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Objectives

Provide you with the fundamental requirements of
policy transactions and record submissions, and
assist you in navigating the Policy and POC
Reporting Guidebook and other available
resources for reporting your Policy data.
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What Is a Policy?

A workers compensation policy is a formal written
insurance contract between the insured (employer)
and the insurer (coverage provider).
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What Makes Up a Policy?

Proof of Coverage
Policy Binder (POC) Notice/Binder

—

Declaration Page

Workers

Compensation — Schedule Pages

Insurance Policy

Endorsements
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Monitors
Expected/
Overdue Unit
Reports

Coverage Experience
Service Rating

Proof of Distribution of ‘

Federal Administration
Coverage of Assigned
Service Risk Pools

Actuarial
Analysis
-
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When |Is Data Due?
Policy Transaction CALENDAR Submission Dates

New, Renewal, Annual From Policy Effective
Rerate Date

Endorsements/Changes
(after policy inception)

From Issuance Date

Prior to Cancellation
Effective Date

Cancellations

From Reinstatement
Effective Date

Reinstatements

Prior to Nonrenewal
Effective Date

Nonrenewals
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Underwriting Manuals

/m:r, Manuals Library Rules approved by state
insurance regulators

Filter By State Historical Table of Contents - Show

4 Underwriting Manuals . . . .
TR Historical Record of Classification

and Statistical Codes

* - Assigned Carrier Performance Standards
* Assigned Risk Supplement 2010 Edfti

| Basic Manual 2001 Edition
*| Class and Stat Code Manual

>[ Experience Rating Plan Manual 2003 Edition].\ Rules for development of loss
experience for individual risks

Forms Manual

New Mexico Assigned Ris|
* Retrospective Rating Plan Manual 2009

* Scopes Manual

Rules for endorsements—filing,
» Servicing Carrier Reference Guide 2010 Edition numbering system changes

+- Data Manuals
- Reference Manuals
» Previous Editions

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Data Manuals

Filter By State  Historical Table of Contents - Show

Idndeiwriting tanoals Guidelines for submitting test
i s and production files

+— DCI Reporting Guidebook 2009 Edition

+{Electronic Transmission User's Guide
+- Financial Call Reporting Guidebook Rules and guidelines for reporting
+ Medical Data Call Reporting Guidebook accurate and timely Policy data

2 [Policy and POC Reporting Guidebook

+- Pool Data Reporting Guidebook RU'ES and requirements for

+{Statistical Plan Manual 2008 Edition |——————"] reporting Unit Statistical data

#- Unit Statistical Reporting Guidebook
b Reference Manuals
¥ Previous Editions
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Policy and POC Reporting Guidebook

TABLE OF CONTENTS
Part 1—Guidebook Overview
Part 2—General Reporting Requirements
Part 3—Electronic Policy Reporting
Part 4—Data Element Requirements by
Record & Transaction
Part 5—Additional Electronic Reporting
Requirements
Part 6—Name & Address Reporting
Requirements
Part 7—PEO Employee Leasing Policies
Part 8—Assigned Risk Policies
Part 9—Unit Report Control (URC) Program
Part 10—Proof of Coverage (POC)
Part 11—Federal Coverage Service
Part 12—Editing and Data Quality
Part 13—Policy Edit Matrices
Part 14—Policy Data Dictionary
Part 15—Hard Copy Policy Reporting

Policy & POC Reporting Guidebook
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Guides
Data Reports Guide

‘ www.ncci.com/NCCIMain/DataReporting/Reports |

NC Data Reports Guide®
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“Proof of Coverage State Guide—Kentucky

Posted Date:

NoreumptanceComghurae et
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L 2014
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Allinformation Is subject to change and dependent on noufication from the state. Please refer to
| appicatie Workers Compensation Statutes or Rules for addibonal informazion,

P

4 | mectpoc servce start oate | sanuary 1. 2008

POC Contact Information

o
Emad: HowariC.Lawsoneky.gov
Wels: hetp:/wonw lbar.ky genworkerscloiens.

How NCCI Provides: POC Data
to State « IAIABC POC 2.1 Format
« proofof

POC State Guide

Data providers: must subme the authonzation form I8 to NECI for

www.ncci.com/nccimain/DataReporting/GuidesGuidelines/Pages/pocguide

It by, G workerscisms/Pages/EDI- POC-
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POC State Guide
Proof of Coverage State Guide—Kentucky

POC Timeliness Reporting Requirements ‘

Transaction Received Date

Kentucky does not recognize NCCI's received date. The received
date is determined by the state's acceptance of the transaction.

— —
< Policies >
— Due within 10 days after the Policy Effective Date. B—

POC Notices may be submitted if the policy will not be issued within
10 days after the Policy Effective Date. This does not eliminate the
need to submit the policy.

The binder will automatically cancel S0 days after the effective date
if a full policy has not been accepted.

Cancellations
Cancellations can be reported up to 75 days prior to the
Cancellation Effective Date. Cancellation of any policy of insurance
will take effect no greater than 10 days prior to receipt of
notification. These requirements do not apply if the employer has

obtained other insurance and the DWC has been previously
notified.

Reinstatements
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Circulars, FYI1 Plus, Web Articles

- _‘ https://www.ncci.com/onlinecirculars/navigator.aspx ‘
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Circular Numbers

POLS|-(2015] —[O¢O]

Sequential
Number

Year
Issued

Prefix

« POLS—Policy Specific Reporting
« POC—Proof of Coverage Specific Reporting

« DR—Data Reporting Instruction for Multiple Data
Types

2015 Data Educational Program
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Circular Numbers

POLS -- 2015 - 00

State
Specific
Information

Prefix

« POLS—Policy Specific Reporting
» POC—Proof of Coverage Specific Reporting

« DR—Data Reporting Instruction for Multiple Data
Types

2015 Data Educational Program
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Circular Numbers

[FYI1)-[POLS - FL - 2015 - 00|

\

Same Format

Informational

« POLS—Policy Specific Reporting
« POC—Proof of Coverage Specific Reporting

2015 Data Educational Program
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Tools on ncci.com
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Other Resources

NCCI Data Reporting Education
Data Reporting Wm f

Policy & Proof of Coverage Data Education
Posted Date: Current

TR koute Sy e 18 ok Ralstad LESg

training opportunities to assist you in reporting timely and accurate ‘ Policy/POC Web Sect
Palcy a4 Proct of Cowerage duta. PEO Dats Report

Lear about the requirements and resources used to report policy data, and how NCCI uses this
o ol Fri o v servloet, oo i Bt amon and ecaiokof Gl kil cka
distribute experience ratings, and fulfill other products and ser

Name and Address Linking—Webinar on Demand
‘This interactive webinar educates you on name and address linking for policy and POC reporting.

Policy Data Collection—Overview—Webinar on Dem:

the basics of the Policy Data Collection in this et ki e s helps o
navigate through the tool and assists you in understanding the overall functionality of Policy Data
Collection.

Policy Data Collection—Overview—Webinar on Demand

Palicy Data Collection—Search and View—Webinar an Bemand
d View module provides you with instructions on using the Policy Data Callection
Learn how to search for policy data, review submission reports, and view linked names and adcr

b - Orvervaee - Wel

e st 1 1 st el Ry o e Ve

Palicy Collection—Adding, Updating, and Correcting Policy Data—Webinar on De

The Adding, Updating, and Correcting Policy Data medule provides you with instructions
ta Collection tocl. L d update policy data, link addres:

Domninnd Presantation

iy s Coteatmneerven T
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Other Resources

WCIO Link I

sy T b o Wt Cmpemnits s g et o o 11
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BATA SPICHICATIONY WANSSL LPATE AOORCH
.
WCIO Informati. Data Specifications Manual
@ WELO SearchPoint The WCIO Workers C Manual is 2 of sev
electronic and hard copy spe:\ll:atinns developed under the direction of the manag
Quick Links o Data Reporting DCOs. The objective of these specifications Is to provide standardized formats for e;
Handbook Information electronically to all DCOs and their members. Standardization eliminat
Circulars oS Insurers to develop a separate system for each DCO.
pplicabilty Char
. A = Data Dicionary WCIO SearchPoint Is an interactive application that features content from the WCIO
Riskworkstation Compensation Data Specifications Manuals, Data Dictionary and Codes Lists all in or
e Bpplication Service = Injury Description Table location. To view the Data Specifications Manual via the new application, select Wi

from the Quick Launch located on the left.
& Poliey snd Sttistcal
Edt Emor Tables NOTE: To open files in a new window, right-click on the link and select "Open in Ny
o Terrorism Codes

Electronic Transmittal Record Specifications (ETR:
 State Code List Workers Compensation Policy Reporting Specifications (WCPOLS!

TYOTRET

& PEO Applicgble Code
Wokere "

TwEST
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Customer Service Center

Phone 800-NCCI-123
(800-622-4123)

“« Option 6

Mail

A\

Customer Service Center
NCCI

901 Peninsula Corporate Circle
Boca Raton, FL 33487-1362

2015 Data Educational Program
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State Applicability Overview

Data providers must report workers
compensation and employers liability policy
data for the following types of states:

[ NEcl-states ] Independent Bureau States
(Interstate Experience Rated)

[NCCI Plan Administration States]

[ NCCI POC States ] Monopolistic Fund
States

2015 Data Educational Program
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Bl Ncal

[ Interstate Experience Rated

] Monopolistic Fund—Reporting Not Required
[ Reporting Not Required

2015 Data Educational Program
'NCL
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Data Submission Options

Data Transfer via the Internet (DTVI)

Policy Data Collection via
DCA Access® Online

Policy Data Entry
Hard Copy Submission

© Copyright 2015 National Council on Compensati inc. Al Rights Reserved.
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Data Elements

o croer e Policy Data Elements
- o =1 . Policy Number Identifier
. * Policy Effective Date

- * Policy Expiration Date
— * Name of Insured

I ___* Address—Street

Insurer: Perfecty Proteciedinsurance Co.

