Data Now Program (DNP)
Researching and Correcting Policy Edits

Chapter 1: NCCI Policy Edit Strategy

e Policy Data is used by NCCl in downstream processes:
Proof of Coverage Service

Monitors Expected/Overdue Unit Reports
Distribution of Experience Rating

Administration of Residual Market

Actuarial Analysis

Federal Reporting Compliance Service

e All Policy Data goes through the editing process

e |dentified issues are communicated via data reports

O O O O O O
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Chapter 2: Data Reports Guide Navigation

NCCI’s Data Reports Guide is a complete listing of all NCCI-generated and customer-generated data
reports. Navigating to the Data Reports Guide is easy from the ncci.com home page. Select Data
Reporting option on the NCClI home page and then select Data Reports Guide under Resources.

- Access DTVI
The Data Connection v Mailbox

2023, Edition One

The Data Reports Guide is organized by data types:
* Policy
*  Proof of Coverage (POC)
* Unit
* Unit Report Control (URC)
* Detailed Claim Information (DCl)
*  Financial Calls, Pool, and Medical
* Experience Rating (ER) Split Data
For each report, the guide provides the following information:
* Report name
* Description of what the report entails.
*  Production schedule describing when the report is available
* Available formats you can select to download the report (PDF, Excel, and CSV)

* Who receives email notification (carrier’s main policy contact, the file submitter, or if no emails
are distributed)

You can access all reports through Data Reports, Policy Data Collection, or Unit Data Collection tools.

Two types of Policy Data reports available:
e NCCI-Generated Policy Reports
o Distributed on a production schedule

o Emailed notification will be sent to the file submitter or the data reporting contact on file when
the report is ready
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e Customer-Generated Policy Reports
o Requested by the data provider using defined parameters
o Available to view immediately on-screen

The following are NCCI-Generated Policy Reports:
e Policy Submission Results Report
o Created upon a file submission and includes edit information on all policy transactions or
records in that submission
e Policy Daily Submission Results Report
o Daily report that includes all policy transactions or records that were submitted the prior day
that remain rejected
e Policy Monthly Outstanding Data Grade 7 Report
o Monthly report that includes policy transactions where one or more records have an
outstanding Data Grade 7 edit
e Policy Pre-Edit Service Submission Results Report
o Includesresults of pre-edit file submission to help make any necessary adjustments to your data
prior to submitting in production

The following are Customer-Generated Policy Reports
e Policy Reject & Error Report

o ldentifies rejects and errors resulting from customized criteria
e Policy Risk ID Report

o Provides a list of policies with associated Risk ID

Chapter 3: Data Reports Tool Navigation

The Data Reports tool can be accessed in multiple ways:

e Data Reporting Page
e Policy and POC - Tools - Data Reports
e Unit Statistical Data - Tools - Data Reports

e Data Reporting Tools

e Policy Data Collection -> Manage My Data - Data Reports
e Unit Data Collection > Manage My Data - Data Reports
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Data Now Program (DNP)

Data Reports Tool

@ Data Reports

Policy - 45856 - NCCI TRAINING COMPANY

‘ NCCl Generated | Customer Gene:

ContactUs LogOut My Profile +

Unit URC DCI Tools and Information » About

Reports| — Please select 2 Report —

Use a single portal to:

e Access all NCCI-Generated Reports for Policy, POC, Unit Statistical, and Unit Report Control (URC)

data

e Create Customer-Generated Reports on request

e Use as acompanion product to the Policy Data Collection and Unit Data Collection tools

Access through the policy data Collection tool:

‘N;f? Policy Data Collection

Manage My Data
Search Policies

File Tracking

Data Reports

Resources

Tools

About

X

NCCI-Generated Reports

The list of available NCCl generated Policy Reports can be viewed by clicking on the NCCl Generated Tab
and then clicking on the Reports drop down.
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ergp Data Reports

HCCIGenerated | Customer Generated | My Cosue

Unit URC DCl Tools and Information = About

Paolicy - 45856 - NCCI TRAINING COMPANY

REpOITS. = Fielse SHel 3 Repart = *

= Please selet 2 Report —

Azxpgred Risk Binder Mumber Regort

LA LAERC PO Cowerage Prowider Aocepied Report

IAABE POC Cowerage Provider Monthly Outitanding Repect Report
IAIAEC POC Coverage Provider Beject & Error Repert

Monthly Dustandng Moncompliance REport
Hpngomplane Compliznoe Regect Report
Prlicy Certification Submigson Results Report

Psbzy Doy Salseniciesn Results Repan

Pabey Mantiy Outitssding Dot Grsde 7 Repon

Policy Pre-Edit Senvice Submission Reselts Report

Babey Submippsn Besults Report

You'll find a list of available NCCI-Generated Reports in alphabetical order.

