

Type

Code

E133

E133

E133

E133

E133

L742

Status

REJECTED

REJECTED

REJECTED

REJECTED

REJECTED

OPEN

Condition
Created

Search ncci.com

Contact Us  Log Out

Pol Nbr

Equals
Risk ID

Validation Category

My Profile «

All Categories
o Explanation
Due Journal Last Updated
[i]
NCCI
09/24/18 -
(On: 06/25/19)
o
NCCI
09/24/18 -
(On: 06/25/19)
[:]
NCCI
09/24/18 -
(On: 06/25/19)
(i ]
NCCI
09/24/18 -
(On: 06/25/19)
o
NCCH
09/24/18 -
(On: 06/25/19)
ider @
Data P d
02/20/19 - rovider

(On:05/09/15)

O After selecting the Explanation Journal icon, a screen like the one below appears where you
can enter and Save Explanation

T) Mo explanations exist for the selected record.

Rpt Hbr CorrSeq
1 o

TypeCode

Lixplanaunnjoumar Pol Nbr: QATESTL742251080 Pol Eff:01/06/15 State: CT-06

Cim Hbr
1742251080

1742 - CLAIMS REFORTED WITH A LS5 CONDITION SETTLEMENT CODE OF (09), CLOSED CLAIM STATUS, AND PAID INDEMHITY AMOUNTS THAT HAVE INCREASED SIGHIFICANTLY

Current Status of Suspect Condition - OPEN

Current Explanation
Nosctive explznation

Select a standard response or enter a response. (2,000 character limit)

+ Save Explanation | | @ Clear
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O To apply the same explanation to multiple conditions, the Type Code must be selected from the
Validation search screen

a Inthe example below, a search was performed by the specific Type Code and Pol Nbr

Search neci.com jo

LogOut My Profile -

}@ Unit Data Collection

Manage My Data ~

Validation

Type Code

Tools and Information -

L304-PART OF BODY CODING IS INCO... *

Pol Eff
mm/dd/yyyy
Condition Created From
mm/dd/yyyy

B Show me how - Grouping

All states

mm/dd/yyyy

Drag a column header and drop it here to group by that column

Select
Details ~ Carrier

= 99990
= 29990
= 29990
= 29990
= 99990
1

Pol Nbr

QATESTLGE04011047

QATESTLE04011047

QATESTLE04011047

QATESTLE04011047

QATESTLE04011047

Pol Eff

01/01/14

01/01/14

01/01/14

01/01/14

01/01/14

Condition Status

OPEM and REJECTED
State

Condition Created To

State

ID-11

ID-11

ID-11

ID-11

ID-11

About

Risk ID

Claim Mbr

Equals

Carrier

All My Carriers

Due

mméddyyyy

Claim Nbr

0000011L804A

0000011L804A

0000011L804A

0000011L804A

0000011L304A

Search H Clear Search

Class
Code

/A

/A

R/A

Rpt
Nbr

Type
Code

L&04

LE04

La04

La04

L&04

Status

OPEM

OPEM

OPEM

OPEM

OPEM

Contact Us

Pol Mbr

Eguals =

Risk ID

QATESTLE04011047

Validation Category

All Categories

M Show me how - Apply to Selected

Apply Response to Selected ‘ | @ Export Results

Condition
Created

09/22/20

09/22/20

09/22/20

09/22/20

09/22/20

D\.lE0

01/20/21

01/20/21

01/20/21

01/20/21

01/20/21

Explanation
Journal Last Updated
- Data PrcN'\dero
{On: 09/22/20)
- Data va‘\der0
{On: 09/22/20)
- Data va‘\dero
{On: 09/22/20)
- Data Prﬂ\l‘u‘ler0
{On: 09/22/20)
ider @
Data Provider
-

(On: 09/22/20)

1-50f5items [v]

O Once results return, check the applicable boxes to apply the same explanation. You can select all
returned conditions by checking the box right under ‘Select’.
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(NE/ED Unit Data Collection [serchrcicon D

ContactUs LogQut My Profile =

Manage My Data - Tools and Information ~ About
Validation
A

Type Code Condition Status Claim Mbr Pol Mbr

L804-PART OF BODY CODING IS INCO... ¥ OPEN and REJECTED v Equals ~ Equals ~ | QATESTLB04011047

Pol Eff State Carrier Risk ID

mm/ddfyyyy All States * All My Carriers v

Condition Created From Condition Created To Due Validation Category

mm/dd/yyyy mm/dd/yyyy mm/dd/yyyy All Categories hd

| Search ‘ | Clear Search

M Show me how - Apply to Selected

B Show me how - Grouping Apply Respanse to Selected | ‘ 3] Export Results

Drag a column header and drop it here to group by that column

Select Class Rpt Type Condition Explanation
Details Carrier Pol Mbr Pol Eff State Risk ID Claim Mbr Code Mbr Code Status Created Dut:o Journal Last Updated
Data inidero
o = 29990 QATESTLEC4011047 | 01/01/14  ID-11 0000011L804A | N/A 3 L804  OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
ider @
Data Provider
& = 99990 QATESTLE04011047 | 01/01/14 | ID-11 000001118044 | N/A 4 Le04 | OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
Data Prcl\rit:lero
) =1l 99990 QATESTLS04011047 | 01/01/14 | ID-11 000001 1L304A MAA 3 La04 OPEN 09/22/20 | 01/20/21 -
(On:09/22/20)
Data Pn:l\ridero
o = 99990 QATESTLEQ4011047 | 01/00/14 | ID-11 000001108044 | MN/A 2 L804 | OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
ider @
Data Provider
o = 99990 QATESTLE04011047 | 01/01/14 | ID-11 000001108044 | N/A 1 Le04 | OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
i 1-50f5 items (4]
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O After selecting the suspect conditions, click on the Apply Response to Selected button

@ Unit Data Collection [rtreien 0

ContactUs LogOut My Profile

Manage My Data ~ Tools and Information ~ About

Validation
A
Type Code Condition Status Claim Mbr Pol Mbr
‘ L304-PART OF BODY CODINGISINCO... ¥ ‘ | OPEM and REJECTED hd Equals » | Equals v | QATESTLS04011047
Pol Eff State Carrier Risk ID
‘ mm/dd/yyyy | |A]I States v | ‘ All My Carriers v | | |
Condition Created From Condition Created To Due Validation Category
mmvddivyyy | | mmvdd vy | | mm/ddivvyy | | allcategories v

Clear Search

M Show me how - Apply to Selected

B Show me how - Grouping Apply Response to Selected [ @ Export Results
Drag a column header and drop it here to group by that column
Select Class Rpt Type Condition Explanation
Details Carrier Pol Mbr Pol Eff State Risk ID Claim Mbr Code Mbr Code Status Created Duee Journal Last Updated
Data an'dero
o (=1 99990 QATESTLE04011047 = 04/01/14  ID-11 0000011L804A | N/A 5 L804  OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
Data iniderB
o = 99920 QATESTLS04011047 | 01/01/14 | ID-11 0000011L804A MAA 4 L&04 OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
Data ini:lero
o = 99990 QATESTLE04011047 | 01/01/14 | ID-11 000001113044 RAA 3 La04 OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
Data Pm\ﬂ'dero
) = 99990 QATESTLE04011047 | 01/00/14 | ID-11 0000011L804A | N/A 2 L804 | OPEN 09/22/20 | 01/20/21 -
{On: 09/22/20)
Data iniderB
o = 99920 QATESTLS04011047 | 01/01/14 | ID-11 0000011L804A MAA 1 L&04 OPEN 09/22/20 | 01/20/21 -
{On:09/22/20)
TR 1 LI 1-50f5items (¥]

o From the Multiple explanation window, enter the appropriate detailed explanation; then click the
Save Multiple option

Enl led explanation to support the accuracy of reporting. (2,000 character limit)

o saveMulticks | | @ Clear |
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Match Number

O To assist in researching one of these conditions—E132, E134, C811 and C821—a Match
Number will be available. The Match Number field allows you to identify related rows that are

grouped together.