Fleasant FL33436
1. @insured: Vista ParkProduchcns.Inc.

fTng adcress. 123 Man Streel
'Boca Raton,FL 33467
oy toTTlane

5 EmpiojersL ATheime
of our iabilty under Fart Two are:
$_10000 cah accident [ ] Add — t
i P ress—Ci
100000
c any iteahere Hone

. This policy inchudes these endarsements andschedules:

4 7ol Classifcatars
Classificaons Code Prérrium Basis ate Per Estimated
o, Total Estmated s1000f Annual
muneton  Remuneration iwm

Examples of Data Elements

2015 Data Educational Program
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Link Data and Key Fields

Elements reported consistently
within each record to link all
records of a single transaction

A subset of link data reported
consistently across all
transactions

il on Compensation Insurance, Inc. All Rights Reserved.

2015 Data Educational Program
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Policy Link Data and Key Fields

—  —

Carrier Code 11111

Key— Policy Number RASx czs)

Policy Effective 3/1/2015

Link—< Date
Transaction

Issue Date 2/1/2015
Transaction

Code New (01)

2015 Data Educational Program
(xu/
© Copyright 2015 National C . Inc. ed. 4

uncil on Compensation Insurance, Inc. All Rights Reserved.
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Data Elements to Records

rPolicy Number Identifier) Data
o | (Policy Effective Date
5
-
i Policy Expiration Date Record (O
o]
I
N —=<
5 | [ Name of Insured ame
8 Recora (0O
=
5
X Address—Street e
Address—City pecord (O

© Copyright 2015 Nati

2015 Data Educati
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Electronic Record Types and Codes

Information that applies to the entire
01 Header ; !
policy—policy level data

02 Name Legal Names(s) of the Insured

03 Address Addres_s data including mailing, location of
operation, etc.

. Premium, loss constant, expense
04 State Premium !
constant, & experience mod by state
O 5 Reporting of class & stat, rates, estimated
Exposure R
exposure (payroll), & premium by state
07 Endorsement Identification Standard, advisory, or state—speuflc
endorsements attached to the policy
08 Cancellation/ Report policy level cancellations,
Reinstatement/Nonrenewal reinstatements, or nonrenewals

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Multiple Records

2. Name Record—Record Type Code 02

The Name Record(s) provides information on the legal name of the insured. The Name Record allows for coding of three
types of names:

* Personal name of the insured (e.g., John Doe)
* Commercial name of the business (e.g., ABC Farm Equipment)
* Entity string name—for those insurers unable to distinguish between personal and commercial names

[ Only one name is to be reported per Name Record, and at least one Name Record must be submitted for the policy. ]

3. Address Record—Record Type Code 03

he Address Record provides the various types of address information of the insured, insurer, and agent or producer.
The mailing address of the policyholder, location(s) of the insured’s operations, and address of the insurer’s office are
included separately as is the address of the agent or producer.

At least two Address Records must be submitted for the policy—the Mailing Address of Insured and the Address of

Insurer Issuing/Servicing Office.
\ Code Description

Mailing Address of Insured

Location of Operation

[Address of Insurer Issuing/Servicing Office
Producer Address

Mo Specific Location

2015 Data Educational Program
{/xa)
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Electronic Record Types and Codes

10 Experience Rating Mod Change Report the Experience Rating Modification

Endorsement Factor, Effective Date, & State
. . Extended-term policies (greater than 1
13 Policy Period Endorsement year, 16 days & less than 3 years) only
42 Contingent Experience Rating Contingent Experience Rating Mod Factors
Mod Factor Endorsement & the associated mod effective dates

Reported for each state with a deductible

43 Deductible Endorsement
program

87 Policy Info Page Data Element(s) Report changes to Policy Information Page
Change Endorsement data elements

Zl Noncompliance/Compliance of Report Noncompliance/Compliance Details
Policy Terms

Report Total Number of Records

99 Submission Control (Summary)

2015 Data Educational Program
(xu/

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Endorsement lIdentification Record

Record Type Code 07

-
Identifies all endorsements that apply to a policy.
\
( )
Includes only the state and Report a State Code of 00 for
the Endorsement
Endorsements that apply to all states.
L Numbers. y

e )
Multiple Endorsement Identification

Records may be reported as
needed.

One record will accommodate
up to 11 endorsements.

\
If a carrier independently files a modified version of NCCI’s standard
endorsement, both the NCCI standard Endorsement Number and the

L corresponding carrier-filed version are required. )

2015 Data Educational Program
{/xa)
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Guidebook Reference

E. HEADER RECORD—RECORD TYPE CODE 01

The Header Record provides information thal applles to the entire pclln:y [pnilcy Ievelr One Header Record it is
required for each unigue Policy Date/Tr ion with the
of Transaction Codes 03, 05. and 17, where no Header Record is to be lepoﬂed

1. Record Type Code

Position(s) 4547
Class Alphanumeric (AN) Da.ta. Element Name
Bytes 2 ey
s i Definition
Report 01 for Header Record Position
Definition: Code identifying the type of record reported. Class
2, Experience Rating Code ByteS
Position(s) | 48 Reporting Format
Class Numeric (M) C d V I es
e : ode valu
Format N1

Definition: Code describing whether the policy is experience rated (intrastate and/or interstate) or not
experience rated.

Code Values:

Code | Description
1 Interstate-Rated Only

2 Inter- and Rated

2015 Data Educational Program
(xu/
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Data Element Code Values

[ 6. Policy Term Code ]

Position(s) 76

Class Numeric (N}
Bytes 1

Format N1

Definition: Code that specifies whether the term of the policy is one year, multi-year, short-term, etc.

Code Values:

Code | Description This code is

1 Standard One-Year not applicable
Three-Year Fixed-Rate Policy (N/A: FL, TX) | in Florida or

Short-Term (Less Than One Year)

Three-Year Variable (First Year) Texas )
Three-Year Variable (Second Year)’
Three-Year Variable (Third Year}'

Lo Bl =

Other (i.e., a policy issued for more than 1 year and 16 days, but less than 2 years)’

Mote: A policy greater than two years but less than three is assumed to be a shortened three-year variable policy
and should be reported using Codes 5 and 8, with 8 applying only to the shortened period.

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Records Make Up Transactions

Additional
Applicable
Records

New Policy
Transaction
(Code 01)

Exposure Address
(05) (03)

State
Premium
04

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Transaction Types and Codes

POC Notice/Binder
= Transaction Code 16

Originating/Establishing
= Transaction Codes 01, 02, and 04

Endorsement
= Transaction Code 03

Full Policy Replacements
= Transaction Codes 06, 08, 10, 14, and 15

Cancellation/Reinstatement/Nonrenewal
= Transaction Code 05

@©O®OEE

Noncompliance/Compliance
» Transaction Code 17

2015 Data Educational Program
{/xa)
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Guidebook Reference
l C. NAME RECORD—RECORD TYPE CODE 02 I

Required (R), Conditional (C), Optional || State(s)
(9). or Not Applicable (N) Applic-

v ability Conditional Reperting

Data Element || 16] 01] 02| 04| 03] 06| 08| 10| 14] 15| 05| 17)|E: i Requi

Record Type RIR|RIR|N|JR|R|R[R|R[N]|N

Code

Name Type RIrR|R|R|N|R|R|R|R|R|N]|N
Code

MName Link RIR|R|RIN|R|R|R|R|R|N|N The primanyd name on

Identifier the policy must always
ez | Data Elements
Professional ClCC]C|N]|C|C|C|C|C|N|N Required when the
Employer Employee Leasing to
Organization or Policy Type Code
Client Company reported is 2-8, Leave
Code his field blank when Record

the Employee Leasing
Policy Type Code is 1.
Name of RIR|RJR|N|R|R|R|R|R|N|N to
Insured -
Federal RIR|RJR|N|R|R|R|R|R|N|N Tran SaCU O n Type
Employer
Identification
Number (FEIN)
Continuation RIR|RJR|N|R|R|R|R|R|N|N The primary name on
Sequence the policy must abvays
Mumber be reported as 001.
LegalNatureof |R|R|R|R|N|R|R|R|R|R|N|N
Entity Code
State Code clclc|c|N|clc|c|Cc|C|N|N|Required Required when
(State in Rl and | reporting a State
Unemployment Ut Unemployrment
Number) Number.

