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DCA Access® Online—General Information

DCA Access® Online is a Web-based tool used to easily search, view, and update policy, unit
report, unit report control (URC), detailed claim information (DCI), and coverage provider
information online. This tool also enables:

Q Tracking of electronic submissions to NCCI

0 Data Extracts for Policy, Unit Statistical, and Detailed Claim Information

O Bureau Compliance Statistical Service (BCSS) customers to track, update, and resubmit
data to the Independent Bureaus
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DCA Access® Online—Subscriptions

DCA Access® Online allows for the following subscriptions:

Q

Inquiry Feature

View policy, unit statistical, unit report control (URC), detailed claim information,
noncompliance/compliance, notifications, take-out credit, and coverage/data provider
information. Also, track your electronic submissions and view your reports.

Policy Entry, Correction, and Update Feature

Enter new, renewal, and annual rerate policies. Correct and update policy data that was
processed or rejected; also extract policy data. Additionally, enter, search, and update Proof
of Coverage (POC) Notice/Binder data.

Unit Report Entry, Correction, and Update Feature
Enter, correct, and update all report levels (1st-10th) of URE data that was processed, and
correct rejected URE data. Also, add subsequent unit reports and extract unit data.

Unit Report Control (URC) Update Feature
Update URC information at the policy and state levels. View report levels to help monitor the
timely submission of unit report data.

Detailed Claim Information (DCI) Entry, Update, and Replacement Feature
Enter and update Detailed Claim Information Reports for claims with a Reported to Insurer
Date of September 2009 and later. Also, add subsequent valuations and extract DCI data.

Noncompliance Correction
Add noncompliance and compliance transactions. Correct noncompliance and compliance
data.

Take-Out Credit Update Feature
Accept or decline take-out credits that have been issued to your company.

Unit Pre-Edit Tool Feature
Submit your unit statistical data file to pre-edit and receive error reports to view and correct
your data online prior to submitting it to production.

4
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What Is Policy Data Collection via DCA Access® Online?

Policy Data Collection via DCA Access® Online is a Web-based tool used to search and view
Policy and Proof of Coverage Notice/Binder information.

Q

For Policies:

Enter new, renewal, and annual rerate policy transactions online

Track errors and rejects

Enter Cancellations, Reinstatements, and Nonrenewals

Add Noncompliance or Compliance Transactions

Add and update nhame and address records

Correct unlinked names or unlinked addresses

Track the submission of all policy data submitted

Enter endorsements including Experience Modification Change Endorsement, Contingent
Experience Rating Modification Factor Endorsement, Deductible Endorsement, Policy
Period Endorsement, and Endorsement ID

For Proof of Coverage Notice/Binders:

Enter and submit new Proof of Coverage Notice/Binder transactions, as well as convert
one to a policy, online

Track errors and rejects online

Enter Cancellations, Reinstatements, and Nonrenewals

Add name and address records

Correct unlinked names or unlinked addresses

Track the submission of all Proof of Coverage Notice/Binder data submitted

Enter key endorsements including Include Corporate Officers, Exclude Corporate
Officers, and Deductible Endorsement

When changes are made to policies or Proof of Coverage Notice/Binders using the Policy Data
Collection tool, an electronic WCPOLS file is sent to the user's Data Transfer via the Internet
(DTVI) mailbox to retrieve and update the company’s databases.
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Icons

Policy Data Collection via DCA Access® Online utilizes the following icons:

Icon Description
Filter
'
ﬂ Refresh
= Microsoft® Excel report
B
— Key Field Change
- Information lookup table
@
Close your screen
Q
Edit your entry
Expand arrow for a record—indicates additional information is available

Collapsed arrow for a record—information is being displayed

>
Save your entry
&

Cancel your entry

Expand arrow from Policy Edit View

[ZI Collapse arrow from Policy Edit View
1

Delete a record

Restore a previously deleted record

Expand All for a listing

Collapse All for a listing

Add a record

6
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Logging Into Policy Data Collection
via DCA Access® Online

O Gotoncci.com
Q Enter your User ID and Password in the Log In box (1)
O Check the Remember Me box and click Sign In (2)

Home =~ | My Preferences | About NCCI | Careers | Contact Us

Services & Tools Industry Information Residual Markets

g'

REGISTER NOW!

NCCI'S 2015 DATA EDUCATIONAL PROGRAM
January 27-30, 2015

Data Reporting

uSern| 1220461

memc‘ [ ITYTTYTYY )

S—

» Forgot User Info?

» My Services & Tools

4 of 5 KIIE

* Log-in Assistance

National Council on
Compensation
Insurance

11/26 Proof of Coverage State Guide
The Proof of Coverage (POC) State Guide provides state
contact information, filing requirements, and any state-specific

O To access the Policy Data Collection tool, go to My Preferences and, under Data
Reporting Tools (1), click Policy Data Collection (2)

Home = | My Preferences | About NCCI | Careers | Contact Us m Advanced Search

Welcome Jackie Customer Service: 1-800-622-4123

Services & Tools Industry Information Data Reporting Residual Markets Events Education

Home

My Preferences

Update Profile | Update Motification Preferences | Track Issues
My Company Administrators

Current Features = N
| - = T " MY Services & Tools What's This?

Terrorism Risk
Insurance Act Risk/Underwriting Tools

Online Reference Library

Learn about the pending

. 1 » Classification Inspection Service » Circulars

expiration of the

Herrorism Risk Insurance » Riskworkstation™ » Manuals Library

Program Reauthgrzation

lact (TRIPRA). . .
Data Reporting Tools Residual Market Tools
» Data Manager Dashboard » Pool Data Online
» Data Transfer via the Internet » Pool Uncollectible Premium
» DCA Access® Online - Reinsurance Pools Results and Information

related information. {RPRI}
» FEinancial Data Collection Tool

¥

more Residual Market Expiration List

Hard Copy Submission Tracking and Image

ONLINE 4 P Retrisval
EDUCATION Medical Data Collection Tool

¥

EMAPS® Online Application Service
» SCSOSs Service {Servicing Carrier Selection
and Owversight System)
» Policy Data Collection

» MCAP®E Serwvice
>
>

Wiew NCCI's exte
library of webinar

Pool Data Online
ftoday.

Pool Uncollectible Premium

Market Evaluation
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Main Page Features

The Policy Data Collection tool main page is displayed below.

» TR ——
Wielcomme to the Policy Dats Collection ool

For additional information: Vicw Ackoase Notes

& q
1
e Flcy Submission Resuts Repart - 2248742 G/15/2003 110343 AM
Sherw Asmored Rigk D3y
Latursi & Pulicy /POC Circulars
System Alerts and Information
izeiznaz izt oriE, =il D Coga 50w st crofOrin ralDats F
Duartar] 3 o
% ngRs: P
Couer
1

[3ata tirmdie 7 [1o
|pata Grade & [rOC

Lavtwst 5 BT -G

nerates] Prlicy {PI4: Baparts

Ry m AL AUG
[ Recd Price be Fol EY Date
B e .30 Dags A Pl ENate
loy 3
[ becd 3160 Bays &der Fal X Date Palicy Sub

Puley Subirission Resulls Repert - 2348743

ion Requts Report - 2340752

[ e I [

I Fiec'd &1 or Moee Days Adber ol BF Dube

ntpdaks
plencefsquirements 12-01
R — FF1-POC-a0-015-00

Each section displays information from other NCCI products for your Carrier Group:

Q

Timeliness (1) displays the Timeliness chart from the Data Manager Dashboard Current

Snapshot Policy page.

— The user can toggle between Voluntary Data (default) and Assigned Risk Data by clicking
the link in the bottom right of the Timeliness widget.

— Clicking the title for this widget will bring the user to the Data Manager Dashboard tool.

System Alerts and Information (2) provides up-to-the-minute information on current system

or edit issues in the Policy Data Collection tool. Latest Enhancements (2) displays the

latest updates made to tool.

— View Release Notes provides a detailed description of the latest enhancements to the
tool.

Submission Summary (3) displays the Number of Outstanding Policy Edits and the Number
of Outstanding Policy Rejects charts from the Data Manager Dashboard Current Snapshot
Policy page.

— Clicking the title for this widget will bring the user to the Data Manager Dashboard tool.

Latest 5 NCCI-Generated Policy/POC Reports (4) displays the 5 most recent NCCI
Generated Policy and/or POC Reports via Policy Reports.
— Clicking the title for this widget will bring the user to the Policy Reports tool.

Latest 5 Policy/POC Circulars (5) displays the 5 most recent Policy and/or POC-related
circulars or FYIs released.
— Clicking the title for this widget will bring the user to the Circulars.
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Manage My Data

The Manage My Data tab allows you to:

Search and view policies

Enter and submit new Proof of Coverage Notice/Binders (update capability required)

Enter and submit new, renewal, and annual rerate policies (update capability required)
Correct policy information submitted on or after November 1, 2000 (update capability
required)

Correct Proof of Coverage Notice/Binder information submitted within the past 90 days
(update capability required)

Update separate records (header, name, address, state, exposure, endorsements) (update
capability required)

Cancel, reinstate, or nonrenew policies

Track the policies they’re working on via the Processing Queue

Access and view NCCI-generated reports and create your own custom reports

Track policy submissions

View, accept, decline, add, or modify your take-out credits (if the user writes in the Assigned
Risk market)

Check on the status of your take-out credit request (if the user writes in the Assigned Risk
market)

OCoo0oDo

O

OCo0Do O

O

Policy Data Collection

Humber of Qutstanding Policy Edits m ding Policy Rejects

EC) Ot Craachis O (Erbri T
20 [own oraoe 8 (sivae Recor

1-ROC- K301 201
[-POC-OR-2012-01

Fons
FILSOC 201201
Y1 POC-08-7043-01
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Search Policies

The Search Policies option allows you to search and view Policy and Proof of Coverage
Notice/Binder information. Select Search Policies from the Policy drop-down menu.

ta Collection

Toals, ian
Search Folicies
Ao

Processing Gusas
Rmports * i i Sunmar
B Number of Gutstanaing Policy Rejects
Take Bt Credit Cata Grade 7 (IPOC Critical B ) Dt Grarde § (Erbee Tramcian Ruject) 40
Cata Grage 5 (FOC Errar) 210 b!:! Grads 8 (Single Record Reject) 23
g
o Latest § HOCT Genarated Paleoy POC Repocts
N
gt Garer ol Deten f 10

2340015
2345014 ] 6/24/201
2548751 3] fi19/20
S/19/2003 11

AT AN A A

I hecd Piee e Pl BN Dute
I Riecd 030 Diays After Fol ENGate:
 Adber Pl B8 Dute

v Liays Altew o E1 Dute

2348743 |

prvren 5

Show Asmioned Rogk Dty

Humber
P53 2%
POLS-2012-02
FOLG. 301201
Y [-POC- 7201 2401
FY[-P0C-0R-2012-01

systmm Aberts and Infarmation

Latest Enhancements
There are 0o enharcemerts 2t this tme.

O The Search Policies screen appears. The user may search by Policy Number, FEIN, Risk ID,
Insured Name, and Policy Effective Date Range. Entering more information accelerates the

search and limits search results.

O View capability is available for policies processed before November 1, 2000; however,
changes cannot be made to these policies.

Nf/f? Policy Data Collection

DCA A & Online

Manage My Data Tools and Information

Search Policies

~ Search

To view Policy data, enter search criteria and Click 'Search'.

Policy Number Carrier Code |All My Carriers

Policy Effective —_— e
FEIN Risk ID | | B Thru it |
Date/Range —————

o Policy Data Grade All Data Grades

Search Reset

Insured Name | Enter 5 or more characters for Search Ahead
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O To search by only rejected submissions (Data Grades 8-9), select either the All Reject
Conditions (8 and 9) or the individual reject data grade from the Policy Data Grade drop-
down box.

Nf/fp Policy Data Collection Seanneacom 1,

DCA Access® Online

Manage My Data Tools and Information

Search Policies

~ Search

To view Policy data, enter search criteria and Click 'Search'.

Policy Number Carrier Code |All My Carriers ¥
Policy Effective e a
FEIN Risk 1D | | B Thru =]
Date/Range ——— _—
Insured Name | Enter 5 or more characters for Search Ahead v Policy Data Grade :AII Data Grades - -|

All Data Grades

Search | [ Reset | Egit Conditions (1 226 71
All Reject Conditions (8 and 9)
0-Edit free/Reject free
3-Default Edits i

- ) The nation's most experienced provider I NCax i Legal 4-Priority Edits
% of workers compensation information,
tools, and services { » NCCI Homepage i » Terms of Use 6-POC Edits

i » ContactUs i » Disclaimer Ai=la

i : 8-Reject Records
® Copyright 2012 National Council on Compensation Insurance, inc. Al JEE = te i Ne-laE-Te Aoy -3

O To search for non-rejected policies (Data Grades 1, 3, 4, 6, and 7), select either Edit
Conditions (Data Grades 1, 3, 4, 6, 7) or the individual nonreject data grade (Data Grades 1,
3, 4, 6, or 7) from the Policy Data Grade drop-down box.

Policy Data Collection

DcA line

Manage My Data Tools and Information

¥ Search

To view Policy data, enter search criteria and Click 'Search'.

Policy Number Carrier Code All My Carriers x
Policy Effective ————————————— —_—
FEIN Risk ID | | Thru | | B8
Date/Range ————
Insured Name | Enter 5 or more characters for Search Ahead - Policy Data Grade |[All Data Grades |

Search Edit Conditions (1,3,4,6,7)

] All Reject Conditions (8 and 2)
0-Edit free/Reject free [
3-Default Edits
e ega 4-Priority Edits
S T O e s 5-POC Edits
. D 7-1POC Critical Edits
8-Reject Records
0 atio o on Compensatio 9-Reject Transactions

Note: The default, All Data Grades selection, will display both reject and nonreject conditions
together in the search results.
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O Enter date range search criteria.
O Click Search.

N/*; Policy Data Collection

DCA Act Online

Manage My Data Tools and Information

~ Search

To wview Policy data, enter search criteria and Click 'Search'.

Policy Number Carrier Code A rriers v
7 Policy Effective - = i
FEIN Risk ID 01/01/2013 ) Thru | 12/31/2013 |
Date/Range —— e A it
Insured Name | Enter 5 orr haracters for Search Ahead X Policy Data Grade All Data Grades -

Q The search results will be similar to the ones below:

Soarch Resulls | kS
" Fullic Pulic: Camplissncs/ "
robcyamber | mswetmeme | S| SN W DEY emeate  msw | oren | P e S e
v v L L v v L8 ¥ v L L
v EE0E | A eocostz POCTES TR ] J11539001 3 W N o
v L B eocTesTICHE ;l'::Cth"r[\GEc'_: [ o 311534001 L W (] o
=i | GOAMKATT  POLISY TEST 11 s AT amnasnazn 7 v " c
r il DCAMRHLD FOLICY TEST 12 rc e ACTIVE E26268683 ¥ v H [=
» DCAMK=0T POLICY TEET 2 rn] oo ACTIVE 114477885 7 v M [=
= i OSSN | oy | o s s v " o
AN | ASCNDTOOL :;_;.I:\ i L L] ACTIVE 102938576 [= v N [=
5 i eAHKAIE B TR A e e At ananannsL ¥ v " !
Ol riY | POCTESTIONIA :l\:cf:*;rr\c:c:: o oo ACTIE H11534001 4 v n [=
» d | [ rFocesTzOIaAN 5550 oo 0/01413 L H L
W (e j1]2- 345 628030 . v M Page sizes 10~ 368 iluirs in 37 pages
Note: If the appropriate search criteria are not used, the following message will display:
0 The search request you have entered is not an admissible search combination. Please enter ONE of the following search ¢ binations:
- Insured Name
- Insured Name and Carrier Code
- Insured Name, Carrier Code and Policy Effective Date Range
- Insured Name and Policy Effective Date Range
- Policy Number
- Risk Id
- FEIN
- Carrier Code and Policy Effective Date Range
Sort
O You can click each of the column titles to sort by that row.
Search Results B &
Policy walicy ? campliance
L h ki Policy - P, Ll
Policy Number  Insuced mame | Core’ | DOaAh o Wenond iy tfactiva Risk 1D FEIn 2 ool | sy P PR
7 Lé L8 L8 g 4 L g g g v 7 Wy 7
'DETHNY | LYNNTEETDIORI013  LYNN CLAUDID 99400 e ACTIVE [P TE ] ETDEE1111 B ¥ c
v IEE POCEL00ZF ;';;T;s ERELAEaL 9590 000 ACTIVE TGRS 551122334 4 v ¥ c
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Filter

O You can filter by each of the columns displayed as well. Enter your filter criteria and click the
icon next to the field to select what kind of filter you want performed.

Search Results B &
woliy Falicy Campliance
Palicy Number  Insured Mame ity 'c"'d“" ";_‘:":."‘“ :::"' CHective Risk 1D LN ata : e a ':“Ik“’:"’ Hon- Lpinaphivi!
e e ) s Date Grade Ype atice, viber © il Code
¢ v v v vl e I v v v 7 v v 7
3 REONCO00 RiSK 1D FF950 oo CAN-T 0610/13 F170J9244 150066010 Q v L} c
e INFOTESTINGDS2412 i it . 3 R :
v G vecssiamas M - a0 cane oafEnf13 313539001 1 " e
INFOTESTINGES2412
: SO o0 A S Sams ;
13 1 INFOOT, e1ICC NG SIS0 Qoo CAN-5 060113 211534001 L3 v L} c

O If more than one result is retrieved, select the appropriate Policy Effective Date.
O When the user searches for a policy and there is only one result, only one row of data will
display.

To view additional results on one page, increase the page size by clicking the downward arrow in
the Page size: box:

M| 4 2 345/|» |n| Pagesize:/10 ~|
10
20
50

The nation's most experienced provider
of workers compensation information,

To export the results to a Microsoft® Excel spreadsheet, click the Microsoft® Excel report icon
at the top right of the list of policies:

Camier  Branch Working Efective Data Coverage Tra
Falicy Number Insured Name Code Cade Swatus  PolicyStatus Date Risk 1D FEIN Grade  Type Wotice, Binder Comgpllance Code

. AMAAIDOIL  POUICY TESTS 9990 000 acnive 12401134 e s an n c
. KKHMI00I  POUICY TEST 11 9990 000 acmve 0114 sa686854 5 = n c
TSI | WKHPIOOI  POLICY TEST 11 99990 000 acve 127114 Pt 6 = n c
"Setalie WOOI00L POLICY TEST 11 99990 000 acmve 12/01/14 sa686834 6 - n c
oo | Kpaleon  POUCYTESTR 9090 000 acTive 1340124 sasnopiss 6 an " c
oo | MKNPOCDOL  POLICY PERIOD ENDORSEMENT 90090 000 scnive 12001124 yiazamst s v n c
oo | OEVOSSIS  DEVORSISTESTING CO 9990 000 acTive 1124 313400 6 an " c
"l DEVOSME  DEVISMETESTING CO 9990 000 scmve 1072314 13801 s = u c
Berinrs smezsi4 TG HERGE POLICY 5990 00 *ovE oaz4/14 s51456852 5 N c
[5eran | AAMAIDOLI  POUICY TEST 10 9990 000 acmve a1 T78899AS 5 v n c

" .D: 345 v| /x| Pagesie: 1o - A1 bems In 5 pages.

A window will appear with the information in a Microsoft® Excel format. The following is a sample
of the Microsoft® Excel report:

1

carrier policy policy Compliance/

Policy Number Insured Name Branch Code Working Status Policy Status RiskiD  FEIN Plan Type Coverage Notice/Binder Transaction Code
Code Effective Date Data Grade Non-Compliance
AAAALOO1I POLICY TESTS "agago ‘oo ACTIVE 12/1/2014 '686868684 6 AR N c
KKHM10011  POLICY TEST 11 "agago ‘oo ACTIVE 12/1/2014 "686868684 6 AR N c
KKHP10011 POLICY TEST 11 ‘9990 ‘000 ACTIVE 12/1/2014 '686868684 AR N c
KKKK10011 POLICY TEST 11 59990 ‘00 ACTIVE 12/1/2014 "s86868684 5 AR N c
KLEAL0O1I POLICY TESTS 59990 ‘D00 ACTIVE 12/1/2014 "s86868684 5 R N c
MKHPDCOO01 POLICY PERIOD ENDORSEMENT '99990 'DDO ACTIVE 12/1/2014 '3587‘18951 'E A\ N C
DEV08348 DEVOB348TESTING CO "39950 ‘000 ACTIVE 10/23/2014 "311534001 6 AR N c

If there are no results for the selected criteria, the following screen appears with a message “No
records to display”:

Search Results BE
Carvier Policy Policy Compliance/
Pulicy Nusber Insured Nams: Code  Branch Code  Working Status  Policy Status  Uifective Date Risk 1D FLIN Data Grade  Plam Type  Coversge Han Codde
¥ v ’ v 7 ¥ 4 ¥ ¥ v ’ ¥ ‘ v
13
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Policy Data Grade

To view all of the errors associated with a particular policy, click the expand arrow next to the
selected search result to expand the row. A yellow banner bar titled Policy Edits appears, with
the applicable policy edits listed below it.

Search Hescls l BH

Fulicy Bulicy Camplienc e

Carvier | Hranch Working walicy Flan Conmrangn rmnssction
Policy Number  Insured Name Effective Risk ID FEIN Data Non
o e Shatus Kb i g | Tywe Hntice Hnder i
v ¥ v T v v T e v
L Tviiie "DCTEE < T 000 LT 3L1534004 B v N [
v BB @ oo _P::cCTEFI[\CaC'..- oooon oo LENATR] 153001 £ v ] ot
+ B DCAH] FOLICY 1 000 ACTIVE 12004413 456456456 7 U] N [
4 Palicy Edits
Uhaba Lrade Hwcard Type Finmhll Harme kil Nismrduisr Exlil Hesmaze Buguarbual Valum [ ST

e [} INDUSTRY COGE 0234-01 REFOSTED INDUSTRY COCE 15 INVALID nnonon

5 8 CLASS COCE 003702 INVALID VALUE FOR STATE AND{OR EFFECTIVE DATE 2002
(3N i DCAHKHLD POLICY TEET 45 L= 020 ACTIE 41904/43 ceegeReas 7 W N [
LI T DEAHKHNS FOLICY TEST 3 55554 o ACTIVE 10421413 113377005 7 W u ©

O The Record Type column for each edit displayed is a link to the record where the edit
occurred. By clicking this link, you will arrive at the record in error.

O Hover over the DETAILS button to see a list of the records for each search result. Click one
of these links to bring you to that screen.

Note: The DETAILS button is not displayed for policies with a Policy Data Grade of 8.

Record Rejects can't be corrected and must be added to the policy or Proof of Coverage
Notice/Binder in question.

Search Results

Carri B h Worki
Policy Number Insured Name C::;:r :;:'; S:;t:;g
' ' "d ' '
: PDCTESTINGZ2013
|l DETAITS 1 PDCTEST2013M | 07 000
PDCTESTINGZ2013
» [EGL5) [ PpocrEsT2013N | o 00000 000
‘ [DETAILS” Header/Summary Info _ 0 000
Sl DETAIS. Names and Addresses 3 aoo
States and Exposures
| DETAIL
» limtdoidmel, Endorsements P 0o0
b E.-.:d.-'-\.u.d-'.t.: Cancellations/Reinstatements/NonRenewals n 000
Mencompliance
[DETATLS Transaction History D 000
|l [DETAILS DCAMKHO3 POLICY TEST 8 99990 000
I . PDCTESTINGZ2013
Sl DETAILS PDCTEST2013A | .~ 99930 000
|3l [DETAILS. | PDCTEST201384 99990 000
" 2 34567 89 10 «.|r||M Pagesize:|10 ~
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Header/Summary Info

By selecting the Header/Summary Info link, the tool takes the user to the Policy Information
screen for the policy selected. The Policy Information screen displays detailed information on the
policy selected. It includes:

Policy Number

Policy Effective Date

Carrier Code/Name

Primary Name of Insured

Primary FEIN

Carrier Name and Address

Name of Producer and Producer Address

Policy-level information

o000 0o00o

icy Data Collection

Hanage Hy Data  Tools and Infermation

Policy Number FOCMKMSSLITO) Policy Effective Date 07/01/14 Carvinr Code/Nam 95000/%CC1 INC
Primary Name of ! NAME BEFORE TIoN FEIM 156718200

= Palicy Bt View

Add Flenewal || Add Annual AeRate Submi

Header | Summary Info Naemes and Addresses ' States and Exposures Canc/Rein Transaction History

policy Kays  Pollicy Infarmation

Trans Code  Orig Pol Wbe orig Pol 1 DU i Carrier Coda Prioe Pol Nbr Pl Term  Type of Cov Cd Emnply Leas Type Ty of Plan wujocte cd Mulistate Pol Heades Data Grade
159 1 o e 1% o - EL ¥ o
Min  MinPrem  Total Estmd  Legal Notef  Txt “Other” Legal Exp Fetro EL Lim Amt-Bod EL Lim Amt-Bod Inj by EL Lim Amt-Bod Inj by A/R Binder Assign AR Goveming  Risk  Firm
Prem St Amt s2d Prom nsed mat of nsrd Rating €4 Rimg Cd  Inj/Acc-Hach Acc DiseasePol Lmt Diswase-Lach Dl mbe [ State n o
"oz 1100 19,006 0@ ye - 500,000 500,000 500,000
Lrowp 1D Branch Code Carrier Name Streaet city. State Zip Code
80 000 HOCH ING 01 PENINSULA CORPORATE CIR BOCA RATEN 0 23487
Mam of Producer Strost ity State Zip Code

Policy Information Tab

Update capability allows you to update the policy fields, carrier details, and producer details from
this screen.

To change the Policy Information on a policy, click the edit icon (pencil) next to the row that
needs to be changed:

Bk T Snarch M lis
Policy Number FOCHKRONC00] Folicy Pifactive Dt 17/01/13 Carrier Code) Name S9580/HOCT THE
iy Name of lasurad REPORTED FANE BEFORE STARNIARDIZATIDN Bea AFTER STANDBARDIZATION LLC FUG SO T SO0 Tw§ % ~SEM] FEIN 167855684

[/rsticr Eat iew

T [tz |
[ e ——  Aikivaccia Y, State ol Expimree %, End: Canei ran cacticn History
T i T
Trans Code Orig Pol Nbr Orig Pol EN Dt Orig Carrier Code: Prior Pol Nbr Pl Term Type of Cov Cd Emply Leas Type Typa of Plan WUSOCIr Cd Hultistate Pol Header Data Grade
N - POCHERODXO01 1204713 LRo0z 1 - - g - m - 7 - b ne
Min Min Pram Tetal Estmd Liepal katof Txt UOther” Lagal Exp Hetro JEL Lim At Bod EL Lisn Amt-Bod 1nj by EL Lim Aant-god Lnj by A Binder  Assign AR Governing Hish Firm
Frem St Amt Std Prem Insrd ‘Hat of Insrd Rating Cd Ring Cd Im]/Acc-Each Acc Discase-Pol Lt Discesc-Each Empl L1 Dt Stote I I
— — — _ = = —
— _— = =
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That will open up the fields to be edited.
O Enter new information
O Click the save icon (check mark)

Policy Mumber FOCMERI0000] Policy Effectiee Date 12/00/17 Carrier Cnde/Nome 355S0NECT D
Brirmmary Mo of Disaesl 2081000 12 SGHI 10 TR

ST ARTIAIIBLA T IEI LTI 0 11RE 5 LARINITLAA TN 11 G 10 S | S0 =T A gl 1IN s
= Balicy Edi Wims:
fod Renmwal | Ackd Anrual Refme Submit
HuadirfSumamary Il | hanes and A wess | Slaies and Sepssures Sruderssmnts ' Caneisinsteatees ) Mensonpians

s action Histry

Fodlcy Keoys Policy Information
Trans Code niring Pl Misr Orin Pod FIF M Orig Carrier Code Brine Pol Mhr Pol Term Type of Cov Cd Fmply | pas Type Typ= od Flan WlSnCTe ol M ltistate Pol Header Thatn Grade
o FOCHMERODICNL 1200013 Qw2 19 u1 149 1 FL -
EL Liss Al EL Lim Aanl
EL Lims Amit- Bod Isj by Bod Inj by
Tatal Estmd Legeal Nat Tt “Other” Legal Nat of Exp Retro Eod Inj/Acc- Discasc-Pal Discasc-Each Pol Chag Paol Chng
Min Prem 5t Hin FPrem Amt Std Prem ot Insrd Imsrd Rating Cd Ring Cd Each Acc Lmt mpd AR Bindor Nbr Assign Ot ER Dt Exp Dt
Croup 1D Branch Cade Carrier Name Strect City State Tip Code
Mams of Producer Straat Ciny State Lip Lode

The following message appears indicating that the request has been successfully saved:

Q Policy changes have been successfully saved.

Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

To submit the changes:
a Click the Submit button

Back To Search Results
Policy Number PDCMKH000001 Policy Effective Date 12/01/13

Carrier Code/Name 9%990/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% ~&&@(

FEIN 187845684

| ~| policy Edit View

| Add Renewal H Add Annual ReRate ‘

L JET

The following pop-up window appears:
o Click OK

.

Message from webpage

[E5)

:I Are you sure you would like to Submit this Policy?

OK Cancel

m— | | |

The following message appears indicating that the request has been successfully submitted:

0 Policy successfully submitted.
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Policy Keys Tab

In addition to the key fields—Policy Number, Carrier Code, and Policy Effective Date—the Policy

Expiration Date can be changed by selecting the Policy Keys tab to the left of the Policy
Information tab.

Palicy Number PDCMKH000001 Podicy Eflective Date 12/04/13 Carrier Code/Name 95990/NCCT INC

Primary Name of Insisred FEPORTED NAME BEFORE ST TION DB AFTER STANDARDIZATIC

| LLE FOR ADD'T SPLITES% ~RAS( FEIN 187845684

=] Policy 4t View

Add Renewsd || Add Annual Refiate Subma

nfo " o ‘States and Exposures =

Transaction History
Policy Kevs Policy Information

Trans Code  Orig Pol Nbr Orig Pol EH Dt Ovig Carvier Code Prior Pol Nbr  Pod Term Type of Cov Cd

Emply Leas Type Typeol Plan  WU/OCIFCd  Multistate Pol Header Data Grade
ue 1 o1 1% o’ A ¥ 0w
Min  Min Prem  Tolal Estmd  Legal Natef  Txt "Other” Legal Exp Retro EL Lim Amt-god EL Lim Amit-Bod Inj by EL Lim Amt-god Inj by A/ Bimder Assign AR Governing  Risk  Firm
Prem St Amt std Frem Tnsrd Mat of Tnsrd Rating €d  Rimg Cd ! Acc Empl Hibe Dt State mom
S TE 1,100 101,008 0 T 1 100,000 500,000 500,000
Group 10 Branch Code Carrier Name Stroet ity Stata Zip Code
R0 w0 HOCE DN 901 PENINSULA CORPORATE CIR BOCA RATON [ 30487
Name of Producer Street ity Hate Zip Code

To change these fields click the Policy Keys tab:

O Click the Edit button
O Enter the necessary data

Header/Summary Info " Names and Addresses t, States and Exposures y".‘ Endorsements \".‘ Canc/Reinst/NonRenew Y'., Noncompliance y‘, Transaction History \'.‘

Policy Keys A Policy Information \.‘_

Policy Number PDCMKH000001
Carrier Code 22092
Policy Effective Date (mm/dd/yy) 12/01/13
Policy Expiration Date (mm/dd/yy) 12/01/14

Edit

The field that changed will be highlighted in yellow:
O Click the Submit Record button

‘ Add Renewal H Add Annual ReRate |

Header/Summary Info -_ Names and Addresses V‘,_ States and Exposures V‘,_ Endorsements V'L Canc/Reinst/NonRenew V'L Noncompliance VL Transaction History . \
Policy Keys A Policy Information
Policy Number | ppcMKH0O00001 PDCMKHO00001
Carrier Code  [99900 - | 99992
Policy Effective Date (mm/dd/yy) | 12/01/13 12/01/13
Policy Expiration Date (mm/dd/yy) | 12/01/14 12/01/14

Submit Record

17
© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.




2015 Data Educational Programs
Policy Data Collection via DCA Access® Online User’s Guide

The following pop-up window appears:
0 Click OK

Message from webpage I&

"-.I Are you sure you would like to Submit this record? Please note that
¥' clicking ‘0K results in direct processing to NCCI's database for this
record only.

) 0K || Concel

Note: This change is immediate.

The following message appears indicating that the request has been successfully updated:

ﬂ Key Field Change successfully submitted.

To verify the Key Field Change, view the three fields across the top of the screen. This section is
called the Title Section:

Back To Search Results

Policy Number PDCMKH000001 « Policy Effective Date 12/01/13 « Carrier Code/Name 99990/NCCI INC «
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$%~8&@( FEIN 187845584

To View the Key Field Change History for a policy, click the key icon next to the Policy Number:

Back To Search Results

Policy Number PDCMKHO00001 Policy Effective Date 12/01/13 Carrier Code/Name 29900/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#3% " &&@( FEIN 187845684

The following pop-up window appears displaying the history of the key fields:

Key Field Change History

Policy Number Pol Eff Date | Carrier Code NCCI Processed Date

PDCMKHOOO001  12/01/2013 09992 08/16/2014

PDCMKHOO0001 01/01/2014 99992 06/05/2014

PDCMKHOO0061  01/01/2014 09992 06/05/2014
18
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Policy Edit View

To view all of the edits associated with a particular policy, from any screen in the tool, click the
Policy Edit View arrow located beneath the Title Information for the policy.

Note: Title Information includes the three key fields (Policy Number, Policy Effective Date, and
Carrier Code/Name), plus the Primary Name of Insured and the FEIN of the primary insured.

Back To Search Results

Policy Number PDCMKH000001

Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#5% " &&@(

Policy Effective Date 12/01/13

Carrier Code/Name 99990/NCCI INC
FEIN 187845684

- P

The Policy Edit View line expands, and all edits associated with the policy display.

olicy Data Collection

Manage My Data  Tooks and Information

Policy Number POCMIIERLITOD

Policy Eflective Date 07/01/14

Primary Name of Insured FEPORTED NAME BEFCRE STANDARDLIATION

Carrier Code/Name 59950/ NCCT INC
FEIN 15671820

~ Palicy 68t View
Data Grade Record Type Fleld Kame Cdit Number Edit Message Reported Value Defaulted Value
L [iF] WAME LINK [DENTIFIER ou26-02 NAME HOT LINKED TO AN ADORESS o
T n HAME LN IDENTIFIER ADDAESS HOT LINKED T & NAME o2
i 7] CONTINUATION SEQUENCE NUMBER FIELD [5 MISSING OR NOT NUMERIC 00
FL 02 HAME TYPE COOE FIELD 15 MISSING OR IHVALID
'L (1.} EXPEREENCE HOD STATUS COOE FIELD IS MISSING OR INVALID
19 o EXPERSE CONSTANT AMOUNT FIELD IS NOT NUMERIC ]
L] 7] LOSS CONSTANT AMCUNT FIELD 1S HOT HUMERIC ]
i M EXPEREENCE MODIFICATION FACTOR FIELD IS NOT NUMERIC OR ONLINE ENTRY 15 NOT [N CORRECT FORMAT (#.222) 000
e ] PREMIUM DISCOUNT AMOUNT ot FIELD IS HOT HUBERIC ]
e [ MANLIAL | CHARGED RATE 0N FIELD S HOT NUMERIC OR ORLINE ENTRY 15 NOT [N CORRECT FORMAT (244323 2225) D00000.0000
19 [ EXFOSURE COVERAGE ALT CODE 0 FIELD [5 MISSING OR BNVALLD 0

["Add Renwwal || Add Asnual ReRas |

Submi

In the example shown above, the policy received 11 edits.

Notice the link underneath each Record Type. By clicking this link, you will arrive at the record in
error and be able to correct it.

To collapse the Policy Edit View, click the collapse arrow:

~ Policy Edit View
Data Grade Record Type
7@ 02
79 [ik]
(34 02
e i
49 04
39 [}
1@ [}
3¢ o
39 o
39 05
3@ 03

Field Name
NAME LINK IDENTIFIER
NAME LINK IDENTIFIER
CONTINUATION SEQUENCE NUMBER
NAME TYPE CODE
EXPERIENCE MOD STATUS CODE
EXPENSE CONSTANT AMOUNT
LOSS CONSTANT AMOUNT
EXPERIENCE MODIFICATION FACTOR.
PREMIUM DISCOUNT AMOUNT
MANUAL / CHARGED RATE
EXPOSURE COVERAGE ACT CODE

Edit Number

0126-02
0126-05
0043-01
0129-01
0073-01
0072-01
0117-01
0075-01
0165-01
0122-01

0079-01

Edit Message Reported Value Defaulted Value
NAME NOT LINKED TO AN ADDRESS 003
ADDRESS NOT LINKED TO A NAME 002
FIELD IS MISSING OR NOT NUMERIC 000
FIELD IS MISSING OR INVALID
FIELD IS MISSING OR INVALID
FIELD IS NOT NUMERIC 0
FIELD IS NOT NUMERIC 0
FIELD IS NOT NUMERIC OR ONLINE ENTRY IS NOT IN CORRECT FORMAT (#.#4#) 0.000
FIELD IS NOT NUMERIC 0
FIELD 1S NOT NUMERIC OR ONLINE ENTRY IS NOT IN CORRECT FORMAT (####2#,#£4#) 000000.0000
FIELD IS MISSING OR INVALID 01
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Names and Addresses

Names Screen

By selecting the Names and Addresses tab, the Policy Data Collection tool, by default, takes
you to the Names screen, which displays employer(s) names submitted for the policy. If the user
has update capability, the user is able to add, change, delete, and restore name information.

= Pokcy Bdt Vrm
Acd Rangwal | | Aca senus Reftate

FesderSummary tofe | Mames and Addresses

Mames | addrassss
+ 4dd o e
Cant N Link ==
PE— o - ot = | S | TR iwarn Tt Other Legol Matof | PEO/CHent  Name TH | Mame Cxp | Hame
Nbe L e Nbe
v v 4 v v v
" waLIo vaLLE on POLICY 290086010 001 o0 1 B I e

If a name record received an edit, the Data Grade number will display underneath the Name DG

column.
Header/ 5 ¥ Mames and Addresses States and Exposwres =L S il
R e
* 434 8 Narwe
Cont Mm Link ==} e "
™ Nans of 1 y:a':- e ImILInk m “II':“ :‘;b' l-cr‘m Legal Mat of Entity Tud nlh-:-'l::ilhud n!u{:f’lmnl :—a L ::- Lxp l;-
. .
- 190045010 ooy [ =28 1 e ce o8a1s v
e
Data Grade Field Namse Ldit Rumbser Cdit Message Reported Yalue Defaulted Vahse
. LEGAL HATURE OF ENTITY 031301 FIBLD 15 MISSING OR INVALID [
Click the expand arrow on the name row to expand the record.
Mames and Addrevses States and Exposwres =L S il
Cont M Link ==} e "
y:a':- e ImILInk m “II':“ :‘;b' l-cr‘m Legal Mat of Entity Tud nlh-:-'l::ilhud n!u.::tlmnl :—a L ::-lu l;-
. .
L o L o1 1 e ce o8a1s v
Ldit Rumbser Cdit Message Reported Yalue Defaulted Vahse

Edits
The screen defaults to the Edits tab once the record is expanded. Any name edits for this name

record will be displayed.

Mames and Addresses | States and Exposure i o
nkng | Emseyer S
W k| oot | Mmbak | NCEL | gy Tt Othas Usgal Wat o PEO/ChaRE  Namea K8 Masma € ama
] anse of Tnsured il Fem i Seq  Couster  Spin ‘™ Legal Mat of Entity e e ame Hama o
i Nbr m tm Wbr i
- .
190046010 o0 00 oot 1e ce oanan e
it umber Cdit Message Reported Yalue Defaulted Valse
T T0LD 15 MISSING OF VALl ]
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Name Details
Click the Name Details tab to view the Reported Name and the Standardized Name.

- Mok | Cmtey | e | L oPRE

o otar 0 ey | W TypeCd  Legal Metof Enity | xt Other Legal Wat of Enlity LD/ Chent € | Wame £ D4 | Mame Exp D Mase 05

i -

Edits | Name Details = State Unemployment Numbers
Reported Name Standardized Name
HEATTESTINGS96857 INC HEATTESTINGS96857 INC

State Unemployment Numbers

Click the State Unemployment Numbers tab to view the State Unemployment Number(s)
reported for the name.

Mmlink  CostSeq e ik RCCESghn
o e omtontn e M Tvps€d | Cegal Matof Enlity Tt Other’ Legal Mat of Eniity  PEO/Chent Cd | Wame £ 04 | Wame Exp D Mame 06

L4 oMUY s

Edits ' MName Details State Unemployment Numbers

+ 2dd New Unemployment Number

State Code Unemployment Nbr

T oo @ 000000000000000
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To view any names not linked to an address, click the Linking tab and expand Unlinked Names.

Policy Data Collection

DCA Access® Online

Manage My Data Tools and Information
Back To Search Results

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% "~ 8&@( FEIN 187845687

| ~| Policy Edit View

Add Renewal || Add Annual ReRa Submit
Header/Summary Info N nd Addresses States and Exposures "\ Endorsements ‘_ ‘Canc/Reinst/NonRenew '_ Noncompliance \, Transaction History
‘ Names ' Addresses | Linking ' Employer State View \

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click "Search’.
Employer Name | Enter 5 or more characters for Search Ahead - zipCode| |
Name Link ldentilierl:l

State -
Search Reset

Preview Reset Save

Drag Addresses from the right column to their respective matching Name on the left, This will create the proper link codes.
Right click on = linkad Address to link or unlink

Employer Names Addresses

v Linked Names [ unlinked Addresses
:
‘ S "
~ PICTURE PERFECT FRAMES

Name Link Indentifier: 005
Name Link Counter ID: 00

To view any deleted names, click the Names tab and view the Names screen. Look for the
restore icon or view the Deleted? column in the name record and look for “Y.” The Name
Effective Date (Name Eff Dt) and Name Expiration Date (Name Exp Dt) columns should match. If
they do match, the date reflects the deleted date.

Policy Data Collection

Wordanew | Memcomi plsece | Transaction bester
e o Link | WCC]
Nk | Seq  Cosster  Splt  Mm Tvpe Txt “Other” Legal  PEO/Cllent | Wame O Seme Txp  Mame
FEIN [ hr n P b €4 Logal Nat of Eetity Wt ot Emtity =] ot (53

18TRazeaT o001 a1 oo a1 s o o
PHEIATIAT ooz oar o0 o1 1w o1 aw
T Fer 00 a1 - 0 o
oo o1 00 o1 - 5 - aw
oo oar o0 a1 2 L .

001 bax 001 1 o

001 oot o002 T o

o001 00! 00 a3y 1w o
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Filter

O To narrow search results, enter one of the following criteria in the filter box:
— Name of Insured
— FEIN (Federal Identification Number)
— Nm Link ID (Name Link Identifier)
— Cont Seq Nbr (Continuation Sequence Number)
— Nm Link Counter ID (Name Link Counter ldentifier)
— NCCI Split Nm Nbr (NCCI Split Name Number)

Palicy Number FOCHKHI00001 Palicy Effective Date 12590713 Caeriar Code, Mame S9532/RCCT [E - Pus 2

Primary Nasne of Tnsured EEPORTID NAME BEFORE STANDARDIZATION DRA AFTER STANDARDIZATION LLC FOR ADD'T SALIT#I% 840 FUIN JaTSA3884

wm Nmlink  Seq  Cowster  Splt W Type Txt “Other” Legal  PEO/Client  Rame BN Name Exp  Name
Mame ol nsured sedim in m e " MemMbe €4 Legal Nat of Emtity Mt of Lndity d o [ [

Q Click the filter icon and select one of the filter options:

MoFilter
Contains
StartsWith
EqualTo

Sort

O You can click each of the column titles to sort by that row. The first sort is ascending. Click
the column title again and the sort will be descending. Click the column title a third time to
remove the sort feature.

Cost  Welink | WOCI
M Mmiink  Seq  Counter  Spit e Type THt “Olher” Legal  PEO/CHent  Mame BN Name Exp | Mame
Mams of Insured - s1den "m (] b n s M €d Logsl Kat of Entity ot of Uity ] o [ oG
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Add Names
From the Names screen, click Add a Name to add a name.

Header/Summary Info Names and Addresses States anc

Names Addreszes Linking Employer State View

+ 2dd a Name

The following grid row displays:
Q Enter the new name information
Q Click the check mark

Names | Addresses |, Usking | Emploper St vies
Cont  Nm Lisk
Nm Uik Seq  Countsr W Trpe “Other” Legal Natof  PEO/Cliest  Pol Chag EN Pl Oy Exp
a Nama of Insred Mm Shdrm FEIN m Wer w ot egal Mat of Entity Entity L] Trate Date
. ; .
L58TORTES 008 o o 2 =" T i e

Note: The PEO/Client Cd (Professional Employer Organization/Client Company) field is
mandatory for all employee leasing policies. This field identifies the name as either the
Professional Employer Organization or the Client Company.

The following message appears indicating that the request has been successfully saved:

Q Policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Added names will display in a highlighted grid row.

y Data Collection

Mamage My Data  Tooks and Infarmation

AP Policy changes have been sucoesslully saved.
Pirase not: Submit must ba selected for il changes 1o be processed. Tou MUST SUBMIT thess ch e the ch
Changes weee saved bul ot submitted bt 1 o mors tecords related 1o this pullcy of Coverage Notice, Bisder.

Policy Number POCHKHI0001 Policy Effective Date 1201713
Primary Mame of Insured SEPORTED NAME BEFOSE STANDARDIZATION DBA AFTER STANDARDIZAT FOR ADDT SPUIT#E% ARSI

Canvber Code/Name F3992NCCH ING - WP 2
FEIN 1878450647

= Poly L8 View

Add Renwmal | Add Anncad RaRiste Subm

Meader/Summary info | Names and Addrestes  States and Exposures Taments. Transaction History

Mames | dodemes | Usking | Emlover State Vw
+ A 5 N
Cont  Wemlnk  WCCH

) Nm sk Seq  Cowster  Spin W Tt “Other” L PEO/Chent  Neme £ Nome Exp | Nome
o Name of Inusred wtden [ 0 10 wemMbe  Typed Legal Matof Entity  Nat of ety ] [ ot [
¥ ¢ | REFCRTE N SI7ORA STARCAADIZATION DA AFTER STANCARDIZATICH L P— i - = == - oo e .
CHlg | SICONG NAME TO MATCH TO AN ADORESS L] SEISETIY 201 Lo 0o oay 1% ne Ji4 000000 ae
b W maeE oF msumED ] atasaTed 201 w1 ] ("1 e 1o 14 000000 o
* WEW MAME FOR PRIMARY " 74955138 oo o1 ] oot 1 [TEd TERR e
PICTURE PERFECT PRAMES 18T o0 001 00 01 2@ ne ueL) 00000 e
1 mmsmc N 15aTREIDE 006 oot w0 oot g ne cw aw
) RESORTUD RAME SIFORE STANDARDLZATICN 1etBseer oo 001 00 a3 e e Wy ey e
¥ AFTER STANCARDIZATION LLC D8A s 1a7Basear 201 o0 ] o0z 1w e eI LR T e
) FOR ADDT SBLIT % & 5 1eBATEET 01 1 ] 03 - o eI R T o
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Change Names
Primary Names can be changed once on NCCI's database.

The Primary Name is reported with Name Link Identifier 001, Continuation Sequence Number

001, and Name Link Counter Identifier 00 or O1.

All other names should be changed by deleting the incorrect name and adding the correct name.

To change primary name information on a policy, click the pencil next to the Primary Name.

Policy Effective Dt Carrier Code/Name &

MARDEZATION Da AFTER STANDAREIZATH FEEN 5

A e sl FaFlate P
tebsei/Summany drfe  Names snd Addresses | States and Expes Enounemeets ang/Reic/Monkines | hoscompl Traesartion vt
N Lisking | Grplever State Vi
+ st
Cont Wik N
ol NmLisk  Seq  Cowster  Spit W Type Tt “Other™ Legal
WemMbe €4 LegalNatoffetity  Natof Em

Mo of Tmsured stdim FEN o e ()
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O Enter the necessary changes on the row. The Pol Chng Eff Date (Policy Change Effective

Date) is a required field
O Click the check mark next to the name to save the information

The following message appears indicating that the request has been successfully saved:

¢ Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

The changed name will display in a highlighted grid row.

Palicy Number FOCHKHI00001 Carrber Code, Name #50.
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Delete Names
To delete a name from a policy, click the trash can next to that name.

whey B84 iem
AdS Ranewal | | A38 danual Riskabe Subad

Heades/Sumeacy Info | Namses and Addresses | Sasces aed Exposures | Endersement ts ' AW Y| Mencomplance | Transaction History

Mames | dsesses Liniing | Empkyer State view
+ 284 2 ame
Comt | Nminsk  WCCI

i Saq Countar
e w N M

e
o Basma of Ingurad ”

Type Txt'Other’ Legal Hat of  PEO/Client  Wame Eff  Mame Exp  Name
4 Lagal Hat of Dntity Pl oE ™ ]

Entiny

. " WEATTESTINGSSRST INC u 312534001 o01 o0 o0 oot e ca/eL/d s
TEST NAME ON POLICY 5 SERRAE1 o1 o0 o0 oar 1w o1 c® casen/a o

The following pop-up window appears:
Q Enter the effective date of the deleted name
O Click Save

=] PDC x

If you would like to delete this Name record, please enter the Policy Change
Date and click Save.

— |

| Save || Cancel |

The following message appears indicating that the request has been successfully saved:

@ policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

If the Policy Change Date entered is not a valid date, the following message appears:

0 Invalid Date Entered.

When a name has been deleted and saved, you must submit the policy after all changes are
made. If you do not submit the policy and view the name record again, the following screen
appears and the deleted name does not display:

4P Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.
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Restore Names

After a name has been deleted, the tool continues to retain the original data. This allows you to
restore the record without having to input all of the data again.

To restore a name to a policy, click the restore icon.

Carress Gode  Mame 5%
TN 33

S
run | Mmusk | Comses Ntk MCCISO | uLii.ci LegaidetofEuity T Oer Legel Nl ity | PEO/CHALEH Mamie DN | Nama ExpDl | Mame G
v r L4 L8 L4 L
" maTTESTINGISSRST CO s N 3 [ L o oay 1% -
w W S vest e owroucy s msant o saz o o . L. - -

The following message displays:
o Click OK

f Message from webpage Ed‘

'el Are you sure you would like to restore the Name record for this policy?

m) oK || Concel |

. -

The restored name grid row opens. Input changes and click the check mark.
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The following message appears:

Q Policy changes have been successfully saved.
Please note: Submit must be selacted for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Restored names display in a highlighted grid row.

Policy flection Dat

0) WAME BEFORE STANDARDIZATION DBA AFTER STAMDARDIZA]

A Pl || At Arevial Foflate Sutmt
tesdersemmary Infs | Mames and Addresses s and Expo Endormments | € noncomplance raraction it
Mames | acdresses Linking " Gmpleryer State view
+ Add o hame
Cont | Nmiisk  NCCl
) Mmiink  Seq  Counter St NmType Tt “Gher” Legal  PEO/Cllent | Name EN Namefxp  Name
Mame of Insured sedm FEIN w W W WmNbr  Cd  LegalNatof Ensity Nt of Estity o v L] 3
RE ME BEFOAE STANDARDIZATION DSA AFTER STANDARDIZATION LLC FOR § P - i " P P e . e
ADO'F SALITAFNAA
IAFE O MATEN TO AN ABDRESS N saisaTas ooz 03 0 ooy % e angis e
1 NAME OF INSURED 0% 0 0 L. e 00000 0w
| NEW NAME FOR PRIMARY W 054 oa1 0 o 19 B 502003 e
FICTURE PERFECT FRAMES 003 oa: o0 001 1@ ne 600000 e
PETELS IhC W o4 ooL s 001 i we e 0008 -
#) | REPORTED NAME BEFORE STANDARDIZATION 5 18743687 oot ool w1 1@ 10® 1 013 0@

Note: When restoring a name, the new Name Effective Date and Name Expiration Date will not
display until the Submit button is clicked and the transaction processes.

Name Standardization

The Name Standardization indicator identifies whether or not standardization has been applied to
the primary and additional names. Standardization allows for more accurate reporting of names to
POC states. Standardization also improves the accuracy of search results for the data providers
in the Policy Data Collection tool and Proof of Coverage Inquiry states.

¢ Data Collection
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Fh AL S s = awm w: v s £ <
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The name standardization rules are applied to all Policy Name records processed by NCCI and
encompass the following:

O Excess spaces and special characters are removed

O Standard abbreviations are applied

O Names are split at logical break points
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O The following codes in the Name Standardization indicator field are invoked when a name is
submitted to NCCI:

Code | Description Definition

S Standardized Standardization rules have been applied to the
name.

N Not Standardized The name did not require standardization rules.

P Prestandardization The name was processed prior to implementing
the new Name Standardization process.

o] Overridden The data provider has elected, through Policy
Data Collection only, to override the Name
Standardization process.

O You may override a standardized name by changing the name and selecting Override in the
Name Standardization indicator field

the name will be standardized

MNames

& @

If you leave the Name Standardization field blank and do not select Override to override it,

Addreszes Linking ' Employer State View
Name of Insured Nm Stdzn
HEATTESTIMGS86857 INC | '
| Owverride -
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Address Screen

By selecting the Names and Addresses tab, you will arrive at the Names screen, which displays
employer(s) names submitted for the policy. To view the addresses submitted for the policy, click
the Addresses tab. The submitted addresses will display. If the user has update capability, the
user is able to add, change, delete, and restore address information.

fusired
ot snd Enpcsures | Evborasinzins n | el isnssdion Hslary
Kamac | Addeesess  (ming  Conmesohes e
s e e
Stabe Codn Arirnas Mame tink | Mame lnk Coamter | Address Type Adrirmes Adtdrnas Addrass Dinks
St . Fle Ateds Link Standardizntion antitiar TantHiar Code Pitnrtlue fats  Fuplration fate Gradn
v v v v v T
- ' sma1zmaven Lane oarve HEANE n amast o L oo o 14 9313 ]

If an address record received an edit, the Data Grade number will display underneath the
Address Data Grade column.

= State Code Addrass Hame Link Hame Link Countar  Address Typn Address Address Address Data
- traat e Statn T Link Standardization Tdwemtitinr Tdmntitier Corde T Hective Date Txpiration Dnte frade
4 T 4 T 4
- " 3812 SILVER LANE ORIVE MIANE n 4781 oz [ L1 [ 1 el (L
| Edits Al wnal Addeess 10" ratan Azpored Address
Ut rade ek Hume: bl Humibur Bl g Hupurted Value Llasied walue:
- INDLISTRY SOCE LEEEE RESDETED INDLISTRY SODE 5 INyALTT ]
Click the expand arrow on the address row to expand the record.
o R oy —— Tip Code Skata Cada Adddrmes Kama Link Wama Link Countar | Addrass Type Addrass Addrass Addrass Dats
i e | e S S e i e e e
4 T T T 4
] Edits Adcizonal Addeess in'orraton fzponed Address
Ut Grade ek Hame: it Humiber Edil g Huzpurteed Valu Lulusbicd walue:
T INCAISTRY CODE M-I REFOETED INDLISTRY COCDE [5 INVALT: 00000
Edits
Edits is the default tab. Any address edits for this address record will be displayed.
— State Cadn Adddrass Hama Link Hams Link Countar  Address Typm Address Address Address Dats
= Strmat el St i Link Standardiration Tdent itiar Trmntitimr Coidm FHnctive Date Twpirstion Ot Grade
4 T T 4
a " §B6L2 SILVER LANE ORIVE MLAM n 78l [N [ oo [ L. ML kL
- e T T
Uata Grade ek Hume del Fumber EdiL Mo Hupurted Value Lelusbcd Valus:
T INDUSTRY CODE 03M=TL REMOETED INDLSTRY SOCDE 15 TNGALTD 0000
Edits = Additional Address Information Reported Address

Data Grade
7@

Field Name

NAME LINK IDENTIFIER
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Additional Address Information
Click the Additional Address Information tab to view additional address information.

o mets | mwtebe | B | e prisrios B~ il i N el I~ -2
Wumber ol Emphayees | fmbtry Cote
Edits = Additional Address Information = Reported Address
Address Structure Code Phone Number of Insured Number of Employees Industry Code
' 1@ 5618932251 55 811192

Reported Address
Click the Reported Address tab to view the reported address.

| mesbessammans by Rames o Sdeesn E Pasars | Bwlmmnoa | SRR Marmmsiar ) Trarssdion i

...... Adrewsss | Lk Breplesr S

+ 4w hzeram

S v | oo mesis | Mo | e ot ooty e | bl i s s
Reparicd Sreet Raparisd Oby Beparied Stabe Faparted .nncu-
Edits ' Additional Address Information | Reported Address
Reported Street Reported City Reported State Reported Zip Code
3100 NORTH LAKE SHORE DRIVE CHICAGOD IL 60657

If the address is standardized, a “Y” will display beneath the Address Standardization column of
the address row, and the standardized address will display on the address row.

