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Fundamentals of Policy 
Reporting

Presented by:
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Objectives

Provide you with the fundamental requirements of 
policy transactions and record submissions, and 
assist you in navigating the Policy and POC 
Reporting Guidebook and other available 
resources for reporting your Policy data. 

Objectives
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Overview
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What Is a Policy?

A workers compensation policy is a formal written 
insurance contract between the insured (employer) 
and the insurer (coverage provider).
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What Makes Up a Policy?

Proof of Coverage 
(POC) Notice/Binder

Declaration Page

Schedule Pages

Endorsements

Policy Binder

Workers 
Compensation

Insurance Policy
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Uses of Policy Data

Proof of 
Coverage 
Service

Monitors 
Expected/ 

Overdue Unit 
Reports

Distribution of 
Experience 

Rating

Federal 
Coverage 
Service

Administration 
of Assigned 
Risk Pools

Actuarial 
Analysis
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When Is Data Due?

30
Days

Policy Transaction Submission Dates

New, Renewal, Annual 
Rerate

From Policy Effective 
Date

Endorsements/Changes 
(after policy inception)

From Issuance Date

Cancellations
Prior to Cancellation 

Effective Date

Reinstatements
From Reinstatement 

Effective Date

Nonrenewals
Prior to Nonrenewal 

Effective Date

Unless State 
POC 

Requirements 
Are More 
Stringent
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Underwriting Manuals

Rules approved by state 
insurance regulators

Historical Record of Classification 
and Statistical Codes

Rules for development of loss 
experience for individual risks

Rules for endorsements—filing, 
numbering system, changes
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Data Manuals

Guidelines for submitting test 
and production files 

Rules and guidelines for reporting 
accurate and timely Policy data 

Rules and requirements for 
reporting Unit Statistical data 
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Policy and POC Reporting Guidebook

TABLE OF CONTENTS
Part 1—Guidebook Overview
Part 2—General Reporting Requirements
Part 3—Electronic Policy Reporting
Part 4—Data Element Requirements by 

Record & Transaction
Part 5—Additional Electronic Reporting 

Requirements
Part 6—Name & Address Reporting 

Requirements
Part 7—PEO Employee Leasing Policies
Part 8—Assigned Risk Policies
Part 9—Unit Report Control (URC) Program
Part 10—Proof of Coverage (POC)
Part 11—Federal Coverage Service
Part 12—Editing and Data Quality
Part 13—Policy Edit Matrices
Part 14—Policy Data Dictionary
Part 15—Hard Copy Policy Reporting
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Guides
Data Reports Guide

POC State Guide

www.ncci.com/NCCIMain/DataReporting/Reports

www.ncci.com/nccimain/DataReporting/GuidesGuidelines/Pages/pocguide
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POC State Guide
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Circulars, FYI Plus, Web Articles

https://www.ncci.com/NCCIMain/DataReporting/PolicyPOCData

https://www.ncci.com/onlinecirculars/navigator.aspx
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Circular Numbers

POLS - 2015 - 00

• POLS—Policy Specific Reporting
• POC—Proof of Coverage Specific Reporting

Prefix

Year 
Issued

Sequential 
Number
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Circular Numbers

• POLS—Policy Specific Reporting
• POC—Proof of Coverage Specific Reporting

Prefix

POLS - FL - 2015 - 00

State 
Specific 

Information
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Circular Numbers

FYI - POLS - FL - 2015 - 00

• POLS—Policy Specific Reporting
• POC—Proof of Coverage Specific Reporting

Informational
Same Format
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Tools on ncci.com
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Other Resources

NCCI Data Reporting Education
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Other Resources
WCIO Link
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Customer Service Center

Customer Service Center
NCCI
901 Peninsula Corporate Circle
Boca Raton, FL 33487-1362

Mail

Web

Phone

ncci.com

800-NCCI-123
(800-622-4123)

Option 6
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General Reporting 
Requirements
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State Applicability Overview
Data providers must report workers 
compensation and employers liability policy 
data for the following types of states:

NCCI States Independent Bureau States 
(Interstate Experience Rated)

NCCI Plan Administration States

Monopolistic Fund 
States

NCCI POC States
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State Applicability