O The Match Number will display in the following screens:

Validation Search—BYy selecting the Type Code

(mc/u) Unit Data Collection

Manage My Data ~ Tools and Information - About
Validation
Type Code Condition Status Claim Nbr
C811-THE DISTRIBUTION OF CLAIMS . v OPEM and REJECTED v Equals +
Pol Eff State Carrier
mm/dd/yyyy All States v All My Carriers
Condition Created From Condition Created To Due
mm/dd/yyyy mm/ddyyyy mm/dd/yyyy
| Search ‘ | Clear Search
[ ] me how - Grouping
- MNumber 2Collapse All
Class Rpt
Details Carrier Pol Nbr Pol Eff State Risk ID Claim Mbr Code Mhbr
4 Match Mumber: 7152081101
= 99992 WEBINARNCE21002 | 01/01/16 = AZ-02 | 910447356 | MN/A 7228 1
= 99992 WEBINARNCE21002 | 01/01/16 | 1A-14 | 910447556 | MN/A 7228 1

51
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c811
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OPEM

OPEM
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Search neci com o)

ContactUs LogQOut MyProfile =

Pol Mbr

Equals +
Risk ID

Validation Category

All Categories v

M Show me how - Apply to Selected

Apply Response to Selected | | @ Export Results

Condition o Explanation
Created Due’ Journal Last Updated
o
NCCI
07/15/20 | 10/13/20 -
(On-07/15/20)
(1]
NCCI
07/15/20 | 10/13/20 -

(On:07/15/20)

1-2of 2items [w]




Unit Data Collection Tool User’'s Guide

Search Units—Inside the Reported Value field

@ Unit Data Collection

Manage My Data ~

Search Units

Pol Nbr

Eguals» | WEBINAROCE21002

Show Advanced Search

M Show me how

GoTo
WEBINAROCE21002
Insured NCCIDEMO
Record | Record Rpt
DG Type T Nbr
3 H 1
2 v 1
3 v 1
2 H 1
z v 1

Corr Seq

Tools and Information »

About

Pol Eff To

mm/dd/yyyy

0| Search H Clear Search

Pol Eff

01/01/2016

Carrier 99992

Pol Eff From
mm/dd/yyyy
Pol Nbr
Field Name
4 MISCELLANEQUS LINK EDITS

VALIDATION CONDITIONS
Status: PENDING AT NCCI

WALIDATICON CONDITIONS
Status: PENDING AT NCCI

4 VALIDATION CONDITIONS

WALIDATION COMDITIONS
Status: PENDING AT NCCI

9900-01

caz1

cazl

Ca11

c811

Search ncei.com jol
ContactUs LogQOut MyProfile »
Unit DG State
All Data Grades A4 AZ-02 v
| a Export Results H Delete
Corr Open Days
State RptNbr T Seq Claim ¥ DG Status T | Remain Delete
AZ-02 1 4 Y 2 CUR
RiskID 910447536 FEIN 582430149
Edit Msg/Validation Desc Reported Value | Defaulted Value

UNIT REPORT DATA DOES MOT MATCH POLICY DATA

THE DISTRIBUTION OF CLAIMS APPEARS SUSPECT
COMPARED TO THE EXPOSURE AMOUNT IMN THE CLASS

THE DISTRIBEUTION OF CLAIMS APPEARS SUSPECT
COMPARED TO THE EXPOSURE AMOURNT IN THE CLASS

THE DISTRIBUTION OF CLAIMS APPEARS SUSPECT
COMPARED TO THE EXPOSURE AMOUNT IN THE CLASS

THEDISTRIBUTION OF CLAIMS APPEARS SUSPECT
COMPARED TO THE EXPOSURE AMOURNT IN THE CLASS
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Match Nbr
528200201

Class Cd 7403,
Match Nbr
5282081101

Class Cd 7228,
Match Nbr
5282081101
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— Outstanding Unit Edit/Validation View—Inside the Reported Value field

@ Unit Data Collection

Manage My Data -

Tools and Information

Unit Details - Current View

Change Search

Outstanding Unit Edit / Validation View

Record | Record Rpt

Pol Nbr Pol Eff
WEBINARNCE21002 01/01/16
Carrier
F9992-NCCIINC - PUP 2

Corr

Seq Field Name

DG Type T Nbr

2 H 1
2 v 1
2 v 1
2 v 1

4 MISCELLANEOUS LIMK EDITS

VALIDATION COMDITIONS

4
Status: PENDING AT MCCI

. WVALIDATION CONDITIONS
Status: PENDING AT NCCI

4 WVALIDATION CONDITIONS

Status: OPEN

About
NCCIDEMO
State Rpt Nbr Curr DG
AZ-02 @ URC 1 2
Edit
Nbr/Type
Code T Edit Msg/Validation Desc
$900-01 UNIT REPORT DATA DOES NOT MATCH POLICY DATA

821

821

Ca11

THE DISTRIBUTION OF CLAIMS APPEARS SUSPECT

COMPARED TO THE EXPOSURE AMOUNT IN THE CLASS

THE DISTRIEUTION OF CLAIMS APPEARS SUSPECT

COMPARED TO THE EXPOSURE AMOUNT IN THE CLASS

THE DISTRIBUTION OF CLAIMS APPEARS SUSPECT

COMPARED TO THE EXPOSURE AMOUNT IN THE CLASS

I Search neei.com jol

ContactUs LogQut My Profile
v
Return to Validation
.
Defaulted | Explanation
Reported Value Value Journal
WEBINARNCS21002
Class Cd 8810,
Match Nbr -

715201002

Class Cd 7229,
Match Mbr -

715201002
<4 -

Class Cd 7228,
Match Mbr
7152081101

O Selecting the hyperlink from the Search Units and Outstanding Unit Edit/Validation View
redirects the user to the other related grouped rows displayed in the Validation Search screen
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Validation Tab

O If one of these Post-Submission conditions is generated—C811, C821, and/or E992—it will
display in the Validation Tab

O The Validation Tab provides a streamlined location to display aggregate data (such as premium,
exposure amounts, and claim counts)

‘ Header/MName ‘ Exposure ‘ Claim | Total | History Validation

| Ca11 Ccs21

|:l Export Results

- Condition Created »Collapse All

Indem Med
Class Premium Claim Claim Explanation
Carrier Pol Nbr T | PolEff ¥ CodeY | ExposAmt Amt Count Count NCCI Comments Status Dueo Journal

4 Condition Created: 07/15/20  Status: PENDING AT NCCI

THE NUMBER OF CLAIMS REPORTED IN
CC7229 APPEAR LOW, GIVEN THE
AMOUNT OF PAYROLL, FOR THE 2016 )
99992 | WEBINARNCS21002 | O1/01/16 | 7229 | 15132897 | 1411899 2 0 | POLICY. PLEASE PROVIDE A DETAILED PENDING | 0 16120 -,
EXPLANATION FOR THE IDENTIFIED Armea
SUSPECT CLAIMS REPORTING ON THE
2016p0 @