2015 Data Educational Program
'NCLCT
nc. All Rights Reserved. Z
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Summary

Address
Record (03)

Data Elements Records Transactions
Code Values

2015 Data Educational Program
{/xa)
© Copyright 2015 National Council on Compensatio e, Inc. All Rights Reserved. 4

Policy Data Reporting Flow

Error Free and
Non Reject Errors

policy Event
- Binder

- New
enewa\ .
_ cancellation
_ Endorsemen

NCCI Products
& Services

2015 Data Educational Program
(xu/
© Copyright 2015 National Council on Compensatio e, Inc. All Rights Reserved. 4
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Working
together toward

data. .
reporting

SUCCESS

Electronic Policy
Reporting

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Transaction Code 16

Proof of Coverage (POC) Notice/Binder

! Not a Required Transaction 1( Record 07—WC000308 or
L d J1 WC00310 Only )
N
Report when not all information is Record 43—WC000603 or
available for a complete Jurisdictionally Approved
L establishing transaction JAN Endorsement )
Electronic Reporting Changes: An originating/establishing
Key Fields Change or Policy transaction MUST replace—POC
Expiration Date (Transaction 03, Notice must be active and key
Record 87 fields must match
" ) L J

Cancellation/Nonrenewals (Transaction Code 05, Record Type Code 08)
are permitted; however, an originating/establishing transaction
submitted on a cancelled/nonrenewed binder will be rejected

2015 Data Educational Program
(xu/
© Copyright 2015 National Council on Compensation Insurance, Inc. Al Rights Reserved. 4




Endorsement Numbers

4 N\
(=7 Manuals Library WCO000308—Partners, Officers and Others
Filter By State  Historical Table of Contents - Show Exclusion Endorsement

+ |Underwriting Manuals, \ J
+ Assigned Carrier Performance Standards 2009 Edition
+ Assigned Risk Supplement 2010 Edition
+ Basic Manual 2001 Edition
+ Class and Stat Code Manual 4 )
+ Experience Rating Pi:

WCO000310—Sole Proprietors, Partners,
SR T Officers and Others Coverage Endorsement

e AR oo e
+- Retraspective Rating Plan Manual 2009 Editien
+- Scopes Manual & J

+ Servicing Carrier Reference Guide 2010 Edition
+ Data Manuals
+ Reference Manuals
b Previous Editions ( )

WCO000603—Benefits Deductible Endorsement

\ J

2015 Data Educational Program
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Guidebook Reference

E. POLICY TRANSACTIONS

1. Proof of Coverage (POC) Notice/Binder—Transaction Code 16

a. Transaction Requirements

(" A Transaction 16 (POC Notice Binder) is used to report coverage when the insurer does not have all of the )
i mation available that is required for a complete establishing transaction (New or Renewal policy). When
all information is available, the New or Renewal policy must be reported to replace the Proof of Coverage

: (POC) Motice/Binder. )
Mote: The only changes that can be reported electronically for a Transaction 18 include: )

*  Key Field Change
+  Policy Expiration Date

These changes can be submitted using a Transaction Code 03—Endorsement Transaction with Record Type|
87—~Puolicy Information Page Data Element(s) Change Endorsement. All other changes must be reported
Qhrough the Policy Data Collection via DCA Access” Online tool. W,

b. Required Record Types

Record types required for Proof of Coverage (POC) Notice/Binder transactions are as follows:
+  Record Type 01—Header Record

*  Record Type 02—Name Record

*  Record Type 03—Address Record

*  Record Type 04—State Premium Record

Record Type 05—Exposure Record

If applicable to the Proof of Coverage (FOC) Notice/Binder, the following record types are required:
*  Record Type 07—Endersement Identification Record (Endorsement WC000308 or WC000310 only)

*  Record Type 43—Deductible Endorsement Record (Endorsement WC000603 or the jurisdictionally
approved Endorsement Number)

2015 Data Educational Program
(xu/

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Modifying Policies

Report endorsements

Endorsement . .
Transactions with specific record
layouts
Replaces a policy Full Policy

Replacement
Transactions

previously reported

2015 Data Educational Program
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Record Type 10

) Experience Rating Mod Change Transaction 03
Record Type 13 or an_y FU”
Policy Period POI ICy
Replacement
Record Type 42 T t
__WContingent Experience Rating Mod Factor}__ ransaction
Record Type 43
Deductible
Record Type 87 Transaction 03
L Policy Information Page Changes Only

2015 Data Educational Program
'NCLCT
oc ed. &

23



11. Deductible Endorsement Record—Record Type Code 43

Record Type Code 43

This endorsement must be reported for each state with a deductible program. The record includes the
deductible tvpe code. the deductible percentaae or deductible amount paid by the insured. and the amount of

the premium reduction percentage. This record type is for use with any Deductible Endorsement approved in
the jurisdiction(s) where this record type is applicable.

Report WC000603 er the jurisdictionally approved Endeorsement Number. Refer to the individual state pages in
the Basic Manual for Workers Compensation and Employers Liability Insurance for applicable deductible
programs. Refer to the Statistical Plan and the Unit Statistical Reporting Guidebook, Part 8, for additional

deductible reporting information.

This record may be reported with any of the full policy transactions or may be reported using the Endorsement
Transaction (Transaction Code 03).

O. DEDUCTIBLE ENDORSEMENT RECORD—RECORD TYPE CODE 43

This endorsement must be reported for each state with a deductible program.

This record type is for use with any Deductible Endorsement approved in the jurisdiction(s) where this record
type is applicable. Report WC000603 or the jurisdictionally approved Endorsement Number. Refer to the
individual state pages in the Basic Manual for Workers Comp ion and Employ Liability Insurance
for applicable deductible programs.

Refer to the Unit istical Reporting k Part 8—Reporting of Deductible Programs for additional
deductible reporting information. This record may be reported with any of the full policy transactions or may be
reported using the Endorsement Transaction (Transaction Code 03).

1. State Code

S T P PR PSS PV

2015 Data Educational Program
{/xa)
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Record Type Code 43—Data Elements

L DEDUCTIBLE ENDORSEMENT RECORD--RECORD TYPE CODE 43

fieq

uired [R], Conditional (C), Opticnal | State]s)
104, or Hot Applicable M) ic-

Dats Elsment :sl m] nz! MI n!lnaE ns[ wl ul 15!05[ 17|

ailny Conditionsl Reporting
xception| Requirement

m

Sinte Coce RIR|r|r|R|r|R|R[R[R]N]N

Focod e | RIRTRTRIRIRTRIRTRIRINTN 1

Coxfes

Endorsel
Hutor
Bumau ¥
Idonthior

3%, | Data Element 16| 01| 02| 04| 03| 06| 08| 10| 14| 15| 05| 17| Exception| Requirement

Required (R), Conditional (C), Optional State(s)
(0), or Not Applicable (N) Applic-
ability Conditional Reporting

_Emrv State Code R|{R|R|[R|R|R|R|R|[R|R|N|N
Record Type R{R|R[R|R|R|R|[R|[R|R|N|N
Code

Losses st [R[R[R[R[R[R[R[R[R]R]N]N

10 Dedarntie

Code

Bases of R|R|R|R[R|R[R|R[R|R[N]|N

Doductitio

Calcudation

Coda

[ clelefefelclelelclcn]n Requred § e

Pestentage decctitie program
nciudes o deductiis
percontags.

Dt e clcjcjc|cic|C|C|C|CIN|N Rexpmred & T

Ameunt por decuctithe

Clamiceident mcludes o per
clasmiccidéet amourt

Deductitio clelelclelclelelclcn]n Requend # e

Amunt— deductitls program

Agrigati ncludés on aggregte
amount

Proaum o|ojofofojofofolofo]n]n

Fsduction

Prscentage

wlu|nlnnlnlnfnlufnln]n
Encorement |R|R|R[R[R[R[R[R[R[R[N]N
Eflocti Date

2015 Data Educational Program
(xu/
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Transaction Code 06

Full Policy Replacement
Used to report a Key Field Change

Policy Number WC12345

Policy Effective

Transaction
Issue Date 2/1/2015

New (01)

2015 Data Educational Program
{/xa)

© Copyright 2015 Natior ompens inc. Al Rights Reserved.

Example—Transaction Code 06

Examp|e Policy Number: WC123123
Policy Effective Date: 1/1/2015

Key Field Transaction Code 06

) /I _ Record Type Code 01 (Link Data/
Carrier Code Header Record)
¢ $r0r2;§-223?45 Original Carrier Code 12345
. 0O:

[ Original Policy Number  WC123123
Name of Producer Identifier
« From: Insurance is Us Original Policy Effective  1/1/15
» To: Insurance is Our Life Date
" Carrier Code 54321
Name of Producer Insurance is Ou

2015 Data Educational Program

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

r Life

25



Record Type Code 87

12. Policy Information Page Data Element(s) Change Endorsement Record—Record Type Code 87

The Policy Information Page Data Element Change Endorsement Record can only be submitted using
Endorsement Transaction (Code 03). This endersement (WCE90600E) is used to report changes to the
following policy Information Page data elements, along with their corresponding Endorsement Numbers:

Policy Information Page Data Element Endorsement Number
Palicy Number Identifier WCes0e02
Policy Effective Date WC820603
Palicy Expiration Date WCes06e04
Name of Producer WCBs0607
Legal Nature of Insured WCa20610
Carrier Code WCEB0619

When reporting Record Type 87 for changes, report the specific Endorsement Number as indicated above
(without the spaces) in the Endorsement Number field (Positions 51-58) and report the revised data element
in the appropriate field.

This endorsement record is not used to report changes to names, addresses, premiums, classifications, or
statistical codes.

A separate record is required for each data element changed. Certain data elements may require multiple
change endorsement records.

2015 Data Educational Program
{/xa)
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M. POLICY INFORMATION PAGE DATA ELEMENT(S) CHANGE ENDORSEMENT RECORD—RECORD
TYFE CODE 87

Required (R), Conditional (C), Optional State(s)
(@), or Not M) Applic-
ability

-

Data Elemant 16| 01| 02| 04| 03| 0G| 08| 10| 14| 15| 05| 17|
Racord Type NI{N[N[N[R|N|N|N|NIN|[N|N
Code

PN T —— mlnmlulmlolalulalulsalsls 1

Required (R), Conditional (C), Optional State(s)
0), or Not Applicable (N) Applic-

ability Conditional Reporting
Data Element 16| 01]| 02| 04) 03| 06| 08| 10| 14| 15| 05| 17| Exception| Requirement

Record Type NIN|IN[NIRIN|N|N[N|N|N[N
Code -

ToETTET o versTom
[t of the NCCI standard or
\ advisory endorsement
in the
Enciors Nurnbesr

Tl -
Carmier Code MINIMINJCIN|N|NIN|N|NN Required when TransaCtlon 03

raparting Endorsameant

i e Endersement only

Masrribasr frasled

2015 Data Educational Program
(xu/
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Transaction Codes 08, 10, 14

Full Policy Replacement

Rating Change

Non-Rating Change

Miscellaneous Change

For processing purposes, NCCI does not distinguish
between these transactions.