MTMTMT

NCCI 

Interstate Experience Rated

ND MN
WA

OR ID WY
SD

NV

CA

UT

AZ NM

CO

NE

KS

OK

TX

IA

MO

AR

LA
MS AL GA

FL

SC
NC

WI

IL IN OH PA

NY

ME

KY
TN

WV
VA

VT

NH
MA

RI
CT

NJ

MD

DE
DC

AK

HI

MI

Monopolistic Fund—Reporting Not Required 

Reporting Not Required
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Data Submission Options

Policy Data Collection via 
DCA Access® Online

Hard Copy Submission

Data Transfer via the Internet (DTVI)

Policy Data Entry

26© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Data Elements

Policy Data Elements
• Policy Number Identifier
• Policy Effective Date
• Policy Expiration Date
• Name of Insured
• Address—Street
• Address—City

Examples of Data Elements
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Link Data and Key Fields 

Elements reported consistently 
within each record to link all 
records of a single transaction

A subset of link data reported 
consistently across all 
transactions

Lin
k D

ata

Key Fields
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Policy Link Data and Key Fields 

11111Carrier Code

WC12345Policy Number

3/1/2015Policy Effective 
Date

2/1/2015Transaction 
Issue Date

New (01)Transaction 
Code

Key

Link
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Data Elements to Records

Link Data

Header
Record (01)

Name
Record (02)

Address
Record (03)

Ex
am

pl
es

 o
f 

D
at

a 
El

em
en

ts
Policy Number Identifier
Policy Effective Date

Policy Expiration Date

Name of Insured

Address—Street
Address—City
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Electronic Record Types and Codes

01

Code Record Name Record Description

HeaderHeader Information that applies to the entire 
policy—policy level data
Information that applies to the entire 
policy—policy level data

02 NameName Legal Names(s) of the InsuredLegal Names(s) of the Insured

03 AddressAddress Address data including mailing, location of 
operation, etc.
Address data including mailing, location of 
operation, etc.

04 State PremiumState Premium Premium, loss constant, expense 
constant, & experience mod by state
Premium, loss constant, expense 
constant, & experience mod by state

05 ExposureExposure Reporting of class & stat, rates, estimated 
exposure (payroll), & premium by state
Reporting of class & stat, rates, estimated 
exposure (payroll), & premium by state

07 Endorsement IdentificationEndorsement Identification Standard, advisory, or state-specific 
endorsements attached to the policy
Standard, advisory, or state-specific 
endorsements attached to the policy

08 Cancellation/ 
Reinstatement/Nonrenewal

Cancellation/ 
Reinstatement/Nonrenewal

Report policy level cancellations, 
reinstatements, or nonrenewals
Report policy level cancellations, 
reinstatements, or nonrenewals
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Multiple Records
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Electronic Record Types and Codes
Record Name Record Description

Experience Rating Mod Change 
Endorsement

Experience Rating Mod Change 
Endorsement

Report the Experience Rating Modification 
Factor, Effective Date, & State
Report the Experience Rating Modification 
Factor, Effective Date, & State

Policy Period EndorsementPolicy Period Endorsement Extended-term policies (greater than 1 
year, 16 days & less than 3 years) only
Extended-term policies (greater than 1 
year, 16 days & less than 3 years) only

Contingent Experience Rating 
Mod Factor Endorsement

Contingent Experience Rating 
Mod Factor Endorsement

Contingent Experience Rating Mod Factors 
& the associated mod effective dates
Contingent Experience Rating Mod Factors 
& the associated mod effective dates

Deductible EndorsementDeductible Endorsement Reported for each state with a deductible 
program
Reported for each state with a deductible 
program

Policy Info Page Data Element(s) 
Change Endorsement

Policy Info Page Data Element(s) 
Change Endorsement

Report changes to Policy Information Page 
data elements
Report changes to Policy Information Page 
data elements

Noncompliance/Compliance of 
Policy Terms

Noncompliance/Compliance of 
Policy Terms

Report Noncompliance/Compliance DetailsReport Noncompliance/Compliance Details

Submission ControlSubmission Control Report Total Number of Records 
(Summary)
Report Total Number of Records 
(Summary)

10

Code

13

42

43

87

Z1

99
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Endorsement Identification Record
Record Type Code 07

Identifies all endorsements that apply to a policy.