TWO IS5UES: 1) THE AMOUNT OF
PAYROLL REPORTED IN CC8810 HAS
SIGNIFICANTLY DECREASED FROM THE X
99992 V‘JEB\NAR%EZ'M{}Q 01/01/16 | 8810 5,802,396 15,086 2 0 | 2015 TO 2016 POLICIES. 2) THENUMBER PENDING 07/16/20 -
OF CLAIMS REPORTED IN CC8510 ATHEC!
APPEARHIGH. PLEASE PROVIDE A

DETAILED @
99992 | WEBINARNCS21002 | 01/01/15 | 7229 17863277 | 1048574 2 3 | Informational Only
99992 | WEBIMARNCE21002 | 01/01/15 | 8810 26,330,535 39,496 0 5 | Informational Only
1 1-4of 4items

— Validation Tab for C821 includes Carrier, Pol Nbr, Pol Eff, Class Code, Expos Amt, Indem
Claim Count, Med Claim Count, NCCI Comments, Status, Due, and Explanation Journal

— Validation Tab for C811 includes Carrier, Pol Nbr, Pol Eff, State, Class Code, Expos Amt,
Indem Claim Count, Med Claim Count, NCCI Comments, Status, Due, and Explanation
Journal

— Validation Tab for E992 includes Carrier, Pol Nbr, Pol Eff, Rpt Nbr, Corr Seq, Total Carrier
Prem, Test Aud Prem, Prem Diff, NCCI Comments, Status, Due, and Explanation Journal

Note: Some rows are provided for informational purposes only; these rows cannot be
updated/edited.
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O The Outstanding Unit Edit/Validation View displays the Record Type with a 'V’

Unit Details - Current View

Change Search v
NCCI DEMO
Pol Nbr Pol Eff State Rpt Mbr Curr DG
WEBINARMC321002 01/01/16 AZ-02 @ URC 1 2
Carrier

99992-NCCI INC-PUP 2

Return to Validation

OQutstanding Unit Edit / Validation View "
Edit
Record | Record Rpt Corr Nbr/Type Defaulted = Explanation
DG Type T | Nbr Seq Field Name T Code T Edit Msg/Validation Desc Reported Value Value Journal
2 H 1 4 MISCELLAMNEOUS LINK EDITS 9900-01 UNIT REPORT DATA DOES MOT MATCH POLICY DATA

BUTIOM OF CLAIMS APPEARS SUSPECT

WVALIDATION COMNDITIONS
W 1 4 _ ca21 C RED TO THE EXPOSURE AMOUNT IN THE
Status: PENDING AT NCCI } _

-
_ _ Class Cd 7229,
VALIDATION COMDITIONS
2 W 1 4 N 821 Match Mbr -
Status: PENDING AT MCCI .
7
_ _ BUTIOM OF CLAIMS APPEARS SUSPECT
VALIDATION COMDITIONS
2 v 1 4 _ _ ce11 RED TO THE EXPOSURE AMOUNT IN THE Match Nbr -
Status: OPEM

7

51101

O When the V' is selected, the user will be presented with the Validation Tab for the selected
suspect condition
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Export Function

O Two options are available allowing you to export the suspect condition information into a

Microsoft® Excel spreadsheet.

— Validation Search—The exported spreadsheet contains all the information presented on the
screen plus the following fields: Last Data Provider Response, Last NCCI Response, Last

Updated By, Match Number, and Insured Name

@ Unit Data Collection

Manage My Data » Tools and Information » About

Validation

Type Code Condition Status Claim Nbr

Al Types v OPEN and REJECTED v Equals +

Pol Eff State Carrier

mmddAyyyy All States v All My Carriers -

Condition Created From Condition Created To Due

mm/ddAyyyy mm/dd/yyyy mm/ddfyyyy
‘ Search | | Clear Search

WM Show me how - Grouping

Drag a column header and drop it here to group by that column

Class Rpt Type

Details Carrier Pol Nbr Pol Eff State Risk ID Claim Nbr Code Nbr Code
= 99988 L303TESTO10024B 01/01/15 | MD-19 CLAIM1 [RECY 1 L253
= 99955 L303TESTO10024B 01/01/15 | MD-1% CLAIM4 M/A 1 L2353
= 99985 L303TESTO10024B 01/01/15 | MD-1% CLAIMS /A 1 L2533
(=1 99988 L303TESTO10024B 01/01/15 | MD-1% CLAIMS /A 1 L2353
= 99955 L303TESTO10024B 01/01/15 | MD-1% CLAIMT /A 1 L2533
= 99988 L303TESTO10024B 01/01/15 | MD-1% CLAIM3 M/A 1 L302
= 99968 L303TESTO10024B 01/01/15 | MD-19 cLaimM1 MAA 1 L303

56

© Copyright 2021 National Council on Compensation Insurance, Inc. All Rights Reserved.

Status

OPEN

OPEN

OPEN

OPEN

OPEN

OPEN

OPEN

Condition
Created

09/16/19

09/16/19

09/16/19

09/16/19

09/16/19

09/16/19

09/16/19

Search noci.com jo)

ContactUs LogQut MyProfile

Pol Nbr

Equals +
RiskID

Validation Category

Al Categories v
@ Export Results
Explanation
Due® Journal Last Updated
11427119 - Data Provider @
127/
“ (On: 09/16/19)
11/37/19 - Data Provider @
127/

! (On: 09/16/19)
11/97/19 - Data Provider @
= (On: 09/16/19)
11/97719 - Data Provider @
~ (On: 09/16/19)
11/97719 Data Provider @
= = (On: 09/16/19)
14/27/19 - Data Provider @

/

= (On: 09/16/19)
11/27/19 - Data Provider @

/

= (On: 09/16/19)
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Validation Tab—The exported spreadsheet contains all the information presented on the

screen plus the following fields: Last Data Provider Response, Last NCCI Response, Last

Updated By, Match Number, and Insured Name

Unit Details - Current View

Change Search

Pol Eff
01/01/16

Pol Nbr
‘WEBINARNCS21002

Carrier
99992-NCCIINC-PUP 2

Outstanding Unit Edit / Validation View

| Add Subseguent | B Show me how

I Header/Mame I Exposure I Claim Total I History Walidation
| c811 CB821 |
- Condition Created »Collapse All
Class
Carrier Pol Nbr T | PolEff T | StateY | CodeT
4 Condition Created: 07/15/20  Status: OPEN
99992 | WEBIMARMNCS21002 | 0L/01/16 | AZ-02 728
99992 | WEBIMNARNCS21002 | 0L/01/16 | IA-14 7228

Expos Amt

103,383,803

183,184,553

NCCIDEMO
State
AZ-02 @ URC
Indem
Premium Claim
Amt Count
2,806,631 45
7,748,707 41
57

Rpt Nbr Curr DG
1 2
Med
Claim
Count NCCI Comments

274

THE NUMBER OF CLAIMS
REPORTED IN CC7228 APPEAR LOW,
GIVEN THE AMOUNT OF PAYROLL,
FOR THE 2016 POLICY. PLEASE
PROVIDE A DETAILED
EXPLANATION FOR THE IDENTIFIED
SUSPECT CLAIMS REPORTING ON
THE 2016 PD0