Reports — Please select a Report —

— Please select a Report —
Assigned Risk Binder Number Report
IAIABC POC Coverage Provider Accepted Report

IAIABC POC Coverage Provider Monthly Outstanding Reject Report

IAIABC POC Coverage Provider Reject & Error Report
Monthly Qutstanding Noncompliance Report
Noncompliance/Compliance Reject Report

Policy Certification Submission Results Report

Policy Daily Submission Results Report

Policy Monthly Qutstanding Data Grade 7 Report
Policy Pre-Edit Service Submission Results Report

Policy Submission Results Report
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NCCI-Generated Policy Data Reports
@ Data Reports

ContactUs LogOut MyProfile ~
Unit URC DCl Tools and Information + About

Policy - 45856 - NCCI TRAINING COMPANY

‘ NCCl Generated ‘ Customer Generated | MyQueve

Reports Policy Submission Results Report

Report Name T POF Excel sV Create Date/Time T
Policy Submission Results Report - Submission 1D: 3594191 &= &) @ 09/28/2022 11:32 AM
Policy Submission Results Report - Submission |D: 3589578 &= &) 09/14/202204:17 PM

* Due to volume, some reports may only be available in the csv format

e Displays copies of reports that fall into the retention period

e Three-month retention for all daily and upon-submission reports
e Generates reports in PDF, Excel, or CSV formats

e When generated, customer receives an email notification

Customer-Generated Policy Data Reports
There are two policy Customer-Generated Reports:

e Policy Reject and Error Report—displays policy reject and error data based on user-defined
parameters.

e Policy Risk ID Report—provides alist of policies with associated risk IDs based on the selected Policy
Effective Month and Year. Note: Correctrisk IDs ensure proper billing and distribution of Experience
Rating worksheets.

@ Data Reports [saarcion 0]

ContactUs  LogQut My Profile »
Unit URC DCI Tools and Information About

Policy - 45856 - NCCI TRAINING COMPANY

NCC| Generated | Customer Generated = My Queue

Reports| — Pleaseselect a Repart — v

— Please select aReport —
POC Transaction Repart
Policy Reject and Error Report
Palicy Risk 1D Report
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Customer Generated Reports allow users to refine in on a specific scenario and then validate what still
needs to be addressed.

Customer-Generated Policy Data Reports

1.
o Carrier Code All Carrier Codes v
o Data Grade Conditions | o) Eqit Conditions (1.3.4.6.7) v 2.
e Transaction Type All Transaction Types v
o Date Type @ policyEffective Date O Received Date 3.
e *Policy Effective Date Range MM/DD/YYYY| thru| 9/29/2022
Insured Name 4 .
Policy Number
o
FEIN 5 .
Risk ID
o *Report Name
e Report Format @ Acrobat/PDF 6 .
(O Excel/XLS
(O Comma Delimited/CSV
Generate Report | Reset Criteria 7 *
8.
9.

Carrier Code—Pick all carriers within your
group or a specific carrier.

Data Grade Conditions—Select all or a
specific data condition.

Transaction Type—Select all or a specific
transaction type from the menu.

Date Type—Select either Policy Effective
Date or Received Date.

Policy Effective Date or Received Date
range is based on the selection of Date
Type.

Narrow your report results, available only
if Date Type is Policy Effective Date.
Report Name—give your report a name
you will recognize in your queue.

Choose your report format.

Click Generate Report or Reset Criteria.

Once the report is generated, a confirmation message is displayed.

"Required

‘ NCCI Generated Customer Generated My Queue |

() Palicy Reject and Error Report (SEPT 2022 EDITS) has been created.

Reports Policy Reject and Error Report

e Example of Policy Reject and Error Report below
e Report name is customized
e Report layout is similar to previously reviewed reports
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m;, Customer-Generated Policy Reject and Error Report Page 10f 7
Z Coverage Pro 2 COMPANY
Report Name: SEPT 2022 EDITS

NeCl Record
CovPrvée  Branch Transissue  Trans  Type Data Roported  Defaulted
D Code  Insured Name Palicy Number POlENDI  RevDr o Code Cade Ean Mbr  Grade Field in Error Supporting Fieits. Value Valus
45856 000 TESTCO BESTPEP10018 0S0V2014 092202 ONA0WNI 01 01 0I03 4 POLICY EST STANDARD 0000004000
PREM TOTAL
== —
ase56 000 TESTCO BESTPEP10L8 osovans oozmaez ‘gfRts 0 01 0233 4 POLICY ESTSTANDARD 0030004000
PREMTOTAL
Edit Mossae: POL PREM MUST = SUM OF AL STATE RECORDS
assss oM TESTCO BesTPER 1008 osovaote  osescoz a20201s 01 01 02305 4 POLICY EST STANDARD 000000000
PREM TOTAL
Edit Mossage: POL PREMMUST = SUM OF ALL STATE RECORDS
45856 0M  TESTCO BESTPER10048 smovnw cmanlf ows 0 01 @S0 4 POUCY ESTSTANOMRD 0000004000
AL
Edit Message: POL PREM MUST = SUM OF AL STATE RECORDS
4ssss 00 TESTCO BESTPEP10058 osou014  oa2m20d 0202013 OF 01 025303 4 POLICY ESTSTANDARD 0000004000
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
asese oo TESTCO BESTPER 10068 osov2ci4 pscman 0202013 O 01 028303 4 POLICY EST STANDARD 0000004000
PREM TOTAL
Edit Mossage: POL PREM MUST = SUM OF ALL STATE RECORDS
asese 0 TESTCO BESTPEP10078 osovacie  ooaefor 0202013 01 01 028303 4 POLICY EST STANDARD 0000004000
PREMTOTAL

Eit Mossage: POL PREM MUST = SUM OF AL STATE RECORDS

5856

asase

sk allows you to customize the details

My Queue

My Queue is available for reports that may take a bit longer to generate. Most times you will have the
report immediately.