Includes only the state and 
the Endorsement 

Numbers.

One record will accommodate 
up to 11 endorsements.

Multiple Endorsement Identification 
Records may be reported as 

needed.

Report a State Code of 00 for 
Endorsements that apply to all states.

If a carrier independently files a modified version of NCCI’s standard 
endorsement, both the NCCI standard Endorsement Number and the 

corresponding carrier-filed version are required.
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Guidebook Reference

Data Element Name
Definition
Position
Class 
Bytes
Reporting Format
Code Values
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(N/A: FL, TX)

Data Element Code Values

This code is 
not applicable 
in Florida or 

Texas.
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Records Make Up Transactions

New Policy 
Transaction 
(Code 01)

Header 
(01)

Name 
(02)

Address 
(03)

State 
Premium 

(04)

Exposure 
(05)

Additional 
Applicable 
Records
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Transaction Types and Codes
1 POC Notice/Binder

 Transaction Code 16

2 Originating/Establishing
 Transaction Codes 01, 02, and 04

3 Endorsement
 Transaction Code 03

4 Full Policy Replacements
 Transaction Codes 06, 08, 10, 14, and 15

5 Cancellation/Reinstatement/Nonrenewal
 Transaction Code 05

6 Noncompliance/Compliance
 Transaction Code 17
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Guidebook Reference

Data Elements 
to

Record
to 

Transaction Type
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Summary

New Policy 
Transaction 
(Code 01)

Header 
(01)

Name 
(02)

Address 
(03)

State 
Premium 

(04)

Exposure 
(05)

Additional 
Applicable 
Records

Link Data

Header
Record (01)

Name
Record (02)

Address
Record (03)

Data Elements Records Transactions
Code Values
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Policy Data Reporting Flow
Error Free and 

Non Reject Errors

NCCI Products 
& Services

Proof of 
Coverage 
Service

Monitors 
expected/ 

overdue unit 
reports

Distributi
on of 

Experienc
e Rating

Federal 
Coverage 
Service

Administration 
of Assigned 
Risk Pools

Actuarial 
Analysis
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Electronic Policy 
Reporting
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Transaction Code 16
Proof of Coverage (POC) Notice/Binder

Not a Required Transaction

Report when not all information is 
available for a complete 
establishing transaction

Electronic Reporting Changes: 
Key Fields Change or Policy 

Expiration Date (Transaction 03, 
Record 87)

An originating/establishing 
transaction MUST replace—POC 
Notice must be active and key 

fields must match 

Record 07—WC000308 or 
WC00310 Only

Record 43—WC000603 or 
Jurisdictionally Approved 

Endorsement

Cancellation/Nonrenewals (Transaction Code 05, Record Type Code 08) 
are permitted; however, an originating/establishing transaction 
submitted on a cancelled/nonrenewed binder will be rejected
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Endorsement Numbers

WC000603—Benefits Deductible Endorsement

WC000310—Sole Proprietors, Partners, 
Officers and Others Coverage Endorsement

WC000308—Partners, Officers and Others 
Exclusion Endorsement
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Guidebook Reference
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Modifying Policies

Endorsement 
Transactions

Full Policy 
Replacement 
Transactions

Replaces a policy 
previously reported

Report endorsements 
with specific record 
layouts

1

2
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Specific Endorsements

Record Type 43
Deductible

Record Type 10
Experience Rating Mod Change

Record Type 13
Policy Period

Record Type 87
Policy Information Page Changes

Record Type 42
Contingent Experience Rating Mod Factor

Transaction 03
or any Full 

Policy 
Replacement 
Transaction 

Transaction 03
only
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Record Type Code 43
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Record Type Code 43—Data Elements
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Transaction Code 06

11111Carrier Code

WC12345Policy Number

3/1/2015Policy Effective 
Date

2/1/2015Transaction 
Issue Date

New (01)Transaction 
Code

Key

Link

Full Policy Replacement 
Used to report a Key Field Change
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Example—Transaction Code 06 

Name of Producer
• From: Insurance is Us
• To: Insurance is Our Life

Carrier Code
• From: 12345
• To: 54321

Transaction Code 06

Record Type Code 01 (Link Data/ 
Header Record)

Original Carrier Code 12345

Original Policy Number 
Identifier

WC123123

Original Policy Effective 
Date

1/1/15

Carrier Code 54321

Name of Producer Insurance is Our Life

Example Policy Number: WC123123
Policy Effective Date: 1/1/2015

Key Field
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Record Type Code 87
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Record Type Code 87—Data Elements

Transaction 03
only
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Transaction Codes 08, 10, 14

Full Policy Replacement 

For processing purposes, NCCI does not distinguish 
between these transactions.