THE NUMBER OF CLAIMS
REPORTED IN CC7228 APPEAR
HIGH, GIVEN THE AMOUNT OF
PAYROLL, FOR THE 2016 POLICY.
PLEASE PROVIDE A DETAILED
EXPLANATION FOR THE IDENTIFIED
SUSPECT CLAIMS REPORTING OMN
THE2016P @
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Return to Validation

v

El' Export Results

Explanation
Status Due\0 Journal
OPEM | 10/13/20 -
OPEM | 10/13/20 -
1-2of 2 items
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Additional Resources—Emails/Reports

Outstanding Suspect Conditions

e The Outstanding Suspect Conditions gathers all suspect conditions with an Open and Rejected
condition status
¢ NCCI generates this email each Friday night

Post-Submission Suspect Conditions

o Email gathers all NEWLY created Post-Submission suspect conditions
¢ NCCI generates this email the day after an NCCI validator creates the Post-Submission condition

Rejected Conditions email

e It provides a link to the Validation feature of your ‘Rejected’ conditions
¢ NCCI generates this email the following day when either a Submission or Post-Submission
suspect condition gets rejected by an NCCI validator
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Pre-Edit Tool

Pre-Edit Tool Overview

O The Unit Pre-Edit Tool allows customers to import a data file prior to production submission and
view data quality results online. In addition, updates and corrections can be made within the tool
and the revised data file can be submitted to production directly from the tool.

Pre-Edit Tool Information

O From the Unit Data Collection main page, hover over the Manage My Data tab and select Pre-

Edit Tool.

@ Unit Data Collection

Manage My Data Tools and Information ~

Search Units

Search URC

Add a Unit

Print View Queue

File Tracking
- Pre-Edit Tool

Data Reports

Carrier Information

Validation

Extract Data

BCSS Outhound Tracking
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O The following Pre-Edit tool Search default screen appears.

@:n) Pre-Edit Tool

ContactUs LogQut My Profile
Transmission Log History Upload Data Tools and Information »
Transmission Log
45856 - NCCI TRAINING COMPANY
a

Transmission ID Pol Nbr Unit DG State

All vy |O Equals ~ All Data Grades v All States v

Pol Eff From Pol Eff To Rpt MNbr Carrier

mm/dd/yyyy mm/ddryyyy All v All My Carriers L

Search

| Clear Search

O To perform a search, you can use the default criteria or update the criteria and click Search.

a Inthe example below, the default search is performed on All Transmission ID, All Data Grades,
All States, All Report Number, and All My Carriers

O After performing the search, a screen like this appears:

Transmission Log History Upload Data Tools and Information ~

Transmission Log

45856 - NCCI TRAINING COMPANY

Transmission ID Pol Nbr Unit DG State
All v |G Equals = All Data Grades v All States v
Pol Eff From Pol Eff To Rpt Nbr Carrier
mm/ddryyyy mm/ddryyyy All hd All My Carriers v
Search | Clear Search

Submit to Pre-Edit | Submit to Production Delete
Select | Transmission ID: Transmission Date/Time ¥ | TransmissionExpir ¥ | UserName Y | OrigUnits Units Deleted Units Sub to Prod Units Remain Tot Edits
» \:\ dnpfile 10/20/202103:26:40 PM 01/18/2022 DTrainer 96 o 1] 98 48
. 1-1oflitems &
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O A Transmission contains three different levels.
(1) Transmission Level
(2) Data Grade Level
(3) Unit Level
O To view the (2) Data Grade and (3) Unit level, select the arrow icon

Submit to Pre-Edit || Submit to Production Delete
Select Tr ID Tr Date/Time YT Transmission Expir T UserName T | OrigUnits Units Deleted Units Sub to Prod Units Remain Tot Edits
D dnpfile 10/20/202103:57:27 PM 01/18/2022 DTrainer o8 o (1) 98 43
Select DG Nbr Units Nbr Edits
» o0 | 2 33
T R —
Go Last Rpt | Corr
Select  To Insured Pol Nbr Activity Updated | Carrier Pol Eff State Nbr | Seq Admin Nbr Risk ID FEIN
EDIT AF7-1
O = | SHOULD NOT AMNOMALYF7C10061 10/20/2021 M 45356 | 01/01/2015 | AL-01 1 o 2129381337 000000000
FIRe - MO ITD
e O = | 008303 E025205A01004 10/20/2021 M 45856 | 01/01/2015 | AL-01 1 o 21293B1357 000000000
O = | 003303 E025205A01004 10/20/2021 M 45356 | 01/01/2015 | AL-01 1 1 21293B1358 000000000
O = MAME RECALCTEST1 10/20/2021 M 45356 | 01/01/2015 | AL-01 1 o 2129361362 T&7676767
0] a 1 3 » 50 v |items per page 1-4of4items [w]
—
» O 4 1 4
v O |z 3 5
» O |o 81 ]

1-1oftlitems ©

You have three options:
Submit to Pre-Edit—Re-submits your Unit Statistical data prior to submitting to Production

Submit to Production—Submits your pre-edited Unit Statistical data to our production
environment

Delete—Removes entire Transmission, Data Grade, or Unit

Submit to Pre-Edit H Submit to Production H Delete ‘

Available options will depend on the level of your field. Available action buttons are:
1. Transmission Level—all action buttons available

Submit to Pre-Edit ‘ Submit to Production Delete
Select Trar ID Ti Date/Time T Transmission Expir T | UserName T  Orig Units Units Deleted Units Sub to Prod Units Remain Tot Edits
» 45856junedemo3 05/27/202109:22:52 AM 08/25/2021 D.Trainer 5 0 0 5 5
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2. Data Grade Level—Submit to Production and Delete are available

\ Submit to Production Delete
Select Tr ID ion Date/Time T Transmission Expir T | UserName T | OrigUnits Units Deleted Units Sub to Prod Units Remain Tot Edits
» O 45856junedemo3 05/27/20210%:22:52 AM 08/25/2021 DTrainer 5 0 0 5 5
Select DG Nbr Units Nbr Edits
4 2 5 5

3. Unit level—Delete is available

’ I I Delete
Select Tr 1D Date/Time T Transmission Expir T | UserName T  OrigUnits Units Deleted Units Sub to Prod Units Remain Tot Edits
> O 45856junedemo3 05/27/202109:22:52 AM 08/25/2021 DTrainer 5 0 ] 5 5
Select DG Nbr Units Nbr Edits
4 o |2 5 5
Go. Last Rpt | Corr
Select | To Insured Pol Nbr Activity Updated | Carrier Pol Eff State Nbr | Seq Admin Nbr Risk ID FEIN
__ | TESTORK
= TOWERS LLC NAETDTV2021DTVIZ1 05/27/2021 Y 45856 | 01/01/2014 | NH-28 | 1 0 21147A0191 917925658 | 521394031

Note: If you place a checkmark next to a different level, your original selection will be removed and your
latest selection will determine which action buttons will be available to you.

O To view unit information or make a correction, click the Details icon in the (3) Unit Level.

I Submit to Pre-Edit ” Submit to Production

© Copyright 2021 National Council on Compensation Insurance, Inc. All Rights Reserved.