Search ncci.com jol

@ Data Reports

Unit URC DCI Tools and Information » About

ContactUs LogOut My Profile »

Policy - 45856 - NCCI TRAINING COMPANY

' NCCI Generated [ Customer Generated | My Queue I

o) <) B2 (> )(» 1-1oflitems O

Delete Data Type Report Name Get Report Status Custom Report Name  Requested Date/Time  Completed Date/Time
O Policy Policy Reject and Error Report io Completed = DEP 10/17/2016 02:07 PM 10/17/2016 02:07 PM
)« )02 (e )in 1-1oflitems O

* Due to volume, some reports may only be available in the .csv format

Chapter 4: Policy and POC Reporting Guidebook

In addition to the Data Reports Guide, additional information about policy reports is in the Policy and
Proof of Coverage Reporting Guidebook. The Editing and Data Quality part has a section on Policy
Reports.
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4 Policy and POC Reporting Guidebook

- Change Tracking Guide

- Part 1—Guidebook Overview

- Part 2—General Reporting Reguirements
- Part 3—Policy Data Reporting

- Part 4—Data Element Requirements by Record and
Transaction Type
- Part 5—Additional Policy Data Reporting Reguirements

- Part &—Mame and Address Reporting Requirements

()

Policy

- Part 7—PEC Employee Leasing Policies
- Part 8—Assigned Risk Policies
- Part 9—Unit Report Control (URC) Program

and - Part 10—Proof of Cover.?ge {PO{:], .

- Part 11—Federal Reporting Compliance Service
PrOOf Of 4 Part 12—Editing and Data Quality
Coverage | . A. Purpose
Reporting - B. Editing

----- C. Online Editing Tools

Guidebook

- D. Policy Reports

- E. Data Quality Compliance Programs

- Part 13—Policy Edit Matrices
- Part 14—Policy Data Dictionary

Part 15—Summary of Data Reporting Examples and Tips

Policy Reports—Name, Description, and Use of Report

D. POLICY REPORTS

Refer to the Data Reports Guide available on ncci.com for a complete listing of policy and POC reports. The
following are the policy NCCI-Generated and Customer-Generated reports:

Report Name Report Description Use of Report

Policy Submission Results Report | Generated upon data file Review the report and make

submission, this NCCIl-Generated
report includes information on
policy transactions or records that
were submitted by file and either
rejected (Data Grades 8 and 9)

appropriate corrections and
resubmit files rejected for Data
Grades 8 or 9.

For files accepted with errors

(Data Grades 3, 4, 6, and 7),
review submitted data and make
appropriate corrections.

or accepted with errors (Data
Grades 3, 4, 6, and 7).

Rejected noncompliance
transactions (Transaction Code
17) are excluded from this report;
however, they are displayed in
the Noncompliance/Compliance
Reject Report.

The Policy and Proof of Coverage Reporting Guidebook provides report names, descriptions, and
information on the use of general policy reports. This example of the Policy Submission Results Report
indicates that you should review your data, make appropriate corrections, and resubmit data for
rejected files.

© Copyright 2024 National Council on Compensation Insurance, Inc. All Rights Reserved. Page 9
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Chapter 5: Reports—Policy

What Are Policy reports?
NCCI creates reports to communicate the results of the editing process.

What Are Policy Reports?

@ Policy Data Collection

Carrier Policy
Source System

Manage My Data

Search Policies
'y
E File Tracking -

Data Entry
L1 "varoc policy

2 —_— NCCl -
H . Submissions
v : Database

Production File Edit Process
Submission via
brvi H Results of
= —
Policy Editing
Rejected Data £ Process

A

View Data &
via PDC

Review Reports
and Correct Data

Policy reports provide key details about the status of policy submissions, rejects, and errors that may
require corrective action.
Policy Submission Results—Summary

Policy Submission Results Report Page 1 of 101
NECy Coverage Provider Group ID: 45856 - NCC1 TRAINING COMPANY

Submission ID: 2531686

The Policy Submission Results Report includes information on policy transactions or records that were rejected (Data Grades 8 and 9) or accepted with errors (Data
Grades 3,4, 6 and 7).

Rejected Noncompliance transactions (Transaction Code 17) are excluded from this report. They are displayed in the Noncompliance/Compliance Reject Report

The NCCI Branch Code listed for each reject or error identifies the address of the insurer issuing office (Type of Address Code 3 in the Address Record) submitted for
each policy

Refer to the Policy and POC Reporting Guidebook for information on correcting rejects and errors

For questions, refer to NCCI's Customer Service Center at 800-NCCI-123.

Submission Summary Record in Edit Legend
00 [Link Data
. Submission Nbrof | Norof | Noror | Norof
SUDMISSION | “Receiveq | SUPMISSION Brocessed | Headers | Headers | Records | Recoras | NorOf N | pess o o7 | [o1 [reader
Date Submitted | Processed | Submitted | Processed . 4. 55 TName

2531686 | 11/14/2017 | 11/1412017 04551:13 PM 1,056 1056 | 12321 | 12320 21 28 1,054 03 [Address
04 [state
05 [Exposure

07 |Endorsement

08 |G:
10 |Experience Rating Mod Change
13 |Policy Period
42 | Contingent Experience Rating
Modification
43 |Deductibles
87 | Policy Information Page Data Elements
Change

Z1 |Noncompliance of Policy Terms and
Conditions

e Anadvantage of generating the PDF format is that a submission summary page is generated

e The reportincludes:
o Submission ID, Received Date, and a Date/Time stamp
o Total numberof headers and records submitted and processed, along with Data Grade received
o Record in Edit Legend, which is a helpful reference when reviewing your report