08

10

14

Rating Change

Non-Rating Change

Miscellaneous Change
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Transaction Code 15 (Add/Delete 
State)

Full Policy Replacement to Add Georgia

GAFL +
Originating Transaction Full Policy Replacement 

Transaction
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Example—Original Transaction
New Policy

Transaction Code 01

Header (01)
Policy Number: WC199199
Header (01)
Policy Number: WC199199

Name (02)
Name: Sunshine Inc.
Name (02)
Name: Sunshine Inc.

Address (03)
Address: 123 Main St, Boca Raton, FL
Address (03)
Address: 123 Main St, Boca Raton, FL

State Premium (04)
State Code: 09 (FL)
State Add/Delete Code: (BLANK)

State Premium (04)
State Code: 09 (FL)
State Add/Delete Code: (BLANK)

Exposure (05)
State Code: 09
Class Code: 8810

Exposure (05)
State Code: 09
Class Code: 8810
Endorsement Identification (07)
State Code: 09
Endorsement Number: WC000000

Endorsement Identification (07)
State Code: 09
Endorsement Number: WC000000

Ex
am

pl
es

 o
f 

D
at

a 
El

em
en

ts

FL

(New Policy)—
Florida-Only Policy
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Example—Transaction 15—Add State
Replacement Policy
Transaction Code 15

Header Record (01)
Policy Number: WC199199
Header Record (01)
Policy Number: WC199199

Name Record (02)
Name: Sunshine Inc.
Name Record (02)
Name: Sunshine Inc.

Address Record (03)
Address: 123 Main St, Boca Raton, FL
Address Record (03)
Address: 123 Main St, Boca Raton, FL

State Premium (04)
State Code: 09 (FL)
State Add/Delete Code: (BLANK)

State Premium (04)
State Code: 09 (FL)
State Add/Delete Code: (BLANK)

Exposure Record (05)
State Code: 09
Class Code: 8810

Exposure Record (05)
State Code: 09
Class Code: 8810

Endorsement Identification Record (07)
State Code: 09
Endorsement Number: WC000000

Endorsement Identification Record (07)
State Code: 09
Endorsement Number: WC000000

Ex
am

pl
es

: 
R
ec

or
ds

 W
ith

 D
at

a 
El

em
en

ts

Header Record (01)
Policy Number: WC199199
Header Record (01)
Policy Number: WC199199

Name Record (02)
Name: Peaches Inc.
Name Record (02)
Name: Peaches Inc.

Address Record (03)
Address: 321 Pecan Way, Augusta, GA
Address Record (03)
Address: 321 Pecan Way, Augusta, GA

State Premium (04)
State Code: 10 (GA)
State Add/Delete Code: A (Add)

State Premium (04)
State Code: 10 (GA)
State Add/Delete Code: A (Add)

Exposure Record (05)
State Code: 10
Class Code: 8742

Exposure Record (05)
State Code: 10
Class Code: 8742

Endorsement Identification Record (07)
State Code: 10
Endorsement Number: WC990990

Endorsement Identification Record (07)
State Code: 10
Endorsement Number: WC990990

GAFL
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Transaction Code 15

GAWI

Originating Transaction
WI not reported to NCCI

Full Policy Replacement 
Transaction

Wisconsin only policy would not be reported to 
NCCI; when Georgia is added the policy becomes 

an originating transaction.

+
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Replacement Transaction Sequencing

Only one replacement transaction, per policy, with the same 
Transaction Issue Date is allowed in the same electronic file.