[ TR Rumes i Atdroece oz ond Bwoarsy Exdaronarhs TN Harcamawna Trara,
farea | Addrosscs | L Brplpsr Ben vy
+ 2dd n hrcram
Slele Ul Aeduinzee Hume Link. Mame Livia Dumler Arlroes Tyue Abfruze Elizalive Huklroye Exgiralive fihlreae Baly
by b P s Ahikisa Link Slardorizativn Idenlificr Idenlitier Codke Dobc Dakc Grade;
a CHIZAZD I Lo o ¥ oL w 19 Lol e
bl Hegueti daliss
Faparizd Bireet Rapiried Ot Beporind St Reparisd Op Coie

FILDWILIR ARE SHE [ THIR I B

In the example above, the following address was submitted:
3100 North Lake Shore Drive Chicago IL 60657

The address was standardized to:
3100 N Lake Shore Dr Chicago IL 606574946
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O Toview any addresses not linked to a name, click the Linking tab and expand each state’s
addresses in the Addresses section of the screen. All unlinked addresses are shaded in dark

gray.

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 9%992/NCCI INC - PUP 2
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#%$% ~&&@( FEIN 187845684

| ~| Policy Edit View

Add Renewal | Add Annual ReRate Submit
[ Header/Summary Info | Nai Addresses | States and Exposures |, Endorsements ' Canc/Reinst/NonRenew ', Noncompliance ' Transaction History

Names \'_ Addresses ) Linking '_ Employer State View \

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click ‘Search’.

Employer Name fnter 5 or more characters for Search Ahead - zipcode| |
Name Link Identifier l:|

State =
Search Reset
Preview | Reset Save

Drag Addresses from the right column to their respactive matching Name on the left. This will create the proper link codss.
Right click on 2 linked Address to link or unlink

Employer Names Addresses -
. Unlinked Addresses

Linked Names

REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC F
Name Link Identifier: 001

Name Link Counter ID: 00

SECOND NAME TO MATCH TO AN ADDRESS
Name Link Identifier: 002

Name Link Counter ID: 00

NEW NAME FOR PRIMARY

Name Link Identifier: 004

Name Link Counter ID: 00

PETELS INC

Name Link Identifier: 006

Name Link Counter ID: 00

UnLinked Names

NAME OF INSURED

Name Link Indentifier: 003
Name Link Counter ID: 00
PICTURE PERFECT FRAMES
Name Link Indentifier: 005
Name Link Counter ID: 00

= & SANDY LANE DENVER CO 21845

85 SE 2ND ST MIAMI FL 331312102
901 PENINSULA CORP CIR BOCA RATON FL 334871339
45189 CLINT MOORE ROAD BOCA RATON FL 54891

O Toview any deleted addresses, click the Addresses tab, view the Addresses screen, and
look for the restore icon.

Policy Mumber 7

Carrier Coda/Name $532/WCCT NG - PUP 3

Primary Wame of lasured &

FELN 187845584
= Palicy G8 View
At Rarwmsl | Al Al Refiatn Submi

MeaderSammary info | Names nd Addresses | Siates and Drporsres | Erdorsements | CancRelcat/NorSanes | Moncompllance | Trasaaceion Mistory

+ A an Address

Address MName Link Mame Link Counter Address Type Address [ Hective Address [xpiration Address Data
SEreel ity Sate T Code Standerdiration Adentifier Identifser Lode Date Date Grade
i e m n o 0o 1. e
. w519 C BOCA RATON n o N w0 o 1% L
L] 5 SE IND ST HLAM] 1 ] 04 [} 1. e
[ 6 SANDY LANE DENVER 0 N 06 [} FL o
» W/ vonmen e suvo BOCA BATON " N a7 o8 1% T
- T — = u . =% T
1 s FAIN VIEW ROAD DENVER co N 0% ] s
) BOCA RATON M 9] T N 0% 00 1w
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Q Or view the Deleted? column in the address record with a “Y.”

Pelivy Mumdr MECHEHUIAZL Palivy Elfutive U
Erirvary Kame o Temsred REPOATEN HAMF REFAR STANLAITITATIN 50 G5TFR STARTARTITATICN |11 FR

= Pediey FAE i

mary Ttz | Remesnnd Ardreussn | Shessasr Poeires | frdsrements ) CansiRenstNeedses | heziepdsnce L Tranesion esr

Han addresses | mplovr S e
| o e s e e o e ot
| e n | wn | . i . . e
e T — g = » 4 -
- o e PR : . : 4 ”
A “Y” indicates, “yes, the address record was deleted.”
O To narrow search results, enter one of the following criteria in the filter box:
— Street
— City
— State
— Zip Code
— State Code Link
— Address Standardization
— Name Link Identifier
— Name Link Counter Identifier
hele S rie? S | S i S e et

street iy State  Tip Code Standaedization dentilier

O Click the filter icon and select one of the filter options:

MoFilter
Contains
Startswith
EqualTo
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Add Addresses
From the Addresses screen, click Add an Address to add an address.

| Header/Summary Info ' Names and Addresses  States an
i Mames @ Addresses Linking Employer State View

+ Add an Address

The following grid row displays:
0 Enter the new address information on the open grid row
O Click the check mark

eadar/Summary inke Names and Addrestrs Exates and Expomres Endersements o Nerevmplarce ‘Transaction Hestery'
tames | Addresses | Lnking | Employer State View

Mame Link Address
. State Code  Mame Lisk Address
o Street oy State 2ip Cade Tdestill Cooster |0 Structure ol I Empk P

Phone Number  Namber ol Lodutry Tt o0 Py hampe

Date Date

The following message appears indicating that the request has been successfully saved.

Q Policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Added addresses will display in a highlighted grid row.

Data Collection

oy s Informasion

Hanage My Gats

AP policy changes have been successhally uved.
all B You MUST SUBMIT these changes within 4 davs of the changes will expire and must be reentered.
Changes were saved but not sebeitted for | or more records related to this policy or Coverage Rotice/ Dinder,

Policy Number FOCH00001 Policy Efective Date 12/03/13 Carrier Code/ Name e
Primary Name of HAME BEFCRE 5T 2 o
= Py Exit View
A Favwmal | Add Ansusl Fasiate Sutewt
aaderiummary Infn Mames and Addeeises  States and Expenses Cane) Triaamien Hstore
Mame: | Addresses | Lmking | Empioyer Sate View

o i an Addrenn

State Code Address Name Link Mame Unk Counter  Address Type  Address Efective | Address Expiration  Address Data
o sarvet oy sute  Tip Code Link Sandardiation Tdrmtireer Lareaifiar Code. Date Date Gradn
01 PENINSLILA CORPOMATE CIN BoCA RaTEN R aMene o v sax oo v 1 000008 o
" 43189 CLINT MOORE RGAD BOCA RATON A 34851 o " o0z o s 200000 «
" 15548 40TM ST Boch n a1 00 " a3 0o i 000000 -
" sastamost L] n o mune o ¥ o4 " L 000000 0
i ASE MOUNTAIN VIEW ROAD oEsER 0 20845 " s w0 1% o
) 43189 CLINT WOORE RO BOCA RATON n sams ) " ooz o8 e o/oaf1e o
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Change Addresses
Primary Addresses can be changed once on NCCI's database.

The Mailing Address of the Insured (Address Type 1) is the Primary Address.

All other addresses should be changed by deleting the incorrect address and adding the correct
address.

To change primary address information on a policy, click the pencil next to the Primary Address.

Poicy Wambber FOIC Policy Effective Date 12/01/57 Carvier Coda/ Namss 93931/NCCH NG - P8 7
Primary Name of Lnssred REP STANDARDITATION DA AFTER STAN FEIM 187843688
= Poficy B8t Virm
Add Areusl Reflam St

Header/Semmary rde | Mames and Addresses  States and Exposires | Endotsements | CangRensUNeoRenes | Mencomskasce | Transaction hstory

hamen Addewssas | Usking | Emloyer Stat

+ 4 atrean

State Code Address Piaamn Link Wasse Link Counter  Address Typs  Address Efiective  Address Expiration  Address Data
Sarvet ciry State  Fip Code Lk Standardization Tdemtifier Adentifier Code Datn Datn Crade

The following grid row displays:

O Enter the necessary changes on the row. The Policy Change Effective Date is a required
field.

Q Click the check mark next to the name to save the information.

Policy Mumbar FOIC

Carrlar Code/Mama $3952/WCCT INC - PUP 2
Primary Name of Insaved RER ADO'T SPLIT#E% ~8A5( FEIN 187845488
= Policy B Viem
A Rswsd | | ASd Armual ReFiam Skt
Header Summary ke Mames and Addresses  Sines ad Expsures | Endonements | CancReinsy phan Transaction Hise
----- Addrenes b [ s

The following message appears indicating that the change has been successfully saved:

&P policy ch have been fully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.
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Delete Addresses
To delete an address from a policy, click the trash can next to that address.

The following pop-up window appears:
Q Enter the Policy Change Date of the deleted name
O Click Save

=] PDC X

If you would like to delete this Address record, please enter the Policy Change
Date and click Save.

| |
-| Save || Cancel |

The following message appears indicating that the request has been successfully saved:

Q Policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

If the Policy Change Date entered is not a valid date, the following message appears:

0 Invalid Date Entered.

When an address has been deleted and saved, you must submit the policy after all changes are
made. If you do not submit the policy and view the address record again, the following screen
appears and the deleted address does not display:

4P Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.
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Restore Addresses

After an address has been deleted, the tool continues to retain the original data. This allows you
to restore the record without having to input all of the data again.

To restore an address to a policy, click the restore icon.

The following message appears:
o Click OK
€ Message from webpage | —— — ﬁ
A 3 1 Are you sure you would like to restore the Address record for this
1 ' policy?
A

]
g o< | [ conce

L
The restored address record opens. Input changes and click the check mark.
NMNIIMDN-‘({'I-TD\M}'. - ';“W(HKMfDVI(VI.‘.C-I-'.B Carrier Code/Name 3“\:‘1}..\'_0 INC - PR 2
Slate Code Mame Link. Mame Link Counter Address Type irs

o Street iy State Zip Code Link Ldentifier Bdentifier Code Date Date
- - =

" D01 PENINSULA CORP CIR BOCA RATON AL 3Ma7LIN 0 0oL oo 1.

Ol | " 43189 CLINT MOORE RDAD BOCA RATON i w1 ] oz L 1%

r 0 L5346 40TH 5T BOCA L8 sa741 00 001 00 e

» 1 " sssemosT L L EETEIETY ] o4 % 1@
=® oo 500005
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The following message displays:

Q Policy changes have been successfully saved.

Please note: Submit must be selacted for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Restored addresses display in a highlighted grid row.

Policy Humber
Primary Name of Dnssred REF

- Pollcy B4t Viem
At Rl || A Arvssal Refisne Sete
seasesSummary Inde | Mames and Addresees | SUte and Expoauiel | Endaesests - hancs | Tranase tier st
Addrasses | Lsking | Emgloyer Stats view
= Ak
State Code Address Nasme Link Mame Link Counter  Addeess Typs | Address Effectivs  Addeess Dapration  Address Data
Street city state  Tip Code Link: Standardization Tdentifier dentither [ Datn Datn Grade
BOCA RATON A oemnm (- wewrs  0osood e
BOCA RATON " sam31 o » oz 0 e 12 0
noca " 8741 00 0 1 12 o
355 200 57 i n 11312300 0 v 004 0 29 1204/ ne
" 45180 CLINT MOORE AD BOCA RATON A 54891 b N 005 1 o7 e

Note: When restoring an address, any new Address Effective Date and Address Expiration Date
will not display until the Submit button is clicked and the transaction processes.
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Linking Screen

The Linking screen displays all linked names and addresses and all unlinked names and all
unlinked addresses. If you have update capability, you are able to use this screen to link names
and addresses together with the drag-and-drop feature.

Employer Names—Linked Names

Upon accessing the Linking Screen, all names are collapsed. Click the arrow next to Linked
Names, underneath Employer Names, to expand the list of linked names.

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% " 8&@( FEIN 187845684

‘ = Policy Edit View

Add Renewal | Add Annual ReRate Submit
[ Header/Summary Info | Names and Addresses ' States and Exposures ' Endorsements |\ Canc/Reinst/NonRenew ' Noncompliance ' Transaction History

Mames | Addresses | Linking ' Employer State View |

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click 'Search’.

Employer Name | £nter 5 or more characters for Search Ahead = Zip Code l:l
Name Link Identifier l:l
State =
Search Reset
Preview || Reset Save

Drag Addrasses from the right column to their respactive matching Name on the left. This will create the proper link cades.
Right click on a linked Address to link or unlink

Employer Names Addresses
v Linked Names . Unlinked Addresses
b Untinked Names e

b FL

Employer Names
4 Linked Names

- REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC F
Name Link Identifier: 001
MName Link Counter ID: 00

- SECOND NAME TO MATCH TO AN ADDRESS
Mame Link Identifier: 002
Mame Link Counter ID: 00

- NEW NAME FOR PRIMARY
MName Link Identifier: 004

. Name Link Counter ID: 00

v PETELS INC

Name Link Identifier: D06

Mame Link Counter ID: 00
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Click the expansion arrow next to each name to see the linked address for each name.

Employer Names
4 Linked Names

4 REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC F
Mame Link Identifier: 001
Mame Link Counter ID: 00

“- 901 PENINSULA CORP CIR BOCA RATON FL 334871339

4 SECOND NAME TO MATCH TO AN ADDRESS
Mame Link Identifier: 002
Mame Link Counter ID: 00

- 45189 CLINT MOORE ROAD BOCA RATON FL 54891

4 NEW NAME FOR PRIMARY
Mame Link Identifier: 004
Mame Link Counter ID: 00

- 85 SE 2ND ST MIAMI FL 331312102

4 PETELS INC

Mame Link Identifier: 006
Mame Link Counter ID: 00

- 6 SANDY LANE DENVER CO 21845

RN

Employer Names—Unlinked Names

Upon accessing the Linking Screen, all names are collapsed. Click the arrow next to Unlinked
Names, underneath Employer Names, to expand the list of unlinked names.

4 UnLinked Names

""" MNAME OF INSURED

. Name Link Indentifier: 003

¢ Name Link Counter ID: 00

- PICTURE PERFECT FRAMES
MName Link Indentifier: 005
MName Link Counter ID: 00
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Addresses

Upon accessing the Linking Screen, all addresses are collapsed. Click the arrow next to each
state abbreviation listed, underneath Addresses, to expand the list of addresses.

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2

Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT£4$% "~ &&@( FEIN 187845684

|[=1 policy Edit view

Add Renewal || Add Annual ReRate Submit

[ Header/Summary Info | Names and Addresses '_ States and Exposures \_ Endorsements Canc/Reinst/NonRenew \'_ Noncompliance . Transaction Hi;torv‘_

Names X Addresses ‘ Linking EmpJoyerStateView‘

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and dlick 'Search’.

Employer Name | cnter 5 or more characters for Search Ahead h Zip Code l:l
Name Link Identifier l:l

State =2

Search Reset

Preview || Reset Save
Drag Addresses from the right column to their respective matching Name on the left. This will craate the proper link codes.
Right click on a linked Address to link or unlink

Employer Names Addresses
v Linked Names I unlinked Addresses
[ - UnLinked Names -co

b FL

The following screen displays the expanded lists:

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2

Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% ™ &8@( FEIN 187845684

| ~| policy Edit View

Add Renewal || Add Annual ReRate Submit

( Header/Summary Info ' Names and Addresses | States and Exposures \.-_ Endorsements \.-_ Canc/Reinst/NonRenew \.-_ Moncompliance \.-_ Transaction History \-_

[ Names ¥ Addresses | Linking . Employer State View |

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click "Search’.

Employer Name | Enter 5 or more characters for Search Ahead - zipcode| |
Name Link Identifier l:l

State 7

Search Reset

Preview || Reset Save
Drag Addresses from the right column to their respective matching Name on the left. This will create the proper link codes.
Right click on a linked Address to link or unlink

Employer Names Addresses

+- Linked Names M unlinked Addresses

b UnLinked Names
6 SANDY LANE DENVER CO 21845

85 SE 2ND ST MIAMI FL 331312102
901 PENINSULA CORP CIR BOCA RATON FL 334871339

45189 CLINT MOORE ROAD BOCA RATON FL 54891

Unlinked addresses are highlighted with gray shading.
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Linking Addresses to Names

The Linking Screen allows you to link addresses to names; however, names cannot be linked to
addresses; you can move data right to left, but not left to right.

To link an address to a name, click the address to highlight it in yellow:

Employer Names
Linked Names

-~ REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLCF
Name Link Identifier: 001
Name Link Counter ID: 00
901 PENINSULA CORP CIR BOCA RATON FL 334871339
SECOND NAME TO MATCH TO AN ADDRESS
Name Link Identifier: 002
Name Link Counter ID: 00
‘- 45189 CLINT MOORE ROAD BOCA RATON FL 54881
- NEW NAME FOR PRIMARY
Name Link Identifier: 004
Name Link Counter ID: 00
85 SE 2ND ST MIAMI FL 331312102
- PETELS INC
Name Link Identifier: 006
Name Link Counter ID: 00

-+ UnLinked Names

NAME OF INSURED
Name Link Indentifier: 003
Name Link Counter ID: 00

- PICTURE PERFECT FRAMES
Name Link Indentifier; 005
Name Link Counter ID: 00

—

Addresses
M unlinked Addresses

co
‘- 6 SANDY LANE DENVER CO 21845
FL

9 GREEN PINE BLVD BOCA RATON FL 12549815

85 SE 2ND ST MIAMI FL 331312102

901 PENINSULA CORP CIR BOCA RATON FL 334871339
45189 CLINT MOORE ROAD BOCA RATON FL 54891

Drag the address to the name you want to link it to until both the name and address are
highlighted in yellow; then drop it:

Employer Names

Name Link Identifier: 001
Name Link Counter ID: 00
901 PENINSULA CORP CIR BOCA RATON FL 3348713239

SECOND NAME TO MATCH TO AN ADDRESS

Name Link Identifier: 002

Name Link Counter ID: 00

“ 45189 CLINT MOORE ROAD BOCA RATON FL 54891
- NEW NAME FOR PRIMARY

Name Link Identifier: 004

Name Link Counter ID: 00

85 SE 2ND ST MIAMI FL 331312102

- PETELS INC

Name Link Identifier: 006

Name Link Counter ID: 00

“ & SANDY LANE DENVER CO 21845
UnLinked Names
5. NAME OF INSURED

Name Link Indentifier: 003

Name Link Counter ID: 00 9 GREEN PINE BLVD BOCA RATON FL 12548815
-~ PICTURE PERFECT FRAMES

Name Link Indentifier: 005

Name Link Counter ID: 00
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- REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC A 1

Addresses
M unlinked Addresses

co
~ 6 SANDY LANE DENVER CO 21845
“ FL

9 GREEN PINE BLVD BOCA RATON FL 12549815

85 SE 2ND ST MIAMI FL 331312102

901 PENINSULA CORP CIR BOCA RATON FL 334871339
45189 CLINT MOORE ROAD BOCA RATON FL 54891
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A message will display informing you of successful linking. The Name Link Identifier and Name
Link Counter Identifier display in the message also.

4P Linked Address 9 GREEN PINE BLVD BOCA RATON FL 12549815 to Name NAME OF INSURED Name Link Identifier: 003 Name Link Counter Tdntf: 00

Back To Search Results

Policy Number PDCMKHO00001 Policy Effective Date 12/01/13 Carrier Code/Name 9%992/NCCI INC - PUP 2

Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% ~&&@( FEIN 187845684

Q Click Save

f’ Linked Address 9 GREEN PINE BLVD BOCA RATON FL 12549815 to Name NAME OF INSURED Name Link Identifier: 002 Name Link Counter Idntf: 00
Back To Search Results

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2

Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% ™ 88.@( FEIN 187845684

‘ “ | Policy Edit View

Add Renewal | Add Annual ReRate Submit

Header/Summary Info " Names and Addresses States and Exposures ' Endorsements '_ Canc/Reinst/NonRenew “_ Moncompliance , Transaction History

‘ Names " Addresses Linking i Employer State View A

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click "Search’.

Employer Name | Enter 5 or more characters for Search Ahead X Zip Cndel:l
Name Link Identifier I:l

State Py

Search Reset

Preview || Reset ave !
Drag Addresses fram the right column to their respective matching Name on the left. This will create theWBper fink codes.

Right click on a linked Address te link or unlink

A pop-up window appears:

Save || Cancel
Please enter the Effective Date(s) for this Policy Change.
Name and Address Linking

Policy Change Effective
Name Address Link/Unlink Date

MAME OF INSURED 9 GREEN PINE BLVD BOCA

RATON FL 12549815 Linked

Enter the Policy Change Effective Date and click Save:

- Save | Cancel

Policy Change Effective

Flease enter the Effective Date(s) for this Policy Change.
Name and Address Linking

Name Address Link/Unlink Date
9 GREEN PINE BLVD BOCA . 12/01/13)| _
NAME OF INSURED RATON FL 12549815 Linked
43
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The following message appears indicating that the save was successful:

0 Policy changes have been successfully saved.

Name and Address Linking Filter
O To narrow search results, enter one of the following criteria in the filter box to search for
name information:
— Employer Name
— Name Link Identifier
— State

Name and Address Linking Filter
To filter the Employer Mames and/or Addresses, enter the filter criteria and dlick 'Search’.

v zipcode| ]

Employer Name Enter 5 or more characters for Search Ahead

Name Link Identifier l:l

State =

Search Reset

O To narrow search results, enter the zip code in the filter box to search for address
information:

Name and Address Linking Filter
To filter the Employer Names and/or Addresses, enter the filter criteria and click "Search’.

Employer Name Enter 5 or more characters for Search Ahead

Name Link Identifier l:l

State -

Search Reset
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Preview
Q Click the Preview button

- Preview || Reset Save
Drag Addrasses from the right column to their respactive matching Name on the left. This will create the proper link codes.

Right click on 2 linked Address to link or unlink

Employer Names Addresses
Name Link Counter ID: 00 A [ unlinked Addresses
901 PENINSULA CORP CIR BOCA RATON FL 334871339 ‘r co
- SECOND NAME TO MATCH TO AN ADDRESS ! -6 SANDY LANE DENVER CO 21845

Name Link Identifier: 002 a- FL
Name Link Counter ID: 00

- 45189 CLINT MOORE ROAD BOCA RATON FL 54891
85 SE 2ND ST MIAMI FL 331312102
- NAME OF INSURED

. ) 901 PENINSULA CORP CIR BOCA RATOM FL 334871339
Name Link Identifier: 003
Name Link Counter ID: 00 -~ 45189 CLINT MOORE ROAD BOCA RATON FL 54891
9 GREEN PINE BLVD BOCA RATON FL 12549815
- NEW NAME FOR PRIMARY
Name Link Identifier: 004
Name Link Counter ID: 00
-~ 85 SE 2ND ST MIAMI FL 331312102
-~ PETELS INC
Name Link Identifier: 006
Name Link Counter ID: 00
6 SANDY LAME DENVER CO 21845

-+ 9 GREEN PINE BLVD BOCA RATON FL 12549815

UnLinked Names
- PICTURE PERFECT FRAMES
Name Link Indentifier: 005
Name Link Counter ID: 00
- & SANDY LANE DENVER CO 21845
< >

To view any changes you made:

Cancel
Mame and Address Linking Preview
Name Address Link/ Unlink
PICTURE PERFECT FRAMES 6 SANDY LAME DENVER CO 21845 Linked

Note: You must Cancel this view and click Save in order to input a Policy Change Effective Date,
click Save again, and then click Submit to ensure that all your changes process.

Reset

Click Reset to undo any changes you made.

Name and Address Linking Filter

To filter the Employer Names and/or Addresses, enter the filter criteria and click "Search’.

Employer Name | Enter 5 or more characters for Search Ahead - Zip Code I:I
Name Link Identifier I:I

State =

Search Reset

Preview Reset Save

Drag Addresses from the right column to their respective matching Mame on the left. This will create the proper link codes.
Right click on & linked Address to link or unlink
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Employer State View

The Employer State View screen displays name and address information for a specific state. This
screen is view only; no changes can be made using this screen.

@ Policy Data Collection

DCA Accass® Onlina

Manage My Data Tools and Information

Back To Search Results

Policy Effective Date 12/01/13 Carrier Code/Name 99992/NCCI INC - PUP 2
FEIN 187845687

Policy Number PDCMKH000001
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION

‘ -/ Policy Edit View

‘ Add Renewal H Add Annual ReRate
Header/Summary Info | Names and Addresses | States and Exposures | End ts . Canc/

[ Names ¥ Addresses | Linking | Employer State View

< : < — N
Renew liance | Transaction History |

Employer State View Filter
To view Names and Addresses for a state, select a State and click "Search’.

State: |AL- 01 -

o The nation's most experienced provider NCCI Legal
(r"f of workers compensation information, S
2 » NCCI Homepage » Disclaimer

tools, and services
» ContactUs

© Copyright 2014 National Council on Compensation Insurance, Inc._ All Rights Reserved.

Click the State drop-down arrow to search for a specific state; then click Search.

= X ——] N
Noncompliance ', Transaction History

Header/Summary Info | Names and Addresses | States and Exposures | Endorsements ' Canc/Reinst/NonRenew

| Names V" Addresses V" Linking f Employer State View

Employer State View Filter
To view Names and Addresses for a state, select a State and click 'Search’.

State: |cO-05 |

In this example, two employer names were returned:

Names y‘ Addresses y‘ Linking ) Employer State View

Employer State View Filter
To view Names and Addresses for 3 state, select a State and click 'Search’.
State: [CO-05
Employer Name FEIN Name Link Identifier Name Link Counter Identifier Cont Seq Nbr Name Effective Date

A4 h Y v X4 Y
¥ PICTURE PERFECT FRAMES 358749784 005 00 001 12/01/13
} PETELS INC 158798795 006 00 001 07/01/14
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To view the address(es) for each name, click the expand arrow(s) next to the name(s):

hamen Addreries. Unking Amployer State View
Emgloyer State View Filter
To view Names and Addresses for & stale, select & State and ok ‘Search’
Stokw C0-05 =
Samich Revet
Employver Name FEIN Namme Link Idensileer Hame Link Couster Ddentiier
06 o0
The following results are displayed:
Himes Addresses Unking Emploves State View
Employer State View Filter
To view Names and Addresaes for 2 state, select 2 State and chck Search’.
Statez CO-05 =
Search Reset
mployer Name FEIN Name Link 1dentifier Name Link Counter Ifentifier (Cont Seq Whr
4 PICTURE PERFECT FRAMES ISETHTI4 [ ] ] 01
Address Details.
Street Ciey State Zip Code State Code Link Address Effective Date
& SANDY LANE DENVER o 1645 FEIL TR
4 PETELS INC 150700795 0 ] W
Address Detalls
Street City State Zip Code State Code Link Address Effective Date
& SANDY LANE DENVER (] 21845 12jou13
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State and Exposures

States Screen

By selecting the State and Exposures tab, the Policy Data Collection tool displays the
associated states and exposures written on the policy. If you have update capability, you are able
to add, change, delete, and restore state information and add, change and delete exposure
information.

Note: Exposure Records cannot be restored; once deleted, they must be re-added.

Policy Waslar OCHKHIG00E Palicy 8 ® 12/01/11 Carvier Code/Name 5503/WCCH INE - BUP 2
Prissary Hame of Inssred SEPORTED MAME BEFORE STAMDARDY, FERN LBTBASER

= Palicy Edt View

Ak Raramsl || A8d Arvusl Raitate Subea

Faader/dummary Irde | fames and Addieies . Mentenglenc | Timasmios lstory

+ 4ad 3 State

(State) Carvler  E3t 5280 Std Prem Comeant Imures Prem Hnason 51 Add State Add /Dol
o Code Tot Amt L Dev Factor  Type Prem Dev el State £ D4 State Exp D8 Gov Class el State DG
co-os 09000 59,000 " [ [ o1 ® 1490 - o ® oy e * o *®
nos 09000 525,000 50 " 0 0 * 1090 1® o 10113 wa . (]
-2? 00000 191,008 50 " " w - 1000 1 e 20113 0 * o *

Detailed state information is displayed on a grid row.