Delete ]
Select Tr ID Tr Date/Time Y Transmission Expir T UserName Y | OrigUnits Units Deleted Units Sub to Prod Units Remain Tot Edits
4 O dnpfile 10/20/2021 03:57:27 PM 01/18/2022 DTrainer 98 0 o 98 4z
Select DG Nbr Units Nbr Edits
» O |9 ? 33
3 a |s 2 &
i 0O |4 1 4
Go Last Rpt Corr
Select Insured Pol Mbr Activity Updated | Carrier Pol Eff State Nbr | Seq Admin Nbr Risk ID FEIN
O = RYAM IMC. DEPOO1 10/20/2021 N 43856 | 01/01/2015 | AL-01 1 0 21293B1542 893363210
L] Ll 3 * ‘50 v "rtensperpﬂwe 1-1of litems &
» o |2 3 5
3 0O |o 81 0
I 1 ()M 1-1of1items [w]
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O Once inside, the unit action buttons are available to Submit to Pre-Edit, Submit to Production
and Delete Unit

Return to Transmission

Qutstanding Unit Edit / Validation View v |
Submit to Pre-Edit H Submit to Production | Delete Unit ‘
[ Header/Name Exposure ’ Claim Total l
‘ + Add Expasure * Delete Exposure(s)
Update Expos Subj Split Activity

Delete | Edit | DG T Type Act ClassCd 7| ER Expos Amt Manual Rate Prem Amt Exp Mod Mod Eff Rate Eff Period Corr Seq Status

O |«#]| 0 R®  1® | 1® | v 0 0000.000 0 0000 | 01/01/03 | 01/01/03 0 0

1 " 1 > » 1-1of litems

O To view the history for a transmission, access the History section and select a Transmission 1D

() Pre-Edit Tool E

Contact Us

Transmission Log History Upload Data Tools and Information ~

Transmission History

45856 - NCCI TRAINING COMPANY

To view the history for a transmission, please select a Transmission 1D: Please Select v |® -

O The unit file can be uploaded in the Unit Pre-Edit Tool or DTVI using the following
naming convention: PRED250e.*.txt, where the asterisk represents from 1 to 18 additional
characters of your choice without spaces.

(%) Pre-Edit Tool

ContactUs LogOut My Profile =

Transmission Log History Upload Data Tools and Information ~

Upload Data ©

+ SelectFile
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Data Reports

Data Reports Overview

The Data Reports option allows you to access data reports as a result of your unit submission(s).

NCCI provides reports to inform data providers about the results of data submissions for all data types,
including the data expected to be reported to NCCI. The reports provide key details about data that may
require corrective action as identified during the editing process. The reports are available in PDF,
Microsoft® Excel, and CSV formats.

There are two types of reports: NCCI-Generated Reports and Customer-Generated Reports.

NCCI-Generated Reports are automatically created and distributed on a production schedule. NCCI-
Generated Reports produced monthly are available for up to six months. All other reports are available for
up to three months. Monthly reports are available on the first day of the month, and weekly reports are
available each Monday.

When a Submission Results report is available for viewing, an email is sent to you to indicate that you can
find it through Unit Data Collection. Emails for monthly reports go to the Unit contact on file.

Customer-Generated Reports are reports requested by you using defined parameters within the
Reports feature in Unit Data Collection. Most Customer-Generated Reports are viewable immediately
upon submission. However, some reports may be sent to the Report Queue depending on the volume of
data produced on the report, in addition to the time it takes for the report to generate. Reports in the
Report Queue are available for 10 calendar days.

Accessing Data Reports
To access these reports:

O From the Unit Data Collection main page, hover over the Manage My Data tab and select Data
Reports.

éc:a) Unit Data Collection

Manage My Data Tools and Information » About

Search Units

Search URC

Add a Unit

Print View Queue

File Tracking

Pre-Edit Tool
- Data Reports

Carrier Information

Validation

Extract Data

BCSS Outbound Tracking
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O A new browser displays the NCCI Generated reports tab by default.
For a listing of all available reports, click the down arrow on the Reports drop-down menu.

O To select a report, click the name of the report. In this example, the Unit Submission Results Report
was selected.

I earch ncci.com ,0
(mc/cD Data Reports -

ContactUs LogOQOut My Profile =

O

Policy URC DCI Tools and Information » About

Unit - 45856 - NCCI TRAINING COMPANY

NCCI Generated [ Customer Generated | My Queue |

Reports| — Please select a Report — b
— Please select a Report —
ER SPLIT DATA Submission Results Report
ERSD Certification Submission Results Report.
Unit Certification Submission Results Report
Unit Daily Submission Results Report
Unit Monthly Qutstanding Error Report
Unit Notification Tracking Report
Unit Pre-Edit Service Submission Results Report

Unit Pre-Edit Tool Submission Results Report
- Unit Submission Results Report

O The following screen will display with the option to view the report in a PDF, Excel, or CSV format. To
launch the preferred format on screen, click the icon beneath the associated column.

@ED Data Reports

ContactUs  LogOut My Profile «

Policy URC DCl Tools and Information = About

Unit - 45856 - NCCI TRAINING COMPANY

NCCIGenerated | Customer ( My Queue

Reports| Unit Submission Results Report v
Report Name b PDF Excel (23"} Create Date/Time T
Unit Submission Results Report - Submission 10: 2616140 ' & = 09/06/2018 03:34 PM
Unit Submission Results Report - Submission |D: 2616131 ) ) g"\ 09/06/2018 03:06 PM

* Due to volume, some reports may only be avallable in the .csv format
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Generate a Custom Report

The Data Reports feature allows you to generate only a Unit Reject and Error Report. To request this
report, you need to provide specific search criteria:

Click the Customer Generated tab (1)

From the drop-down menu, select the report you want to generate (2)
Input the search criteria (3)

Enter a Report Name (4)

Select a Report Format (5)

Click Generate Report (6)

0000 0Do

Unit - 45856 - NCCI TRAINING COMPANY

MCCl Generated | Customer Generated | My Queue

Required Reports|Unit Rejact nd Errar Repart . _

Enter/Select Criteria and click Generate Report
Carrier Code All Carrier Codes L

Data Grade Type ® unit O Report Level

Data Grade Conditions | ) egit conditions (1,2,3.4,5) -

“Policy Effective Date Range MM/DDAY Y] i | thru [ 1071872018
States | ajistates v
Insured Name
Policy Number
Admin Number [ o
FEIN
Risk ID
“Report Name
Report Format (® Acrobat/PDF

() Excel/XLs
() Comma Delimited/CsV

-RE e

O The report will either appear on your screen immediately or go to your Report Queue, depending
on how long it takes to generate the report. If the report goes to the queue, a message will appear
directing you to go to your Report Queue.

Note: If the report is sent to the Report Queue, an email notification will be sent to the individual who
requested the report.
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My Queue

The My Queue feature contains Customer-Generated Reports that are not immediately available for
viewing. Most reports are viewable immediately upon submission. However, larger reports may be sent to
the Report Queue and may take longer to generate. Reports in the Report Queue are available for 10
calendar days. An email is sent upon report availability.

| NCCI Generated | Customer Generated My Queue

3 J 1 ) 1-10f1items
Delete Data Type Report Name Get Report Status Custom Report Name Requested Date/Time Completed Date/Time
(| Policy Policy Reject and Error Report ;_7 Completed = DEP 10/17/2016 02:07 PM 10/17/2016 02:07 PM

2 ( » 1-1oflitems O

* Due to volume, some reports may only be available in the .csv format
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Additional Features

File Tracking

The File Tracking feature allows you to monitor Unit Statistical file submissions received by NCCI and
those sent by NCCI using Data Transfer via the Internet. With this feature, you can:

O Monitor the files sent and received by you and your company for up to 120 days

O View the status of your Production, Certification, and Pre-Edit file submissions