© Copyright 2024 National Council on Compensation Insurance, Inc. All Rights Reserved. Page 10
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Policy Submission Results —Details

/? Policy Submission Results Report Page 20of 2
el Coverage Provider Group ID: 99990 - NCCI INC
: Submission 1D: 3730775

NCCTI Record

Cov Prede  Bramch Trams lssue  Trans  Type Data
o Code  Insured Name Policy Humber Pol Eff Dt Rev Dt o Code  Code EditNbe  Grade Field in Emor Supporting Fislds Ruponed Value Defaulted Value
99988 000 EDITO2T0-04 SCENARIOZ 1092021 1U02023 10022021 L o0 0158-06 ] POLICY TRANSACTION m

CO0E
Edit Message: DUPLICATE TRANSACTIONS
POI%ES 000 EDITO270-04 SCENARIOZ MOW2021 11032023 10022021 Ly o 0253-03 4 POLICY EST STANDARD 0000006336
PREM TOTAL
Edit Mossage: POL PREM MUST = SUM OF ALL STATE RECORDS

992 000 EDITO2TO-04 SCENARION 11032021 10032023 10042021 L1 o0 0158-06 1] %? TRANSACTION "
Edit Message: DUPLICATE TRANSACTIONS

i rd 000 EDITO270-04 SCENARIOT TON2021  TUOR2023 100472021 o o 0253.08 4 Pog:;éﬂlﬂmnmn 0000006336
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS

09995 000 EDITOZTO-04 SCENARIC TOI2021 U002 10022021 o o o ] RECORD TYPE
[Edit Message: MO VALID STATE PREMIUM RECORD REMAINING

99995 000 EDITOITO-04 SCENARION 11032021 1U032023 10022021 L1 o4 0270-04 1] STATE PREMIUM-CARRIER 5t Cd= 12 99E8

CODE

View the error details such as

e Insured Name

e Policy Number

e Policy Effective Date

e Received Date

o The Received Date is the date the policy data was received by NCCI. Refer to the POC State

Guide to verify how each state determines timeliness reporting requirements for the
Transaction Received Date.

e Transaction Issue Date

e Transaction Code

e Record Type Code in error

e Edit Number

e DataGrade

e Fieldin Error

e Edit Description

e Supporting Fields

e Reported Value

e Defaulted Value

© Copyright 2024 National Council on Compensation Insurance, Inc. All Rights Reserved. Page 11
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Create Dete: 0372812022 National Council on Compensation Insurance, Inc.
Creats Time: 03.00:21 Al !
compliance,
Cov  NCCI
Predr Branch Trans  Trans Type Edit  Data
D Code Insured Mame Policy Number PolEfDt  Rev Dt IssueDt  Code Code Nor Grade Edit Messape Field in Error Reported Value _ Sbmn ID

Facass ¥ 000 NO PRIMARY NAME AVAILABLE DEPY 1 O80EZ021 02820 Far 21 ;5908 9 CORRESPONDING POLICY NOTFOUNDWITHIN  POLICY TRANSACTION cODE M7 ¥ 1553888
SUBMISSION OR ON DATABASE

[Fasass © 000 NO PRIMARY NAME AVALABLE DEP123B1KS3SI2321 08072021 0282022 oozwzozz a7 z nsa-08” 3 CORRESPONDING POLICY NOT FOUND WITHIN POLICY TRANSACTION CODE "ir ¥ 3583888
SUBMISSION OR ON DATABASE

45855 7 000 NO PRIMARY NAME AVALABLE DEMZIBIKSE221121 | 09M22021 080282022 082N2022 " 17 21 0159087 9  CORRESPONDWNG POLICY NOTFOUNDWITHIN  POLICY TRANSACTION CODE  "i7 ¥ 3553658
SUBMSSION OR ON DATABASE

Fassss ¥ 000 NO PRIMARY NAME AVARLABLE  DEP123B1KEO453821 03ME2021 09282022 0022022 T a7 pal 0158087 9 CORRESPONDING POLICY NOT FOUND WITHIN POLICY TRANSACTION CODE Ay ¥ 3503888
SUBUSSION OR ON DATABASE

Fasass ¥ 000 NO PRIMARY NAME AVALABLE DEP123B4N32082421  04M52021 08282022 oe2¥2022 " 17 21 0159087 9  CORRESPONDING POLICY NOTFOUNDWITHIN  POLICY TRANSACTION CODE  Mi7 ¥ 3533068
SUBMISSION OR ON DATABASE

F4sase ™ 000 NOPRIMARY NAME AVALABLE DEPIZIBMNA20STIZ1 | 0S312021 09282022 OW2ZW2022 " 17 Z1 (159087 9  CORRESPONDING POLCY NOTFOUNDWITHN  POLICY TRANSACTION CODE 17 ¥ 3593888
SUBUMBSION OR ON DATABASE

F45855 7 000  NO PRIMARY NAME AVALABLE DEPIZIBSNSS2ISSZ1 11022021 09282022 os2w2022 7 47 21 0159087 & CORRESPONDING POLICY NOTFOUNDWITHIN  POLICY TRANSACTION cobE  Mi7 ¥ 3553858
SUBMISSION OR ON DATABASE

[Faszse ¥ 000 NO PRIMARY NAME AVALABLE DEP 05082021 092820 Far z1 o587 9 CORRESPONDING POLICY NOT FOUND WITHIN POLICY TRANSACTION CODE Fir ¥ 35o3s8e
SUBMSSION OR ON DATABASE