& A a State
Expense
(S2ate] Carrier a2 Statn Std Prem Constant Imurer Prem Beanon ST Add State Add/Del
State Code Tot Prem Discowst At Leas Constant Type of Wstd 1D Dew Factor Type Prem Dev ol Stale EN DY State Exp DU o Class od State DG
[--2-1 20000 $30.000 0 0 ] oG * 1.000 1. o . 12/08/12 e e .
v @ S no 20050 §25.000 50 0 " m . 1.008 1 o ® 120113 wa * : -
20000 $101,006 %0 50 " u * 1003 3 0@ 108713 e @ . »

If a state record received an edit, the Data Grade number will display underneath the State DG
column.

& A a State
Expense
(S2ate] Carrier a2 Statn Std Prem Constant Imurer Prem Beanon ST Add State Add/Del
£ Code Tot Prem Discowst At Leas Constant Type of Wstd 1D Dew Factor Type Prem Dev ol Stale EN DY State Exp DU o Class od State DG
[--2-1 20000 $30.000 0 0 ] oG * 1.000 1. o . 12/08/12 e e °®
v @ S no 20050 §25.000 50 0 " m . 1.008 1 o ® 120113 wa * : -
0000 $191,008 s0 0 ] - . 1.00% 2 - o - 10813 e * .

WeaderComeary Iofs Namas and Addrensed CancRaieaty o Transaction Msory
+ Add s Sun
xpenns
(State) Corvier  Est State Std Prem Constant Ensaeur Prem Resion 51 04 State Add/Del
a state Conde. Tou Prem Giscount At Ross Comstast  Typmof Nstd ID Dew Factor  Type Prem Dev ol State 01F O Siate Exp 04 Gow Clews. o State 04

State (dns Laparimecs Modification Information Lagomtn
Data Grade Fiedd Mame it Nammder Edit Meuage Meported Value Dl amited Value
Mo Edits Bt
| /R 0200 425,000 50 w0 %0 oz ® 1000 1 e 0w 12w ez @ 5 .
| S e 00003 191,008 "0 ] 4] o @ 1800 1. o - FETT ] B8 @ [
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Edits
State Edits is the default tab. Any state edits for this state record will be displayed.

WeaderSammary infs | Tames and Addresses | Sintes dmd Exposmrss | Gndoraements | CasciRainalNoteesw | Mencompbatee | Transsction sy

lm sl [l P | P s e eyl (o o gl oo sy e e P
Experience Modification Information
Click the Experience Modification Information tab to view the Experience Modification
Information for the state.
‘..._,._l ——— pye=s o —— T
Stabe Code Tat At Type of Nstd 1D Deew Fasctor Trpe Pram Dev ol State EN D8 State Exp Dt Gow Class. od State DG
State fdits lq-d-u-wbnlnlwmh..\ Lrporen . . I . o
fo:;::’::ﬂ! Exg Mo Staturs ARD Oter Inef Riisk Wating Factor
Exposures
Click the Exposures tab to view the Exposure Records for the state.
o [ T l e | e e || e | | | e | e [
Exp Act/Exp Expos.
State Chass O Cov st Exp Han/Chrgd Bt st Pross Amt Exp Prd £ Dt G

Note: If you have update capability, you will be able to add, change, and delete exposure
information.
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Add a State
To add state information to a policy, click Add a State.

Header/Summary Info | Mames and Addresses  Sttes and Expesures | Endoemests | CancReinetNerfenew | Mencempbancs | Transactien History

Expense
(Sante) Carvier Tt Slate 14 Prem Constant Tnsusrwr Press Ruason 52 Add State Add /Ol
Code Tt Amt o

State Typeof Nstd I Dew Factor  Type Prem Dev Pl State EN 0 State Exp Dt Gow Class.

State G

The following grid row appears:
O Enter the necessary information
a Click the check mark to save state information

HeadesSammary nfo | Wames aod Addresses | Stefes and Exposures | Endomements | Caec/Releat/NocReeaw | Moncomgpbacce | Tramaion sstery

Ottoesr Ind

Risk
(Ststu] Carrier st State 53 Prem Type  HmmsonStAdd  E Rsting  PolChag  Pul Chng
Code Tt

namrer frem xp Mod
o Sate Prem Diseount Amt Loss Comstant  Type of Netd 1D Dew Factor  Pres Dev ol Factor/berit  Dxp Mod Statws  AND factor Bt fap Ot
oy = .- ) .- .-

Note: The red circle with a slash is a cancel icon, which will collapse the row when clicked, thus
deleting the information just entered.

The following message appears indicating that the request has been successfully saved:

&P policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Added names will display in a highlighted grid row, plus an “A” will display in the State Add/Del
Cd field:

AP policy changes have been successlully saved.
Pleare ske: Submil musd bo salected for all changes 1o be proceised. You MUST SUBMIT theve changes within 4 days of the changes will expirs and st be roestored.
Changes were saved but not submitted for 1 or mare records related te this policy or Coversge Notios/Binder.

Policy Wamber PO Policy Effective Dete 12/51/13 Carries Code/Mame o 3
Primsary Nama of Insered REFORTED M EFORE STANDARDIZATION FEIN 187
* Pelicy Fde View
Add Renwmal | Add Arnual ReRlate Sstumt
Header Summary [ndn Kames and AGdrevies ‘States snd Fxposares Erdoremanty Cang/Rmeat/ NonRenes Noncomplance Tranaction History
+ Add 3 State
Fxpeate Type
(State] Carrler  Est State St Constant Insurer Prem  Prem  Reason 5t Add Gov State State  Pol Chng  Pol Chng
o Code Prem Tet Prem Discount Amt Loss Constant  Typeof Nstd 1D DevFactor D Pol State£MDt  StleBxpDl  Class  Ad/DeICd DG Eno Exp D
" 1 [ w0 [ n @ 1@ - 00000 sy @ -
) 208 ¥ 0 ) - nog |- - aveney ey @ -
v 3 S mx o000 ] ] W o ® 1000 (R PR 000000 a -
2? 00: "0 0 80 u e 002 1 e E 011 000200 nn @ R

Reminder! You must add an exposure for the added state. Please see the Add Exposures
section in this user’s guide for instruction.
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Change States
To change state information, click the pencil next to the state.

; ) et Do o | g e e ol [P e ey
The following screen appears:
O Enter the necessary changes
O Click the check mark to save the changes

a State [amtiﬁm !ﬂ!ll:;ﬂm Prem Nvcount I,::‘l- Lows Conlant. Tywe of Nstd 1D ’m-:;m Type Prem Dev

State Add/Del

State Fxp 04 Gow Class. o State 0

Bra @ -

wa @ o @

- -

Reason StAdd  State Add/Del  Pol Chag  Pol Chag

Pul o (LT Dy 08
: *
.-
-

The following message appears indicating that the request has been successfully saved:

have been saved.

Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

&P policy ch
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.

The state that was changed will display in a highlighted grid row:

nencompaece | Transaction tery

Venader/Summary Inde | Tbmes and Addresses States and Cxposures  Endpements | CanciensyNenhenes
+ Add 3 State
Lapanse
(State) Carvier it State 53 Prem Conytan Ensurer Prem Heason St Add
statn Code Tet Frem Discount amt Loss Constant  Typeof Nutd ID  Dew Faclsr  Type Prom Dev el
0.0 00000 850,000 0 t » o * 1.00: ) - o ®
e o0%00. 25,000 0 [ = o * 100 0w 0@
0 00000 §151,008 %0 " 2 w @ 1.008 1. -
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Delete States
To delete state information, click the trash can next to the state.

+ Add 2 Statn
Expense
(State) Carrler  Est State Std Prem Constant Tmsurnr Prem Erason St Add
Code Tot Prom Disenmst Amt Lowi Constant  Type ol Muld 1D Dew Factor  Type Prem Doy wel state 111 D0 State fxp Dt Gov Class Statn DG
wa @ -

- 0@ et
o

S
. | LS 0020 175,000 10 0 » oG e 1.00% o *® 1/08/13 g @
v i war o8 0 w0 ® - 1.008 - oo 12108113 e o -

The following pop-up window appears:
O Enter the Policy Change Date (the date you want the state deleted)

O Click the Save button

PDC

If you would like to delete this State record, please enter the Policy Change
Date and click Save.
NOTE: All associated Exposures will also be deleted.

— |
-| Save || Cancel |

The following message appears indicating that the request has been successfully saved:

@ policy ch have been saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Notice the state that was deleted does NOT display on the screen. You must submit the
transaction to see the deleted state.

Frantaction wiksry

teader Sumemary Infn Hamen an o Addiesien States and Lxpoiures Endonement: Canc, Waaral, or i prs - L
+ Add n
e
(State) Carrier Est State Sd Prem Constant Insurer Prem Reason St Add State Add /Deld
o Sate Code Tot Amit Type of Nstd 1D D Factor Type Pram ey ol State U DE State Exp D Gow Class d Slate 0G
s 0 co-o8 000 $40,000 w0 5 0 o * 1008 1 - - eI 0000 sz @ ™
| " oam 00000 $23,000 80 $0 10 0z @ 1.000 - [ 2o8/13 O e @ [
To view the deleted state and verify the delete was successful, click the Submit button.
AP policy changes. MnmmmM uM
e Ny ——————
:hmnn-‘-‘hlﬂﬁd!ﬂ-ﬁwlﬂlmmm“ r-hl-dl»ﬂmpolk Covetage Notice, Dinde:
o s R s T e R R
Primary Name of Invured REFCATED MAME BEFORE STANDARDIZATION DBA AFTER STANGARDIZATION LLC FOR A0DT SPUITS 4% “8AD FEIN LBTB45684
R ‘ —
T e T O T G i
+ Asd
o
{State) Carvier st State Std Prem Constant nswrer Prem Reason St Add State Add/Del
a State Code Tot Amt Type of Matd 1D Do Factor Type Prem Doy State 1T OF State [2p Dt G Class cd State DG
C0-05 00000 $30,000 10 # # | . 1,004 1. - 2181, 000000 5 . -
| A9 000 15,000 "0 ¥ 0 - 1.900 - L LIt L0000 e " .
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The following pop-up window appears:
o Click OK

Message from webpage . ﬁ

| Are you sure you would like to Submit this Policy?

mmm) | 0K || Cancel

)

L

The following message appears indicating that the request has been successfully submitted,
either with or without edits.

Without edits:

0 Policy successfully submitted.

With edits:

0 Policy successfully submitted but contains edits. Please review the policy and correct the edits if needed.

The deleted state displays with a restore icon.

Transaction Histery

Header/Semmary Infe. | Wames and Addresves  Stales and Expesures. canc/

+ add s Stata

Expeate
(State) Carvier Lt State 51 Prom Constant Ensurne Prem aason 51 Add State Add/Del
State Code Tt A Type of Nstd ID  Dew Factor  Type Prem Dev Pl State BN DU Siate Exp Dt Gov Class o

co-a8 09000 $50,000 " 50 ] o - 2.000 1 e : -

00000 25,000 0 &0 0 o @ 1000 R

| AL £00c)
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Restore States

After a state has been deleted, the tool continues to retain the original data. This allows you to
restore the record without having to input all of the data again.

To restore a state to a policy, click the restore icon.

Mames an dadsrasses | Sttes and Exposures | [ndecemests | Cascihesslloeeesw | Noecomglincs | Trsssam

e
(State) Carriar st Statn Std Pram Conatant Insures Prom Reason 5t Add State Add/ (el
Saat Code Tt Amt O Factor Type Prem Dev ol State EF D4 Samte Exp D0 Cotrw (s o Samte DG
P M co-08 00300 550,000 0 50 50 0w 1000 : - s @ 120413 o @ o .
» | LE ) 00200 $15,000 £ s0 0 Qe 1000 0. 1y wa @ o e
e following message displays:
O Click OK
Message from webpage l&]
—— —

| Are you sure you would like to restore the State record for this policy?

) ok [ Concel

—

The restored state grid row opens. Input changes, if applicable, and click the check mark.

Headerfummary infe | Namas and Addresses - Tranasction Mistary

Uxpem
(Sanie} Carrler  Est Stabe St Prem Comstant Lnsueer Prem
Code ot

Bosson St Add  State Add/Del  Pol Chog ol Ching
(] State Prem Discount At Loss Comstant  Typeof Wstd 1D Dev Factor Type Prem Dev ol ol

o Exp D
s00%0 30,000 " " 5 m . 1.000 ;@ u e

. 4 nom 20000 23,000 " ” ] 0n @ 1.009 0 e
@ 0030 190000 C [] [T 1.000 o' [ s o 120111

The following message displays:

[ Q Policy changes have been successfully saved.

Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Restored states display in a highlighted grid row.

Weader/Summary infe | Ramws and Addresses  Stales and Exposurws  [edersments | CangRsniMenbenes | Wescomplance | Tranuaction iestory
+ Add & Suate
Lxpense
[State) Carvler st State Stf Frem Comstant nsmrer Prem Reason 51 Add State Add/ el
o Code Tt Prem Discount At Lews Constant  Typeof Mud 1D DewFactor  Type Prem Dev Pol State 1 DL State fxp Ot Gow Class ol State DG
0300 ¥50,0 " " v o . o * K213 090000 e ® o -
n-oe 00000 525,000 " " " a - 100 0@ W 000000 s @ 0@
a7 00000 #130,000 " " " o W L.000 o ® 0w e 000000 niso & A o ®

Note: When restoring a state, you must add all exposures since all exposures were automatically
deleted when the state was deleted. See the Add an Exposure section in this user’s guide for
instruction.
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Exposure Screen

The policy Exposure screen displays the associated exposures for this policy. If you have update
capability, you are able to add, change, and delete exposure information.

To view exposures, click the States and Exposures tab and then the Exposures tab.

Haader/Summary bnfo hames and Sddresses States amd Exposures. Erdorsements CanciRmnst Noofenew Moncompilance Transaction History
+ asd a State
fapanse
(State) Carvier Est State Std Prem Constant Insurer Prem Reason St Add State Add/Del
a State Code ot Prem Discount At toas Constant Type of Nutd 1D Duv Factor Type Prems Dev Pal State 11F D8 State [ xp D8 Gow Clans cd State DG
-t 0000 #50,000 "» # ) o - 1000 y - R 1201113 wa @ o *
L9 00000 25,000 ™ " " 2z @ 1,000 o - 113 sz @ 0 e
.27 0o00s $199,008 t ] o n e 1.000 e @ 12001713 M - " e
Stats Eds | Exparience Modfication leformation | Exposunas
4+ add an Lxpours
Exp
ActfUap
State Class Od Cow st Eap Mam/ Chrgd BT Est Prem Amt Exp Prd EN OF DG
w seaz @ ;@ #7500 0 i @
- e @ i - 100 0.
- Bz @ ;. 55 -
- o @ o - $30 o @

To limit the results view, use the filter function. Enter any one of the following criteria in the filter
fields: Class Code (Class Cd) or Exposure Period Effective Date (Exp Prd Eff Dt); then select a
filter option.

| State Edits \'._ Experience Maodification Information 1 Exposures

=+ Add an Exposure
Exp
Act/Exp Expos
[+] State Class cd Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt DG
S 'd
NoFilter
| -] . NV-27 5462 4 Contains % 75,000 000000.1000 $75 0 @
| NV-27 5474 {  StartsWith £100,000  000000.1000 $ 100 0 @
- EqualTo
| NV-27 8742 o 450,000  000000.1000 $ 50 0@
i NV-27 8810 @ 10 @ 425000  000000.1000 $ 25 0 @

The requested results will display:

" State Edits Experience Modification Information 1 Exposures

=+ Add an Exposure
Exp Act/Exp EXpos
(<] State Class cd Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt DG
5462|7 T
m/ NV-27 5462 @ [ £ 75,000 000000.1000 $75 0 @
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Add Exposures
To add exposure information to a policy, click Add an Exposure.

eaader/Summary Infs hames ard Addresies States and Expoveres Endorsaments. Canc/Reinst/Nonkenes  Moncomi pharce
Tapense
{State) Carrier sl State S2d Press Constamt Lwsurer Prem Meaion 41 State Add [ Del
a State Code Tak Prem Discount Amt Leas Constant Type of Nstd TD e Factor Type Prem Dev L] State EN Dt State Exp Dt Gow Class. Ll State DG
- | £0-0% D000 30,000 0 " " n e 1.000 ER o - 120113 0w @ o -
State Ldts Leperience Hodfication Intormation Lxposeres
Exp Act/Ewp Expos
a il o i Tl i A M il e i
' .o
] o .
ok 5 . -
The following grid row appears:
O Enter the necessary information
O Click the check mark to save exposure Information
Header/Summary Info Names and Addresses States and Canc/Relnst/NonRenew jon History
+ Add a State
Expense
(State) Carrier Est State Std Prem Constant Insurer Prem Reason St Add
a State Code Tot Prem Discount Amt Loss Constant Type of Nstd 10 v Factor Type Prem Dev Pol State E
4 | ' C0-05 00000 $50,000 30 50 30 o @ 1.000 3 @ o @ 12/04
State Edits e Modification Inf i L
Pol Chng EN Pol Chng Exp
State Class Cd Exp Act/Exp Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd EN Dt Dt Dt

Note: The red circle with a slash is a cancel icon, which will collapse the row when clicked, thus
deleting the information just entered.

Caiiaiatn Prasiuen

The following message appears indicating that the request has been successfully saved:

Q Policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Added exposure records display in a highlighted grid row:

|' State Edits Experience Modification Information Exposures
+ Add an Exposure
EXp

Act/Exp Expos

[+] State Class cd Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt DG

vl vl

1 -4 €0-05 2002 @ 01 @ $25,000  000000.5000 $125 0 @
[ g €0-05 5022 @ 01 @ 430,000  000000.2500 75 0 @
i g €O-05 8742 @ 01 @ 450,000  000000.1000 4 50 000000 o @
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Change Exposures
To change exposure information, click the pencil next to the exposure.

Header/Semmary infs | Mames and Addresses | Stsbes and Exposwres | Endorsemants | CancReistWorfucew || Nencemgplacce | Transactien History
+ Aad s Siate
Exganse
(State) Casvinr 151 Statn 51 Prem Constant Ensusnr Prem Braion 41 add statn Add /Dl
[ Tot Prem Discount Amt Loss Comstast  Typeof Nsld ID  Dew Facler Type Prem Dev rol State €1 D1 Siste Exp 04 Gow Class. o State 04
00000 £30,000 80 ) 80 o * 1.000 ) - 0 e 12701713 wa @ o
Stste it | Exparience Modfication informaticn. | Exposures.

+ Aéd an Expossre

Lap Act/Lap Lapes

o State Chass Cd Cov at Exp Man/Chrod Rt Est Prems At Exp Prd EM Dt e
1 co03 maz - oo 525000 0000003000 $13 o -

| CO-03 ay * 0 . 30,000 000000, 1000 30 C

The following grid row appears:
O Enter the necessary information
O Click the check mark to save exposure information

Maader/Sammary [nfo | Names sed Addresses | States and Cxposures Canehainy - Transactien ey
+ add & Seste
Expense
[State] Carver  E3t State Std Prem Constant Inaurer Prem Reasom 51 Add state Add/Del
state Code Tot Prom Discount Amt Loss Constant  Typeol Mstd ID  Dev Facter  Typs Prem Dav Pl State £ 01 State Exp Dt Gow Class ol State
(=2 00000 50,000 " " [ ol ® 1002 1 » 0 e FETITE] sz *
Sate Bots | Exparience Modfication Indrmation | Exposures
Pol Chng ES Pol Chag Exp
[ ot

o State ClassCd  Fxp Act/Fxp Cow Tst fxp Man,Chrgd Rt 5t Proen Amt Faep Prd 011 D8

| Co-0% w0z @ CH 15,000 D000 3003 $125

The following message appears indicating that the request has been successfully saved:

@@ policy changes have been successfully saved.

Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Changed exposure records display in a highlighted grid row:

Heager/Summary Ife | Mames and Addvesses  States and Exposures | Enforsements | CasoRsnslNotReces | Noncempiance Tranaacmon simey
+ fdd s St
Expense
[Stste) Carvier  F3t Statw St Prem Constant Tmnurnr Prem Reason St Add Statn Add /Dl
state Code Tot Prem Discount et Loss Constant  Typeof Nstd 1D Dav Factor  Type Pres Dev Pol State 011 D0 State fxp 1 Gow Class d St 0
005 00000 850,000 0 " 80 o - 1.000 y - o 120113 090000 sz @ o
State fds | Experience Modification eformation | Expossres

# Add an Expesurs

At/ Exp Expas
State Chass Ol Cow Est Exp Man/Chegd &t Ext Prem Amt Exp Prd EN OF oG
1 Co-0% 2000 W a @ $30.000 000005000 $125 0000Y 0w
1 co-0% 13 @ o - $I5000  OONO0DISON 875 0@
e ® o @ $50,000 9000001000 s 20000 -
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Delete Exposures

To delete exposure information, click the trash can next to the exposure.

Heager/Summary Infe | Names aod Addresser States and Exposures | Endocsements

+ Add » Rate

CanciReinst/ Nk enen

Expansa
{State) Corvlar  Est State St Prem Constant
Coda Tor At
50,000 0 * 0
o 15000 ”® ¥ "
09000 150,000 ¥ ¥ s
Slas ESUs | Experiesce Mosification [normation | Expasures
+ 584 an Expesure
T
Act
o stst Clas 04 cow Vst Exp Man/Chrgd Bt Kt Prem st
2 @ g W o % 13
w27 wy @ g . - Fe
«® o $100000 0000001 §100
2 ® 0w $30000 0080000000 50
0 * 10 * BILEN0 00S00N.1000 s28

The following pop-up window appears:

O Click OK

(] PDC

Mencompiance | Trassaction Mistery
nssrer Prem Hmanon 5t Add State Add /Dl
Tyin of Nubd I0 Dew Factor  Type Prem Dev pal State 8 00 State xp 04 Cow Class od e OC
o @ 1400 - - sz @ R
o @ 1400 - e @ o ®
0 - 1400 - L ;- -
Exgas
g P £ D1 [
) -
0@
o @
0.
o -

Are you sure you would like to delete the Exposure record?

b 0] o

The following message appears indicating that the request has been successfully saved.

Q Policy changes have been successfully saved.

Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Note: The deleted exposure(s) does NOT display on the screen. You must submit the transaction
to ensure the exposure is deleted.
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To verify the delete was successful, click the Submit button:

state e [ Estisp  beanChegd 1 sl e At o e 9 6

- - -
P T ATHE0  sensee.io0s i e o e
- - -
- - -

190000 000000.1000 1% a0 a

The following pop-up window appears:
o Click OK

' N
Message from webpage . ﬁ

:I Are you sure you would like to Submit this Policy?

mm) | oK || cancel

The following message appears indicating that the request has been successfully submitted,
either with or without edits.

Without edits:

0 Policy successfully submitted.

With edits:

0 Policy successfully submitted but contains edits. Please review the policy and correct the edits if needed.
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The deleted exposure no longer displays on the screen:

Palicy Wumber PO 2001
Primary Mame of Insured 1

Policy Effective Dat
A BUFDAE STANDARDIZATION DA AFTER STANDARDS

Carvier Code/ Name S99 2NCC ING - PUP 2

PEIN IRTSasaEs

anciReimitNonfanes | Woncomplance ' Transaction Mstory
* ad
Expense
[State) Carvier  £32 State Std Prem Comstant Tnsurer Haason 5t Add
Statn Codn Tot Frem Discount At Lows Comtant  Type ol MW 1D Dav Factor  Tyn Prem Dev ] State 181 00 State Lxp Dt
co-08 00000 550,000 5 s 5 1@ o0 @ -
n0s 00030 1 " " 0 : » 0o -
00000 190,008 " " 0 L * % - 2
State B8t | Erpwwience Modfication Information | Exposures
+ At an Exposure
xp
Act/Exp Expos.
Sute Class 4 [ st Exp Man/Chrgd &1 st Prem Amt Fxp Prd 4 O [
s ® g @ 1125000 009009.1060 ' o *
2 ® @ ® §73800  000003.1000 [T .-
H ® o @ $I00.000 0090001000 5 100 0 -
. e @ £30000  00000D. 1000 s% 0 *
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Endorsement Screen

The Endorsement screen displays a list of all endorsements that apply to a policy. NCCI only
captures endorsement numbers, except for the following endorsements:

Experience Rating Mod Change Endorsement (10)

Policy Period Endorsement (13)

Contingent Experience Rating Modification Factor Endorsement (42)

Deductible Endorsement (43)

ODOo0oDO

If you have update capability, you are able to add, change, and delete endorsement information.

In the example below, the policy has one endorsement (Deductible Endorsement).
To view additional endorsement information, click the expand button.

(, Policy Data Collection

DCA Access® Online

Manage My Data  Tools and Information

Back To Search Results

Policy Number PDCMKH000002 Policy Effective Date 01/01/14 Carrier Code/Name 99992/NCCI INC - PUP 2
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$%“8&@( FEIN 256718200

= policy edit view

[ Add Renewal | [ Add Annual ReRate

[ Header/summary Info . Names and Addresses ' States and Exposures | Endorsements Canc/Reinst/NonRenew |, Noncompliance ', Transaction History '

+ Add an Endersement

a Record Type Endrs Nbr Bureau Ver 1D Carrier Ver ID State Pol Chng Eff Dt Pol Chng Exp Dt | Endrs Eff Dt Endrs DG

v N4 N4
- I | g 3@ WC000603 NV - 27 N/A N/A 01/01/14 0 @

The following screen displays:

4 i A 439 WCD00603 NV - 27 /A N/A 01/01/14 0 @
Losses Sub/Ded Basis/Ded Cal Ded % Ded Per Claim/Acc Ded/Agg
01® 0@ 0 500 0

In the example below, the policy has no endorsements.

Manage My Data Tools and Information

- D T e I

Back To Search Results

Policy Number PDCMERU00001 Policy Effective Date 12/01/13 Carrier Code,/Name $U900/NCCL INC
Primary Name of Insured REFORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLITH $3% ~BSud( FEIN 187845664

=| Policy Edit View

Add Renewal | Add Annual ReRate Submit

Header/Summary Info | Names and Addresses States and Exposres nls Cang/Reinst iance ' Transaction History

+ Add an Endorsement

I %] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt~ Pol Chng Exp Dt Endrs Eff Dt Endrs DG
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Add Endorsements
To add an endorsement to a policy, click Add an Endorsement.

@{D Policy Data Collection

Manage My Data Tools and Information

4P o Endorsement records reported for this Policy.

Back To Search Kesul

Policy Number PDCMERU00001 Policy Effective Date 12/01/13 Carrier Code,/Name $U900/NCCL INC
Primary Name of Insured REFORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLITH $3% ~BSud( FEIN 187845664

(1= policy Edit view

Add Renewal || Add Annual ReRate Submit
Header/Summary Info ', Names and Addresses States and Exposiris nls CaneyRavinst, dance ' Transaction History
- Fy P ara—
[+] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt Pol Chng Exp Dt | Endrs Eff Dt Endrs DG

The following screen appears:
Q Click the down arrow next to Select Record to Add

Policy Number POCMEHOO0001 Policy Effective Date 12/01/13 Carrier Code/Name 5900 /NCCT INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLITE4% 88.8( FEIN 167645684

| Policy Edit View

Akt Remewal || Add Anawal ReFate Submit |
Header/Summary Info ' Names and Addresses ' States and Exposures [ e/ ' Noncompliance ', Transaction History
[+] Record Type Endrs Nbr Bureau Ver 1D Pol Chng Eff Dt Pol Chng Exp Dt | Endrs Eff Dt Endrs DG

t Record to Add | Select Record Type

The following drop-down menu displays:

Back To Search Results

Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 99990/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$% ™&&@( FEIN 187845684

= policy edic view

[ Add Renewal |[ Add Annual ReRate

[ Header/Summary Info " Names and Addresses ' States and 1 (. c " Noncompliance ' Transaction History
5] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt | Pol Chng Exp Dt | Endrs Eff Dt Endrs DG
Select Record to Add | Select Record Type - Cancel
Select Record Type
E Identification (Record 7)

Experience Rating Mod Change Endorsement (Record 10)
BELRRERIERRS Policy Period Endorsement (Record 13)
of workers compens] ! ° :
L e (ol Contingent Experience Rating Mod Factor Endorsement (Record 42)
Deductible Endorsement (Record 43)
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Select the desired endorsement:

4P No Endorsement records reported for this Pollcy.

Back To Swarch Resulls

Palicy Number PLCMEHUGU00L Policy Effective Date 12/01/13 Carrier Code/Mame SU0U0/NCTL ING

Primary Name of Insured REFORTED NAME BEFURE STANDARDIZATION DBA AFTER STANDARDLZATION LLC FOR ADD'T SPLITS 8% " SE@( FEIN 15/8456084

||=| Palicy Edit View

| Add Renewal | Add Annual ReRate [ Submit
Header/Summary Info Names and Addresses nd Expesuris Endorsements | Cang/Reinsd ance T i
o Record Type Endrs Nbr Bureau Ver 1D Carrier Ver ID Stale Pol Chng EfE Dt Pol Chng Exp D Endrs FIf DU Endrs DG
Select Record to Add | Select Record Type - i Cancol

sement Identification (Record 7)
Experience Rating Mod Change Endorsement (Record 10)
Polley Perlod Endorsement (Record 13)

Contingent Experience Rating Mod Factor Endorsement (Record 47)
Deductibde Endorsement (Record 43)

Note: The selected endorsement is highlighted in yellow.