O Use filters to find specific Unit Statistical files sent and received

O Access submission results reports for most submissions

O View receipt and download activity for files sent to you and others in your company

Using File Tracking

o Fromthe Manage My Data tab, click File Tracking

(w@ Unit Data Collection
Tools and Information ~ About

Search Units

Search URC

Add a Unit

Print View Queue
- File Tracking

Pre-Edit Tool

Data Reports

Carrier Information

Validation

Extract Data

BCSS Outhound Tracking
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O Selecting this option automatically brings you to Data Transfer via the Internet with the File
Tracking feature highlighted:

Search ncci.com o)

("""?’/ Data Transfer via the Internet

My Mailbox BEIERIEE:8 Tools and Information~ About

45856 - NCCI TRAINING COMPANY

P Contact Us Log Out My Profile ~

Files Sent Files Received
GotoSummary @ File Type Received by NCCI View
Unit v |Today v MyFiles v
Clear Search
If there are any system alerts or important notifications actively available, you will see a bell at the

top of the screen. Clicking the bell displays this message(s):

P Contact Us Log Out My Profile ~

System Alerts & Information x

Welcome to the new and improved Data
Transfer via the Internet.
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Views:

Files Sent Files Received

Files Sent—uview all files sent to NCCI by you and your company

Files Received—view all files sent by NCCI to you and your company

Filters:
File Type Received by NCCI View
Unit W Today v My Files Default:
File Type: Unit
Clear Search '
Received: Today
View: My Files
File Type Received from NCCI View
Unit e Today W My Files hd
Clear Search

U To view the different options for each of the filters, click the drop-down menus:

File Type Received by NCCI View
DCI Last 8 Days AllFiles
Financial Last 30 Days
Policy Last 90 Days

M Pool | Last 120 Days
Unit
Other
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File Type: This option allows you to select DCI, Financial, Policy, Pool, Unit Statistical, or Other submissions.

Received by NCCI/Received from NCCI: This option allows you to select a time frame for viewing
submissions to and from NCCI.

View: This option allows you to view either only your files (My Files) or all your company files (All Files).

Files Sent—My Files
This view allows you to monitor the DTVI data file submissions sent to NCCI that are associated with your
User ID.

O To view your files, select the preferred filters and click Search. In this example, the filters are set to
search My Unit file submissions received in the last 90 days by NCCI.

Search neci.com o)

@ Data Transfer via the Internet

My Mailbox REIENIERS -8 Tools and Information~ About

45856 - NCCI TRAINING COMPANY

P ContactUs  LogOut  MyProfile «

Files Sent Files Received

Go toSummary @ File Type Received by NCCI View

Unit v| |Lests0Days V| |MyFiles v

- (L5  Clear Search
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O A screen like the one below displays:

45856 - NCCI TRAINING COMPANY . i "
Tip: Make use of open fields for a more specific search.

Files Sent Files Received

GotoSummary @ File Type Received by NCCI View
|unit v| [estsoDays v [MyFiles v/

Clear Search

File Type % Process Type & File Name = Received by NCCI = Status ¥ Submission ID 3
© Unit Pre-Edit Tool pred250e.45856.flel.bet 09/27/201802:47:29 PM  Completed 2623111
© Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:34:20PM  Completed 2616140
©  Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:05:56 PM  Completed 2616131

Tip: To sort, click the column headers.

The screen above provides a snapshot of some key information regarding the Unit Statistical submissions
received:

— File Type—Lets you know the type of data file results you are viewing. This field may display as any
of the following:
0 Units
0 Notifications
0 ER Split Data

— Process Type—Lists which type of submission was received: Production, Certification, or Pre-Edit
Service

— File Name—File name you used to send your data to NCCI (name will match what you have stored in
your system)

— Received by NCCl—Lets you know when we received your data and completed the editing

— Status—Indicates what stage of processing your file has completed. Stages include:

0 Completed—File has completed editing and has no rejects

0 Completed with Rejects—File contains reject edits

0 Rejected—Entire file did not pass submission editing

0 In Progress—File has been received; however, file editing process has not completed

— Submission ID—Unique number assigned to the file; it assists you in identifying the associated
submission results report
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O To see additional submission details, click the expansion arrow:

Files Sent 2items =
File Type Process Type & File Name % Received by NCCI 5 Status 5 Submission ID 3
L] | | | | |
@  Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:34:20 PM  Completed 2616140
Name Tracking #
Dep_One Trainer 3520563
Unit Count Record Count Submission Results
Submitted Rejected Submitted Rejected Status
7 0 41 0 GotoReport

How to read expanded view:

— Name—Under the My Files view, this will always be your name
— Tracking #—Unique number assigned to the file; it assists you in identifying the associated submission
results report
— Unit Count—Provides the total number of records submitted and rejected
— Record Count—Provides the number of records submitted and rejected
— Submission Results:
o0 If a submission results report is available, the status will display the Go to Report hyperlink
0 This hyperlink takes you to the Data Reports feature, where you can select the format in which you
would like to view the associated Submissions Results Report
0 Ifareportis not available, the status displays as “Not Available”

Submission Results

Status

I Mot Available I

O For Rejected files, the expanded view provides only the reason for the reject with no counts:

©  unit Production Unit25e_August.txt 08/01/201704:52:55PM | Rejected 2504544
Name Tracking # Records
Jane Reporter 3252962 11
Reject Reason - OUT OF BALANCE

Note: To obtain submission details for claims submitted using Unit Data Collection, use the PDF version
of the Unit Daily Online Submission Results Report.
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Files Sent—All Files

This view allows you to monitor all data file submissions sent to NCCI by anyone else in your company
with DTVI access.

O To see all files sent by your company, click the drop-down arrow under View, select All Files, and
click Search. In this example, both the View and Received by NCCI filters have been set to see all
Unit Statistical files submitted in the last 120 days.

File Type Received by NCCI View
Unit hd Last 120 Days e All Files A

‘m Clear Search

O The following results will display:

Files Sent 3items

FileType +  Process Type File Name 3 Received by NCCI 5 Status = Submission ID %
© Unit Pre-Edit Tool pred250e.45856.flel.txt 09/27/2018 02:47:29 PM  Completed 2623111
©  Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:34:20 PM  Completed 2616140
©  Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:05:56 PM  Completed 2616131

O By expanding a row, you can see the file submission details, as well as the name of the person who
submitted the file.

Files Sent 2items &
File Type Process Type File Name % Received by NCCI % Status ¥ Submission ID %
S  Unit Production unit25e.2019depeditclass.txt 09/06/2018 03:34:20 PM  Completed 2616140
Name Tracking #
Dep_One Trainer 3520563
Unit Count Record Count Submission Results
Submitted Rejected Submitted Rejected Status
7 0 41 0 GotoReport
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Files Received—My Files

This view is where you will find any data files NCCI has sent to your DTVI mailbox. If you are unsure of
what any of the files are or what they are used for, refer to Part 5—Receiving NCCI Outbound Files of
the Electronic Transmissions User’s Guide.

O To view the files NCCI has sent to your DTVI mailbox, select the Files Received tab, select the
appropriate filters, and click Search. Search results will display.

File Type Received from NCCI View

Unit e Today W My Files v

‘m Clear Search

O Search results will display.