Full Policy Replacement
Transaction Code 06

Full Policy Replacement
Transaction Code 08

Full Policy Replacement
Transaction Code 10

Full Policy Replacement
Transaction Code 14

Add/Delete State
Transaction Code 15

New Policy
Transaction Code 01

Renewal Policy
Transaction Code 02

Annual Rerate
Transaction Code 04

Originating:

Add State
Transaction Code 15

Replacement:
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Cancellations/Reinstatements/Nonrenew
als

Nonrenewals are only required in 
continuous coverage states.

Cancellations—Ends policy 
coverage

Reinstatements—Reverses 
cancellation, putting coverage 

back in force

Nonrenewals—Terminates 
coverage as of Policy Expiration 

Date

Transaction 05
Record Type 08
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Cancellation Types
Cancellations may occur at different points within the 
policy term.

Flat

Pro 
Rata

Short 
Rate

Terminates coverage as of Policy 
Effective Date—No coverage

Terminates coverage within the 
policy term with no financial 
penalty to insured

Terminates coverage within the 
policy term with financial penalty 
to insured
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Guidebook Reference

Note: For this 
record, we apply 
changes at the 
policy level, not 
the state level.
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Guidebook Reference
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Multiple Cancellations/Reinstatements
Multiple cancellations and reinstatements can be 
processed within the same electronic submission file.

Example:
New Policy Cancellation Reinstatement

Pol Eff Date: 1/1/15
Issue Date: 1/9/15

CX Eff Date: 1/1/15
Issue Date: 1/10/15
Sequence #: 00

RS Eff Date: 1/1/15
Issue Date: 1/10/15
Sequence #: 01

Record 08:
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Transaction Sequencing

New Policy
Transaction Code 01

Renewal Policy
Transaction Code 02

Annual Rerate
Transaction Code 04

Originating:

Add State
Transaction Code 15

If a change, cancellation, 
reinstatement, or 

nonrenewal is reported prior 
to an originating transaction, 

that transaction will be 
rejected.
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Transaction Sequencing

Cancellation
Transaction Code 05

Reinstatement
Transaction Code 05

Nonrenewal
Transaction Code 05

Nonrenewal
Transaction Code 05
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NCCI Services
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Proof of Coverage Service

POC
DATA

POLICY
DATA

• IAIABC

• NCCI Daily

NCCICarriers

State Regulators

Monday–
Friday

37 States and
Washington, D.C.
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POC Service States

MTMTMT

POC Service Provided

OR ID
SD

NV
UT

AZ NM

CO

NE

KS

OK

TX

IA

MO

AR

LA
MS AL GA

FL

SC

IL IN

NY

ME

KY
TN

WV
VA

VT

NH

RI
CT

MD

DC

AK

HI
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POC Tools

Carriers

Proof of 
Coverage 
Inquiry

Policy Data Collection via 
DCA Access® Online

State Regulators
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POC Essentials

1 Name/Address Linking

Policy Data That Passes NCCI Edits May 
NOT Meet POC State Requirements

State Reporting Time Frames Supersede 
NCCI’s

POC Resources Are Available

2

3

4



36

71© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Name and Address Linking Data 
Elements

Name Link Identifier
Identifies one name or 
a group of names, 
which links the name 
to the corresponding 
address

Continuation Sequence 
Number
Identifies each name of 
an employer when there 
are two or more Name 
records for one employer

Reporting Notes:
1. Each distinct name is assigned a new Name Link Identifier
2. Each location that belongs to a name should be linked using 

that Name Link Identifier 
3. The primary name on the policy must always be reported as 

Name Link Identifier 001 and Continuation Sequence 
Number 001
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Name and Address Linking

Name Link IdentifierName Link Identifier

Continuation Sequence NumberContinuation Sequence Number

Insured
Names

Insured
Locations
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Name and Address Linking Example

Vista Park Productions, Inc.

123 Beach Street 
Boca Raton, FL

22 Palm Street 
Miami, FL

1 Name—2 Locations
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Name & Address Linking Reporting

Continuation 
Sequence Number

Name Link 
Identifier

001

123 Beach Street, Boca Raton

Name

Vista Park Productions, Inc

FL

001

Address
Name Link 
Identifier State

001

001 22 Palm Street, Miami FL
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Name and Address Linking Exercise

Striking Cobra Builders

76 Band Avenue
Steeltown, MS

Vista Park Productions, Inc.