The following screen displays:
O Enter the necessary data.
O Click Save

[ Header/Summary Info | Names and Addresses | States and 1  canc/Reinst/ | Noncompliance | Transaction History
Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt | Pol Chng Exp Dt | Endrs Eff Dt Endrs DG
Select Record to Add | ification (Record 7) - Cancel

Enter Endorsement Identifica (Record 07)

Endrs Nbr| WC000310 Bureau Ver ID| | CarrierVertp| |
Statel FL-09 - Pol Chng Eff pt| 12/01/13 Pol Chng Exp Dt 12/"‘14

The following message appears indicating that the request has been successfully saved:
O Click the Submit button

&P policy changes have been successfully saved.
Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

Back To Search Results

| Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 93920/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#£% " B&@( FEIN 187845684

[= policy dit view

[ Add Renewal || Add Annual ReRate

[ Header/Summary Info ' Names and Addresses |, states and ) . canc/Rei | Non i " Transaction History
+ Add an Endorsement
| | | Record Type | Endrs Nbr | BureauVer ID | Carrier VerID | State | Pol Chng Eff Dt = Pol Chng Exp Dt | EndrsEff Dt | Endrs DG |
¥ | 2] |3
| B e WC000310 FL- 09 12/01/13 12/01/14 N/A 0 @
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The following message appears:
o Click OK

:,r J— al
4 Message from webpage ﬁ

| Are you sure you would like to Submit this Policy?

w0k || Cancel |

The following message appears:

0 Policy successfully submitted.
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Change Endorsements
To change endorsement information, click the pencil next to the endorsement.

Back To Search Results

Policy Number PDCMKHO00001 Policy Effective Date 12/01/13 Carrier Code/Name 99990/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#$%&&@(

FEIN 187845684
| =] Policy Edit View

[ Add Renewal || Add Annual ReRate

Endorsements

[ Header/Summary Info | Names and Addresses |, States and Exposures

Canc/Reinst/NonRenew | Noncompliance | Transaction History |
+ Add an Endorsement

(+] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt Pol Chng Exp Dt | Endrs Eff Dt Endrs DG
i T s
07 @ WC000310 FL- 09 12/01/13 12/01/14 N/A 0@
The following pop-up window appears:
O Enter the necessary changes
O Click the check mark to save
Back To Search Results
Policy Number PDCMKH000001 Policy Effective Date 12/01/13 Carrier Code/Name 22990/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#£% " &&@( FEIN 187845684
‘ ] Policy Edit View
‘ Add Renewal H Add Annual ReRate
| Header/Summary Info Names and Addresses States and Exposures Endorsements | Canc/Reinst/NonRenew \'_ Noncompliance Transaction History \ .
(] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt | Pol Chng Exp Dt Endrs Eff Dt Endrs DG
\'d \'d v
|| @ 7@ WC000310 [nw-27  ~| 12/01/13 12/01/14 N/A 0@

The following message appears indicating that the request has been successfully saved. Click
the Submit button.

4P palicy changes have been successfully saved.

Please note: Submit must be selected for all changes to be processed. You MUST SUBMIT these changes within 4 days or the changes will expire and must be reentered.
Changes were saved bul not submitted for 1 or more records, related to this policy or Coverage Notice/Binder.

Back To Search Results

Pollcy Number FOCMIHO00001 Policy Effectlve Date 12/01/13 Carrler Code/Name 92920/NCCT INC
Primary Name of Insured REPORTED NAME BEFORF STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADDT SPLIT#S8“RAQ(

FFIN 1B7R45684
= Pellcy Edit View

Names and Addresses

Add He

wwal || Adkd Anral

Header/Summary Info

States and Exposures Ei Canc Nencompliance Transacticn History
=+ Add an Endorsement
a Record Type Endrs Nbr Burean Ver 1D Carrier Ver 1D State Pol Chng EHf M Pol Chng Fxp DE Endrs Fif Dt Endrs DG
T ¥ 4
1 ] - o7 @ WEn0310 NV - 27 12401713 12/01/14 NjA 0w
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The following message appears:
o Click OK

W [ A
4 Message from webpage ﬁ

::I Are you sure you would like to Submit this Policy?

m) 0K || Cancel |

The following message appears:

0 Policy successfully submitted.
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Delete Endorsements
To delete an endorsement on a policy, click the trash can next to that endorsement.

Back To Search Results

Policy Number PDCMKH000001

Policy Effective Date 12/01/13 Carrier Code/Name 93920/NCCI INC
Primary Name of Insured REPORTED NAME BEFORE STANDARDIZATION DBA AFTER STANDARDIZATION LLC FOR ADD'T SPLIT#5% &8@(

FEIN 187845684
‘ = policy Edit View

‘ Add Renewal ‘ ‘ Add Annual ReRate

| states and Exposures |

[ Header/summary Tnfo " Names and Addresses

Endorsements Canc/Reinst/NonRenew ' Noncompliance | Transaction History '\
+ Add an Endorsement
(] Record Type Endrs Nbr Bureau Ver ID Carrier Ver ID State Pol Chng Eff Dt Pol Chng Exp Dt | Endrs Eff Dt Endrs DG
i N4 N4
i} g 07 @ WC000310 NV - 27 12/01/13 12/01/14 N/A 0@

The following pop-up window appears:
O Click OK

PDC

Are you sure you would like to delete the Endorsement record?

mmm—p | OK || Cancel |

The following message appears indicating that the request has been successfully saved:
O Click Submit

4P policy changes have been successfully saved.

Please note: Submil must be selected for all changes to be processed. Yoo MUST SUAMIT these changes. within 4 days or the changes will expire and must be reenlered.
Changes were saved but not submitted for 1 or more records related to this policy or Coverage Notice/Binder.

No Fndorsement records reported for this Policy.

gack 1o Search Results

Pollcy Number POCMIKHO0D001 Policy Effective Date 12/01/13

Carrler Code/Name 59990/NCCT INC
Primary Name of Insured REPORTED NAME BFFORF STANDARDIZATION DRA AFTER STANDARDIZATION LLC FOR ADDT SPLITS$%~REQ(

FEIN 187845684
= Pulicy Edit View

[ Add Renewal |  Add Annual ReRate |

| Subenit |
Heades/Summary Tnfo Names and Addresses States and Expostines Endorsements Canc/Reinst/NonRenew Honcompliance Transaction Histary
=+ Add an Endorsement
] Hecord Type Endrs Nbr Bureau Ver 1D Larrier Ver 1D State

Pol Chng Eff Dt Pol Chng Exp Dt Endrs Eff Dt Endrs DG
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The following message appears:
o Click OK

ir

Message from webpage — . ﬁ

The following message appears:

o Policy successfully submitted.
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Cancellation/Reinstatement/Nonrenewals

The Canc/Reinst/Non-Renew (Cancellation/Reinstatement/Nonrenewal) tab displays the
associated cancellation, reinstatement, and/or nonrenewal detailed information for the policy. If
you have update capability, you can add cancellation, reinstatement, and nonrenewal data for a
nonrejected policy.

Note: Cancellation/Reinstatement/Nonrenewal transactions are processed into the system
immediately.

Example of a policy with no cancellations, reinstatements, or nonrenewals:

» Sw o ———— e

Policy Number Hice0 Policy Effective Date 01101714 Carvier Code/Name ¥3550NCCLINC

Primary Hame of Tnsured PIC T SCENES INC FEIN 739145345
& Policy B View
Add Renesal | Add Annual ReRiaie Sybmit

eader/Summary lsfo | Mames and Addresses | States asd Bxposwes ¢ c 3 Trangaction Histery

Most Recent
& 4 N RN
Beason
CIRIN Rein  for  C/R/N
1 CfR/NEf D Canc Malled Insrd Ot I Revd D an Type Type C/R/N DG

Example of a policy with a nonrenewal transaction:

‘ Header/Summary Info " Names and Addresses | States ard Expostres " Endorsements | Canc/Reinst/NonRenew  Noncompliance | TransactionHistow‘

Most Recent
+ Add hew CR/N
Reason
C/R/IN Rein  for C/R/N
D C/R/NEff Dt Canc Mailed /Insrd Dt NCCIRovd Dt Canc Type Type C/R/N DG
for 0oys5 154 1009114 e ne e (@

Renewal

Example of a policy with multiple Cancellation/Reinstatement/Nonrenewal records:

O The latest C/R/N transaction displays in the Most Recent section (a Reinstatement in this
example)

O Prior C/R/N transaction(s) displays in the History section (a Cancellation in this example)

‘ Header/Summary Info \ Names and Addresses \ States and Exposures 1 End ) Canc/Reinst/ Noncompliance \_ Traﬂsa(tinnHismw\

+ Add New C/R/N

C/R/NID C/R/N Eff Dt Canc Mailed /Insrd Dt NCCI Revd Dt Canc Type
Reinstatement 10/09/14 10/15/14 w0e
C/R/NID C/R/N Eff Dt Canc Mailed /Insrd Dt CCT Revd Dt Canc Type Rein Type Reason for C/R/N
Cancellation 10/09/14 09/15/14 10/09/14 ne ne 059
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Adding a Cancellation

To cancel a policy, click Add New C/R/N.

+ Add New C/R/N

The following screen displays:
Q Click the down arrow next to Select Record to Add

HesterSumenaey eln | Mames and Addeesses | Stated and Eugoserss | [ndermests | Cane/Wainst/Monfenew

Remson
N for  C/RIN
m

mem
IR/ EN Conc Malled (nsrd D4 NCCH Rivd Dt Canc Type Type CIR/N DG
Select Record 1o Add | Seiect Racoed Trpe =
Cancel

The following screen displays:
O Click record type (Add Cancellation)

aacdur Surmary bf | Mamas nd Adarises | Stabws and Expesures pllanc Tranuaction Wistory

st Hecent

ciuN Wein  fer  C/R/N
n £/mn E Bt Canc Mailad [Ensed Ot NECT R D1 Cane Type Type /WM DG

Sodect Rec) 1o Add Sabect Record Trpe =

Note: The selected record type is highlighted in yellow.

The following screen displays:
O Enter the necessary information
O Click Submit Record

‘ Hzader/Summary Info \ Names and Addresses \ States and Exgosures )\ Endorsements ) Canc/Reinst/NonRenew ' Noncompliance )\ Transaatiwl—istuw\

Most Recent

Reason
C/R/N Rein = for | C/R/N
0 C/R/NEFfDt Canc Mailed /Insrd Dt NCCI Revd Dt Canc Type Type C/R/IN DG

Select Record to Add | Add Cancellaton~ ~

Cancellation Effective Date| 10/09/14
Cancellation Mailed To Insured Date 09/15/14
Cancellation Type Code 02 * °

Reason for Cancellation Code 05+ @
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The following message appears asking for confirmation and notifying you that processing to
NCCI's database is immediate:

O Click OK

-

=M fro b
essage from webpage ﬂj

b Are you sure you would like to Submit this record? Please note that

LW clicking 'OK' results in direct processing to MCCI's database for this
record only.

mem) [ Ok || Cancel

S ———————————————————————————————————

The following message appears indicating that the cancellation has been successfully submitted
to NCCI's database:

C’ Cancellation record successfully submitted.

The cancellation record displays on the screen underneath the Most Recent section:

" Cancellation record successfully submitted.

Back To Search Results

Policy Number MKHPDCC12 Policy Effective Date 01,01/14 Cartier Code/Name 93990/NCCT INC
Primary Name of Insured PICTURE PERFECT SCENES INC FEIN 739143985

+ Palicy Edit View

‘ Header/Summary Info " Names and Addresses | States and Exposures )\ Endorsements ) Canc/Reinst/NonRenew | Noncompliance )\ Transactionhstnrv\

Most Recent
+ Add New C/R/N

Reason
Rein  for C/R/N
C/R/NID C/R/NEfiDE Canc Mailed /Insrd Dt NCCI Revd Dt Canc Type Type C/RIN DG
Cancellation 100914 09/15/14 10/09/14 ne ne e (@
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Adding a Reinstatement

To reinstate a policy, click Add New C/R/N.

+ Add New C/R/N

The following screen displays:
Q Click the down arrow next to Select Record to Add

Weader/Summary Isfo | Names and Adresces. | Glates and Exposures Transaction History

Beason
for  C/R/N
oG

ein
RSN D RN Canc Malled [Insrd Dt NECT Rowd Dt Canc Type Type | CIRIN
Select Rexord 10 Add | Select Record Trpe =
Canenl

ancelabor 1O W1V D14 or e u® e e

The following screen displays:
a Click record type (Add Reinstatement)

Saadun/Summary info ', Mames and Adervsses | Stetes ard Exposures Transaction. istor

M crmin
Note: The selected record type is highlighted in yellow.
The following screen displays:
Q Enter the necessary information
O Click Submit Record
‘ Header/Summary Info " Names znd Addresses | States and Exposures  Zndorsements | G JLCI | i | ’ransa(tinnhistuw\

Most Recent
Reason
Rein  for  C/R/N
C/R/NID C/R/N Eff Dt Canc Mailed /Insrd Dt NCCI Revd Dt Canc Type Type C/R/N DG

—)

Select Record to Add | add Reinstatement  ~

Reinstatement Effective Date| 10/0¢/14
Reinstatement Type Code 02 ~ °

Reason for Reinstatement Code 03+ ¢

Submit Record || Cancel

The following message appears asking for confirmation and notifying you that processing to
NCCI's database is immediate:
o Click OK

| Message from webpage M

I.-"'_"‘-.I Are you sure you would like to Submit this record? Please note that
W' clicking "OK' results in direct processing to NCCI's database for this
record only.

-[ ok || Cancel
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The following message appears indicating that the request has been successfully submitted to
NCCI’'s database:

i." Reinstatement record successfully submitted.

The reinstatement record displays on the screen underneath the Most Recent section:

1’ Reinstatement record successfully submitted.

Back To Search Results

Policy Number MKHPDC013 Policy Effective Date 01/01/14 Carrier Code/Name 93990/NCCI INC
Primary Name of Insured PICTURE PERFECT SCENES INC FEIN 739145985

+ Plicy Edit View

AddRenewal | AddArnual ReRat:

‘ Heacer;Summary Info Names anc Addresses | States and Exposures End I Ci i i Transaction History
Most Recent
+ Add New C/RIN
Reason
Rein  for C/R/N
C/R/NID C/R/N Eff Dt Canc Mailed /Insrd Dt NCCT Rovd DE Canc Type Type C/R/N DG
Reinctatement 10/09/14

10/15/14 ne 29 e ¢
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Adding a Nonrenewal

To add nonrenewal information for a policy, click Add New C/R/N.

+ Add New C/R/N

The following screen displays:
Q Click the down arrow next to Select Record to Add

‘ Header/Summary Info " Names and Addresses | Statas and Exposures " Endorsements | (Canc/Reinst/NonRenew Noncompliance A Transa(tinrHismry\

Most Recent

C/R/NID C/R/NEff D] Canc Mailed /Insrd Dt NCCI Revd Dt
Select Record to Add| Select Record Type  *
Cancel

The following screen displays:
O Click record type (Add Non-Renewal)

Reason
Rein  for
Canc Type Type  C/R/N

C/R/
DG

Meader/Summary Iofo | Mames and Addresses | States and Exposeres | Endorsements  Conc/Melwst/MonRewew  Moncomphance | Tramaction Histary
Mokt Racant
Reausa
C/R/N Res  fer  C/R/N
n C/R/NEN Dt Canc Mailed flnsed D4 NCCE Revd Dt Cant Type Tipe C/R/N DG

Select Recond to Add Salect Bacord Type =
Sebect Revord T

Note: The selected record type is highlighted in yellow.

The following screen displays:
Q Enter the necessary information
O Click Submit Record

Header/Summary Info Kames and Addrevs States aod Expousres Fndorements Canc [Redarst [NonRenew Nontampkance Tramacton Hetory
Most Recent
C/RIN
1 C/R/NEN DY Casnc Mailed Tasrd Dt NCCH Revd Dt

Sedect Revord to Add | 142 Nee-Renewal
Non Renewal Fifective Dabe 07)00/15
Canceilation Maied To Insared Date [2/02/14

Resson for Lancellation Code 15
==

-
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The following message appears asking for confirmation and notifying you that processing to

NCCI's database is immediate:

o Click OK

-

| Message from webpage

—

record only.

' clicking ‘0K’ results in direct processing to NCCI's database for this

)

Cancel

J |

The following message appears indicating that the request has been successfully submitted to

NCCI's database:

Q Non-Renewal record successfully submitted.

The nonrenewal record displays on the screen underneath the Most Recent section:

A o Henewal Fecord sicoessully stetied
Policy Mumbar MOMFDCT1

Primary Mame of Insued FICTURE PESFECT SOENES NG

= Palicy 4t View

Add Fnawal || Adt Annual ReRate

Pulicy Difective Date 01/01/14

Subems

Ieander/Summary rde | Rames a0d Addressen. | States e

o aatd B AN
RN
m /RSN EN DE

''''' owoLis
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Noncompliance/Compliance Transactions

The Noncompliance option displays the associated Noncompliance, Compliance, and Correction
to Premium detailed information for the policy. With the proper authorization, you can add
Noncompliance, Compliance, and Correction to Premium transactions.

Note: Noncompliance/Compliance transactions update immediately.

Example of a policy with no Noncompliance/Compliance records:

Puaficy Numbsr K
Primary Nams of Tasured 717

Policy Effective Date 00/00/14 Carrier Code/Name #2950,
SCENES tNE FEIN 73

= policy Edit View
A Ronwwt | Add Anruat ARt Scbma
Hadr Summary bofo Namis and Addreises Stabis and Expédutes Endariamanty CancFasiest/NosResew Noncompliance Transaction History
Mest Recent

+ a8 Roncompilance
Current [ o=

! Ath 3rd Compllance  4th Comgliance Qutstanding Compliance  Received in
Natification Type Code = i di Reason Code v R e s Premium Due. Eff Date. Date Compliance
o Noncompliance) Compllance records reported far Ehis policy

Example of a policy with a Noncompliance transaction:

‘ Header/Summary Info " Names and Addresses | States and Exposures | | Cang/Red ) i TmnsactinnHistnrv\

Most Recent
+ Add Noncompliance

Noncompliance/Compliance Notification Type Code ~ 1st Noncompliance Reason Code ~ 2nd

R Code  3rd I Reason Code  4th i Reason Code ~ Current Outstanding Premium Due = NCCI Received Date  In Compliance
1-NOTIFICATION OF NCNCOMPLIANCE REASON(S) ne 520 10/2¢9/14 N

Example of a policy with multiple Noncompliance/Compliance records:

O The latest Noncompliance/Compliance transaction displays in the Most Recent section (a
Noncompliance transaction in this example)

o Prior Noncompliance/Compliance transaction(s) displays in the History section (two
transactions, a Noncompliance, and a Compliance transaction in this example)

|| Header/summary nfo " Narnesand Adoresses | states ard Bxposures " Endorsements | Cang/Reinsy/NonRerew | Noncompliance | Transaction History |

Most Recent
+ Ade Noncompliance
Noncompliance/Compliance Notification Type Code | 1st Noncompliance Reason Code | 2nd Noncompliance Reason Code = 3rd iance Reason Code | 4th liance Reason Code | Current Outstanding Premium Due  NCCI Received Date  In Compliance
1-NOTIFICATION OF NONCOMPLIANCE REASON(S) 049 1)/29/14 [
History
NCCI
Noncompliance/Compliznce 1st i 2nd i 3rd I i 1st Compliance Ind Compliance ~ 3rd Compliance ~ 4th Compliance  Current Qutstanding Compliance Eff ~ Received
Notification Type Code Reason Code Reason Code Reason Code Reason Code Rezson Code Reason Code Reason Code Reason Code Premium Due Date Date
2-NOTIFICATION OF COMPLIANCE .
REASON(S) 79 0 102914 10/29/14
1-NOTIFICATION OF NONCOMPLIACE
FEASON(S) 01e 500 10/20/14
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Adding a Noncompliance Record

To place a policy in noncompliance, click Add Noncompliance.

‘ Header/Summary Ifo | Names and Addresses | States and Exposures g 1t " G i i Transaction History \
Most Recent
Add Noncompliance
Current NeaT
/Compliance 1st i 2nd i 3rd i 4th I 1st Compliance = 2nd Compliance ~ 3rd Compliance |~ 4th Compliance Outstanding Compliance  Received In
Notification Type Code Reason Code Reason Code Reason Code Reason Code Reason Code Reason Code Reason Code Reason Code Premium Due Eff Date Date Compliance
No Horcompiarce/Comgliance records regorted for ths policy.

The following screen displays:
Q Click the down arrow next to Select Record to Add

|| Header/summary Ino '\ Names and Addressas | Sates and Exposures 1 CangfRei ) Transaction History |
Most Recent
Current NCCT
Noncompliance/ Compliance 1st’ ipliance ~ 2nd i 3rd i 4th I 1stCompliance = 2nd Compliance = 3rd Compliance ~ 4th Compliance Outstanding Campliance Received In
Notification Type Code n Code Reason Code Reason Code Reason Code Reason Code Reason Code Reason Code Reason Code Premium Due Eff Date Date Compliance
Select Record to Add | SelctRecord Tpe.
No Norcompliance/Compiance records reported for this policy.
The following screen displays:
a Click record type (Noncompliance)
Header/Summary Indy | Wames and Addresses | States Cant/Reinst/ManRen Transaction History
Most Recent
Cusrent wocl
ith 1t Compli Ath Compliasce  Outstanding  Compliance  Received In
Nolification Type Code Reason Code Reason Code Reason Code Reason Code Reson Code Reason Code Reason Code Reson Code Premism Oue EH Date Date Compliance
Sedrct Rrcond bo Add Sdlectfecoed Tipe =| | Cancd
Soctecon TVee e this pokcy,
Hemcampliame
Compfarce
Cormxtion lo Presmium
Note: The selected record type is highlighted in yellow.
The following screen displays:
Q Enter the necessary information
O Click Submit Record
Vnader/Susmary Inls | Mames and Adéreases | Stales and Expteutes | [ndoaments | Cancibeslfioefmsew | Noncompllance | Teansactios Mstery
Motification Type Code i - -t de s r M Datn e | Compleree

181 Noncompilance Reasan Coda| 01 - NONPAYMINT OF AMOUNT BILLED AT FINAL AUDET

and Noncompliance Reason Code

T Noncompliance Reason Coda
41 Nancomphlance Heassn Coda
Outstanding Premium Assowet [Z00

Suten Fecord | | Cancel

i Nl ance, Compliance record reported or Bl pelicy
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The following message appears asking for confirmation and notifying you that processing to
NCCI's database is immediate:
O Click OK

| Message from webpage &J

] .-"'_"\-.I Are you sure you would like to Submit this record? Please note that
¥ clicking 'OK' results in direct processing to NCCI's database for this
record only.

-[ ok || Cancel

The following message appears indicating that the request has been successfully submitted to
NCCI’'s database:

i’ Noncompliance record successfully submitted.

The Noncompliance record displays on the screen underneath the Most Recent section:

‘ Header/Summary Info "\ Names and Addrasses | States and Exposures " encorsements | Cang/Reinst/NorRenew ) Noncompliance TransactianHistow\

Most Recent
+ Add Noncompliance

Noncompliance/ Compliznce Notification Type Code | 15t Noncompliance Reason Code = 2nd Noncompliance Reason Code | 3rd liance Reason Code = 4th iance Reason Code | Current Outstanding Premium Due = NCCI Received Date | In Compliance

1-NOTIFICATION OF NONCOMALIANCE REASON(S) ne 10/2/14 N
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Adding a Compliance Record

To place a policy back into compliance, click Add Noncompliance.

‘ Header/Summary Info | Names and Addresees States and Exposures  ncorsements | Canc/Reinst/NonRenew ] Noncompliance Transa(timristlry\

Most Recent
+ Add Noncompliance
Noncompliance/Compliance Notification Type Code 15t iance R Code  2nd ance Reason Code | 3rd liance Reason Code | 4th Reason Code | Current Qutstanding Premium Due = NCCT Received Date | In Compliance
1-NOTIFICATION OF NONCOMPLIANCE REASON(S) ue 10/29/14 N
The following screen displays:
O Click the down arrow next to Select Record to Add
‘ Header/Summary Info | Names and Addresses \ States and Exposures \ Endorsemznts \ Canc/Reinst/NonRenew ] Noncompliance TransactionHistory\
Most Recent
Noncompliance/Compliance Notificatiof Code | 1st Noncompliance Reason Code ~ 2nd Noncompliance Reason Code | 3rd liance Reason Code | 4th liance Reason Code | Current ding Premium Due ~ NCCT Received Date | In Compliance
Select Record to Add  Select Recorc Type
1NOTIFICATION OF NONCOMPLIANCE REASON(S) e 102914 i

The following screen displays:
Q Click record type (Compliance)

‘ Header/Summary Info " Names and Addresses | States and Exposures " Endorsements | Canc/Reinst/NonRenzw ) Noncompliance TransactimHistcry\

Most Recent
Noncompliance/Compliance Notification Type Code | 1st Noncompliance Rezson Code | 2nd Noncompliance Reason Code | 3rd liance Reason Code | 4th Reason Code | Current Outstanding Premium Duz = NCCI Received Date | In Compliance
Select Record to Add [select Record Type  ~ Cancel
LnarTAcaTion pFy SetRemdTe ®e w/21¢ N
Noncompliance
Compliance
Correction to Premium History
Note: the selected record type is highlighted in yellow.
The following screen displays:
Q Enter the necessary information
O Click Submit Record
Wasder /Sy infe | Wamas and Addrvaes | S2ates dnd Expoiures | Dedorsements | Cane/heiatNorkarw Memcomplisnce  Tranaction Mstiry
Mot Recent
Noncomplance, Compliance Notilication Type Code 15t Ind nd C Heason Code  Currest WECT
Salect Recon to Add | Complance + | Cace
Insen Compliance
13t Compliance Heason Code 06 - COMPLIANCE OF AUDIT
nd Complisnce Heason Code
2rd Complisnce Reasan Code
ath Compliance Reason Code
‘ Compliance R te] 157
NG e 94 N
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The following message appears asking for confirmation and notifying you that processing to
NCCI's database is immediate:
O Click OK

’
| Message from webpage M

'\-.l Are you sure you would like to Submit this record? Please note that
' clicking '0OK' results in direct processing to NCCI's database for this
record only,

-[ ok || Cance

The following message appears indicating that the request has been successfully submitted to
NCCI's database:

i’ Compliance record successfully submitted.

The Compliance record displays on the screen underneath the Most Recent section:

‘ Header/Summary Info | Namesand Mdresses | States and Exposures \T— Cang/Reinst/NonRenew | Noncompliance ' Trrsaton His:ow\

- W

Noncompliance/ Compliance Notification Type Code 15t Compliance Reason Code ~ 2nd Compliance Reason Code  3rd Compliance Reason Code ~ 4th Compliance Reason Code | Compliance Eff Date ~ NCCIReceived Date | In Compliance

+ Add Noncompliance

2-NOTIFICATION OF COMPLIANCE REASON(S) ®e 10/5/14 10/29/14 Y
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Adding a Correction to Premium Record

To correct the outstanding premium due, click Add Noncompliance.