Fasess ™ 000  NO PRIMARY NAME AVALABLE DEPIZIBSND4S03IZ) (7232021 09282022 09222022 " W7 21  1159-08" 9  CORRESPONDNG POLICY NOTFOUNDWITHN  POLICY TRANSACTION CODE 17 ¥ 3593868
SUBMISSION OR ON DATABASE

Fasese ™ 000 NO PRIMARY NAME AVALABLE DEPIZIBSNDSZ94021 | 07/242021 092872022 0Ww2a2022 " 17 Z1 (159087 9 CORRESPONDNG POLCY NOTFOUNDWITHN  POLICY TRANSACTION CODE 17 ¥ 3593888
SUBUSSION OR ON DATABASE

F45855 7 000  NO PRIMARY NAME AVALABLE  DEPY 5 o Z1 mse08” 9 CORRESPONDING POLICY NOTFOUNDWITHN  POLICY TRANSACTION CODE M7 ¥ asgae58
SUBMISSION OR ON DATABASE

[Fassss © 000 NO PRIMARY NAME AVALABLE DEP123BSRE1450021 03302021 (9ZRZ0ZZ  omEaE0Ez T o7 pal nsa08" 3 CORRESPONDING POLICY NOT FOUND WITHIN POLICY TRANSACTION CODE itd ¥ 3583868
SUBMESION OR ON DATABASE

Fassss ¥ 000  NO PRIMARY NAME AVALABLE DEPIZIBSRE3SIZS22 (4202022 09282022 08232022 " W7 Z1 0159087 §  CORRESPONDNG POLICY NOTFOUNDWITHN  POLICY TRANSACTION CODE 17 ¥ 3553868
SUBMISSION OR ON DATABASE

Faszse ¥ 000 NO PRIMARY MAME AVAILABLE  DEP123BSRE4SIEIZ 212021 09282022 om0 T o7 pal oisa-08” 9 CORRESPONDING POLICY NOT FOUND WITHIN POLICY TRANSACTION CODE Wiz F 3co3see
SUBMEBSION OR ON DATABASE

Fs5856 ” 000  NOPRMARY NAME AVARABLE DEPIZIBSRSOSITIZI | 0S292021 09282022 082022 " W7 Z1  015908" 9  CORRESPONDNG POLICY NOTFOUNDWITHN  POLICY TRANSACTION CODE 17 ¥ 3593868
SUBMISSION OR ON DATABASE

Fasese ™ 000  NOPRIMARY NAME AVALABLE DEPIZIBSRSSTMESZ1  080GZ021 092872022 owzz0zz ™ 17 Z1 1158087 9 CORRESPONDING POLCY NOTFOUNDWITHN  POLICY TRANSACTIONCODE 17 ¥ 3593868
SUBMESION OR ON DATABASE

Rejected noncompliance transactions (Transaction Code 17) are excluded from the Policy Submission

Results Report; however, they are displayed in the Noncompliance/Compliance Reject Report.

The Policy Daily Submission Results Report includes information on all policy transactions or records
which were submitted the prior day (by file or through the Policy Data Collection tool) that remain
rejected or in error. When the report is generated in a PDF format it will contain a submission summary
page, that is not contained in the CSV or Excel formats.

A@ Policy Daily Submission Results Report - September 15, 2022 Page 2of 5
4 Coverage Provider Group ID: 45856 - NCCI TRAINING COMPANY
NCCI Record
Cow Prvde  Branch Trans lssue Trans  Type Data [
[ ] Code Insurgd Nams Policy Numbas Pol ENDt Rew De ] Code Cote EditNbr Gracs Fiold im Ervor Bupporting Flalds Reported Value  Value Skenn ID
45850 [ee) TESTCO TESTDEP10018 0502014 ez 20em3a m n 025303 4 POLICY EST STANDARD Q000004000 aseasTe
PREM TOTAL
Edit Mesaage: POL PREM MUST = SUM OF ALL STATE RECCRDS
45856 oo TEST CO TESTDEP10028 05012014 42022 01202013 m o 025303 4 POLICY EST STANDARD 000004000 358578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45858 [ TESTCO TESTDEP10038 0502014 42022 0120013 o1 o 025303 4 POLICY EST STANDARD DOOCO04000 3580578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45856 oo TEST CO TESTDEP1004B 0s0N2014 o402 0202013 o " 25303 4 POLICY EST STANDARD CO00004000 35BasTE
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45856 [ee] TEST CO TESTDEP10058 0502014 a4Z022 01202013 m o 025303 4 POLICY EST STANDARD DO00O04000 3583578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45858 oo TEST CO TESTDEP10068 0502014 42022 0120013 om o 025303 4 POLICY EST STANDARD DOOCO04000 35809578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45856 oo TESTCO TESTDEP10OTE 0s02004 R4z 0202013 o " 25303 4 POLICY EST STANDARD CO00004000 3589578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45858 [ee] TEST CO TESTDEP10088 0502014 142022 0202013 o o 025303 4 POLICY EST STANDARD Q000004000 3s5easTe
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS
45858 (o] TEST CO TESTDEP10098 05012014 42022 01202013 o o 025303 4 POLICY EST STANDARD DOOOO04000 3580578
PREM TOTAL
Edit Message: POL PREM MUST = SUM OF ALL STATE RECORDS

There can be different ways to address the reports:
e may work on each of the Policy Submission Results Reports when they are generated.
e may wait until the Policy Daily Submission Results Report is received the next day.
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Note: Any submissions made through the NCCI online tools will only be shown in the Policy Daily
Submission Results Reports. And any issues detailed in the policy Submission Results Report that are
corrected the same day, will not appear on the Policy Daily Submission Results Report.