2015 Data Educational Program
{/xa)
® ce, Inc. All Rights Reserved. 4

© Copyright 2015 National Council on Compensation Insurance, Inc.

Transaction Code 15 (Add/Delete
State)

Full Policy Replacement
Transaction

N+ B

Full Policy Replacement to Add Georgia

Originating Transaction

2015 Data Educational Program
(xu/
© . Inc. All Rights Reserved. &

© Copyright 2015 National Council on Compensation |
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Example—Original Transaction

New Policy

Transaction Code 01

Header (01)
Policy Number: WC199199

Name (02)

Name: Sunshine Inc.

Address (03)
Address: 123 Main St, Boca Raton, FL

A

State Premium (04)

Examples of Data Elements

Exposure (05)
State Code: 09

Class Code: 8810

Endorsement Identification (07)
State Code: 09
Endorsement Number: WC000000

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

[_mm- 09 (EL) (New Policy)—
State Add/Delete Code: (BLANK)'(— Florida—On Iy PO' |Cy

2015 Data Educational Program
{/xa)

Example—Transaction 15—Add State

Replacement Policy

Transaction Code 15

%)
]
c
g
o Header Record (01) Header Record (01)
L Policy Number: WC199199 Policy Number: WC199199
@©
)
) Name Record (02) Name Record (02)
a Name: Sunshine Inc. Name: Peaches Inc.
c
)
; Address Record (03) Address Record (03)
7 9 | Address: 123 Main St, Boca Raton, FL Address: 321 Pecan Way, Augusta, GA
o
1.
8 State Premium (04) State Premium (04)
) State Code: 09 (FL) State Code: 10 (GA)
o State Add/Delete Code: (BLANK) State Add/Delete Code: A (Add) ]
8 Exposure Record (05) Exposure Record (05)
a State Code: 09 State Code: 10
e Class Code: 8810 Class Code: 8742
@©
|.>|J< Endorsement Identification Record (07) Endorsement Identification Record (07
State Code: 09 State Code: 10
| Endorsement Number: WC000000 Endorsement Number: WC990990

2015 Data Educational Program

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Transaction Code 15

Originating Transaction Full Policy Replacement
W1 not reported to NCCI Transaction

@ + B

Wisconsin only policy would not be reported to
NCCI; when Georgia is added the policy becomes
an originating transaction.

2015 Data Educational Program
frn ) =
L 7~

© Copyright 2015 National Council on Compensation Inc. All Rights Reserved.

Replacement Transaction Sequencing
Originating: Replacement:

N\

New Policy Full Policy Replacement
Transaction Code 01 Transaction Code 06
( 1
Renewal Policy Full Policy Replacement
Transaction Code 02 ) Transaction Code 08
e "
Annual Rerate Full Policy Replacement
LTransaction Code 04J Transaction Code 10
Full Policy Replacement
Transaction Code 14
Add State Add/Delete State
Transaction Code 15 Transaction Code 15

Only one replacement transaction, per policy, with the same
Transaction Issue Date is allowed in the same electronic file.

2015 Data Educational Program
(xu/

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Cancellations/Reinstatements/Nonrenew
als

Cancellations—Ends policy
coverage

Reinstatements—Reverses Transaction 05

cancellation, putting coverage — Record Type 08
back in force

Nonrenewals—Terminates
coverage as of Policy Expiration
Date

=

Nonrenewals are only required in
continuous coverage states.

Cancellation Types

Cancellations may occur at different points within the
policy term.

Terminates coverage as of Policy
Effective Date—No coverage

9

Terminates coverage within the
policy term with no financial
penalty to insured

Terminates coverage within the
policy term with financial penalty
to insured

2015 Data Educational Program
'NCLCT
. Inc. All Rights Reserved. Z

© Copyright 2015 National Council on Compensation Inst
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Guidebook Reference

H. CANCELLATION, REINSTATEMENT, AND NONRENEWAL RECORD—RECORD TYPE CODE 08

Required (R). Canditional (C). Optional | State(s]
{9). or Not Applicable [N} Applic.

ability Conditional Reporting
Data Element 16| 01| 02| 04] 03| 06| 08| 10| 14| 15] 05| 17| Exception | Requirement
State Code NIN|N|NIN[N|IN|IN|NININ]N
Type Nln|nnnlnlnnfnlnleln
Code
Required (R), Conditioflal (C), optional (0), SAt;;e(s_
or Not Applicable (N) abil Conditional Reporting
Data Element 16|/01| 02|04 |03(06(08|10|14 1." 05|17| Exception Requirement
State Code N|N|N|NIN[N[N|N|NINN k
Record Type Code N|N|N|NINININ|N|ININ NN
C. ion/Rei N|N|N|NIN[N[N|N|NINIR|N
ID Code
Marne of Insured | N[N | M| N N|N|N N[N
Address of N[n[NIN]N ] n]n]n]n
Insaired
Nature of oA ERANEaAn
Ingured -
Cancellation wln[nn]n]n]n]u|n]n]c]n Required for Note: For thls
Mailed to Canceliation’
Insured Date Reinstatement ID Code
15 ers record, we apply
cancetaion N[NNI RN N c N mzwhnm
ey Tt changes at the
Humber Issue Date. .
aee PP PP T policy level, not
o [WIWIWINIRIN[RINIRI® W1 the state level.
Effective Date
Canceflaton/ [N N N|N|IN|INININININ|IR|N
Reingtatement
Effective Date

2015 Data Educational Program
{/xa)
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Guidebook Reference

H. CANCELLATION, REINSTATEMENT, AND NONRENEWAL RECORD—RECORD TYPE CODE 08

Required (R). Canditional (C). Optional | State(s]
{9). or Not Applicable [N} Applic.
abilty | Conditional Reporting

Data Element | 16] 01] 02 04 03] 06| 08| 10| 14] 15] 05f 17)
State Code NIn|n]N]uu]n]n]n]n]n]n
Record Type NININININININ|INININIR]|N
Code

Cancellation’ [N|N|N|N|N|ININININ|INIR|N
Reinstatement
1D Code

Cancellation/ NIN[N[NININ|IN|N|N|N|JCI|N Required when

Reinstatement reporting multiple 05
Transaction Transactions in the
Sequence same file with the same

Numberf Transaction Issue Date.
Addresi of
Insured

Hature Jof NIN|N|N|N|NIN[N[N]NININ

Insure

Cancelation NIN|N|N|N|NIN[NININICIN Required for

Maited o Cancallation!

Insured] Date Fieinstatement |0 Code
1.3 004

Tancellation NININININININ[NIN]CIN Required when
Reinstatement reporting muitple 05
Transaction Transactions in the
Sequence same fie with the same
Humber Issue Date

z
z
=z
=
z
z
z
z
z
z
z
z

Effective Date

Canceflaion) [N N[N|n|n[n|n|N]n]u]r]n
Reinstatement
Effective Date

2015 Data Educational Program

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Multiple Cancellations/Reinstatements

Multiple cancellations and reinstatements can be
processed within the same electronic submission file.

Record 08:
Required (R), Conditional (C), Optional State(s)
(O). or Not Applicable [(N) Applic-
ability Conditional Reporting
Data Element 16| 01| 02| 04| 03| 0G| OB| 10| 14| 15| 05| 17| Exception | Requirement
Cancellation/ MIN|[NIN]JN|N]JN|N|IN]N]JCI|N Required when
Reinstatement reporting multiple 05
Transaction Transactions in the
Sequence same file with the same
MNumber Transaction Issue Date.
Example:
New Policy Cancellation Reinstatement
Pol Eff Date: 1/1/15 CX Eff Date: 1/1/15 RS Eff Date: 1/1/15
Issue Date: 1/9/15 Issue Date: 1/10/15 Issue Date: 1/10/15
Sequence #: 00 Sequence #: 01

© Copyright 2015 National Council on Compensation I Inc. All Rights Reserved.

2015 Data Educational Program
{/xa)

Transaction Sequencing
Originating:

New Policy
Transaction Code 01

If a change, cancellation,

Renewal Policy reinstatement, or
Transaction Code 02 nonrenewal is reported prior
— to an originating transaction,
Annual Rerate that transaction will be
Transaction Code 04 rejected.

Add State
Transaction Code 15

2015 Data Educational Program
(xu/
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Transaction Sequencing

Cancellation Nonrepavsal=

= Ot

. o o |
Transaction Code 05 “ransdd w3t wZxle 05
-

Reinstatement Nonrenewal
Transaction Code 05 Transaction Code 05

'Policy & POC Rep:

2015 Data Educational Program

© Copyright 2015 National Council on Compensation I Inc. All Rights Reserved.