‘ Header/Summary Info | Names end Addresses | States and Exposures \ Erdorsements | Canc/Reinst/NonRenew ~ Noncompliance  Transaction History

Host Recent
+ Add Norcompiance

Noncompliance/Compliance Notification Type Code = 15t Noncompliance Reason Code  2nd Noncompliance Reason Code | 3rd Noncompliance Reason Code  4th Noncompliance

1-NOTIFICATION OF NOVCOMPLIANCE REASON(S) ne

The following screen displays:
Q Click the down arrow next to Select Record to Add

Header/Summary Info " Names and Addresges_ ¢ Statas and Exposures " Endorsemerts | Canc/Reinst/NonRenew ) Noncompliance Transa:liunHismry\

Reason Code | Current Outstanding Premium Due | NCCI Received Date  In Compliance

b U )T N

Reason Code = Current Qutstanding Premium Due = NCCI Received Date  In Compliance

Most Recent
Noncompliance/Compliance Notification' Code  1st liance Reason Code = 2nd liance Reason Code | 3rd Reason Code  4th
Select Record to Add | Select Recerd Type  ~
1-NOTIFICATION OF NONCOMPLIANCE REASON(S) ne

The following screen displays:
O Click record type (Correction to Premium)

[ Header/Summary Info | Names and Addresses | Ctates and Exposures | Endorsemens | Canc/Reinst/Nonferen | Noncomplianca | Transaction History

230 103014 N

Most Recent
Noncompliance/Compliance Notification Type Code | 15t Noncompliance Reason Code  2nd i Code  3rd liance Reason Code | 4th Reason Code  Current Outstanding Premium Due  NCCT Received Date  In Compliance
SeledkecordTnAdd\Se!ectRecnrdType '
LaoTEIGTIoy o A R TR ) 1 W 0 \
Noncempliznca
Compliance
“ Correction to Premium

Note: The selected record type is highlighted in yellow.
The following screen displays:
Q Enter the necessary information
O Click Submit Record

eader/Summary Info | Mames and Addreses | States and Exposwres | Endorsements Canc/fainst/ NonRenen Moncompllance  Transaction Histary

Most Recent
Type Code nd Code  3rd Reasan Code  Ath Reason Code NCCI Received Date  In Compliance
Seloct Rocord 1o ASd Comection to Premium = Cancel
Insert Presigm
Current Outstasding Premium -
[
| e
1-ROTIFICATION OF NORCOMPLLANCE RRASON(S) ne 5 i 14
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The following message appears asking for confirmation and notifying you that processing to
NCCI's database is immediate:
Q Click OK

| Message from webpage ﬁ

‘-.I Are you sure you would like to Submit this record? Please note that
" clicking 'OK’ results in direct processing to NCCI's database for this
record only,

-»[ ok || Cancel

The following message appears indicating that the request has been successfully submitted to
NCCI's database:

i’ Correction to Premium record successfully submitted.

The Correction to Premium record displays on the screen underneath the Most Recent section:

FHbader/ Semmary infa ames and Addreises States aad Expotures C Trantaction Hestary
Mt Recest
# Add Noncamplance
Nuoncomiphance, Comphance Notification Type Code Cutrenl Dulstanding Premiiim Due NCCT Received Date I Compliance
JNOTIFICATION OF CORRECTED ‘CLBRENT QUTSTANDING PREMILUM DUE AMOUNT 500 0% L L]
History
N
4th istComplance  nd Compliasce  Jrd Complance  dth Compllance  Current Outstanding ComplBance C  Received
Watification Type Code Reason Code Date Date
;;‘glfllsjﬂc-‘i OF NOWCOMPLLANCE ne % 160/14
The Noncompliance record displays on the screen underneath the History section:
Header/Semeary infa Mames and Addresses States and Expotures c Trantaction Histary
Mol Ricent
# 444 Nencamplance:
Noncompliance| Comglance Notification Type Code Curvent utstanding Premium Doe ROCT Received Date 1n Compliance
J-MOTIFICATION OF CORRECTED ‘CURRENT QUTSTANDING PREMILM DUE AMOUNT 0 1014 N
Histry
M
Comgliance st oth 2nd Complieace: Ird Compliance dth Complience  Current Outstanding  Complance £ Received
Watification Type Code Reason Code Date Date
1-NOTIFICATION OF NONCOMPLIANCE = ik
REASON(S) ' n® ) 10730014

To display the correction to premium information, click the Refresh button.
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Transaction History

The Transaction History option displays all the transactions associated with a policy.

Carrier Code/Name 99990/NCCI INC
FEIN 213546879

Policy Number PDCMKHCNB00S
Primary Name of Insured CNB HOLDINGS INC

Policy Effective Date 06/01/14

‘ | Policy Edit View

. Endorsements

| AddRenewal || Add Annual ReRate |

| Header/Summary Info \"-_ States and Exposures "-_ Canc/Reinst/NonRenew \"-_ Noncompliance " Transaction History

f

In the example below, there are four transactions for the policy:
Transaction Code 16 (Proof of Coverage Notice/Binder)
Transaction Code 02 (Renewal)

Transaction Code 14 (Full Policy Replacement)

Transaction Code 14 (Full Policy Replacement)

",_ Names and Addresses

Carviar Code/Mame 35360/4CC] INC

Mumiber FDCMINICHI0N

Palicy. Policy Effecthvee Date 05,3114
Primary Mame of Insueed CE HOLDINGS I4C

FEIN 213546870

= Py it View

To view historical edits for a transaction:
O Click the expansion arrow next to the Submission ID number:
eader/Summary Infa | Wames and Addresses Tramusction History

o8/11/3014

The row expands and the edit (or edits) that fired for this t

s

ransaction will display:

WabderGumemary Inde | Namas States
Submission 10 Transaction Code Tramsaction lssee Date. Submisson Type Fndorsemest Number Decument 10 User 1D NEC] Processed Date
ey e B4/13/3014 £ A ocoR 106383 o4/1272024
1911783 - 04/12/2014 ' A becon 1wan11 /121204
Eecord Type Field Name Edit Mumber £ Message Reported Value Oefautted Valoe
a0 ADDRESS STRUCTURE CODE o007-63 ADORESS STAUCTURE INGIE IMVALID FOR BOC STATE
188187 ne o8/11/2044 LI E s (i o4/10/2014
. 19H18Le we D0/11/2084 01/08/2012 £ A BIIE o4/1L/2014

Note: No edits fired for the most recent Transaction Code 14, which is why there is not an
expansion arrow next to the top row.
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Names and Addrewiel | Stabes and Expieuies | Endorverents | CancMeimtNotResen | foscomgllancs | Trasection Mistory
Subminsion Tyge Endursemest Rumber Documment 16 e 10 WECE Procesvsed Dat Marged
e £ ik DRCOR 1063131 081272014
" ' wa DecoR 1082131 041277014
[EL ' ™ a3 04112004
e [ Wa M 081172014
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Add a New Policy

Policy Data Collection via DCA Access® Online allows you to enter New Business
(Transaction Code 01), Renewal (Transaction Code 02), and Annual Re-Rate (Transaction Code

04). See the foIIowin% pages for instructions. To add a new policy using Policy Data Collection
via DCA via Access™ Online:

O Hover over the Manage My Data tab and select Add; then click Add a Policy

(ﬂi;) F_’olic‘y_ IData Collection

Manage My Data | Tools and Information

Search Policies
add Add 3 Policy
Frocessing Queue Add 3 Coverage Notice/Rinder

Search
Reports
Submission Tracking Ta view Pulicy dats, enter search criteria and Click ‘Search’.
Take Out Credit
Policy Number Carrier Code | AU My Carriers
Palicy FHactive
FEIN Hisk 1D

DateRange = Thru =

Insured Name | Enter 5 or more charactars for Policy Data Grade | AN Dot Grades

Saarcn Claar Saarch |

T Copyight 2014 Wt Conrd on Compensation Insu an: o, Irve. A Fghts Herver vt

The following screen appears:

Q Enter Policy Number, Coverage Provider ID (Carrier Code), Policy Effective Date, and Policy
Expiration Date

O Click Save

(, Policy Data Collection

DCA Access® Online

Manage My Data Tools and Information

Policy Number Policy Effective Date Carrier Code/Name /
Primary Name of Insured FEIN

| = Policy Edit View

Submit

Policy Keys f

Any data entered for the following states will not be submitted to the respective Independent Bureau: CA, DE, M&, MI, MN, NC, NJ, NY, PA or WI

Policy Number | TEST123
Carrier Code | 99990 h

Policy Effective Date (mm/dd/yy)
Policy Expiration Date (mm/dd/yy)

@ The nation’s most experienced provider i NCCT Legal
of workers compensation information, .
tools, and services BRI # Disclaimer

| ContactUs

© Copyright 2014 National Council on Compensation Insurance, Inc. All Rights Reserved.

Note: Any data entered for the following states will not be submitted to the respective Independent
Bureau: CA, DE, MA, MI, MN, NC, NJ, NY, PA, or WI.
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The following screen appears:
O Click the pencil for the top grid row and enter the Policy Information

AP This policy ks In the process of being Added, It mast be submitted within four days from the initlal add date or It will be deleted.

Podicy Nusmbeer TEST123 Policy Efective Date 01/15/15
Primary Kame of Insured

Carrier Code,/Mame 99990/ HCCE INC
= poficy Bt View
Sabmil

Header | Summary Info Mamis and Addresses States and Expasures Endorsements

Palicy Keys Polkcy Information

l Trams [ssun (€ Pol Term Typs of Cov Cd Emply Loas Typa Type of Plan WU/ OCTP Cd
Min Prom Min Prem Total Estmd Std Lagal Nat of Tt “Othar™ Lagal Nat Fxp Rating  Retra Ring EL Lim Amt-Bod Inj/Acc: L Lim Ame-Bod Inj by L Lims Amt-Bod Inj by Dissase AJR Rinder Assign
st Amt Prem Insrd In: d (<] Lach Acc Disease Pol Lmt. Lach Lmpl L ot
Branch Code
Name of Producer Street ity State Zip Code
a Click the check mark to save/update your policy information
Header/Summary Info ~ Names and Addresses States and Exposures | Endorsements
‘ Policy Keys  Policy Information
Trans Issue Dt Pol Term Type of Cov Cd Emply Leas Type Type of Plan Wu/ocIp cd
V@ 10014 1 ¢ TIRdL 1 @ u -9 [ +|e
O Click the pencil for each grid row and enter the Policy Information
O Click the check mark to save/update your policy information
Once the information has been saved, the following message appears:
O policy i jion has been saved,
This policy bs In the process of being Added, It must be submitted within four days from the Inttlal add date or It will be deleted.
Policy Number TEST123 Policy Effective Date 01/15/15 Carrier Code/Ranae 99990/ NCCT ING
Primary Name of Insured FEIN
= Policy Edit View
St
Header/Summary Info Mames and Addresses States and Exposures Endorsements
Policy Keys Policy Information
Trams Issue Dt Pol Term Type of Cov Cd Emply Leas Type Type of Plan Wu/joCIP cd
1030714 19 0% 19 o e
Min Prem  Min Prem Tolal Estmd Std Legal Net of Txt "Other” Legal Nat Exp Raling  Retro Ring L Lim Amt-Bod Inj/Acc EL Lim Amt-Bod Inj by L Lim Amt-Bod Inj by Disease: AR Binder  Assign
st Amt Prem Insrd of Inerd od od Fach Acc Disease-Pol Lot Fach Fmpl Mbr ot
L0 500 1,500 we 19 19
franch Code
Kame ol Producer Street City State Tip Code
* BRODUCER NAME 01 PENINSULA CORP CIRCLE BOCA RATON A 33487
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To add a name to the policy:
O Click the Names and Addresses tab

Note: The screen defaults to the Names tab
QO Click Add a Name

4P This policy ts In thve process of beisg Added, it must Irom the aitial add date or it
o Name records reported for this Policy.
Pulicy Number TESTIZT Policy Effective Date 71/15/15 Carrier Code/ Rame 53930 N0 NG
Primary Name of Insured FEIN
* Policy B View

Sobmd

L] Agdresses LUring
o+ i 3 fame
M Link Cont Seq i Link

o Mame of Insured N Stirn FEIN (1] Nbe Countes 1D Nm Type (4 Legal Net of Entity Tt "Other” Legal Nt of Entity PO/ Client Cd

The following screen appears:
O Enter insured name information
Q Click the check mark to save/update your policy Information

Header/Summary Info | Names and Addresses | Stetesand Exposures | Endosements |

Names | Addresses | Linking |

Nm Link Cont Seq Nm Link
Name of Insured Nm Stdzn FEIN n Nbr Counter 1D Nm Type ¢d Legal Nat of Entity Txt "Other” Legal Nat of Entity PEO/Client Cd

|@] [ Ppurple Shadows - 658741514 001 [ 00 2 @ 0 @ " e

Once the name information has been saved, the following message appears:

&P policy information has been successfully saved.
This policy is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional names. The added names appear on the
screen and are highlighted in yellow.

‘ Header/Summary In'o | Names and Addresses States and Exposures | Endorsements

Names  Addresses “ Linking

+ Add a Name
Nm Link Cont Seq Nm Link
(] Name of Insured Nm Stdzn FEIN 0] Nbr Counter ID Nm Type Cd Legal Nat of Entity Txt "Other” Legal Nat of Entity PEO/Client Cd
17 T A PURPLE SHADOWS N 658741514 01 001 00 20 109
y 1/ oRANGEBLOSSONS N 487506315 m 001 0 20 109

To add a State Unemployment Number to a name:
O Click the expand arrow next to the name grid row
O Click the State Unemployment Numbers tab

Header/Summary Info  Names and Addresses | States and Exposures | Endorsements
Names ' Addresses | Limking
+ Add 3 Name
N Link Cont Seq Nm Link
o Name of Insured Nen Stdzn FEIN 1 be Counter 1D N Type Cd Legal Nat of Entity Txt "Other” Legal Nat of Entity PEO/Client Cd
O | PURPLE SHADOWS H 658741514 001 001 1] e 0@
R | " ORANGE BLOSSOMS N 67596315 00z 001 00 29 109
Edits | Name Detalls | State Unemployment Numbers.
Data Grade Field Name Edit Number Edit Message Reported Value Defaulted Value

Mo Edits Exist
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The following screen appears:
O Click Add New Unemployment Number

Header/Summary Info Names and Addresses States and Exposures Endorsements

Names  Addresses | Linking

+ Add a Name
Nm Link Cont Seq Nm Link
] Name of Insured Nm Stdzn FEIN 1 Nbr Counter 1D Nm Type Cd Legal Nat of Entity Txt "Other” Legal Nat of Entity PEO/Client Cd
(]} 4 PURPLE SHADOWS N 638741514 ooy 001 0 .1 109
PR | " ORANGE BLOSSOMS N 487596315 002 001 00 29 0ne

Edits Name Details State Unemployment Numbers
+ Add New Unemployment Number
State Code

No Unemployment Number racords exist.

Unemployment Nbr

The following screen appears:
O Enter state unemployment information
O Click the check mark to save (insert) state unemployment number information

Header/Summary Info ~ Names and Addresses  States and Exposures | Endorsements

Names  Addresses | Linking

+ Add 3 Name
Nm Link Cont Seq Nm Link
Name of Tnsured N Stdza FEIN n Nbr Counter ID N Type Cd Legal Nat of Entity Tt "Other” Legal Nat of Entity PEO/ Client Cd
v Il mesioons N 65741384 001 oot [} 9 ne
i | " ORANGE BLOSSOMS H 487596115 002 oot (] b 0e

Edit: | MameDetals  State Unemployment Numbers

State Code Unemplayment Nbr
v @ -9 - 00375498798
Na Unemplaymant Number records exist

Once the state unemployment number information has been saved, the following message
appears:

Q Policy information has been successfully saved.
This policy is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional state unemployment numbers. The added
state unemployment numbers appear on the screen and will be highlighted in yellow.

‘ Header/Summary Info Names and Addresses States and Exposures " Endorsements

Names  Addresses Linking

+ Add a Name
Nm Link Cont Seq Nm Link
B Name of Insured Nm Stdzn FEIN 10 Nbr Counter ID Nm Type Cd Legal Nat of Entity Txt "Other” Lagal Nat of Entity PEO/Client Cd
2 W 4 PURPLE SHADOWS N 658741514 01 001 00 29 10¢
Vil | A (ORANGE BLOSSOMS N 487596315 02 oot 00 29 109
‘W m State Unemployment Numbers
*+ Adc New Unemployment Number
State Code Unemployment Nbr
1 1 09e 00575428798
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To add an address to the policy:

O Click the Names and Addresses tab
O Click the Addresses tab

O Click Add an Address

A This palicy is In the process of being Added, it must be submitted withis four days from the initial add date or it will be deleted.

i Address records reported for this Policy.

Policy Number TESTLE) Policy Effective Date 01/15/1% Comier Code/Wame F##60/NCCT INC
Frimary Hame of Imsured FEIN
= Palicy Edit View
Submt
Header/Summary brfa  Names and Addeestes  States and Egosces | Endorpements

Mamad | hddressas  Linkieg

o Add an Address
‘., Stroet City State Tip Codu State Codu Link Address Standandization Mame Link Identifiar Mama Link Counter Identifior Address Type Code

The following screen appears:
Q Enter insured address information
O Click the check mark to save address information

Hezder/Summary Info Names and Addresses States and Exposures Endorsements )

‘ Names = Addresses  Linking

Name Link

State Code Name Link Counter Address Type Address Phone Numberof = Number of Industry
(4] Street City State Zip Code Link Identifier Tdentifier Code Structure Code Insured Employees Code
V@) [70 ocean Front Bivd ] [boca raton R0 v 33455 oo | fon ) 19 e Tseonn | [ 811192 |

Once the address information has been saved, the following message appears:

&P policy information has been successfully saved.
; This policy is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional addresses. The added addresses appear on
the screen and are highlighted in yellow.

Header/Summary Info Names and Addresses States and Exposures Endorsements

Names Addrasses Linking

* Add an Address
G Street City State Zip Code | State Code Link Address Standardization Name Link Tdentifier Name Link Counter Tdentifier Address Type Code
» " 70 OCEAN FRONT BLVD BOCA RATON L8 3455 0 N 001 0 19
| 564 ROUGH WAVE HIGHWAY BOCA RATON A 13485 [i] N 001 00 1%
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To add state information:
Q Click the State and Exposures tab

Note: The screen defaults to state information
O Click Add a State

&P This policy Is In the process of being Added, It must be submitted within four days from the Initial add date or It will be deleted.

Mo State records reported for this Policy.

Policy Number TE5T123 Policy Effective Date 01/15/15 Carrier Code/Name 99900/NCLL INC
Primary Name of Tnsured FFIN

= pellcy Edit View

Submd

ueaderr’:‘ummar\-’ Info - States and Exposures Endorsements
Expense

(State} Carrler Est State Std Prem Constant Type of Nstd  Insurer Prem Reason St
2] State Code Prem Tot Discount Amt Loss Constant 1 Dev Factar Type Prem Dev Add Pol

The following screen appears:
O Enter state information
Q Click the check mark to save the state information

Weader/Summary nfo | Mames and Addresses Sates and Lxposures Indersaments
Other 1nd
Expense Risk
($tate) Carrier 151 State Std Prom Canstant Ensurer Prom Type  Reasom StAdd  Exp Mod Hating
Code ARD Factor

o State Tot Prem Discount Amt Loss Constant  Type of Hstd 1D Dew Factor  Prem Dev Pal Factor/Merit Exp Mod Status
-\/0 RL-Gg T 50000 ] o0 % n_=/* 1000 o =|* o z]* 1.000 ™ . 1,000

Once the state information has been saved, the following message appears:

o Policy information has been successfully saved.
This policy is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional states. The added state(s) appears on the
screen and is highlighted in yellow.

‘ Header/Summary Info . Names and Addresses | States and Exposures Endorsements

+ Add a State

Expense

(State) Carrier = Est State Std Prem Constant Insurer Prem Reason St Add
(+] State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor Type Prem Dev Pol
> T y FL-09 00000 $50,000 30 $0 $0 01 @ 1.000 0 @ 0 @

To add exposure information:
Q Click the expand arrow next to the state grid row
O Click the Exposures tab

‘ Header/Summary Info { Names and Addresses | States and Exposures ' Endorsements \
+ Add a State
Expense
(State) Carrier Est State Std Prem Constant Insurer Prem Reason St Add
(+] State Code Tot Prem Discount Amt Loss Constant  Type of Nstd ID Dev Factor Type Prem Dev Pol
- 4 T y FL-09 00000 $50,000 0 $0 $0 01 @ 1.000 0 @ 0 @
State Edits Experience Modification Information \_ Exposures %
Data Grade Field Name Edit Number Edit Message Reported Value Defaulted Value
No Edits Exist.
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The following screen appears:
Q Click Add an Exposure
| Header/Summary Info " Names and Addresses | States and Exposures Endorsements ',
+ Add a State
Expense
(state) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add
B State Code Prem Discount Amt Loss Constant | Type of Nstd ID | Dev Factor Type Prem Dev Pol
PN | " FL-og 00000 $50,000 $0 $0 $0 01 @ 1.000 0 @ 0 @
| state Edits ' Experience Modification Information | Exposures
+ Add an Exposure
Class Man/Chrgd
State cd Exp Act/Exp Cov Est Exp Rt Est Prem Amt | Exp Prd Eff Dt

(]

No Exposure records exist for this state.

The following screen appears:
O Enter exposure information
O Click the check mark to save exposure information

‘ Header/Summary Info " Names and Addresses | States and Exposures Endorsements
+ Add a State
Expense
(State) Carrier Est State Std Prem Constant Insurer Prem Reason St Add
(+] State Code Prem Discount Amt Loss Constant ~ Type of Nstd 1D Dev Factor Type Prem Dev Pol
4 T " FLoo 00000 $50,000 $0 $0 $0 01 @ 1.000 0 @ 0 @
‘ State Edits | Experience Modification Information | Exposures
5] State Class Cd Exp Act/Exp Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt
v|@ FL-09 8810 01 - @ 500000 000000.1000 Caleulate Premium 500

NG Exposure records exist for this state.

Note: Premium amount is not automatically calculated; you must click the Calculate Premium
button for the correct premium value to populate.

Once the exposure information has been saved, the following message appears:

Q Policy information has been successfully saved.
This policy is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional exposure records. The added exposure(s)
appears on the screen and will be highlighted in yellow.

[ Header/Summary Info '\ Names and Addresses | States and Exposures ' Endorsements |
+ Add a State
Expense
(State) Carrier Est State Std Prem Constant Insurer Prem Reason St Add
a State Code ot Prem Discount Amt Loss Constant ~ Type of Nstd ID Dev Factor Type Prem Dev Pol
4 [ " FL09 00000 $50,000 $0 $0 $0 01 @ 1.000 [ 0 @
| stateEdits ' Experience Modification Information | Exposures
+ Add an Exposure
Man/Chrgd
a State Class cd Exp Act/Exp Cov Est Exp Rt Est Prem Amt Exp Prd Eff Dt
] FL-09 8810 @ 01 @ $ 500,000  000000.1000 $ 500
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If there are no endorsements to be entered, click the Submit button located in the middle of the
screen above the Names and Addresses tab:

| Header/summary Info . Names and Addresses | States and Exposures Endorsements
=+ Add a State
Expense
(State) Carrier | Est State Std Prem Constant Insurer Prem Reason St Add
(+] State Code Tot Prem Discount Amt Loss Constant ~ Type of Nstd ID Dev Factor Type Prem Dev Pol
= 7
4 M 7 o9 00000 $50,000 $0 50 $0 01 @ 1.000 0@ 0 @
| state Edits " Experience Modification Information | Exposures
=+ Add an Exposure
Man/Chragd
a State Class cd Exp Act/Exp Cov Est Exp Rt Est Prem Amt Exp Prd Eff Dt
i 4 FL-09 8510 @ 01 @ $500,000  000000.1000 $ 500

The following message appears asking for confirmation:
o Click OK

1 Message from webpage &J

:I Are you sure you would like to Submit this Policy?

‘ ) ok || Conce

The following message appears:

0 Policy successfully submitted.
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Add a Renewal/Annual Rerate Policy

From the Policy Data Collection via DCA Access® Online main page:
O Hover over Manage My Data and select Search Policies from the drop-down menu.

Data Collection

Harege My Dats  Tools and Information
Search Policies
add

Processing Queue

Reparts
Submission Tracking Submivzion Summary
Take Cut Credit pata
7 Number of Outstanding Policy Edits Number of Qutstanding Poflcy Rej
o {Data Grade 7 (IPOC Critical Ermer) 36,106 Data Grade 9 (Entire Transaction Aeject) 180
(3 Data Grade § [POC Errer} 4 Data Grade § (Single Recerd Reject) [
s
N Lastest 5 NCCI-Generpted Policy) POC BEports
m
. Roport Mama Got Roport Report GConorated Date/ Tima
) L el Noncompliance/Compliance Reject Report A 10/31/2014 3:01:44 AH

H
= Far Palicy Dally Submission Results Report ] 10/31/2014 2:13:45 AM

) =36 Dnys After w—m— - T a1

B 3180 Dt A |Puibcy Subrmission Results Report 3] 10/30/2014 11:42:22 M

B - 01 Policy Submission Results Report ) 10/30/2014 11:42:22 PH
' Policy Submission Resulls Report ] 10/30/2014 11:43:24 PM

Show Assiqned Risk Data
Latest 5 Policy POC Circulars
System Alerts and Infermation
There are na alerts at this time.

WHPOLS-TEST-01

11 AXPOC-TEST-01
Latest Enhancements _m.-oﬁ.'ann K e POC-KY-2011-01
Welcome o the Data Coll o, 09/26/2011 ol FederaiMinasafatyandHeakhacCov 2 - NEC] i USDOLCoverags POLS-2011-01
FPoticy . 09/02/2011 Marstand.-PokeyRenarinaRequirementsiorCancellad tthafequestoferemiymFingreaCampary FY1-POLS-MD-2011-01
For additional information: View Reease Notes
To add a renewal/annual rerate policy, you must locate the expiring policy.
O Enter a policy number and click Search
Search Policies
= Search
To view Policy data, enter search oriteria and Click 'Search’.
Policy Number  MKHPDODS = Carrier Code | All My Carners
b Policy Fifactive :
FEIN Risk 100 Date/Ronge i Thru i
Insured Name Y e charachens for Search Ahead = Policy Data Grade 2l Data Grades

If the requested policy is found, a grid row appears:
O Hover over the DETAILS button

Search Results E

Carier Policy Policy Compliance/
Policy Number Insured Name Code  BranchCode Working Status = Policy Status  EffectiveDate  Risk ID FEIN Data Grade  PlanType  Coverage Notice/Binder Non-Compliance Transaction Code
Y Y Y Y Y Y Y Y Y Y Y Y Y Y
/m MKHPDCO4  COOKING TIME INC 90990 000 ACTIVE 01/2914 557515041 0 v N NC

Note: If no policy number is available, use one of the other search criteria to locate the policy.
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The following list of policy record links displays:
O Select and click the Header/Summary Info link:

Header/Summary Info

Names and Addresses

States and Exposures

Endorsements
Cancellation/Reinstatement/Non-Renewals
Noncompliance

Transaction History

The following screen appears:
O Click the Add Renewal or Add Annual ReRate button

"mﬂwx [ Add Annual RaRate | Sebmd |

Header/Sunwmary Info Namsts and Addresses States and Expaf C = i Trangation Histony

Policy Keys Policy Information

TransCoda  Orig PolNbe  Orig Pl £ Dt Orig Carrler Code Prios Pel Nbr Pl Tarm  Typs of Cov Cd Emply Leas Typa TypeslPlan  WU/OCIP Cd Multistats Pal Header Data Grade
o e |- o e i o 1w ¥ o
Min Min Prem  Total istmd Std  Legal Nat Tt “Other” Lagal Fxp Ratra FL Lien Amt-fod FL Lim Ami-Rod Inj by FL Lim Amt-Bod Inj by AR Assign AR Governing  Risk  Firm
Prem St Amt Prem ol Insrd Nat of Insrd Ratimg Cd ~ Ring Cd Inj/hee Cach Acc Disease Pol Lmt Dizease Cach Cmgl Dinder Nbr [} Sale o o
' nem (] w5200 B 1 1% 100,000,000 109,000,000 100,000,000
Group 10 Branch Code Carrber Name: Street ity State. Zip Code
4450 000 NCCT INE 901 PENINSULA CORPORATE CIR BOCA RATON [ 3387
Nama of Producer Street City State 7ip Code
" NCCLHOLOINGS INSURANCE €0 B 901 PENINSULA CORPORATE CIL BOCA RATON " 134871139

The following pop-up message appears:
a Click OK

iy B
Message from webpage - S - ﬂ

:I Are you sure you would like to Create a Renewal?

| ok || Concel

Or

-
Message from webpage ﬁ

:I Are you sure you would like to Add an Annual Rerate?

) K || GCnca ||

93
© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.




2015 Data Educational Programs
Policy Data Collection via DCA Access® Online Policy User’s Guide

The following screen appears (field information from the previous policy is listed to the right):
Q Enter the new Policy Number

O Verify other prefilled information is correct

O Click Add a Renewal (or Add an Annual ReRate)

| Add Renewal || Add Annual ReRate ‘
Header/Summary Info \ Names and Addresses States and Exposures Endorsements Canc/Reinst/NonRenew Noncompliance Transaction History
Policy Keys 'm\
- Policy Number  mkhpdcos « | MKHPDCO4
Carrier Code 99990 - 99990
policy Effective Date (mm/dd/yy) | 01/29/15 01/29/14
Policy Expiration Date (mm/dd/yy) | 01/28/16 01/29/15

Note: The policy expiration date from the previous policy period automatically prefills as the new
policy effective date of the renewal policy. The carrier code from the previous policy automatically
prefills, and the policy expiration date prefills and is automatically advanced one year from the
policy effective date.

