‘NL'L':I/ As an authorized signer of the Financial Data Compliance Form, DocuSign
® learn how to electronically review, update, and sign a document.

When an envelope requires your review, completion, and signature, an email

notification arrives from Financial Data Validation via DocuSign with the subject: 11111

— NCCI TEST ACCOUNT - Signature Required

Financial Data Validation test sent you a document to review and sign

inancial Data Validation test

2. Click Review Document to access the Compliance Form. I it

1. Open the email notification and review the Private Message section for
details specific to you.

PRIVATE MESSAGE

‘You received this email because you have been designated as the Workers
Compensation Actuary or Company Officer respansible for reviewing and signing
off on NCCI Financial Calls.

eSIGN THE COMPLIANCE FORM

3. View the Electronic Records and Signature disclosure, click the check box, and select Continue to open the agreement.

Please Review & Act on These Documents

PRIVATE MESSAGE: You received this email because youhe® Been designated as the Workers Compensation Actuary o
Company Officer responsible for reviewing and sigefg off on NCCI Financial Cals.

DocuSign
Financial Data Validation test
NCCI

CONTINUE OTHER ACTIONS v

4. Click Start to initiate the auto-navigation feature. This will prompt you @ DRSS ESal oo e 20> hane seeciieng

1am completing this Compliance form after the compilation of Financial Calls for submission to N

to fill in available fields for your completion or signature. d thtts s inthe devlomerk o st werkas compensetion it s

By signing below, | confirm that these Financial Calls have been prepared, and the Seif-Audit [
abilties, accurately represent our premium and loss experience, and were reported in

This Acknowledgement must be signed by a Company Officer or Warkers Comper

5. Review and update any field that is empty or that has been pre- Hote A desgrated stury st 8 oo the Arerican Acn of At s
populated for your Convenience Carrier Group: 11111 - NCCI TEST ACCT 1 (INT USE ONLY CS_SYSTEM

12/31/2018

Valua

er's a John Doe
Sgner's T
Signer's e-mall address: docusigncheryl28gmail.com
Signer’s Phone Number: [561-893-1234
Consutant Company: [ ]

sign

b

Signature:

Austorived Signature

6. Click the Sign icon to place your electronic signature in the appropriate place. You will be provided the opportunity to select a
signature style or upload a scanned version of your personal signature using a JPEG or GIF file by utilizing the “Print & Sign” function
under the Other Actions menu. Note: If you already have a DocuSign account, then your saved signing credentials will automatically
be used.

Adopt Your Signature

G

r name, initias, and signatura.

Requied
Full Name Initials*
John Doo "
s | B SELECTSTYLE  DRAW

PREVIEW Ghange Style

DecuSigned by: DS
(a0 [

ADOPT AND SIGN CANCEL

7. After all information has been reviewed and your signature applied where required, click | FINISH

After all parties have signed, an email is sent to all reviewers/signers with a Completed copy of the Compliance Form. Note: Until the
“Finish” option is selected, reminders will be sent every two days to the signer to complete the signature.

Need help? Under the Other Actions drop-down menu, look for DocuSign Help & Support. Or contact your assigned validator.
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