Working
together toward

data .
reporting

SUCCess

Services

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Proof of Coverage Service

POLICY
DATA

Carriers NCCI

37 States and
Washington, D.C.

Monday—
Friday

State Regulators

© Copyright 2015 Nati

2015 Data Educati
VL

POC Service States

I POC Service Provided

Lo

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

2015 Data Educational Program
'NCLCT
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POC Tools

( Carriers \

/State Regulators \

Policy Data Collection via
DCA Access® Online

2015 Data Educational Program

POC Essentials

@ Name/Address Linking

@ Policy Data That Passes NCCI Edits May
NOT Meet POC State Requirements

State Reporting Time Frames Supersede

NCClI’s

@ POC Resources Are Available

2015 Data Educational Program
B, (/x%)
© Copyright 2015 Nati on Compensation I Reserved. O 4
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Name and Address Linking Data

Elements
Name Link ldentifier Continuation Sequence
Identifies one name or Number
a group of names, Identifies each name of
which links the name m an employer when there
to the corresponding are two or more Name
address records for one employer

Reporting Notes:

1. Each distinct name is assigned a new Name Link ldentifier

2. Each location that belongs to a name should be linked using
that Name Link Identifier

3. The primary name on the policy must always be reported as
Name Link Identifier 001 and Continuation Sequence
Number 001

2015 Data Educational Program
{/xa)
inc. All Rights Reserved. 4

© Copyright 2015 National Council on Compensation Insurz

Name and Address Linking

Name Link Identifier

<O

Continuation Sequence Number

Insured

l Insured
ocations

NEI S

|

Employer Record

e

2015 Data Educational Program
(xu/
. S —— z

© Copyright 2015 National Council on Compensation Insurance,
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Name and Address Linking Example

Vista Park Productions, Inc.

123 Beach Street 22 Palm Street
Boca Raton, FL Miami, FL

1 Name—2 Locations

Name & Address Linking Reporting

Name Link Continuation
Identifier Sequence Number

001 |001 ”Vista Park Productions, Inc l

Name Link

ldentifier | Address

001 123 Beach Street, Boca Raton FL
.001 .22 Palm Street, Miami FL

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

2015 Data Educational Program
(xu/
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Name and Address Linking Exercise

Vista Park Productions, Inc.

123 Beach Street 22 Palm Street
Boca Raton, FL Miami, FL

Striking Cobra Builders

76 Band Avenue
Steeltown, MS

2015 Data Educational Program
{/xa)
© Copyright 2015 National Council on Compensation Inc. All Rights Reserved 4

Name & Address Linking Reporting

Name Link Continuation
Identifier Sequence Number | Name

001 001 Vista Park Productions, Inc

Striking Cobra Builders

Name Link

| Identifier Address

001 .123 Beach Street, Boca Raton FL

.001 22 Palm Street, Miami FL
76 Band Avenue, Steeltown ] MS

2015 Data Educational Program
(xu/
© Copyright 2015 National Council on Compensat Inc. All Rights Reserved. 4
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What Goes to the States?

State § Name : Address

’ FL I Vista Park Productions Inc 123 Beach Street, Boca Raton, FL

Vista Park Productions Inc 22 Palm Street, Miami, FL

‘ MS I Striking Cobra Builders 76 Band Avenue, Steeltown, MS

2015 Data Educational Program
VL

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Guidebook Reference

—_—

PART 6—NAME AND ADDRESS REPORTING REQUIREMENTS
A NAME RECORD
The Name Record (Record Type 02) provides information on the legal name(s) of the insured. The Name
Record allows for three types of names:
+ Personal name of the insured (e.g., John Doe)
+  Commercial name of the business (e.g., ABC Farm Equipment)
~ Eniity string name—for those insurers unable to distinguish between personal and commercial names.

.
At least one Name Record must be submitted for the policy. Name and AddreSS
For insureds with multiple names (e.g., John Doe dba ABC Farm Equipment), report separate Name Records Re o I'tl n
for each legal name. The name reported with Name Link Identifier 001 and Continuation Sequence Number 001 p g
will be the primary insured. The following is an example of Now o feport these names:
Name Link Identifier Insured Name Continuation Sequence Number L
001 dba ABC Farm Equipment 001
002 John Doe 001
. naardization
Note: The letters “dba” (Doing Business As) should always be reported at the Deglnnmg of the name. If Sta da d at o
“dba” is reported at the end of a name, the name standardization process will remove RU|eS
1. Name Standardization
The Name Standardization process applies to all name records submitted to NCCI prior to editing.
a. Name Standardization Rules
The following charts provide the name i rules for iati special excess
verbiage, and rules for removal of non-name data
—

2015 Data Educational Program
(xu/

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.




Federal Coverage Service

US Longshore & Harbor Federal Mine Safety and

Workers Compensation Act Health Act Coverage
Coverage

R

2015 Data Educ:

© Copyright 2015 National ompensat Inc. All Rights Reserved.

Federal Coverage Service—Criteria

Transactions—New, Renewal, Replacement,
Cancellation, or Reinstatement

State Premium Record—At least one NCCI
state

Endorsement Identification Record—
Appropriate federal form

Exposure Record—Federal Class Code or
appropriate Exposure Act/Coverage Code

®» ©© 6

2015 Data Educ:
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Working
together toward

data. .
reporting

SUCCESS

Editing and Data
Quality

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Policy data is the cornerstone for
NCCI’s products & services.

2015 Data Educational Program
'NCLCT

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Editing Process

All Policy data goes through the editing process.

Error Free and
Non Reject Errors

=3

Carriers are required to review edit results
and take corrective action.

2015 Data Educational Program
{/xa)
© cil on Compensation Insu Al Rights Reserved. 4

© Copyright 2015 National

Edit Number

Unique Six-Digit Identifier

0156-H01
/

Data Element Sequence
Number Number

0156 = Policy

Number 01 = First Edit Associated
With Policy Number

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

2015 Data Educational Program
(xu/
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Logical

Relational

2015 Data Educational Program

il on Compensation Insurance, Inc. All Rights Reserved.

Edit Types

4 )

Ensures value in each field is
acceptable according to
submission guidelines

\§ J
4 )\
Verifies that the data is
reasonable in relation to one or

more other fields
\_ _J

(" Compares the data in a specific R
field with another field contained
in the same submission and/or

\ data previously received )

2015 Data Educational Program

5 One of Six
Data Grades

il on Compensation Insurance, Inc. All Rights Reserved.
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Policy Data Grade Descriptions

Data Grade Type Description
(Transaction\ ( Entire transaction rejected.
. Must be corrected within 90

Reject d

\ AN ays. J

( N[ )
Record Record rejected. Must be
Reject corrected within 8 days.

. J \. J
e N . N
POC Critical Policy mclud_es data fqr a POC

state not in compliance.
Error b
L ) \ Data may not be sent to state. )

© Copyright 2015 National Council on Compensatior e, Inc. All Rights Reserved.

2015 Data Educational Program
{/xa)

Policy Data Grade Descriptions

Data Grade Type Description
( ( Policy includes data for a POC )
POC - -
state not in compliance. Data
Error t to state
L )L sen . )
Priorit Data is in error. Data has been
Y captured on NCClI’s database as
Error -
submitted.
Default A default value has been
Error applied prior to processing.

© Copyright 2015 National Council on Compensatior e, Inc. All Rights Reserved.

2015 Data Educational Program
(xu/
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Guidebook Reference

PART 12—EDITING AND DATA QUALITY
S A. PURPOSE

Because policy information serves as the cornerstone for many NCCI products and services, such as Proof

of Coverage and experience rating, NCCI's editing process is critical to ensuring that the data submitted

is consi with reporting i and meets quality standards.

Edits are performed on all Policy data submitted to NCCI and indicate if comective action is required to
accurately process the data. Issues identified during the editing process are communicated to the insurer on the
Policy Submission Results Report and the Policy Daily Submission Results Report

Carriers are required to review edit results and submit corrected data when applicable. NCCI requires edits to
be corrected within 60 days of notification.

Note: South Dakota—Carrier must provide satisfactory evidence of the correction of any error or omission,
identified through NCCI's policy reports, within 60 days.

Refer to the Data Reports Guide available on ncci.com for details on policy reports.

B. EDITING

1. Edit Numbers
The edit number is a unique six-digit identifier assigned to each edit and is composed of a four-digit data
element number and a two-digit edit sequence number.

= Data Element Number—A unique four-digit number NCCI assigns to each data element

+  Edit Sequence Number—A two-digit counter used to identify multiple edits for the same data element
For example, 0156 is the data element number for the policy number. If there is only one edit associated with
the palicy number, it would show 0156-01 on the Policy Submission Results Report.
For a description of all edits, refer to Part 13—Policy Edit Matrices in this guidebook.

2. Edit Types
Each edit is classified into one of the following:
¥ B ol

2015 Data Educational Program
{/xa)

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Policy Edit Message and Description

@

Subm | EMective
Recora| Eai Dats | Eior | Dats Edit Edit Trans | Media| Daw
Type Mo, Fild S — Coce | Type | of Edit ‘Changes
[1] 015402 | Polis 1 Ja%e tiedd in Hsaded 02, B 0311114 |Transaction Code 16
Em::ﬁun Edlt Nul I Iber & o the Policy 08, IS overage Notice Bindes]
Date . & LinkData. 12 a3 been acdedia this
i e it
0156-01 |Policy Data Field 9 ¢ i
Number o |sprcnagna T
[Policy o [Trans
Number 0225410 |Adjusiedme name of M
Identifier] ] i
1 3
Data Grade =
o1 01540 |foiey 0195 | § [THEPOLICY The Policy ey
ratan Header Record mustnot be mare than Transaction Code 16
e THAN  [three years after the Policy EMective Date [Coverage Notice Binger]
FE YEARS Teiild in tha Link Data.
0 [ | 015621 |Foiicy 6ef | & [FIELD 5 MIBSING |The Policy Numoer s a8 blanks, ailzers, | 01,02, | B | Ga03/04 | 0371114 |TransacionCooe 16
Humbed INVALID Of COMBINAkONS of BlANAS ANA 2608 03,04, [Coverage Notic Binded]
Palicy 05,08, has been addedia this
Numier — 08, 10,
deridier] ) 14,15,
16, 17. 092310
HE Codes Trans Code)
0527110 |Modtied e Edil
Descripan
022510 [Removed Record Type
21
0S| This ockt has been
modified o operate an
complisnce bansachons

2015 Data Educational Program
(xu/

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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PART 13—POLICY EDIT MATRICES

A. POLICY EDIT MATRIX—EDITS IN PRODUCTION

This Policy Edit Matrix contains details on the enhanced editing process that currently takes place in NCCI's
database. This matrix is the most comprehensive resource for information on NCClI's policy editing and can
be used when reviewing reject and error reports to obtain the details on each edit. It is updated frequently in
order to contain the most current editing information.