Name and Address Records from the expiring policy are brought forward to the Renewal policy.
Endorsement records are not brought forward.

To complete the Renewal, update the required fields in each record. The following records must
be updated and saved before you can submit the renewal:

a Policy Information (Header)

O State and Exposures

Note: Records with a Data Grade 4 or greater from the prior policy period will not be brought
forward. In addition, certain fields will not be brought forward on each record.

The following screen appears:
0 Review all fields
O Click the pencil to update and/or add information as necessary

0 This policy ks in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted,

Palicy Mumber HKHPDCOS Policy [ Mectivn Date 61/28/15 Carries Code/Nanw 3690/NCCT NG
Primary Name of Imsured COOKING TI INC FEIN 557515041

= Policy EdR View
Submit
Header/Summary Info | Names and Addresses | States and Exposures | Endorsements
Folicy Keys | Policy Information
Trans Issue DY Pol Term Type of Cov d Emply Leas Type Type of Plan WU/ OCTP Cd
10/31/14 19 o 19 o e
Min Prem  Mim Prem | Totsl Estmd Std | LegalMatol | Tui “Other” Legal Mat  Exp Rating  Retro tmg  EL Lim Amt-Bod Inj/Acc- EL Lim Amt-Bad Inj by EL Lim Amit-Bod Inj by Disease-  A/R Binder  Assign
5t At Prem Tnsed of Tnsrd cd cd Fach Ace Disease-Pol Lt Fach Fmpl b Dt
- FL-09 o e (- - 100,000,000 100,000,000 100,000,000
Branch Code
o0
Hame of Producer Street city State Zip Code
" HECI HOLDINGS INSURANCE £O INC 301 PENINSULA CORPORATE CIR BOCA RATON n 18IS
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The following screen appears:
Q Click the check mark to save header information

Heador/Summary Talo  Names o o Addrwnien States and Exposures | Dndorvements
Policy Kevs Policy Information
Trans lssee DU ol Term Type of Cov Cd Emply Leas Type Type of Plan Wujoce od
10/1/24 1% 0 1% ne e

Min Prem  Total Estrd S1d | Legal Natod  Tut "Other” Legal Mat ol  Exp Rating | Wetro Ring EL Lim Ama-Bod EL Lim Anst-Bod Inf by EL Line Amt-Bod Dnj by
v Proen Insrd Tnsed €l Disaase-Pol Lt Dissase

Min Prom 51 Aml od In|/Ace-Tach Acc Tach [mgpl AJR Dinder Nbr Assign 0U
- - O CRT . e o me e s

Note: Not all state and exposure fields are brought forward from the expiring policy; therefore,
updates need to be made.

To update state and exposure information:
a Click the State and Exposures tab
a Click the pencil to update information as necessary

[ Header/Summary Info N‘\ States and Exposures Endorsements

+ Add a State
Expense
(state) Carrier Est State Std Prem Constant Insurer Prem Reason St Add

o State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor | Type Prem Dev Pol
‘ " co-0s $ $ $ $

» I S ca10 $ s $ $

y [/ wpae s s $ $

» M / wms2: $ s $ $

y W/ w2z s H $ $

y S mear $ £ $ $

The following screen appears:
0O Make necessary updates
O Click the check mark to save state information

| Header/summary info . Names and Addresses | States and Exposures Endorsements |
Expense
(State) Carrier | Est State Std Prem Constant Insurer Prem = Type Prem Reason 5t Add
8 State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID | Dev Factor Dev Pol
+||@ |co-05 - 5000 00 [ 00 ks 1.000 o -|® [o-|®

The updated state record displays and is highlighted in yellow.
O Click the expansion arrow next to the state that was updated

[ Header/summary Info | Names and Addresses | States and Exposures . Endorsements |
+ Add a State
Expense
(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add
[+] State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor | Type Prem Dev Pol
-» T 4 " co-0s 00000 $500,000 30 $0 30 01 @ 1.000 0@ 0@

» T/ wbas $ $ $ $

y T/ msa H s $ $

y I S vz $ s $ $

» 7 " TN-a1 $ % $ $
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The following screen appears:
O Click the Experience Modification Information tab:

‘ Header/Summary Info { Names and Addresses | States and Exposures _Endorsementﬁ\

+ Add a State
Expense

(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add

a State Code Tot Prem Discount Amt Loss Constant Type of Nstd ID Dev Factor Type Prem Dev Pol

4 T . Co-05 0000 $500,000 30 $0 $0 01 @ 1.000 o @ 0 @
Experience Modification Information ', Exposures '\

Data Grade Field Name Edit Number Edit Message Reported Value Defaulted Value
No Edits Exist.
| Header/summary Info | Names and Addresses | States and Exposures | Endorsements |
+ Add a State
Expense

(State) Carrier | Est State Std Prem Constant Insurer Prem Reason St Add

(] State Code Tot Prem Discount Amt Loss Constant  Type of Nstd ID Dev Factor Type Prem Dev Pol

4 T y CO-05 0000 $500,000 $0 $0 50 01 @ 1.000 0 @ 0 @

[ state Edits |

Exp Mod Exp Mod other Ind Risk
Factor/Merit Status ARD Rating Factor

The following screen appears:
O Enter experience maodification information
O Click the check mark to save experience modification information

[ Header/Summary Tnfo . Names and Addresses | States and Exposures Endorsements |

+ Add a State

Expense
(State) Carrier | Est State Std Prem Constant Insurer Prem Reason St Add
a State Code Tot Prem Discount Amt Loss Constant Type of Nstd ID Dev Factor Type Prem Dev Pol
4 W Z coos 00000 $500,000 $0 $0 50 01 @ 1.000 0 @ 0@
State Edits |
Exp Mod
Factor/Merit Exp Mod Status ARD Other Ind Risk Rating Factor
|| @ 1.000 3 v @ 1.000|

The experience modification information displays on the screen. To update the exposure
information, click the Exposures tab:

Header/Summary Info '\ Names and Addresses States and Exposures | Endorsements
+ Add a state
Expense
(state) Carrier Est State 5td Prem Constant Insurer Prem Reason 5t Add
'] Stale Couler Tot Prem Discount Amlt Loss Constant Type of Natd 1D Dew Factor Type Prem Dev Pal
| : Lo-03 ooooo $300,000 0 s0 s0 o1 W 1.000 o w o w
Statc £ | Experience Modificat B F|_
Exp Mod
Factor/Merit Exp Mod Status ARD Other Tnd Risk Rating Factor
1.000 1w 1.000
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The following screen displays:
Q Click the pencil to update information as necessary

Header/Summary Info '\ Mames and Addresses | States and Exposures . Endorsements
+ Add a State
Expense
(State) Carrier Est State Std Prem Constant Insurer Prem Reason St Add
a8 State Code Tot Prem Discount Amt Loss Constant Type of Nstd ID Dev Factor Type Prem Dev Pol
4 T y " co-0s 00000 $500,000 30 $0 $0 01 @ 1.000 0 @ 0 @
‘ State Edits | Experience Modification Information | Exposures
+ Add an Exposure
o State Class cd Exp Act/Exp Cov Est Exp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt
co-05 8742 @ 01 @ $ $

The following screen appears:
O Make necessary updates
O Click the check mark to save state information

| Header/summary tnfo . Names and Addresses | States and Exposures Endorsements |
+ Add a State
Expense
(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add
a State Code Tot Prem Discount Amt Loss Constant Type of Nstd 1D Dev Factor Type Prem Dev Pol
4 W /2 coos 00000 $500,000 $0 $0 30 01 @ 1.000 0 @ 0 @
[ state Edits | Experience Modification Information | Exposures
a State Class cd Exp Act/Exp Cov Est EXp Man/Chrgd Rt Est Prem Amt Exp Prd Eff Dt
| @ C0-05 8742 o - @ 50000 000000.1000 Caloulate Premium 50

The updated exposure record displays and is highlighted in yellow.

| Header/Summary Info | . Names and Addresses ' states and Exposures . Endorsements \
+ Add a State
Expense
(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add
(] State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor Type Prem Dev Pol
[ €0-05 00000 $500,000 %0 $0 50 01 @ 1.000 0@ 0@
‘ State Edits | Experience Modification Information | Exposures
+ Add an Exposure
Man/Chrgd
(7] State Class cd Exp Act/Exp Cov Est Exp Rt Est Prem Amt Exp Prd Eff Dt
(] 4 €0-03 8742 @ 01 @ $50,000  000000.1000 $ 50
[ Header/summary Info . Names and Addresses | States and Exposures Endorsements
+ Add a State
Expense
(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add

(] State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor Type Prem Dev Pol

y [0 C0-05 00000 $500,000 30 $0 30 01 @ 1.000 0@ 0@

y T " mMs-23 5 $ $

y I S vz $ $ $ $

y TN-41 B 5 5 $
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The following pop-up box appears to confirm the deletion:
o Click OK

Are you sure you would like to delete the State record? NOTE: All associated
Exposures will also be deleted.

‘| OK || Cancel |

The screen refreshes. The exposure record collapses, and the deleted state record is removed

from the screen.

Header/Summary Info | Names and Addresses | States and Exposures Endorsements

+ Add a State
Expense
(State) Carrier  Est State Std Prem Constant Insurer Prem Reason St Add

a State Code Tot Prem Discount Amt Loss Constant Type of Nstd ID Dev Factor Type Prem Dev Pol

y [/ coos 00000 $500,000 30 $0 0 01 @ 1.000 0 @ 0 @

» Tl /S ms23 $ $ % $ <@ @ <@

y S wvear $ $ $ $ @ @ @

y M S ™ea $ $ $ $ @ « @

To delete an exposure:

O Click the trash can

Q A pop-up box appears to confirm the deletion
o Click OK

The screen refreshes and the deleted exposure record is removed from the screen. Edit all
remaining state and exposure records.

To add another state:

O Click Add a State

Q Enter state information

O Click the check mark to save state information

I Header/Summary Info \"_‘ Names and Addresses | States and Exposures | Endorsements

+ Add a State

To add another exposure:

Access the exposure records by expanding the state record
Click the Exposures tab

Click Add an Exposure

Enter exposure information

Click the check mark to save exposure information

[y oy Wy

" State Edits \:‘.. Experience Modification Information | Exposures

‘ ‘ % Add an Exposure
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To add endorsement information, see the Add Endorsements section of this user’s guide.

Once all the information is entered and/or updated and saved:
O Click Submit to process the renewal or annual rerate policy

___ JEa

‘ Header/Summary Info \-_ Names and Addresses ) States and Exposures | Endorsements

+ Add a State
Expense
(State) Carrier = Est State Std Prem Constant TInsurer Prem Reason 5t Add
B State Code Tot Prem Discount Amt Loss Constant | Type of Nstd ID Dev Factor Type Prem Dev Pol
- )
y 1/ coos 00000 $500,000 0 $0 $0 0n e 1.000 0e 0 e

The following message appears:
0 Click OK

Message from webpage Iﬁ

w0k || Concel

The following message appears:

0 Policy successfully submitted.
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Additional Policy Functions

Processing Queue

The Processing Queue option provides the user a view of their processing status for
transactions that rejected, were saved but not submitted, or were submitted for processing but
have not finished processing.

From the Policy Data Collection via DCA Access® Online main page:
Q Hover over Manage My Data
O Select Processing Queue from the drop-down menu

ata Collection

Manags My Data | Tools and Information
Search Polices

Add
Procassing Queus.
Rrports

‘Submission Tracking SubmissHn Summan

Take Out Credit Data
’ - Humber of Out=tanding Policy Edits Mimber of Gutstanding Policy Rejecis
Darts Grade 7 (IPOC Criticsl Error) 35,106 \Data Grade 9 [Entire Transaction Reject) 180]
Dita Grade 6 (POC Error) 74 Data Grade 8 {Single Record Reject]) ]

Lotest 5 NCCI-Generated Polloy/ POC Reports

Report Mame Gt Report Report General

sssigned Risk Binder Number Report ]
Monghly Repart o
policy Daily Submission Results Report J]
Paolicy Submission Results Report 10/31/2014 11:17:25 AM

- Mencompliance/Compliance Reject Report | 10/31/2014 3:01:44 AM

Show Assigned Risk Data
atest & Policy/POL Circulars
System Alerts and Information
There are no alerts at this time. Date Tithe Number

11/03/2041 TITLEFOS
11/02/2011 TITLEF
10/05/2011 ke

1 WHPOLS-TEST-08
WHPOC-TEST-01

PCC-KY-2011-04
IedusirvboRapont VSDOLCoveragy POLS-2011-01
v FYI-POLS-MD-2011-01

Welecens b the Palicy Data Collection eel.

For additional information: Yiew Release Notes

08/02/2011 14

The following screen displays:

N@ Policy Data Collection

DCA Access® Online

Manage My Data Tools and Information

Processing Queue

¥ Search

To view the status of your created/submitted/rejected policies,

select a 'Status’.

status [Please Selec - < —

O For a listing of all status options, click the drop-down arrow in the Status box
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* Search

To view the status of your created/submitted/rejected policies,

select a 'Status’.

Status | Please Select -

| Please Select
Rejected Data

Saved and Not Submitted

O Rejected Data—allows you to view all rejected transactions submitted by the user.

O Saved and Not Submitted—allows you to view any transactions that have pending changes
but have not been submitted. If you choose not to submit the transaction, you still have the
option to delete from here.

O Submitted for Processing—allows you to view any transactions that have been submitted
but have not finished processing.

If there is no data for the selected status, you will see a message stating “No records to display.”

Reports

The Reports option allows you to access data reports as a result of your policy submission(s).

NCCI provides reports to inform data providers about the results of data submissions for all data
types, including the data expected to be reported to NCCI. The reports provide key details about
data that may require corrective action as identified during the editing process. The reports are
available in PDF, Microsoft® Excel, and CSV formats.

There are two types of reports: NCCI-Generated Reports or Customer-Generated Reports.

NCCI-Generated Reports are automatically created and distributed on a production schedule.
NCCI-Generated Reports produced on a monthly basis are available for up to six months. All
other reports are available for up to three months. Monthly reports will be available on the first
day of the month, and weekly reports will be available each Monday.

When a Submission Results report is available for viewing, an email is sent to you to indicate that
you can find it through Policy Data Collection via DCA Access® Online. Emails for monthly
reports will go on to the Policy contact on file.

Customer-Generated Reports are reports requested by you using defined parameters within the
Reports feature in Policy Data Collection via DCA Access® Online. Most customer-generated
reports are viewable immediately upon submission. However, some reports may be sent to the
Report Queue depending on the volume of data produced on the report, in addition to the time it
takes for the report to generate. Reports in the Report Queue are available for 10 calendar days.
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Accessing NCCI-Generated Reports

To access these reports:

O From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O From the drop-down menu, select Reports

O Click Access NCCI-Generated Reports

)

Q\f’! Policy Data Collection

Mansge My Duts | Tinid e Infosmation
Baarch Peicien
asd
Preceising Queus
Raports L Accws NCOL Generated Repos

32

- - Diata Geacde 8 (FOC Birar] B Dista Grade § (Fingle Record Baject]
o
- - - Latest 3 HOLL Srmeraled Pulice/ POL Hegorts
s
= I Wepart Mamn et Rmport Hepnrt Conerated Datn Time
B w s n 1
o s - 5 T
y b

ity Pocr Dl Submiasion Besuts Raport /
[t W S0/30/3004 1011738 &M
.' honcompance ComoRance Rasect Repert 103172014 2:01:44 4H
‘S Asesced U Deta
Ltest 5 bty /P04 Cirlacs
svlem Aberta sed Intnrmation
Thare arm o slarts o8 this tirss, [T
Lt Linban st x
AT \SCOlCorgee ~  boRS 30101 |
Weicma 13 e Policy Datas Coffection tol. BcieoantheR sy et /P prisSnanc et poupar FY1-POLE-MD-7011.21

Pt asdnional information: i Sesasis Nolny

A new browser will open for the Reports feature:
O For alisting of all available reports, click the downward arrow on the Report Name drop-
down menu

Reports - Policy Data
NCCI-Generated Reports

Report Name: | — Please select a Report Name —

@ Copyright 2014 National Council on Compensation Insurance, Inc. All Rights Reserved.

My Preferences

The list appears:

— Pleaze zelect a Report Name —

Aszsigned Risk Binder Number Report

&lABC POC Coverage Provider Accepted Report
alABC POC Coverage Provider Monthly Qutstanding Reject Report
&lABC POC Coverage Provider Reject & Error Report
Manthly Cutstanding Nencompliance Report
Nencompliance/Compliance Reject Report

Policy Certification Submission Resulis Report

Policy Daiby Submission Results Report

Policy Monthly Outstanding Data Grade 7 Report
Policy Pre-Edit Service Submigsion Results Report
Policy Submigsion Results Report

To select a report, highlight the report name and hit enter, or double-click the name. In this
example, the Policy Submission Results Report was selected:
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O Input the appropriate criteria based on the report chosen
0  Select the report format (Adobe® Acrobat®/PDF, Microsoft® Excel, or CSV)
O Click the Retrieve Report button

@ Reports

ANl

Reports - Policy Data
NCCl-Generated Reports - Policy Submission Results Report
Report Hame: ‘ Policy Submission Resuts Report v ‘
Report Criteria Filter
Select andlor enter criteria to generate a report, then Coverage Provider Group — _
clekRelrve Reprt 0 99990 Select Submission 1D: ‘Select Value or Enter Date(s) ¥
or Report Create DateRange : tonganta |2 Thrizeone 2
© acotatior

Report Format: Otyeel
o ‘

The following screen appears:
O To launch the report, click the icon under Get Report, and your report will appear on the
screen

(\fr.l'7 Reports

Reports - Policy Data
NECI-Generated Reports - Policy Submission Results Report

Rmgart Criars fiter
St ancie s i 12 gesasule 8 el B Eavarage Frovider Gavus e e
sick Hgkares Argast - ] etect Satmasion 0 Erear Cuen -
¢ Raport Crests BateRange : 4 |2 e [reoagens | B
Report Format |

ey Sutrmans Aty Repert - Setemann O 1991808 L] T T8 A
ey Sutrmins ety Report - Stemann 0 1950987 L] TUATOI EAT 41 A
ey Sutrmans ety Repert - Setemann 0 1950800 o NG 1T A
ey Sutrmios ety Repert - Stemann 0 1950487 o AT 11T
ey Sutrmans ety Repert - Stemann 0 195048 o WOETA 11T
ey Sutrmns ety Repert - Setemann 0 1950480 o AT 11412 P
ey Subrmans ety Repert - Setemann 0 1950458 o AT 11 4ETT I
ey Sutrmuins Aty Repert - Setemann 0 1950453 o WOET 11 T
ey Sutrmaos Axuty Repert - Setemann 0 1950480 o 18OGET 113871
ey Subrmans sty Repert - Setemann © 1950441 = WOSTII 11T
Change pages 4 2458180 + Draglayey prge 1 o1, Swme 1o M ol 8L
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Generate Custom Reports
To request custom-generated reports:

O From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O From the drop-down menu, select Reports

O Click Generate Custom Reports

Data Collection

Marage My Data | Tooks and bl
Search Policies
add

Processing Quewe
. Access NCCL-Generated Reports
Submission Tracking Generate Custom Repons
Take Out Credit Generate Policy Risk 1D Report =
Number of OQutstanding Policy [dits

Number of Outstanding Policy Rejects
oo 1 fanort Queus ata Grade 7 (1P Crithcal Ervor) 36,108

Data Grade 9 (Ertire Transaction Reect) 177
B ——— |Data Grade 6 (POC Error) 74 |Data Grade 8 (Single Record Reject) a0)
PP E—

- Latest 5 NCCT i Reporty

0%

o)

pulicy Subenission esas Repart ¥ 13/2/2034 7320522 AN
. Peiey Submissien Rezons Report 3] L
B 91 Cors amer Assigned Risk Binder fumber Report 5) 11/1/2014 5
- 1 Deys |Honthly Qutstanding Noncomplance Report 1] 1/1/2014 4:12:

” Policy Dy Submission Results Report ®) 1/1/2014 2:22:47 AH
Shew Assianed Risk Data

Latest 5 Poltoyd POC Clrculars
System Alerts and Information

Thers are o alirts ak this time.
11/03/2011 TITLEFCRXGPOLS-TEST-01

XXPOLS-TRGT-01
13/02/2011 TIILEFCRGPOC TIST-01

XHPOC-TRST-01
Latest Enhancements 100572011 Bentucky.-ProofofCoverageliodate POC-KY-2011-01
Pollcy Data Coloction [ 0%26/2011 Policy--NewFrederalMineSafetandticakh, jop--HECLAthorized dustrtofieport USCOLCoverage POLS-2011-01 |
D 8 £ [09y02/3011 Maryiang--Fuilc néntstor e 5ANER LS IR TRMILM FNANCeCompany FY1-POLS-MD-2011-01
For additional informatkon: Wiew Felease Notes

A new browser will open for the Reports feature, and the following screen will appear:

e | |

Reports - Policy Data
Generate Custom Reports - Policy Reject and Error Report
Report Criteria Filter

Coverage Provider ID: | Find All Ny Coverage Providers Policy Number:
Select andior
enter criteriato Policy Effective i ] Insured Name:
generate a repor,

then cick
‘Generate Report.

Risk ID: FEIN:

Transaction Code: = ars

v

Data Grade Options (Please select an option.)

Poly bt rae:

Reporting Options

EnterReporthome: | | Report Format

Input the appropriate search criteria, select the report format, enter a report name, and click
Generate Report.

Reports - Policy Data
Generate Custom Reports - Policy Reject and Error Report

Rport Critmaia Filbar

Coverage Pravider Ik | Find A1 Ny Coverage Providers |
Select andior
enter criena to Policy Effective DateBange: 01012014 | T 12012014 |5
nerate & report,
men chck
“Generale HeparT
Transaction Code; w

Data Grade Optians (Please select an aption.)

Policy Dats Grade: :G-’J: Errors v:
Reporting Uptions
) Acrctatror
Enter Report Name : (0G5 Report format: () Excel
; = [[Generate Asport | Reset|
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Once the report is requested the following message displays:

o Your Custom Policy Reject and Error Report named DGE is being generated. Please check the Report Queue for the status and retrieval of your report.

When the report is available, an email will be sent to the requestor.

Generate Policy Risk ID Report
This report displays policies and their associated Risk IDs, which can be used to report the
correct Risk ID on renewal policies and Unit Reports when they are submitted to NCCI. A

generated Policy Risk ID List will be displayed immediately and housed in the Report Queue for
10 calendar days.

To generate a Policy Risk ID Report:

a From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O From the drop-down menu, select Reports

O Click Generate Policy Risk ID Report

Data Collection

Marage My Data | Tools and Information
Search Polities

acd

Processing Queue

— . s oo
Submission Tracking Generate Custom Reports
Take Out Credit Generate Policy Risk 10 Repert

Report Quaus __imber of Dutstanding Policy Feits Numbor of Outstanding Policy Rapects

L I ala Grade 7 (1POC Critical Exror) 36,105 [Data Grade 9 (Eritire Transsction Reject) 77|
" |Crata Grade & (PO Error) ] Dt Grade U (Single Record Reject) 80|
o
- "

0%
- ~

Report Generated Date/ Time

s 2014 Folicy Submissicn Results Report [ 11/3/2014 7:30:22 AM
e |Peliey Submissice Results Report | 12/3/2014 6:52:41 AM
1030 Dy Ater n e
B0 1142 Dt e ssigned Fisk Binder Number Report =)
oo |Monthly Qutstanding Noncompliance Raport )
4 Policy Caily Submitssion Resulls Report L]
Show assiqred Wisk Dats
y .
System Alerts and Information
There are no skerts st this time, Date Title Mumber
11/03/2011 TITLEFORXXXPOLS-TEST-01 XHPOLS-TEST-01
[11/02/2011 TITLLFORXPOCTEST-0 HPOC-TRST-01
Latest Enhancements [ 10/05/2011 Kentucky--Proofofovragelndate POC-KY-2011-01
- o) 03(26/2011 5 T ey g : rioflepon USOOLCoverane POLS-2011-01
> 03/02/2011 Mardlyrd-PolicyagertingReguirementsfor Py e begyealplPr emiymlingrsCompary FYL-POLS-MB-2011-01
Fer aediticeal infarmation: View Releaie Moty

A new browser will open for the Reports feature, and the following screen appears:

@7 Reports

= —
e S
Reports - Policy Data

Generate Policy Risk ID Report

Repor{ CreriaFiter
Select andior 4 Policy Effectve MonthiYear Range
ikl Coverage Provider Group 0: [ Fnd ALy Coverage Povdrs v/ ik W]
genratea eport i
ther clic ® AcroatiPor
‘Generat Report merhepettime: || ReportFormat: ()gycel

Ocsv
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Input the appropriate search criteria, select the report format, enter a report name, and click
Generate Report:

15 Py S R

Reports - Palicy Data
Generate Policy Risk ID Report

Report Critera Fitter

Selectandor i _ Polizy Efective Month/Year Range

S Coverage Provider Group D | Fid Al Hy Coverage Poviders imed ol n
geneate arepot, -

then sick 9 AcrapatpOF
[— ddoothne Reputfemt (e

Uy

Report Queue

This feature contains customer-generated reports that are not immediately available for viewing.

Most reports are viewable immediately upon submission. However, some reports may be sent to

the Report Queue depending upon the volume of data produced on the report, in addition to the

time it takes for the report to generate. Reports in the Report Queue are available for 10 calendar
days. An email is sent upon report availability.

To view custom-generated reports:

0 From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O From the drop-down menu, select Reports

O Click Report Queue

Data Collection

Manage My Data | Tools and Information
Search Policies
Add

Take Out Credit Generate Policy Risk ID
Report Queue

ort iew Policy data, enter search criteria and Click 'Search’.

Policy Number | | Carrier Code | Al My Carriers A

Policy Effective
w10 T IR —
1 1 Date/Range @ iz
Insured Name | Enter 5 or more characters for Search Ahead ~ Policy Data Grade | All Data Grades -
Clear Search

A new browser will open for the Reports feature listing any reports in your queue.
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Submission Tracking

The Submission Tracking option allows you to search for policy submission(s) based on a date
range and retrieve information about each submission.

To search for this data:

O From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O Select Submission Tracking

P

Manage My Data | Tesls and Information
Search Policles

Add
Processing Gueue
Reports .
Submission Tracking Submission Summary
Take Out Creds Data
- P Wumber of Dutstanding Policy Edits Number of Outstanding Policy Rejec
1005 T Data Grade 7 {1FOC Criteal Error) 36,108 Data Grade 0 [Entire Transaction Rejact) 177)
A ——— |Data Grade & (POC Error) iz Datta Grade 8 (Single Record Reject) &0
|
A ——— Latest 5 NCCI-Generated Policy/ POC Reports
20—
wl Report Name Get Report Report Generated Date/ Time
wn M Palicy Submission Results Report f 11/3/2014 7:30:22 AM
b Policy Submission Results Repert % 11/3/2014 §:52:41 AM
— byl Lesigned Risk Binder Number Report Eil 11/1/2014 5:14:55 &M
e 41 O Honthly Gutstanding ance Report E] 11/1/2014 4:12:42 AM
Policy Dally Submisslon Results Report ) 11172004 3:22:47 AM
Show Assioned Risk Data
Latest 5 Podicy POC Circubars
System Alerts and Inlormation
‘Thiere are no alerts ak this time, Title Number
AOPOLS-TEST-01
KAPOC-TEST-01
Latest Enhancements | 10/05/2011 K POC-KY-2011.01
Welcome to the Policy Data Collection todl. EEETE dra0eGenice-HCC ilehalfefiheir USDOLCoverage FOLS-2011-01 |
09022013 Hyryland ertaforgreuTedtoiives gt hRequest FansCongay FY1-POLS-MD-2013.01

For addiional Informaticn: View Release Notes

The following pop-up window appears:
O Input the appropriate search criteria, and click Search

~ Search

To view Submission Tracking data, enter search criteria and click "Search’,

i Type‘AH bmissi A

Received Date/Range | 10/01/2014 | 5 Thru[10/31/2014 |

Submission ID l:l
User ID l:l

File Name ‘

_— o [

A screen appears indicating the submissions that NCCI received for your selected search criteria
(the file names appear in the last column, the Submission File Name column):

3]

Carrin NEET Secaived WEET Processed Submission Recoris evoris e Wasder mecards Header Reconss Subamission  Submission
Groap Date, Time Oate; Time Statues Submitted Processed Rejected Submittedt Processed Type ™ ‘Submission Fabe Name
v Completed " 2 5 ordine 1842178
990 Complated " w 0 1 o™ 1342308 socy_and_13_gaxt
wia Comgietsd 1 : [ 0 o om 1283 pobcy_setest_13.87.0
30390 Compinted f a ' s o om 142608 seiic
9990 Compatnd 1 0 ' o o 1943839 s
0 Comptetsa w n 0 1 om 1342840 st
90 Compiated w 0 1 o 1942801 — sestn et
i Compietnd w 0 o 1 o 12842 pabcy_basic_del_statn_a 0t
] 433937 #m 10172034 3:30:08 B Complutad 1w 0 o ' i om 1943843 e
9990 4333001 M 10172014 3134148 P Completed w w 0 ' 1 o 1943848 pacy_basic_delete_séate_btxt

o[ aase7nn e v v papame o - 138 e b £ pages
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Take-Out Credit

The Take-Out Credit feature allows companies to view their historical take-out credits. NCCI has

developed a take-out program to promote the depopulation of state assigned risk plans. The

program provides insurers with financial incentives to remove employers from the assigned risk

plans by writing those policies voluntarily.