Files Received 2items =
Tracking# = File Type = File Name 5 Received From NCCI 5 Byte Count % Record Count 5
© 1966009 Unit udcunit_1966009.txt 06/18/201809:01:12 PM 2,520 10
© 1960397 Unit udcunit_1960397 txt 06/01/2016 09:00:40 PM 1,005 4

The screen above provides a snapshot of some key information regarding the Unit Statistical submissions
received:

— Tracking Number—Unique tracking number that was assigned to the file that was sent to you
— File Type—Data type that the file is associated with

— File Name—Name of the file

— Received from NCCl—Date and time the files were received in your DTVI mailbox

— Byte Count—Size of the file sent

— Record Count—Number of records included in the file

Note: Column labels are sortable, and the tracking number and File Name columns can be filtered.
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O To view the last activity details for the files, delivered to your DTVI mailbox, click the expansion arrow.

Files Received 2items &
Tracking# = File Type % File Name % Received From NCCI % Byte Count % Record Count %
‘ S 1966009 Unit udcunit_1266009.txt 06/18/201809:01:12 PM 2,520 10
Recipient Name Last Activity
Data Reporter Notify Email Sent 06/18/2018 09:01:13 PM
© 1960397 Unit udcunit_1960397.txt 06/01/2018 09:00:40 PM 1.008 4

How to read expanded view:
Recipient Name—This will always be your name in the My Files view
Last Activity—Displays one of two status messages:

o Notify Email Sent—This shows when NCCI sent an email notifying you that the report was delivered to your
DTVI mailbox

o File Downloaded From Mailbox—This shows the date the file was downloaded by you to your system

0 When a file has been downloaded, the message displays as follows:

Files Received 2items &
Tracking# = File Type = File Name = Received From NCCI = Byte Count = Record Count =
© 1966009 Unit udcunit_1966009.txt 06/18/2018 09:01:12 PM 2,520 10
& 1960397 Unit udcunit_1960397.txt 06/01/2018 09:00:40 PM 1,008 4
Recipient Name Last Activity

FILE DOWNLOADED FROM MAILBOX 06/04/2018 01:38:22 PM Details

/

/

Details regarding the download can be accessed using this hyperlink including:

Data Reporter

File Name

Received from NCCl—Date and Time
Downloaded—Date and Time

File Size

Transfer Time—in seconds

IP Address—that received the file

Transport—Method used to send the file (HTTP or SFTP)
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Files Received—All Files

This view is where you can find all the data files that NCCI has sent to all DTVI user mailboxes in your
company. If you are unsure of what any of the files are or what they are used for, refer to Part 5—
Receiving NCCI Outbound Files of the Electronic Transmissions User’s Guide.

U To view the activity details for files received by all DTVI users in your company, click the drop-down
arrow under View, select All Files, and click Search.

45856 - NCCI TRAINING COMPANY

Files Received

Go to Summary @ File Type Received from NCCI View
All v Last 30 Days v All Files v

‘m Clear Search

U By expanding the row, you can see who in your company received the files. If there were multiple
recipients, they are displayed on multiple lines:

© 1999230 Unit udcunit_1999230.txt 09/10/201809:02:22 PM 1,008
Recipient Name Last Activity
Dep Cne Trainer Notify Email Sent 0%/10/2018 09:02:23 PM
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File Tracking Summary Views

Both the Files Sent and Files Received tabs contain a link to a summary view of your file submissions to
and from NCCI. This provides an alternative to the detailed views by allowing you to view the same
information as a count or percentage.

Summary Views—File Sent

O To access the Summary view of all data files sent to NCCI that are associated with your User ID, click
the Go to Summary Link.

Search ncci.com o

("2 Data Transfer via the Internet

My Mailbox RIIERIEHEE Tools and Information~ About

99990 - NCCI INC

p Contact Us Log Out My Profile -

Files Sent Files Received

Go to summary () File Type Received by NCCI View

Al v [Today v|  [MyFiles v

Clear Search

0 Results for all data types sent display on one screen (default view is My Files):

| Search ncci.com o

(Y Data Transfer via the Internet

My Mailbox REICREE=AGE Tools and Information¥  About

99990 - NCCI INC

P Contact Us Log Out My Profile =

Files Sent Files Received
@ Back
My Files Summary o
File Type Today 8Days 30 Days 90 Days 120 Days

Total 0 1 8 10 10
DCI Production (Rejected) (4] 0 0 1 1
ER Split Data Production (Rejected) 4] [¢] 2 3 3
Financial Production (Completed) 8] 0 3 3 3
Policy Certification (Rejected) Q [¢] 1 1 1
Policy Pre-Edit Sve (Completed w/Rejects) Q 1 1 1 i
Policy Production (Rejected) 1] 4] 1 1 1

A summary of all file types you've submitted are listed here, based on the age of the file.
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O To access the Summary view of data files submitted by all invidivduals in your company, you can
switch your view to All Files:

| Search neci.com o

(*“Z DataTransfer via the Internet

My Mailbox BEIEIc -8 Tools and Information~ About

99990 - NCCI INC

.’ Contact Us Log Out My Profile -

Files Sent Files Received
© Back
My Files
All Files Summary 4]
File Type Today 8Days 30 Days 90 Days 120 Days
© Dl Certification (Completed w/Rejects) 0 (4] 1 3 3
© DCl Certification (Completed) 4] 0 1 ak 1
© DCI Pre-Edit Sve (Completed w/Rejects) 0 V] 0 3 3
© DCl Pre-Edit Sve (Completed) 0 (4] 4 4 4
© DCl Pre-Edit Sve (Rejected) 0 0 0 1 1
© DCl Production (Completed w/Rejects) 0 [+] 5 9 10
© DCl Production (Completed) 0 1 2 3 3
© DCl Production (Rejected) 0 0 10 16 16
© ERSplit Data Certification (Completed) 0 [¢] 2 4 4
A summary of all file types you've submitted are listed here, based on the age of the file.
O To view the counts by individual user, click the expansion arrow:
= Search neci.com D.
veLY  Data Transfer via the Internet
3 ’ Contact Us Log Out My Profile -
My Mailbox Tools and Information~ About
99990 - NCCI INC
Files Sent Files Received
® Back
All Files Summary =
File Type Today B8 Days 30 Days 90 Days 120 Days
Total a 42 283 615 792
© DOl Certification (Completed w/Rejects) o o 1 3 3
©  DCI Certification (Completed) 0 o 1 i 1
©  DCI Pre-Edit Svc(Completed w/Rejects) 0 Q o] 3 3
©  DCI Pre-Edit Sve (Completed] 0 4] 4 4 4
Sandy Submitter a o 1 1 1
Sftp User 0 o 1 1 1
Testjessica Testmorgen 0 o 2 2 2
©  DCI Production (Rejected) 0 o 10 16 16
©  ER Split Data Certification [Completed) 0 o 2 4 4
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To exit this view, click on the back button @ Back and that will return you to the File Sent filter screen
within the File Tracking tab:

Search neel.com 2

("2 DataTransfer via the Internet

My Mailbox BIERIEE L@ Tools and Information~ About

99990 - NCCI INC

? Contact Us Log Qut My Profile =

Files Sent Files Received

Go to Summary () File Type Received by NCCI View

[an v |Today v |MyFiles |

Clear Search

Summary Views—File Received

O To access the Summary view of all data files received from NCCI that are associated with your User
ID, click Go to Summary