Create Date: 08/01/2022 Mational Council on Compensation Insurance, Inc.
Create Time: 06:00:22 AM Coverage Provider Group |D: 45856 - NCCI TRAINING COMPANY
Policy Monthly Outstanding Data Grade 7 Report . September 2022
Nbr of
Cow NCCI Recoid Days
Frvdr  Branch Trans Trans  Type FRepored  Defaulted In
n Codé  Insured Mame Policy Number Pol EF Dt RewDi  Issue Dt Code Code  Edit Nbr  Edit Message Field in Emor  Supporting Flelds Walag ¥alue Efror
Fassse ¥ o020 FUTLERTILL DEPUMWECAES  (SRT20 0S0z022 o6msze: ¥ o F o 012605 ADDRESSNOT  MAME LINK him Lnk Cds 003 o3 Fom
MEDIA SERVICES LIMKED T i IDEMTIFIER Aidde 125 N SALINA ST STE 400
rac HAME
M 4sase ¥ 020 DOWNSTATE  DEPIIWECABS 12700 oMenzozz owcoizz ™ w F 03 MZE-0%  ADDRESSNOT  NAME LINK Him Lok Cd= 004 e Four
GEMERAL UNKED T &, IDEMTIFIER Aidds 248 SHERMAN ST UMT
CONSTRUCTION HAME cl
F4sese © 020 AESSELLC DEFOIWECACI  OHOW2022 naiszozz oamizozz ™ w ¥ 2605 ADDRESSMOT  WAKE LINK im Lnk Cds D02 oz Fow
UNKED T & IDENTIFIER #dds 108 ODELL AVE
HANE
Foasise ¥ o020 PeC BAMK DEFUIWECACZ  (EINR0EZ Omemzie: ofeazc: T oW ooz 03601 EMFLOYER IS STATE Mm Lnk Cde 072 Foa
CORP MISSING A UMEMPLOYME  Conit Seq Mors 001
REGUIFED LI 1 himes FECFLES UNITED
STATE CODE THUMEBER ADASORS INC
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The Policy Monthly Outstanding Data Grade 7 Report includes policy transactions where one or more
records have an outstanding Data Grade 7 (POC Critical Error).

These records were either not sent to, or were rejected by, the POC state(s) covered on the policy.
Errors remain on the report for up to six months or until they are corrected. The retention of this
monthly report in NCCI’s system is also six months.

Chapter 6: Editing Process

Policy Data and Proof of Coverage Policy Edits
e NCCI Policy Data Edits
o Performed on all Policy Data
o Indicates if corrective action is needed
e State Proof of Coverage (POC) Edits—determined by the POC states
o Specific data elements
o Compliance issues
Reminder: Policy Data edits can lead to a POC reject.
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Policy and Proof of Coverage Reporting Guidebook—
Editing and Data Quality

Policy and Proof of Coverage Reporting Guidebook

Editing and Data Quality

Issued 28 Oct 2016 12:00:01 View Previous Updates v

A. Purpose

Because policy information serves as the cornerstone for many MCCI products and services, such as Proof of Coverage and experience rating, NCCI's editing process is critical to ensuring that the data
submitted Is consistent with reporting requirements and meets guality standards.

Edits are performed on all Policy data submitted to NCCI and indicate if corrective action Is required to accurately process the data. Issues identified during the editing process are communicated to the
insurer on the Policy Submission Results Report and the Policy Daily Submission Results Report. NCCI-generated reports for Policy data can be accessed via the Data Reports feature in Policy Data
Collection. These reports will only be produced if data has been submitted within the applicable time frame for the report, NCCI-generated reports are produced on 3 monthly basis and are available on
the first day of the month. They are accessible for up to six months, All other reports are accessible for up to three months.

Carriers are required to review edit results and submit corrected data when applicable. NCCI requires edits to be corrected within 60 days of notification

Note: Scuth Dakota—Carrier must provide satisfactory evidence of the correction of any error or omissicn, identified through NCCI's policy reports, within 60 days.

Refer to the Data Reports Guide available on neci.com for details on policy reports.

Policy and Proof of Coverage Reporting Guidebook—
Policy Edit Matrices

Pelicy and Proof of Coverage Reporting Guidebook

Policy Edit Matrices

Issued 31 Oct 2017 12:00:01 View Previous Updates v

A. Policy Edit Matrix—Production I

This Policy Edit Matrix lists all edits and includes details such as Edit Number, Edit Message, and field applicability. This matrix is the most comprehensive resource for information on NCCI's policy editing
and should be used when reviewing policy reports. It is updated to provide the most current editing information.

View, print, or download the Policy Edit Matrix—Production (downloadable Microsoft® Word doc).

Issued 30 Oct 2019 12:00:01 View Previous Updates v

B. Policy Edit Matrix—Future Enhancements I

This matrix lists all edits scheduled for future implementation. It includes details such as Edit number, Edit message, and field applicability. It provides lead time and projected implementation dates for
planned changes to policy editing. This lead time can be used for planning purposes.

view, print, or download the Policy Edit Matrix—Future Enhancements (BDF)

Edit Number—unique six-digit identifier NCCl assigns to each edit
e Data Element Number
e Edit Sequence Number

Data Element Number Edit Sequence Number

Edit 0004-09 is one of the most common edits that invokes on the Address Record in WCPOLS. This edit
will invoke when you report the same address for the mailing address (Address Type 1) and a location of
operation (Address Type 2), linking both to the primary name record on the policy. Only one mailing
address (Address Type 1) is allowed per policy.