123 Beach Street 
Boca Raton, FL

22 Palm Street 
Miami, FL
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Name & Address Linking Reporting

Continuation 
Sequence Number

Name Link 
Identifier

001

123 Beach Street, Boca Raton

Name

Vista Park Productions, Inc

FL

001

Address
Name Link 
Identifier State

001

001 22 Palm Street, Miami FL

Striking Cobra Builders

76 Band Avenue, Steeltown MS
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What Goes to the States?

123 Beach Street, Boca Raton, FL

Name

Vista Park Productions Inc

Address

22 Palm Street, Miami, FL

Striking Cobra Builders 76 Band Avenue, Steeltown, MS

State

FL

MS

Vista Park Productions Inc
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Guidebook Reference

• Name and Address 
Reporting

• Standardization 
Rules
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Federal Coverage Service

US Longshore & Harbor 
Workers Compensation Act 

Coverage

Federal Mine Safety and 
Health Act Coverage
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Federal Coverage Service—Criteria

1 Transactions—New, Renewal, Replacement, 
Cancellation, or Reinstatement

State Premium Record—At least one NCCI 
state

Endorsement Identification Record—
Appropriate federal form

Exposure Record—Federal Class Code or 
appropriate Exposure Act/Coverage Code

2

3

4
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Editing and Data 
Quality
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Why Do We Edit Data?

Policy data is the cornerstone for 
NCCI’s products & services.

Uses of Policy Data

Proof of 
Coverage 
Service

Monitors 
Expected/ 

Overdue Unit 
Reports

Distribution of 
Experience 

Rating

Federal 
Coverage 
Service

Administration 
of Assigned 
Risk Pools

Actuarial 
Analysis
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Editing Process

Error Free and 
Non Reject Errors

All Policy data goes through the editing process.

Carriers are required to review edit results 
and take corrective action.

NCCI Products 
& Services

Proof of 
Coverage 
Service

Monitors 
expected/ 

overdue unit 
reports

Distributi
on of 

Experienc
e Rating

Federal 
Coverage 
Service

Administration 
of Assigned 
Risk Pools

Actuarial 
Analysis
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Edit Number

Unique Six-Digit Identifier

0156-01

Data Element 
Number

Sequence 
Number

0156 = Policy 
Number 01 = First Edit Associated 

With Policy Number
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Edit Types

Field

Logical

Relational

Ensures value in each field is 
acceptable according to 
submission guidelines

Verifies that the data is 
reasonable in relation to one or 

more other fields

Compares the data in a specific 
field with another field contained 
in the same submission and/or 

data previously received
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Policy Data Grades

One of Six 
Data Grades

9 8 7

6 4 3
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Policy Data Grade Descriptions

Data Grade Type Description

9
8
7

Transaction 
Reject

Entire transaction rejected. 
Must be corrected within 90 

days.

Record 
Reject

Record rejected. Must be 
corrected within 8 days.

POC Critical 
Error

Policy includes data for a POC 
state not in compliance. 

Data may not be sent to state.
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3
4
6

Policy Data Grade Descriptions

Data Grade Type Description

POC
Error

Policy includes data for a POC 
state not in compliance. Data 

sent to state.

Priority 
Error

Data is in error. Data has been 
captured on NCCI’s database as 

submitted.

Default 
Error

A default value has been 
applied prior to processing.
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Guidebook Reference
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Policy Edit Message and Description

Data Grade

Edit Number & 
Data Field
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Guidebook Reference
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Guidebook Reference
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What Are Policy Reports?