To access Take-Out Credit:

O From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O Select Take Out Credit

-M Toks nd nfrmton
Search Pelicies

el
Pracassing Queus
Reports

Submission Tracking Submission Summary
Take Out Credit Data
i ™ Humber of Qutstanding Policy [dits Humber of Outstanding Pulicy Reje
oo T Data Grade 7 (IPOC Critical Error) 36, 106; Data Grade 9 (Entire Transaction Refect) 177
o —_— a3 Grade & (POL, o) 74 Data Grade B (Single Record Raject) 0
o -
- — Latest 3 WOC-Generaled Policy/ POC Reports
. ' —
- Report Name Get Report Report Generated Date, Tine
wn w14 Pelicy Submission Results Report ) 13/3/2014 7:20:22 &M
) Prior Folicy Submissicn Results Report E3] 11/3/2014 6:52:41 AN
1 0-30 Dy ker o . n W 1/2004 514755 A
) 0.4 Bt Afer #ssigned Risk Binder Number Report A 13/1/2014 5:14:55 AH
e 41 D Manthly g Rapart (5] 13/1/2014 4:12:42 AN
J Folicy Dally Submission Resuits Report £ 11/1/2014 3:32:47 AN
Show Assianed Rlsk Data
Policy/ POC Clrcular
System Alerts and Information
There are o alerts at this time. S 7™

11/03/2011 TITLE
11/03/2011 111
Latest Enhancements 10/05/2011 Kenty

Walcseme b the Policy Data Caflection tool, INIEE

ANPOLE- TEET.01
JPOC-TEST-01
POC-KY-2011-01

SDCLCoverag: % POLS-2011-01
FY1-POLS-MD-2011-01

For additional information: \iew Belegce Note

The following screen appears:

i/ Take Qut Credit

Take Qut Credit is provided to promate the depopulation of the state assigned risk plans. The goal s to keep as many risks out of the residual market by helping them obtain coverage in the voluntary market,

NCCT has developed a take-out program to promote the depopulation of state assigned risk plans. The program provides insurers with financial incentives to remove employers from the assigned risk plans by writing those
nolicies voluntarly. For more information, refer to NCCI's Basic Manual.

ake Qut Credit is available in this application for the following states: AK, AL, AR, CT, DC, GA, IA, IL, IN, KS, MS, NH, NM, OR, SC, SD, VA, VT and WV,

By selecting CONTINUE you understand and agree to the Terms and Conditions of use of the Take Out Credit System and to the terms of the Disclzimer,

Continue

For more information, refer to NCCl’s Basic Manual.
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Correcting Policy Errors

Data submitted to NCCI goes through the editing process. Policy Submission Results Reports are
created for all policies with errors. The Policy Submission Results Report is housed in Policy
Data Collection via DCA Access® Online under the Reports option. An email is sent when the
reports are available for viewing.

We recommend working the more critical errors (Data Grade 9, 8, 7, and 6) as the first step in the
workflow process. These data grade errors may impact Proof of Coverage reporting.

To search for a rejected policy transaction:

0 From the Policy Data Collection via DCA Access® Online main page, hover over Manage
My Data

O Select Search Policies

Policy Data Collection

Manage My Data | Tools and Information
Saarch Palicies
husd .

Processing Gueue

Reponts
Submission Tracking Submissien Summary
Take Dut Credit Data
r Number of Outstanding Policy Fdits Humber of Outstanding Policy Rej
o —— Data Grade 7 (IFOC Critical Error) 26,10% Data Grade § {Lntire Transaction Reject) 177
L Diata Grade § (POC Error) 75 Data Grade B (Single Record Reject) BZ
e
amr—— Latest 5 HCC-Generated Polkoy/ POC Reports
P E—
= Report Name Get Repart Report Genarated Date) Time
Paiicy Duaily Submission Results Report £ 11/4/2014 2:15:20 AM
Policy Subeission Resulls Report ] 11/3/2014 7:20:22 AM
Policy Submission Results Report ] 11/2/2014 6:52:41 AW
Assigned Risk Binder Number Report ] 11/1/2014 5:14:55 AM
A Honthly Outstanding Mencompliance Report ] 11/1/2014 4:12:42 4
Show Assigned BRIk Data
Systam Alarts and Inlarmation
There are no alerts st this time.
11/03/2011 T XXPOLS-TEST-01
11/02/2011 | HPOC-TEST-01
Latest Enhancements 10/05/7011 K FOC-KT-3011-01
T e o T e 09/26/2011 Policy_ NewTederalMinesaletyandiie M AdCuveraqesenics NCCIAherizedionelon lehlioithelndusirdolepor VSO0 Coverage POLS-2011-01

09/02/2011 Mary! Frl-POLS-MD-2011-01

For additional information: View Kelease Noles

The following screen appears:

Q Input the policy number (e.g., DEPP1001B)

Q Click the drop-down menu for Policy Data Grade and select 9-Reject Transactions
O Click the Search button

@f:) Policy Data Collection

Manage My Data  Tools and Information

= Search

To view Pollcy data, enter search criterla and Click ‘Search’.

Policy Number | DEFPLOOID Carrier Code | AN My Carmars
Palicy Effective
FEIN Risk 10 o i | Thru ir ]
Date/ Range
Insured Name | Enter 5 or more characters for Search Ahead b Policy Data Grade 9-Reject Transactions >
Transaction Code  All Transaction Types bl
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After performing the search, the following screen appears:

= Geardh

Tin view Policy GaLa, enter search criveria and Chck ‘Search
Policy Namber | DEPPLOILE Carrier Codle Al My Carman

Policy EH
FEIN Risk 1D i

g
Date/ Range ot e
Tnsured Kame s Policy Data Grage 5-Reject Trangactions
Transaction Code |4 Transaction Types
Seanh Car Saach
Search Reits B5
Carrier Policy Policy Complianca
alicy Number msured Name Code  Wranch Code Workisg Status  Policy Status  Effective Date Risk 1D FEIN Data Grade Man Type Coverage Notice/Binder Noa-Complance Transaciion Code
' q DEPPIDOIE  PDC POLICY w9 ] LT o7 v N o
(ot | DEFPIONIE 9 m ounz/1s A L] o

To view the errors associated with this policy, click the expand arrows next to each row. There
are two rows in this example:

Saarch Results

B
Carrine Palicy Palicy Compliance/
Palicy Kumber Insured Mame Code Branch Code  Working Status  Policy Status [ Nective Date Risk 10 N Data Grade  Plan Type  Coverage Ran
- Policy 1 dits.
Data Grade Rocord Typa Tiwkd Hame it Number At Message Reported Value Delaulted Valun
e o POLICY TRANSACTION COO0 0150-06 DUPLICATE TRANSACTIONS [
Policy Tdits
Data Grade Rocord Typs Tiwkd Hame it Number At Message Heported Valun Dafaulted valun
o o C/RN TRANSACTION 1D COOE 0026-07 CANCELLING & POLECY THAT 15 ALREADY CANCILLED

Note: This information matches the information on your Policy Reject and Error Report.

To correct the error on the top row, click the Record Type link 00.

Search Results

]
Carrier Policy Policy Compliance/

Policy Number Insured Name Code  Branch Code Working Status Policy Status = Effective Date Risk ID FEIN Data Grade Plan Type Coverage Notice/Binder Non-Compliance Transaction Code

14 7| 7| V) Vv L 4 7 v 4 7 v v V)

4 \mj ﬂ DEPP1001B PDC POLICY 99990 000 01/01/15 051753456 9 v N 0L

/) Policy Edits
Data Grade Record Type Field Name Edit Number Edit Message Reported Value Defaulted Value
-@ POLICY TRANSACTION CODE 0159-06 DUPLICATE TRANSACTIONS 0
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The tool takes you directly to the record in error. In this example the following screen appears
(the error determination is that the Transaction Code is incorrect and needs to change from 01 to
14):

O Click the pencil to edit the data

Note: The Transaction Code can only be changed on rejected transactions, not in Production.

Policy Number DUFP1001E Pollcy §ective Date 01/01/1% Carrher Codi,/ Wamn SR000/NCCT N
Primary Name of Insured PO POLICY FEIN 951753456

= Policy Gt View
Sutemst
Header | Sunmary Info Mames and Addresses States and Exposules Endorsemants

Policy Keys | Polbcy Information

Trans Issue Ot Trans Code  Org PolNbe  Orig Pol ENDE  Ovig Carrier Code  Prior Pol Mbe ol Term Typeof Cov Od  Emply Leas Type  Typeof Plan WU/OCIPCd | Multistate ol Header Data Grade

FRTETHE) ne 000000 0000 - n e 1® ne 1.
Hin Min Prem Tatal Estoed Legal Nat of  Txt “Other™ Legal Exp Retro EL Lim Amt-Bod EL Lim Amt-Bod Inj by EL Lim Amt-Bod Inj by AR Binder  Assign AR Governimg Risk Firm.
Prom St At Sad Prom. Insrd Nat of Insrd Hating Cd King Cd Inj/ Acc-Lach Acc Disease Pol Lt Disease-Lach Empl Mbr ot e m m
- T omen 1.100 191,006 L 1w 1w 500,000 300,000 £00,000 000000
Group 1D Rranch Coda Carriar Nama Stroat City State Zip Coda
b o0 MOCI INC 901 FENINSULA CORPORATE CIR. BOCA RATON L 33487
Mame of Produecer Stroet ity State Tip Code.
The following screen appears:
O Update/add information as necessary (change 01 to 14)
O Click the check mark to save the changes
Header /Summary Info Names and Addresses \ States and Exposures \ Endorsements ) \
Policy Keys ) Policy Information
Trans Issue Dt | Trans Code Orig Pol Nbr Orig Pol Eff Dt = Orig Carrier Code Prior Pol Nbr Pol Term | Type of Cov Cd = Emply Leas Type | Type of Plan WU/OCIP Cd | Pol Chng Eff Dt = Pol Chng Exp Dt
V@ [upyn| 14 v @ 000000 . 1 1@ g @ 1 ¢ g ® 9 (o 000000

Notice that the line with the change is now highlighted in yellow (see below).
O Ensure that all corrections have been made before submitting. If no other changes need to be
made to this rejected transaction, click Submit.

Policy Number DEFPI001E Pollcy Effective Date 01/01/15 Carrler Code/Name 53230/NCCT NG
Primary Name of Insured POC POLICY FEIN 951753456
| Policy Edit View
Submit
Haador/Sumniary Iafo | Names and Addresces | States aad Epocures | Endorcaments

Policy Keys Policy Information

Trams Issue Dt Troms Code | OvigPolNbe  Orig PolE Dt Orig Carrier Code  Priar PodNbr  PolTerm  Typeof Covid  EmglyleasType  Typeof Plan  WU/OCIPCA  Multistate Pol  Header Data Grade

vk 1/30/11 “e O L] 19 ue 1 ne i L
Min  MinPrem  Total Estmd  LegalNatol Txt“Other” Legal Exp Retro EL Lim Amt-Bod ELUmAmt-Bod Inby  ELLimAmi-BodImjby AR Binder Assign AR Governing  Risk  Firm
PremSt Ami Std Prem Insrd Hat of Insrd RatingCd  Ring€d  InifAcc-Each Acc Disease-Pol L Disease-Fach Fmpl Nbr Dt State mm
W -27 L100 0L006 o o] ] 500,000 500,000 500,000 000000
Group 10 Branch Code Carrier Hame: Stroet City Stale Tip Code
55990 000 NCCI INC 501 PENINSULS CORPORATE CIR. BOCA RATON [ 33487
Name of Producer Straset City State Zip Code
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The following pop-up window appears:
o Click OK

I Message from webpage REECG_—__—— [ — |

:I Are you sure you would like to Submit this Pelicy?

; mmmp | Ok || Conce

The following message displays:

0 Policy successfully submitted.

As a result of processing your correction/update using the tool, a WCPOLS correction file will be
generated and returned to your Data Transfer via the Internet (DTVI) mailbox.

Be sure to download the correction file within the eight-calendar-day retention period, and update
your source system.

Work any remaining rejects or errors of your Policy Reject and Error Report using the same
process flow.

For additional information regarding rejects or errors on your Policy Reject and Error Report
please refer to the Policy Edit Matrix.
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Policy Edit Matrix

The Policy Edit Matrix is located in the Policy and Proof of Coverage (POC) Reporting
Guidebook at ncci.com. The Policy Edit Matrix provides a more detailed explanation of the
specific edit by record type, data grade, edit number, or update date.

{g -’L-’[[.f POLICY EDIT MATRIX (April 10, 2014 Release)

: . Subm | Effective
Record| Edit Data Error | Data Edit Edit Trans | Media Date Update
Type No. Field Code | Grade Message Description Code | Type of Edit Date Changes
00 | 0459.03 |Transaction | 0032 4 eRlalDDATs Thepolicy Policy Mumbar CarderCods | 0305 B 24404701 | 01/29/13 |Edit deactivated.
forthe submittect isoa NCCL 40144 0923110 |Specifisdthe Transaction
Ejtharthe Cariar Coda Palicy Numbaer HE
andlor Policy Effactive Datewas changed 02/25/10 |R & RecordTyun.
£ ¥e
-
230204 |This-adithas bean
modifiedto operataon
0401 |Remaved notathat
sxplained how the adit
waspeformad pdorta
e
00 [ 0159-04 (Transaction | 0040 9 [CORRESPONDING |The Transaction Code is 15 and the policy 15 B 11/01/02 | 02/25/10 |Adjusted the name ofthe
Code POLICY NOT is not on the database or within the same data field
FOUND OM THE submission. The state premium record with
DATABASE the add/delete indicator is 'blank’ or ‘D" and Edit addedto address
the state code is not one of the following Transaction Code 15asa
CA (04), NJ (29), PA (37), DE (07), MI (21) policy establishing
MN (22), W1 {48), NC (32), MA (20). transaction
00 [ 0159-05 |Transaction | 2514 9 |[CORRESPONDING |The policy or Coverage Notice Binder for | 03, 05 B 03/11/14 |Updated the Edit
Code POLICY OR the submitted endorsement or HE Message and Edit
COVERAGE cancellation/reinstatement must be on Description to include
NOTICE BINDER  [NCCI's database and the policy or Coverage Motice Binder.
NOT FOUND ON Coverage Notice Binder is not within the
THE DATABASE same file 02/25/10 |Adjusted the name ofthe
data field.
00 [ 0159-06 (Transaction | 0038 9 [DUPLICATE An initial policy transaction (Mew Business, | 01, 02, B 02/25/10 |Adjusted the name ofthe
Code TRANSACTIONS Renewal or Annual Rerate Endorsement) 04 data field.
has been submitted for a policy that is
already on NCCI's database.

For example, the Policy Edit Matrix describes Edit Number 0159-06, Error Code 0038, as
“Duplicate Transactions.” The Policy Edit Matrix further describes the edit as “An initial policy
transaction (New Business, Renewal or Annual Rerate Endorsement) has been submitted for a
policy that is already on NCClI's database.”

00 0159-06 [Transaction | 0038 9 |DUPLICATE An initial policy transaction (New Business, | 01, 02, B 02/25/10 |Adjusted the name ofthe
Code TRANSACTIONS Renewal or Annual Rerate Endorsement) 04 data field.

has been submitted for a policy that is
already on NCClI's database
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Add a Proof of Coverage Notice/Binder

To add a new Proof of Coverage Notice/Binder, from the Policy Data Collection via DCA
Access® Online main page:

O Hover over the Manage My Data tab

O Select Add

O Click Add a Coverage Notice/Binder

"';"f{'-—’-- Policy Data Collection

DCA Access® Online

Manage My Data Tools and Information

Search Policies

‘ Add > Add a Policy

Processing Queue Add a Coverage MNotice/Binder “
Reports 3

Submission Tracking Su
Take Out Credit Data -

The following screen appears:

O Enter Policy Number, Coverage Provider ID (Carrier Code), Policy Effective Date, and Policy

Expiration Date
O Click Save

N@ Policy Data Collection

DCA Access® Online

Manage My Data Tools and Information

Coverage Notice Binder

Policy Number Policy Effective Date Carrier Code/Name /
Primary Name of Insured FEIN

| ~| Policy Edit View

Submit

Policy Keys

Please note that Coverage Notice/Binder is not available for HAWAIL, IDAHO and MAIME as these states do not accept them.
Policy Number | KLEA111114

Carrier Code | 99990 -
Policy Effective Date (mm/dd/yy) | 11/11/14

Policy Expiration Date (mm/dd/yy) | 11/11/15

Note: The Coverage Notice/Binder option is not accepted in Hawaii, Idaho, and Maine.
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The following screen appears:
O Click the pencil for the top grid row and enter the Policy Information

P This Covarage Notice/Rinder Is in the pracess of baing Addad, it must ba submitted within lour days from the initial add date or it will be delated,

Coverage Notice Binder

Policy Number KLEA111114 Policy Effective Date 11/11/14 Carrier Code/Name 99990/ NCCL INC

Frimary Name of Insured

= Policy Tt View

Subwmit |
Header/Summary Info Kames and Addresses States and Exposurts Endorsements
Pelicy Keys Policy Informaticn
I Trams lsswe D Prior Pol Nbr Emply Leas Type Type of Plan WU/ OCIP Cd
Legal Nat of Tnsrd Assign Ot
Branch Code
Nama of Producer Streat City State Zip Code
O Click the check mark to save your policy information
Header/Summary Info ' Names and Addresses States and Exposures Endorsements
‘ Policy Keys  Policy Information
Trans Issue Dt Prior Pol Nbr Emply Leas Type Type of Plan WU/ 0CIP Cd

v @ 11J11/14 1 g¢ oY o «|@
a Click the pencil for each grid row and enter the Policy Information
O Click the check mark to save your policy information
Once the information has been saved, the following message appears:

- & coverage i it lion has been fully saved.
This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.
Coverage Notice Binder
Policy Msmber KLEA111114 Policy Lifective Date 11/11/14 Carrier Code,/Natme S9550/NCCL INC
Primary Name of Insured FEIN
~| Policy ESE View
Header/Summary Info Hames and Addresses States and Exposures Endorsements
Policy Kevs Policy Information
Trans Tssisa D Price Pal Nbe Fmply Laas Typa Typa of Plan WL OCIP Cd
11411714 149 e 29
Legal Nat of Tnsrd Asshgn Dt
oz @
Branch Code
! Hame of Producer Street City State Zip Code
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To add a name to the policy:
O Click the Names and Addresses tab

Note: The screen defaults to the Names tab
O Click Add a Name

P This Coverage Notice/ Rinder is in the process of being Added, it must be submitted within four days from the initial add date or it will be delated.

Mo Rame records reported for this Coverage Notice/ Binder.

Coverage Notice Binder

Policy Namber KLEAZ1ELLA Podicy Effective Date 11/21/14

Carrier Code/Name 99990/NCCT INC
Primary Mame of Insured

N
= Pulicy Edit View

Sekma

-Mmm.m e
Mames Addresses Linking

P Link Cont Seq He Link
ame of Insured M Stdin FEIN

Counter 10 Nm Type Cd Legal Mat of Lntity FLO/ Client Cd

The following screen appears:
Q Enter insured name information
Q Click the check mark to save the name information

Header/Summary Info Names, and Addiresses States and Exposures Endorsements

Wames | Addresses | Linking

Wen Link Cont Seq Nm Link
Name: of Tnsresd Nm Sitdzn FEIN m ™ Counter T0 Nm Type Cd Legal Nal of Entity PEQ)Client €d
- @] [ Blue Fountain valley - 154753654 001 001 00 L - it =®

10

Once the name information has been saved, the following message appears:

&P Coverage Notice/Binder information has been successfully saved.
This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional names. The added names appear on the
screen and are highlighted in yellow.

B Wm Link Cont Seq Nm Link
Namse of Inssred Nm Stdzn FEIN i Wb Counter ID Nm Type Cd Legal Mat of Entity PEO/Clhent Cd
i | " DLUE POUNTAIN VALLEY L] 139753654 203 003 o L we
= ; = = = - e
To add a State Unemployment Number to a name:
O Click the expansion arrow next to the name grid row
O Click the State Unemployment Numbers tab
S petapens N Link: Cont Seq Wm Link
a Name of Insured Wm Stdrn FLIN o N Counter 10 Nm Type Cd Legal Nat of Entity PEOS Clisat Cd
» | BLUE FOUNTAIN VALLEY L] 155733654 001 001 [ 1 e
-, T F — = = = 5 0
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The following screen appears:
O Click Add New Unemployment Number

faianss N Link Cont Seq Nm Link

o : Rame of Insured Wm Stdan FEIN m Nibr Counter 1D M Type Cd Legal Nat of Entity PEO/ Client Cd

13 I BLUE FOUNTAIN VALLEY N 150753654 001 001 [ 19 we

- 1 A YELLOW LINE ROAD Ll 157489578 002 001 00 1w 0%

s tame Details State Unemployment Numbers
L ARE—
State Code Unemployment Nbr
The following screen appears:
O Enter state unemployment information
O Click the check mark to save State Unemployment Number Information
— N Link Cont Seq Hm Link

a : Name of Insured Nm Stdrn FEIN 111 Nbr Counter ID Nm Type Cd Ligal Nat of Entity PEO/ Clieat Cd
I3 | BLUE FOUNTAIN VALLEY L} 135733654 001 001 [ 1 ne
4 | 4 YELLOW LINE ROAD L} 157489578 ooz 001 [ 19 ne

Edits Name Detads State Unemployment Mumbers

State Code Unemployment Nbe
v @ RI-38 = 25aB7sETIsty
femgplayment Number records exdst.

Once the state unemployment number information has been saved, the following message
appears:

&P coverage Notice/Binder information has bean successfully saved.

This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional state unemployment numbers. The added
state unemployment numbers appear on the screen and are highlighted in yellow.

Header/Summary Info | Wames and Addresses  States and Exposes

4 244 2 Name
Name of Insured Hm Stdin FEIN m‘lll:". :-l‘l:“ (:“n:::n m Type Cd Legal Nat of Entity PLO/ Cliemt Cd
! BAUE FOUNTAIN VALLEY L] 139753654 o o L 1 1w
II = N‘M:El:i:\“l.lﬁk::?-lhlwm.“. = L3 157489578 002 001 ] 1 10
+ Add New Unerglcyment Neumber
Unemployment Hbr
25487879510
To add an address to the policy:
O Click the Names and Addresses tab
O Click the Addresses tab
O Click Add an Address
AP This Coverar g Wotice/ Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deluted.
Coverage Notice Binder
[P N“':.k,: :‘:‘z:::\.EAiII:H Policy Effective Date 11/11/14 CHI'I'RICMEEN:'T: DOFRNCCT INC
Zip Code Stale Code Link Address Standandization Rame Link Tdemifier Mame Link Counter Identifier Address Type Code
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The following screen appears:
Q Enter insured address information
O Click the check mark to save Address Information

Header/ Summary Info Names and Addresses | States and Exposures Endorsements

Hames | Addresses  Linking

Mame Link.
state Code Name Link Counter Address Type Address Phone Humber of  Number of Industry

o Streel City State Zip Code Link. Identifier Identifier Code Structure Code Insured Employess. Code
- o & 5 waterview road providence RI-3 = 15478 = 001 00 1 =|* = 3 811183

Once the address information has been saved, the following message appears:

Q Coverage Notice/Binder information has been successfully saved.
This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional addresses. The added addresses appear on
the screen and are highlighted in yellow.

Header/Summary Indo | Mames and Addresses | States and Exposures Erdorsements

tames Addresses Link

ing

+ 144 an Address

o Stroat ity State Tip Coda State Code Link Addeess Standardization Nama Link Ideatifier Name Link Couter Identifier Addrass Typa Code
S WATERVIEW NOAD PROVIGENCE R 15878 ¥ o o e
O | " 75 SMADY LANE DRIVE NOWPORT " fren " oot % 2%

To add state information:
a Click the State and Exposures tab

Note: The screen defaults to state information
O Click Add a State

" This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

No State records reported for this Coverage Notice/Binder.

Coverage Notice Binder

Policy Number KLEA111114 Policy Effective Date 11/11/14 Carrier Code/Name 99990/NCCI INC
Primary Name of Insured FEIN

| ~ | Policy Edit View

|‘ Header/Summary Info Names: States and Exposures | Endorsements |,

+ Add a State

(State) Carrier Est State Std Reason St
(+] State Code Prem Tot Add Pol
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Follow the same steps listed above to add additional states. The added state(s) appears on the
screen and is highlighted in yellow.

|' Header/Summary Info \:'-.__ Names and Addresses | States and Exposures :. Endorsements
+ Add a State
B State (state) Carrier Code Est State Std Prem Tot Reason 5t Add Pol
= F
y [0 . RI-38 00000 $51,000 0w

To add exposure information:
a Click the expansion arrow next to the state grid row
O Click the Exposures tab

|' Header/Summary Info \:'-.__ Mames and Addresses ) States and Exposures :. Endorsements
+ Add a State
[+ State (state) Carrier Code @ Est State Std Prem Tot | Reason 5t Add Pol

i 7
“ . RI-38 00000 $51,000 0 @

S L S —

Data Edit Reported Defaulted
Grade @ Field Name Number Edit Message Value Value

Mo Edits Exist.

The following screen appears:
O Click Add an Exposure

Header/Summary Info \:'-.__ Mames and Addresses ] States and Exposures :_ Endorsements

=+ Add a State

] State (State) Carrier Code Est State Std Prem Tot Reason St Add Pol
e *»

4 | T y RI-38 Q0000 $51,000 0 W

|' State Edits = Exposures

=+ Add an Exposure

| State Class Cd Est Exp
Mo Exposure records exist for this state.
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The following screen appears:
O Enter exposure information
O Click the check mark to save exposure information

|' Header/Summary Info \:'-.__ Mames and Addresses ) States and Exposures :_ Endorsements

= Add a State
B State (state) Carrier Code Est State 5td Prem Tot Reason St Add Pol
4 [0 7 Ri-3s 00000 451,000 0w

|' State Edits = Exposures

State Class Cd Est Exp

[+ |
-v’ ) RI-38 8742 189500 =

MNo Exposure records exist for this state.

Once the exposure information has been saved, the following message appears:

& Coverage Notice/Binder information has been successfully saved.
This Coverage Notice/Binder is in the process of being Added, it must be submitted within four days from the initial add date or it will be deleted.

Follow the same steps listed above to add additional exposure records. The added exposure(s)
appears on the screen and is highlighted in yellow.

|' Header/Summary Info \:'-.,_ Names and Addresses | States and Exposures :. Endorsements

+ Add a State

¥ State (State) Carrier Code Est State Std Prem Tot Reason St Add Pol
A | -T . : RI-38 Qo000 $51,000 T
|' State Edits = Exposures
=+ Add an Exposure
[+ State Class Cd Est Exp
i B4 RI-38 8742 @ $ 189,500
I 4 RI-38 8810 W § 75,000
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If there are no endorsements to be entered, click the Submit button located in the middle of the
screen above the Names and Addresses tab:

— | Suonit |

|' Header/Summary Info \f Mames and Addresses ) States and Exposures -'_ Endorsements
= Add a State
B8 State (State) Carrier Code Est State Std Prem Tot Reason St Add Pol
- rJ
] ﬁ wa RI-38 Qo0ao $51,000 0 @

|' State Edits = Exposures

= Add an Exposure

B State Class Cd Est Exp
- rF
i/ RI-38 8742 @ $ 189,500
T 4 RI-38 8810 @ § 75,000

The following message appears asking for confirmation:
O Click OK

Message from webpage Lﬂj

I Are you sure you would like to Submit this Coverage Notice/Binder?

— 0] [ o

The following message appears:

0 Coverage Notice/Binder successfully submitted.
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Notes
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