Edit Types
e Field—ensures that the value in each field is acceptable according to submission guidelines
o Example: The Deductible Amount Per Claim/Accident field is blank or contains nonnumeric
characters (0052-01).
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e Logical—verifies that the data is reasonable in relation to one or more other fields
o Example: The Basis of Deductible Calculation Code is 01, 02, 07, 08, 09, 10, or 11 and the
Deductible Amount Per Claim/Accident is not greater than zero (0052-02).
e Relational—compares the data in a specific field with another field contained in the same
submission and/or previously submitted data
o Example: The Estimated Exposure Amount field is missing or zero while the Estimated

Data Grades

Premium Amount field is greater than zero (0067-05).

Determine whether the transaction or record will be accepted or rejected. Applicable Policy Data

Grades:
Data Grade Impact on Processing

9 Entire transaction has been rejected.

Note: Rejected transactions are retained in NCCl’s database for 90 days.

8 Only the invalid record has been rejected.

Note: Rejected records are retained in NCCl’s database for 8 days for informational
purposesonly. If the record needs to be resubmitted, resubmit a new transaction with
the updated record.

7 POC Critical Error—Transaction/record has been processed by NCCI and the data has
been captured as submitted.

NCClwill send the data, but the POC state may reject it and impose fines for missing or
inaccurate information. You will not be in compliance for these records in the POC
state(s) until they are corrected.

6 POC Error—A POC data element was reported incorrectly and is in error. The data has
been captured on NCCl’s database as submitted. These errors may result in compliance
issues with the POC state.

4 A data elementwasreportedincorrectly and is in error. The data has been captured on
NCCI’s database as submitted. Some Data Grade 4 edits may have POC implications.

3 A data element was reported incorrectly, and NCCl substituted an assumed correct
default value for this data element.

2 A data element may have been reported incorrectly and may contain an error.

0 Error Free

With Date Grades 7 through 2, the Data Grade will remain until it is corrected.
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Chapter 7: Reviewing and Correcting Policy Edits
New Edits:

Edit 0004-10

0004-10—Address -Street

Address Record is reported with an Address Type 2 for a
Location of Operation’s Address with an invalid value

such as “Various Locations.”
Date Grade 4 on Address Record (Record Type 03)

Implemented: Fourth Quarter 2023

In Second Quarter 2024, Edit 0004-10 will be modified to a Data Grade 8 edit for all
transactions with a Policy Effective Date of July 1, 2024, and forward.

NCCland NCCI POC States require valid addresses. If there is no physical location in the state, you should
report either an Address Type 6 or an out of state address linked to the state.

Consult the POC State Guide to determine if the state accepts an Address Type 6 or an out of state
address, or both.

Edit 0037-18

0037-18—Exposure

An Exposure Record is reported with a nonratable
element statistical code and is missing the

corresponding ratable element class code.

Data Grade 4 on Exposure Record (Record Type 05)
Example: Class Code 4771 and Stat Code 0771
Implemented: Fourth Quarter 2023
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Edit 0037-18
Example: Class Code 4771 and Stat Code 0771

Class Code Expos Act/Expos Cov

0771 - NON-RATABLE PORTION OF RATE 00 - FOR USE WITH STATISTICAL CODES ONLY
FOR CLASSIFICATION CODE 4771

Class Code Expos Act/Expos Cov

4771 - EXPLOSIVES MFG. EXPLOSIVES 01-STATE ACT OR FEDERAL ACT EXCLUDING USL&HW AND
MFG.NOC & DRIVERS FEDERAL MINE HEALTH AND SAFETY ACT

Edit 0056-02

0056-02—Basis of Deductible Calculation Code

A Record Type 43—Deductible Endorsement Record is
reported with the Basis of Deductible Calculation Code
of 00 (No Deductible) but the Deductible Percent,
Deductible Amount per Claim/Accident, and/or the
Deductible Amount Aggregate fields are not reported as
zero.

Data Grade 8 on Deductible Record (Record Type 43)

Implementation: Second Quarter 2024

The deductible amounts are numeric and cannot be left blank. If there is no applicable value, then you
should report all zeroes to avoid a rejected record.
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Modified edits:

Edit 0037-11

Existing Edit 0037-11—Class Code

A deductible statistical code credit amount was
reported, and the transaction does not include a Record
Type 43—Deductible Endorsement Record.

Modifying Data Grade 4 to 8 on Exposure Record (Record
Type 05)

Implementation: Second Quarter 2024

Edit 0037-11

Deductible Statistical Codes

9664—Deductible Reporting—Subject to Experience
Modification Factor

9663 —Deductible Reporting—Not Subject to Experience
Modification Factor

9657—Deductible Reporting—Not Part of Standard Premium
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Edit 0051-01

Existing Edit 0051-01—Deductible Aggregate Amount

A Record Type 43—Deductible Endorsement Record is
reported, and the Deductible Aggregate Amount is

blank or contains nonnumeric characters.