[View, print, or download the Policy Edit Matrix—Edits in Production (downloadable Microsoft™ Word doc). ]

B. POLICY EDIT MATRIX—FUTURE EDIT ENHANCEMENTS

This matrix contains edits scheduled for future implementation, and provides lead time and projected
implementation dates for planned changes to policy editing. This lead time can be used for planning purposes.

[View. print, or download the Policy Edit Matrix—Future Edit Enhancements (PDF). ]

2015 Data Educational Program
{/xa)

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Guidebook Reference

PART 13—POLICY EDIT MATRICES

A. POLICY EDIT MATRIX—EDITS IN PRODUCTION

This Policy Edit Matrix contains details on the enhanced editing process that currently takes place in NCCl's
database. This matrix is the most comprehensive resource for information on NCCI's policy editing and can

(/W.Tl:
I~ Subm | Effective
Edit Data Error | Data Edit Edit Trans | Media Date Update
Type No. Field Code | Grade Message Description Code | Type of Edit Date Changes
01 | 0154-02 |Policy 0012 9 |DATE MUST BE = |The Policy Expiration Date fieldin Header | 01,02, B 03/11/14 |Transaction Code 18
Expiration POLICY EFFECTIVE|Record is not greater than the Policy 04,06, [Coverage Notice Binder]
Date DATE Effective Date fieldin the Link Data. 08, 10, has been added to this
14,15, edit
16
09723110 |Specifiedthe Transaction
Codes [Trans Code].
02/25(10 |Adjusted the name of the
|data field
05/03/04 |This edit has been
\ modified o exclude
0T 1075403 [Poney 105 | 0 |THE POLICY The Policy Expiration Date nieldm e T E LCHRTACS I added apphcable o
Expiration PERIOD IS Header Record must not be more than Transaction Code 16
Date IGREATER THAN [three years after the Policy Effective Date [Coverage Notice Binder]
ITHREE YEARS fieldin the Link Data.

2015 Data Educational Program
(xu/
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What Are Policy Reports?

Status o
Policy
Submissions

Results of
Policy Editing
Process

2015 Data Educational Program

® Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Data Reports Guide
Data Reports m

Data Reports Guide

Posted Date: May 23, 2014

The Data Reports Guide has been updated to remove the DCI Run-Off reports, NCCI's Data Reports
Guide provides you with a complete listing of all enhanced NCCI-generated and customer-generated
data reports, including their report names, descriptions, schedule, and available formats.
NCCI-Generated Reports—Distributed on a production schedule. An email will be sent to you
indicating the report is available via DCA Access® Online.

Customer Generated Reports —Requested by you using defined parametars. Most reports will be
available to view immediately on the screen.

The Data Reports Guide is organized by the following data type:

Palicy
Proof of Coverage (POC)
it

Unit Repart Control (URC)
Cetailed Claim Information (DCI)
Financial Calls, Pool, and Medical
Data Quality and Data Tool Access

2015 Data Educational Program
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Data Reports Guide
Data Reports m

Data Reports Guide

Posted Date: May 23, 2014

NCCI Data Reports Guide®
Available Email Notification
Report Name Deseri Schedule Formats Sent to:
file and either reje Bands) or "
3,4,6,and 7). d i POF
¥ R Code 17} from this they play Excel File Submitter
in i csv
This report includ all palicy records that were
submitted the prior day (by file, hardcopy, or oniine) that remain rejected (Data
9) or in error 2,4,6,and7). POF
policy Daily Report ode 17) from this repert; however, they Daily Excel No emails distributed
displayed in th I ject Repart. csv
This report results of test for oF
Policy Certification i ( ode 17) will , if appli Upen Submission Excel File Submitter
csv
This report includes policy more an
Data Grade 7 {IPOC Critic
to, or were rejected by, the POC state(s) covered on the policy. You will not be in
compliance for these records in the POC state(s) until they are corrected. POF .
Policy Monthly Outstanding Data Grade 7 Report Monthly Excel Policy ’“‘“"'l':’“"“ oo
: These errors will remain on this report for upgo 6 months or until they are . csv
’WWWW =F

2015 Data Educational Program
VL
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Two Types of Reports

NCCI Generated

Frequency—Upon Submission Erequency—Monthly

¢ Policy Submission Results ¢ Policy Monthly Outstanding Data

¢ Policy Certification Submission Grade 7
Results « Assigned Risk Binder Number

« Policy Pre-Edit Service Submission + Monthly Outstanding Noncompliance
Results

Frequency—Daily
¢ Policy Daily Submission Results
* Noncompliance/Compliance Reject

Custom Reports

* Policy Reject and Error e Policy Risk ID

2015 Data Educational Program
-, (/x%)
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Where to Find Reports

[ T w——

=E

b

Py Dy Sabrmenson Bauity Bagert

-

st Alrats amel Inbareestios
Tharn aes o alarts at his S

Report Name Get Report Report Generated Date/Time
Policy Daily Sub Results Report a_‘l 10/7/2014 2:32:44 AM
Policy Daily Sut Results Report @I 10/4/2014 2:27:49 AM
Policy Daily Submission Results Report iﬂ__] 10/3/2014 2:19:04 AM
Policy Daily Sut Results Report ‘ﬂ 10/2/2014 2:18:14 AM
Policy Daily Submission Results Report ¥ 10/1/2014 2:24:24 AM

2015 Data Educational Program
{/xa)
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Where to Find Reports

Policy Data Collection

DCA Access® Online

Manage My Data | Tools and Information

Search Policies
Add v

Processing Queue

Reports | Access NCCI-Generated Reports [
Submissien Tracking Generate Custom Reports

Take Out Credit NCC I _Generated

‘ ‘ [ 1ﬁ | A T [TRara ¢ Reports

=

Custom Reports

2015 Data Educational Program
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Policy Report Retention Schedule

Subungic;rs]ion 3 Months
: 3 Months

: 6 Months

el 10 Calendar Days

© Copyright 2015 National

2015 Data Educati
{/xa)

Policy Reports

NCCI-Generated

Frequency—Upon Submission Erequency—Monthly
* Policy Submission Results ¢ Policy Monthly Outstanding Data

¢ Policy Certification Submission Grade 7
Results « Assigned Risk Binder Number

« Policy Pre-Edit Service Submission + Monthly Outstanding Noncompliance
Results

Frequency—Daily
|- Policy Daily Submission Results |
* Noncompliance/Compliance Reject

Custom Reports

[__-_Policy Reject and Error ) * Policy Risk ID

2015 Data Educational Program
(xu/
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Accessing NCCI-Generated Reports

(. Policy Data Collection

inline

Manage My Data Tools and Information
Search Policies

Add v

Processing Queue

Reports 3 Access NCCI-Generated Reports -3

Submission Tracking Generate Custom Reports 5¢
Take Out Credit Generate Policy Risk ID Report

‘ ‘ [ 100% Report Queue ra

ol [ [T [Thara Gra

2015 Data Educational Program
{/xa)
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Accessing NCCI-Generated Reports

. Policy n | UR D

Reports — Policy Data
NCCI-Generated Reports

[0 ET PR — Please select a Report Name —

Assigned Risk Binder Number Report

IAIABC POC Coverage Provider Accepted Report
IAIABC POC Coverage Provider Monthly Outstanding Reject Report
IAIABC POC Coverage Provider Reject & Error Report

Monthly Ouistanding Noncompliance Report
Noncompliance/Compliance Reject Report

Policy Certification Submission Results Report

Policy Daily Submission Results Report

Policy Monthly Outstanding Data Grade 7 Report

Policy Pre-Edit Service Submission Results Report

Policy Submission Results Report

2015 Data Educational Program
(xu/
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Accessing NCCI-Generated Reports

@ Reports

s

Reports — Policy Data
NCCl-Generated Reports - Policy Submissio Prefilled

Report Name: I F‘ohcz Submission Resulis Report

Report Criteria Filter

v

Select and/or enter Coverage
criteria fo generate a Provider Group 45836 Select Submission ID : ‘ Select Value or Enter Date(s) v ‘
report, then click ID:

‘Retrieve Report'.

or Report Create [
i il 2 e s}

® Acrobat/PDF
Report Format: () Excel

Oesy

2015 Data Educational Program
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(, Reports

[ Pol

Reports — Policy Data
NCCI-Generated Reports - Policy Submission Results Report

Report Name: ‘ Policy Submission Results Report v|

Report Criteria Filter

Select and/or enter Coverage
criteria to generate a Provider Group 45856 Select Submission ID : | 1950003 ~
report, then click ID: la
Retrieve Report'. or Report Create 1950003
Date/Range :| 1¥0UUU
19409999

1949997
1949996
1949995

1949012 jesit] Gel]
1949633
1949632
1949631

Report Format :

Submission ID or

Date Range

2015 Data Educational Program
(xu/
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Accessing NCCI-Generated Reports

N@ Reports

Reports — Policy Data
NCCI-Generated Reports - Policy Submission Results Report

Report Name: ‘ Policy Submission Resulis Report v|

Report Criteria Filter

Select and/or enter Coverage
criteria fo generate a Provider Group 45836 Select Submission ID : ‘ 1950003 V|
report, then click ID:
‘Retrieve Report'.
or Report Create [
Dataiianga: | ] | |
® Acrobat/PDF

Report Format: () Excel

Oesv I Retrieve Report l Reset

2015 Data Educational Program
{/xa)
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Policy Submission Results—Summary

Policy Submission Results Report Page 10f2
Coverage Provider Group ID: 45856 - NCCI TRAINING COMPANY

Submission ID: 1950003

The Policy Submission Results Report includes information on policy transactions or records that were rejected (Data Grades 8 and 9) or accepted with errors (Data
Grades 3, 4, 6 and 7).