Status of 
Policy 

Submissions

Status of 
Policy 

Submissions

Results of 
Policy Editing 

Process

Results of 
Policy Editing 

Process
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Data Reports Guide

ncci.com
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Data Reports Guide
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Two Types of Reports
NCCI Generated

Custom Reports

Frequency—Upon Submission
• Policy Submission Results 
• Policy Certification Submission 

Results
• Policy Pre-Edit Service Submission 

Results

• Policy Reject and Error • Policy Risk ID

Frequency—Monthly
• Policy Monthly Outstanding Data 

Grade 7
• Assigned Risk Binder Number
• Monthly Outstanding Noncompliance

Frequency—Daily
• Policy Daily Submission Results
• Noncompliance/Compliance Reject 



49

97© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Where to Find Reports
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Where to Find Reports

NCCI-Generated 
Reports

Custom Reports
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Policy Report Retention Schedule

Upon 
Submission

Daily

Monthly

Custom 
Reports

3 Months

3 Months

6 Months

10 Calendar Days
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Policy Reports
NCCI-Generated

Custom Reports

Frequency—Upon Submission
• Policy Submission Results 
• Policy Certification Submission 

Results
• Policy Pre-Edit Service Submission 

Results

• Policy Reject and Error • Policy Risk ID

Frequency—Monthly
• Policy Monthly Outstanding Data 

Grade 7
• Assigned Risk Binder Number
• Monthly Outstanding Noncompliance

Frequency—Daily
• Policy Daily Submission Results
• Noncompliance/Compliance Reject 
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Accessing NCCI-Generated Reports
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Accessing NCCI-Generated Reports
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Accessing NCCI-Generated Reports

Prefilled
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Accessing NCCI-Generated Reports

Submission ID or 
Date Range
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Accessing NCCI-Generated Reports
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Policy Submission Results—Summary
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Policy Submission Results—Detail
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Policy Reject and Error—Custom Report
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Policy Reject and Error—Custom Report
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Policy Reject and Error—Sample

Same information as NCCI-Generated—Allows you to 
customize the details
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Policy Edit Matrix
On Report
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Policy Edit Matrix
Additional Information
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What Is DQIP?
Data Quality Incentive Program

Programs are designed to:
• Improve Data Availability (includes timeliness and quality)
• Address Regulatory Exceptions
• Align Assessments With Reporting Behaviors

Applies to:
• Policy, Unit, and DCI Data
• Targets Reporting Exceptions

Credit Debit
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DQIP—Applicability

MTMTMT

DQIP Applicability

OR ID
SD

NV
UT

AZ NM

CO

NE

KS

OK

TX

IA

MO

AR

LA
MS AL GA

FL

SC

IL IN

WI*
ME

KY
TN

WV
VA

VT

NH

RI
CT

MD

DC

AK

HI

NC*

*DQIP only applies to interstate policies for NC and WI
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DQIP Reference
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DQIP Reference
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Recommended 
Workflow
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Recommended Workflow

Create Policy 
Transaction

Review 
Reports—

Take Action
Prepare Files

Error Free and 
Non Reject Errors

Policy
Pre-Edit 
Service

Submit Policy 
Transaction

NCCI Products & 
Services

Proof of 
Coverage 
Service

Monitors 
expected/ 

overdue unit 
reports

Distribution 
of 

Experience 
Rating

Federal 
Coverage 
Service

Administration 
of Assigned 
Risk Pools

Actuarial 
Analysis
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Electronic File Naming Conventions

Policy Production 
Data File POLICY*.TXT

Policy Certification 
Test Data File POLICY*.TST

Policy Pre-Edit File PREPOL*.TXT

Naming conventions are not case sensitive and allow for up to 
30 characters in the name (*).
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Additional Electronic 
Policy Reporting 
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1 Three-Year Variable-Rate Policy
 A policy issued for a period of three years—rate 

may vary.

2 Three-Year Fixed-Rate Policy
 A policy with rates that are in effect as of Policy 

Effective Date and remain in effect until terminated.

3 Noncompliance and Compliance of Policy Terms 
and Conditions
 Undisputed Premium Obligation and Noncompliance 

data refers to information regarding an insured that 
has been cancelled due to noncompliance with the 
terms and conditions of the Work Compensation 
Insurance Plan.

Additional Reporting
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Guidebook Reference
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Recent and Upcoming 
Policy Changes
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2014 Policy Changes

Policy Data 
Collection 

ToolData 
Manager 

Dashboard

POC/Notice 
Binder 

(Trans 16)

Policy/POC 
Reporting 
Guidebook

Sunset of 
POC Notice 

Entry

Webinars on 
Demand

Policy
Pre-Edit 
Service
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Upcoming Changes

2015–2016
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Questions
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