Modifying from Data Grade 3 to 8 on Deductible Record
(Record Type 43)

Implementation: Second Quarter 2024

Existing Edits:

Edit 0037-14

0037-14—Statistical Code 1111

Statistical Code 1111 (No Exposure Developed) is not
reportable on Policy Data

Data Grade 8 on Exposure Record (Record Type 05)

State Record will reject if no other class code is reported
for the state

Existing Edit

Statistical code 1111—No Exposure Developed is only reportable on Unit Data.
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Edit 0234-03

0234-03 Industry Code
Industry Code is missing or invalid

Standard Industrial Classification (SIC)—No Longer Accepted
Address Record (Record Type 03)
Data Grade 4

Current NAICS codes can be found on census.gov/naics.

Edit 0073-02

0073-02 Experience Rating Modification Factor/Merit
Rating Factor Status Code

When Statistical Codes 9680, 9884, 9885, 9886, or 9896
are reported and premium amount is greater than 0,
then the Experience Modification Factor/Merit Rating
Status Code must equal Code 4

State Premium Record (Record Type 04)
Data Grade 3 (Default to Status Code 4)

Edit 0073-02: This edit will default the Experience Modification Factor/Merit Rating Status Code to a 4
when Merit Rating Statistical Codes 9680, 9884, 9885, 9886, or 9896 are reported and the premium
amount is greater than 0.

Reviewing 0073-02

In this example, Code 3 was reported
in the Experience Modification
Factor/Merit Rating Factor field. NCCI
changed this to Code 4 because a
merit rating factor was reported on
the State Premium Record.
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Edit 0037-13

0037-13 Class Code

A Federal Class Code (F-class) or Maritime Class Code

must be reported with Exposure Act Code 02 or 08
Exposure Record (Record Type 05)
Data Grade 4

0037-13: This edit looks at the Class Codes reported on the Exposure Records to determine whether
they are F-classifications (for exposure under the United States Longshore and Harbor Workers’ Act) or

Maritime Classifications Program [l —USL&H Act Benefits and, if so, NCCl expects to also see their
corresponding Exposure Act/Exposure Coverage Code.

Correcting 0037-13

EditExposre formation To correct Data Grade 4, the Exposure
Act/Exposure Coverage needs to be
reported to reflect the USL&H
Exposure Act. Changing the Exposure
Act/Exposure Coverage Code to 02 or
08 will clear the edit and Data Grade.

DataGrade  Field Name Edit

Reported Defauited Value

Pol Chg EA Dt Pol Chng Expir Dt
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Edit 0253-03

Policy Estimated Standard Premium Total

Policy Estimated Standard Premium Total must equal
the sum of all Estimated State Standard Premium Totals
reported on the State Premium Records

Header Record (Record Type 01)
Data Grade 4

Edit 0253-03: This edit will invoke when the Policy Estimated Standard Premium Total on the Header
Record does not equal the sum of all Estimated State Standard Premium Totals reported on the State
Premium Records.

Correcting Edit 0253-03
There are two state premium records reported. The sum of the Estimated State Standard Premium Total
does not equal what has been reported in the Header Record.

To correct, determine which amount
needs to be changed, either the
Header Record or state premium
fields.

Additional State Premium Records
may need to be reported, if they are
missing, to equal the Policy Estimated
Standard Premium Total.

Edit 0066-09

0066-09 Endorsement Number/Carrier Version Identifier

Both the Endorsement Number field and the Carrier
Version Identifier field are blank

Deductible Endorsement Record (Record Type 43)
Data Grade 4
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Edit 0066-09: Either the Endorsement Number or the Carrier Version Identifier on the Deductible
Endorsement Record (Record Type 43) needs to be populated.

Correcting 0066-09
- e - [ P Both the Endorsement Number and

= L o L Carrier Version Identifier fields are
— - blank.

00 -~ = N = s
—— Vo o -

To correct, report the endorsement number applicable to the policy —either NCCl standard Deductible
Endorsement Number WC00603 or the carrier-filed jurisdictionally approved Endorsement Number.

Edit 0004-06

0004-06 Address—Street

An Address Type 2 or 6 with the same fields—Address
(Street, City, State, Zip Code), Type of Address, Name

Link Identifier, Name Link Counter Identifier, and State
Code Link—is reported more than once in the same
submission

Address Record (Record Type 03)
Data Grade 8

Edit 0004-06: This edit will invoke when an Address Type 2 or 6 with the same fields—Address (Street,
City, State, Zip Code), Type of Address, Name Link Identifier, Name Link Counter Identifier, and State
Code Link—is reported more than once in the same submission. One of the records will be kept, and the
remaining record(s) will be rejected.

Reviewing Edit 0004-06

m— Two address records with the same
[ ] - E=ma)  information have been reported for
o = e e =% o| the state of Florida.
00 ™ Howew s wo = = ol One address is retained. The
ey duplicate record is rejected with a
e e ol Data Grade 8.
|

No correction is required, but we encourage you to review your source system and determine if any
changes may be needed.
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Key Takeaways

e Policy Data is used in a variety of downstream processes at NCCI

e The editing process is essential to maintain the quality and availability of Policy Data

e Data reports help you research and make the appropriate corrections to your data

e Ensure that any policy corrections made to data in NCCl’s system is also reflected in your source
system

The NCCl content inthe presentations and related materials is provided solely as a reference tool for informational purposes only. NCCI
expressly disclaims any and all warranties of any kind as to the presentations and materials, with such being provided "AS IS.” Any data shown
in the presentation or materials is for demonstration purposes only and does not reflect actual data in a tool.
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