Rejected ! i ions (T Code 17) are excluded from this report. They are in the i i Reject Report

The NCCI Branch Code listed for each reject or error identifies the address of the insurer issuing office (Type of Address Code 3 in the Address Record) submitted for
each policy. For a listing of NCCI branch code addresses, access the Provider tab in DCA Access® Online.

Refer to the Policy and POC Reporting Guidebook for information on correcting rejects and errors.

For questions, refer to NCCI's Customer Service Center at 800-NCCI-123.

| r—
l Record in Edit Legend
00 [Link Data
Submission | SUPMESEN | g prission Processed Nocof | Nbcof | Mbrof | Meeof B ook | ool Nbrof T
D Received T Headers | Headers | Records | Records fl o Dass || iDesssiean eader
Date Submitted | Processed | Submitted | Proces: e 02 IName
1950003 | 10/29/2014 | 10292014 10:11:43 AM [ 1 23 23 11 3 1 03 |Address
04 |State
05 [Exposure

07 |Endorsement

08 |Cancellabon/Reistatement

10 [Expenence Rating Mod Change
13 [Policy Period

42 [Contingent Experience Rating
Modification

43 |Deductibles

87 |Policy Information Page Data Elements
Change

1 |Noncompliance of Policy Tems and
nditions

2015 Data Educational Program
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Policy Submission Results—Detalil

E ’ Policy Submission Results Report Page 2012
Coverage Provider Group |D: 45856 - NCCI TRAINING COMPANY

Submission ID: 1950003

weer
Covprar -
i g oy o P Grade FainEor
o o0 |_sEansunim hesgien wovne) r1zeaons s Pour ToRw cope .
Eakerszor: FOOTFERS0 ENGCRSENERT RECGRE TS WSS
ww o sEmsRTD TEno wwow nmmn o o et s emwmsu
TaATURE co
[URPRNSNY. | (P
woe o0 wosmwamae || e ool wmao wmen @ @ e s recomTree
oty
Eokmessace: rnd Y NSURED NAVE RECORO 1 MiSsiNG
o wormmsmne [ rsaicon o] wman wammn @ o e RecomoTrrE
porerens
EakMersage: AR 55U oPrice ADDRESS RECORD 5 isd
s oo wosmmamvawr || e o | wmane wmmn m o w o mzcoo Tere
porerers
Conmessace: ead § Recono s mssnG
s o0 wosmwamvas || e ool wmam wman @ o owess
porerers
CacMessage: STAT] PREMAM RECORD 5 MISSING Field in E
wse oo wosmmamviawe || ke o] wmane e m o w omess leld in Error
Py
Conmessace: Preadfy MSURED ASDRESS RECORD 1 WSSIG
9 POLICY TERM CODE
w0 wosmwamviwe || msaion oo wmaom wmn w0 men .
portiens
EaMessage: COR BRONDING STATE NOT FOUND OH THE DATARL fE
w0 yosmane [l nesoe o] wman wmen o @ e 8. STAE scaa o
ot
G Messsge: COREBPONDING STATE NOT FOUND ON THE DATAR Record
s FWM T Posd 5 ol gt

Insured Name Pol Eff Dt Rev Dt Code  Edit Nbr
BEARS UN LTD 12/01/2013  10/29/2014 01 0158-03

Edit Message: POLICY PERIOD ENDORSEMENT RECORD IS MISSING

2015 Data Educational Program
{/xa)
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Policy Reject and Error—Custom Report

Reports - Policy Data
Generate Custom Reports — Policy Reject and Error Report
Report Criteria Filer
Coverage Provider - —
ID: | 45856 ~

Seett andor - -
enler critena to Policy Effective 090172014 =T B
generale a Date/Range: 1oy nsured Ham
fepon. then cick g€ 10152014 55
‘Generate
Risk 10 FE
Transaction Code: =

Data Grade Options (Please select an option.)

Folicy Data Grade: | Rl
Reporting Options
®) AcrobatPOF
Enter Report Name : |DGorepont 1 Report Format: i —
J Ciesy Generate Repon
| Feeset |

2015 Data Educational Program
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Policy Reject and Error—Custom Report

Reports - Policy Data
Generate Custom Reports — Policy Reject and Error Report

Repart Criteria Fiiter
Coverage Pravid, T
rag | i
Select andior [ 1
enter critena to Policy Effective 090172014 [T |nsured Name
generate a Date/Range: = frre e
feport. then chck 9¢ lonszo14 |ER
"Generate
Rink iD FEI
Transaction Code: idr ol ) ¥

Data Grade Options (Please select an option.)

Policy Data Grade: | 0-Regcl bl

| Erroe Conditions (29.4.56.7)
-nformatanal Emors

-Suspect Errors

| 3-Default Errors

-Priority Errors

5 Priarity Crilical Errors

POC Errors

| TAPOC Critical Errors

| Al Regeet Conditsans

| B-Repect Records

| g-Reject Transactions h |

Enter Repart Name : |DGorepont

2015 Data Educational Program
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Policy Reject and Error—Sample

MJJ, Customer-Generated Policy Reject and Error Report Page 10f1
5 Coverage Proy - INING COMPANY
Report Name: DG9report
Neel Record
CovPrvdr  Branch Trans asue  Trans  Type Data Reported  Defauited
' Com mwusatme Potcy Numesr porenot DI Coss Cos Eakmn Grage FwGmEmSr supporang reica vame  valos
asesss w0 PoucyTEST2 KLEAIOG1S OIS W 19871 05 O3 OSW 9 CRATRANGACTIOND CRNENDRG20M1S o

EGitMensage: CANGELLING A POLICT THAT 15 ALREADY CANGELLED

cooe.
U —— 4
s w0 POLCYTESTZ KLEAIROIR owms e newz 4 w0 owsa § RECORDTYRE
Ea NO VALID STATE PREMSUM RECORD REMAINING
a5 w0 PoucYTESTZ KLEAtOO1R owms  mawle  1esnz e BS 0ISH12 8 POLICY CHANGE stce-27 caowns
EFFECTIVE DATE Cass Com 8380
EqitMessage: DATE MUST BE - OR - TO CANGELLATION EFFECTIVE DATE
a5 w0 POLCYTEST2 KLEAO01R owws  maen nes2 4 o ows22 8 RECORDTYRE stee27 o
Eqit Message: NO VALID EXPOSURE RECORD RELANNG
asss 000 POUCYTESTZ KLEA001G owws  maens  mesnz e B 080T 5 STATEENPOSURE ADD SCO-09 A
DELETE con
EqitMessags: FIZLD IS NOT APPLICABLE
s w0 pouCYTESTZ KLEA101G owoms  snens  1esnz e o owse: 8 RECORDTYRE steoms o
EQiMessage: NO VALID EXPOSURE RECORD REMANING
s w0 RouCYTESTZ KeEAw010 owws  mawls ez 4 oS oM 8 STATECODE steo=0s 5
Cass Com 8380
EqiiMesaage: NO STATE RECORD FOR EXPOSURE

Same information as NCCI-Generated—Allows you to
customize the details

2015 Data Educational Program
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Policy Edit Matrix
On Report

(=)

Subm | Effective

Record| Edit Data Error | Data Edit Edit Trans | Media| Date Update
Type | No. Field Code | Grade Message Description Code | Type | ofEdit Date Changes
03 | 000201 |Address— 0117 9 |PRIMARY The Type of Address is 1 (Insured Mailing | 01, 02 B 03/11/14 |Transaction Code 16
City IADDRESS—CITY IS|Address) and the City fieldis blank 04, 06, [Coverage Notice Binder]
MISSING 08, 10, added to this edit
14,15,
16 05/27110 |Specified the Transaction
Codes [Trans Code]

02/25110 |Adjusted the name of the
data field

05/03/04 (This edit has been
modified to exclude
compliance fransactions.

03 | 0002-02 |Address— 0118 6 [STRUCTURED The Type of Address is 2 (Location), the 01,02, B 03/11/14 |Transaction Code 16
City LOCATION—CITY |Address Structure Indicatoris 1 (Structured | 04, 06, [Coverage Notice Binder]
IS MISSING Format) and the City field is blank. 08, 10, added to this edit
14,15
16 05/27/10 |Specified the Transaction
Codes [Trans Code]

02725110 |Adjusted the name of the
data field

05/03/04 (This edit has been
modified to exclude
compliance transactions

2015 Data Educational Program
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Policy Edit Matrix

Additional Information

Subm | Effective
Record| Edit Data Error | Data Edit Edit Trans | Media Date Update
Type | No. Field | Code | Grade Message Description Code | Type | ofEdit | Date Changes
03 | 0002-01 [Address— o117 9 |PRIMARY The Type of Address is 1 (Insured Mailing | 01, 02, B 03/11/14 (Transaction Code 16
City ADDRESS—CITY IS [Address) and the City field is blank. 04, 06, [Coverage Notice Binder]
MISSING 08, 10, added to this edit
14,15,
16 05/27/10 Specified the Transaction
Codes [Trans Code]

02/25/10 |Adjusted the name of the
data field.