Search ncci.com o

("2 Data Transfer via the Internet

My Mailbox BEIERIEALM Tools and Information~ About

99990 - NCCI INC

p Contact Us Log Out My Profile -

Files Sent Files Received

Go to summary () File Type Received by NCCI View

Al v [Today v|  [MyFiles v

Clear Search
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0 Results for all data files by data type display on one screen (default view is My Files):

| Search ncci.com ol

(** DataTransfer via the Internet

My Mailbox BEIERIEEN8 Tools and Informationv About

99990 - NCCI INC

p Caontact Us Log Out My Profile =

Files Sent Files Received
@ Back
My Files All Files

@® Percent (O Count

My Files Summary =
Today 8 Days 30Days 90 Days 120 Days
File Type Count Download Count Download Count Download Count Download Count Download
Total 0 0% 2 0% 5 0% 13 8% 16 13%
DCI 0 1 0% 1 0% 1 0% 2 0%
Palicy 0 0 0 0% 6 17%
Unit 0 1 0% 4 0% 8 12% g 12%

A summary of all file types you've received from NCCI will be listed here by File Type, Age, the
number of files received, and what percentage of those files were downloaded.

a To switch the view from Percent to Count, click the Count radio button:

‘ Search ncci.com L

@ Data Transfer via the Internet

My Mailbox BREIENIEE =8 Tools and Information~ About

99990 - NCCI INC

P Contact Us Log Out My Profile =

Files Sent Files Received
@ Back

() Percent @ Count =

Today 8 Days 30 Days 90 Days 120 Days
File Type Count Download Count Download Count Download Count Download Count Download
Total 1] 1] 2 0 5 0 13 1 16 2
DCl [s] 1] 1 0 1 0 1 V] 2 ]
Policy 0 0 0 0 Q 0 4 0 [ 1
Unit 4] (1] 1 0 4 0 8 1 8 1
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O To access the Summary view of data files received by all individuals in your company, you can
switch your view to All Files:

| Search ncci.com DI

P Contact Us Log Out My Profile -

6‘//‘;{) Data Transfer via the Internet

My Mailbox REIERIEES-@ Tools and Information  About

99990 - NCCI INC

Files Sent Files Received
@® Back
My Files

O Percent @ Count

All Files Summary <
Today 8Days 30 Days 90 Days 120 Days

File Type Count Download Count Download Count Download Count Download Count Download
Total 16 0 113 1] 556 53 1289 91 1824 141
© Da 0 0 19 3% 49 16% 49 13%
© DTV Delivered Reports ] 4] i 100% 2 50% ] 83%
© [ERSplit Data 1] 1 0% 5 80% 13 38% 25 20%
© Financial o 0 2 100% 3 100% 3 100%
© Policy 7 0% 50 0% 221 6% 547 4% 723 5%
© PUPS (o] (4] 2 0% 12 0% 16 0%
© RMBinders 0 0 2 0% -] 0% 10 0%
©  Setup Required 0 0 0 1 100% 1 100%
©  Unit ? 0% 56 0% 237 % 501 b 754 10%
© UnitBCSS 0 6 0% 60 0% 144 0% 204 0%

A summary of all file types you've received from NCCI will be listed here by File Type, Age, the
number of files received, and what percentage of those files were downloaded.

O To view the counts by individual user, click the expansion arrow:

Search neci.com f=]
""‘“.’: Data Transfer via the Internet
P Contact Us Log Out My Profile -
My Mailbox BEIERIEEE Tools and Information~  About
99990 - NCCI INC
Files Sent Files Received
® Back
Al Files Summary =
File Type Today 8 Days 30 Days S0 Days: 120 Days
Total o 42 283 615 792
© DI Certification (Completed wiRciects) o o 1 3 3
© DOl Certification (Completed) o Q 1 1 1
© DO Pre-Edit Svec (Completed w/Rejects) [} o [} 3 3
© DCI Pre-Edit Svc (Completed) o [} 4 4 e
Sandy Submitter ] o 1 1 1
Sftp User o o 1 1 1
Testjessica Testmorgen 2] [+] 2 2 2
© DOl Production (Rejected) o [} 10 16 16
©  ERSplit Data Certification [Completed) o o] 2 4 4
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Carrier Information

The Carrier Information tab allows you to view coverage providers and associated detailed information
for any carriers within your group. This feature allows you to see your Carrier, Branch, Contact, and

History information.

From the Unit Data Collection main page, hover over the Manage My Data tab and select Carrier

Information.

(m@ Unit Data Collection

Manage My Data Tools and Information ~

Search Units
Search URC

Add a Unit

Print View Queue
File Tracking
Pre-Edit Tool

Data Reports
Carrier Information
Validation

Extract Data

BCSS Outhound Tracking

About

O The following screen appears, displaying the information for your company:

(m@ Carrier Information

Profile - 99990 - NCCI INC

Group

Branch

Contact | History

CarrierCode YT Name T FEIN

99986

9988

99920

99992

9996

© Copyright 2021 National Council on Compensation Insurance, Inc. All Rights Reserved.

MNCCIINC-PUP 4
NCCIINC-PUP 3
NCCIINC

NCCIINC-PUP 2

NCCIINC-PUP1
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Group Tab

The Group tab displays the list of carrier codes that are contained under your company.

Group Branch | Contact ‘ History ‘

CarrierCode T Mame
FFPEO MCCIIMC-PUP 4
99953 NCCIINC - PUP 3
0 MNCCIINC
9992 MNCCI INC - PUP 2
FIPFE MCCIIMC-PUP 1
Branch Tab

]

T FEIM MNAIC Code

213326932

The Branch tab shows the list of branch addresses that we have in our system for your carrier.

Group Branch

Filter by state:

Code

000

001

(a[n)ed

003

004

003

00&

oo7

003

0o%

All

A

Contact | History |

L

201 PEMINSULA CORPORATE CIR
BOCARATORM, FL - 33457

15722 CANDLEWICK DRIVE
BOCARATON, FL - 33496-3008

S0 MARIME'S VIEW PLAZA
HOBOKEM, MJ - 07030

454 BACKOUT ADDRESS
BOCARATOMN, FL - 33494

1001 BISHOP STREET 5TE. 1550
HOMNOLULU, HI - 96813

POB 308
WELLAND, RI - L385P8

151 BAY 5T 5TE 1000
TORONTO, RI- M332T3

ONEIDATOWER CLOCK
MOMNTREAL, EC - 120Q3T4

50 MADISON AVE
SPRIMNG VALLEY, MY - 10977

123 TOWER 5QUARE
ONTARIO, RI - 12340
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Contact Tab

The Contact tab displays your current contact information. You can email NCCI directly from the tab.

| Group | Branch | Contact ‘ History |

Contact Details

TESTIESSICATESTMORGER

DCI Drata Reporting

201 PEMIMSULA CORPORATE CIR
BOCA RATOM, FL - 33487-133%9

E-mail jessica_morgenthali@ncci.com

MARY STORMORMTEST

POLICY Data Reporting, URC Data Reporting, UMIT Data Reporting
201 PEMIMSULA CORPORATE CIR

BOCA RATOM, FL - 33487-1339

Tel (954) 456-1111

E-mail Mary_Stormont@ncci.com

History Tab

The History tab displays buyout information.

‘ Group ‘ Branch ‘ Contact | History ‘

8]

Carrier Code and Mame Buyout Y GroupCode T Effective Date
99986 - NCCIINC-PUP 4 Mo Change F9990 053/07/2004
99986 - NCCI INC - PUP 3 Mo Change F9990 053/07/2004
29990 - NCCI INC Mo Changs F9990 11/16/1993
2 99992 - NCCI INC - PUP 2 Buyout F9990 12/13/2002
3 Q0004 - NCCI INC -PUP 1 Buyout G950 12/13/2002
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