05/03/04 |This edit has been
modifiedto exclude
compliance transactions.

03 | 0002-02 [Address— 0118 6 |STRUCTURED IThe Type of Address is 2 (Location), the 01,02, B 03/11/14 |Transaction Code 16
City LOCATION—CITY  |Address Structure Indicatoris 1 (Structured | 04, 06, [Coverage Notice Binder]
IS MISSING Format) and the City fieldis blank. 08, 10, added to this edit.
14,15,
16 05/27/10 (Specified the Transaction
Codes [Trans Code]

02125/10 fthe
data field

05/03/04 |This edit has been
modified to exclude
compliance transactions

2015 Data Educational Program
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What Is DQIP?

Data Quality Incentive Program

Programs are designed to:

» Improve Data Availability (includes timeliness and quality)
» Address Regulatory Exceptions

» Align Assessments With Reporting Behaviors

)

Applies to:
» Policy, Unit, and DCI Data

e Targets Reporting Exceptions

2015 Data Educational Program
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1 DalP Applicability

*DQIP only applies to interstate policies for NC and WI

2015 Data Educational Program
'NCLCT
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DQIP Reference

Home ~ | My Preferences | AboutNCCI | Careers | ContactUs SN 0 Acvanced Search

Customer Service: 1-800-622-4123

Welcome Jo Anne

Events. Education

Services & Tools Industry information
Home > Data Reparting

Data Reporting Residual Markets

& Print Page | i = Font Size | [ E-Mail Page

NCCI's comprehensive data quality processes evaluste incoming data for accuracy, validity,
completeness, reascnability, and timeliness. This enables us to work with our data providers ta aim for

Policy & Proo. “quality in, quality out” and provide excellent products and services to our customers.

e et This Data Quality section provides you with access to all NCCI Date Quality Compliance Programs and
Unit Statistical Data the latest announcements, updates, and other information on data quality.

Financial Data

NCCI's 2015 Data Educational Program—Save the Date!
Detaied Claim Information | Save the date! Mark your calendar to join NCCI in January for the 2015 Data Educational Program.
This learning event will be held Tuesday, January 27, through Friday, January 30, at the Palm Beach

Hedical baia County Convention Center in West Palm Beach, Florida.
Noncomplance Data N nboard_pol o
e View the Data Manager Dashboard-Policy Webinar

Learn how to view your policy data reporting performance with our latest training module, Data
Data Quakty Manager Dashboard-Policy. This module assists you with navigating through the tool to view policy data
Data Reports. trending results, and timeliness and quality statistics.

Guides & Guideliines View the Data Quality Incentive Program Webinar
Lear about haw the program is applicable to policies, units, and BCI, induding the program’s criteria
Generslamouncenents | ang calculation of the incentive factor.

st
PR aaetts

|| Data Quality Compliance Programs
Access the requirements for each NCCI data quality compliance program by selecting the link above.

Data Quality Communications Updates
Stay up to date with the Data Quality communications that have been released to the industry:

Th [« ok 2

2015 Data Educational Program
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DQIP Reference

P b e 0 {Search Go dvanced
ome Ja o 00-5
Services & Tools Industry Information Data Reporting Residual Markets Events. Education
Log In Home > Data Reporting > Data Quality
g Print Page | sﬁaﬁ Font Size | @ E-Mail Page}
Data Quality
Data Quality Compliance Program Requirements

Policy & Proof of Posted Date: May 23, 2014
Coverage Data
Unit Statistical Data

NCCI's Data Quality Compliance Programs apply to one or more data types. Access the following links
Financial Data to learn more about each of these data quality programs:

Detailed Claim Information & = Content Requires Authentication

Noncompliance Data {Data Quality Incentive Program (DQIP)

Pool Deta The Data Quality ive Program is appli to Policy, Unit Notified Suspect Unit

Data Qualiy and Detailed Claim Information (DCI) data. This program is designed to improve the availability of
data for use in NCCI's products and services through monetary incentives based on the performance of

Data Reports data providers' combined Policy, Unit Statistical, Notified Suspect Unit, and DCI data reporting.

Guides & Guidelines

GonwraAmoncensts R * View the Data Quality Incentive Program B8 &

™
-‘ Regulator Exception Program

The I Exception is licable to Unit istical data. This program is designed to
2 -A"" support the timely delivery of ccmn\ete experience ratings. If a company's late or uncorrected Unit
Statistical data meets or exceeds the escalation criteria/thresholds defined by this program, then the
information is made available to the applicable state via the ion Report.

NCCi and Workers
Compensat

2015 Data Educational Program
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Working
together toward

data. .
reporting

SUCCESS

Recommended
Workflow

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.

Recommended Workflow

Policy
Pre-Edit
Service

Error Free and
Non Reject Errors

Create Policy Submit Policy
Transaction Transaction

NCCI Products &

Review s
ervices

Prepare Files Reports—
Take Action

2015 Data Educational Program
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Electronic File Naming Conventions

Policy Production

AN POLICY*.TXT

Policy Certification f )
Test Data File { POLICY*.TST

Policy Pre-Edit File PREPOL*.TXT

Naming conventions are not case sensitive and allow for up to
30 characters in the name (*).

Working
together toward

data .
reporting

SUCCess

Additional Electronic
Policy Reporting

© Copyright 2015 National Council on Compensation Insurance, Inc. All Rights Reserved.
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Additional Reporting

Three-Year Variable-Rate Policy
= A policy issued for a period of three years—rate
may vary.

Three-Year Fixed-Rate Policy
= A policy with rates that are in effect as of Policy
Effective Date and remain in effect until terminated.

Noncompliance and Compliance of Policy Terms

and Conditions

» Undisputed Premium Obligation and Noncompliance
data refers to information regarding an insured that
has been cancelled due to noncompliance with the
terms and conditions of the Work Compensation
Insurance Plan.

© ® G

2015 Data Educational Program
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Guidebook Reference

PART 5—ADDITIONAL ELECTRONIC REPORTING REQUIREMENTS
A. MULTIPLE POLICY CHANGES

Only one policy replacement transaction (Transaction Code 06, 08, 10, 14, or 15) for any one policy with the
same Transaction Issue Date can be included in the same submission.

If there are multiple replacement transactions (Transaction Codes 08, 08, 10, 14, and 15) processed on the
same Transaction Issue Date on the carrier's system, send the appropriate change transaction in separate
submissions.

B. MULTIPLE CANCELLATIONS, REINSTATEMENTS, NONRENEWAL TRANSACTIONS

Multiple transactions for cancellations, reinstatements, and nonrenewals can be submitted and processed

for the same Transaction Issue Date. The Cancellation/Reinstatement Transaction Sequence Number
(Cancellation/Reinstatement Record, Record Type 08) must be correctly reported as described in Part 4—Data
Element Requirements by Record and Transaction Type in this guidebook. If the Cancellation/Reinstatement
Transaction Sequence Number is the same on multiple records, the records will be rejected.

Example: If a policy issued is effective on 01/01/13 and a cancellation and reinstatement are issued in the
carrier's system on the same day, the Cancellation/Reinstatement Transaction Sequence Number on Record
Type 08 for the cancellation should be reported as “01" and the Record Type 08 for the reinstatement should be
reported as “02."

C. ELECTRONIC ENDORSEMENT REPORTING

Changes to the policy. for which there is a specific endorsement layout. must be reported by one of two methods:

2015 Data Educational Program
(xu/
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Working
together toward

data. .
reporting

SUCCESS

Recent and Upcoming
Policy Changes
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2014 Policy Changes

Policy Data
Collection
Data Tool POC/Notice
Manager Binder
Dashboard (Trans 16)

Policy/POC Sunset of
Reporting POC Notice
Guidebook Entry

Poficy
Pre-Edit
Service

Webinars on
Demand

2015 Data Educational Program
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Upcoming Changes

Tool Blscontinuation, of
EANANCEMENES Ftard Copy service

2015-2016
:ms Data Educ . Y @

right 2015 Natior
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Supplemental Information






Presenter Biographies

Jo Anne Malik has worked at NCCI for 6 years. She is currently a Senior Data Analyst for Data
Services in the Data Resources Division. Her primary duties include supporting and maintaining
data reporting requirements through industry communications and data reporting manuals. She
also researches and resolves escalated customer issues related to data reporting compliance
guestions and state requirements. Previous to joining the Data Services team, Jo Anne was a
Financial Validator for the Financial Data team.

In addition to her experience here at NCCI, Jo Anne brings 15 years of experience at Kemper
Insurance, where she worked in a wide variety of roles supporting their business and IT

areas. She has also worked in other areas within the workers compensation industry, including
underwriting and producer/agent.

Priscilla Willame, FIDM, is a data consultant in NCCI's Data Services Department. She is
primarily responsible for regulatory reporting requirements, such as rule interpretation. Priscilla
also does technical writing for NCCI's data reporting communications and manuals, including
the Medical Data Call Reporting Guidebook and the DCI Reporting Guidebook. In addition,
she represents NCCI on the Workers Compensation Insurance Organizations (WCIO) Advisory
Statistical Work Group.

Priscilla served as a manager in NCClI's Voluntary Data Services Department, where she
oversaw the collection and processing of voluntary data used by NCCI's Research Department
and in NCCI’s products. She has 20 years of insurance industry experience, the last 18 of which
have been with NCCI. She has earned a Fellow of Insurance Data Manager designation. Before
joining NCCI, she worked at a premium consulting firm.



