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Key Takeaways 
• Obtain excellent quality by understanding standard edits 
• Utilize resources to resolve unit edits 
• See the claim’s complete picture with the History tab in Unit Data Collection (UDC) 
• Use the three-step process—Identify, Research, and Correct 

Chapter 1: Understanding Standard Edits 
Standard Edits 
Standard edits are quality checks intended to verify submitted data’s: 
• Validity 
• Accuracy 
• Completeness 

Edit Type 
There are four different types of standard unit edits: 
• Field―verify the value in a field is acceptable 
• Logical―verify that the data is reasonable compared to other fields 
• Relational―compares a unit to data in another field in the same submission or in the NCCI database 
• Net―compares a unit to data on the NCCI database 
 
Data Grades 
Data grades represent the severity of the error on a unit. 
 

Data 
Grade 

Severity Description 

9 Reject Not used at NCCI or loaded to the NCCI database 
5 Priority Critical Error Loaded to the NCCI database. 

Not used in core products or services. 
4 Priority Error Loaded to the NCCI database. 

Used in core products or services. 
3 Default Error NCCI corrects data with defaulted value. 
2 Suspect Error May or may not be reported incorrectly. 
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Reports 
Use NCCI’s data reports to identify errors and their severity, conduct research, and make necessary 
corrections. 
 

Prior to Loading to Database After Loading to Database 
Pre-Edit Service Submission Results Report 
Load individual files to fix errors before loading to 
database. 

Unit Submission Results Report 
Load individual files to database. 

Pre-Edit Tool Submission Results Report 
Load individual files and edit online before 
loading to database. 

Unit Daily Submission Results Report. 
Delivered once a day including online and 
electronic submissions. 

 Customer-Generated Reject and Error Report 
On demand report run with selected criteria. 

 Monthly Outstanding Error Report 
Delivered once a month including outstanding 
data grade 4 (Priority) and 5 (Priority Critical) 
errors. 

 
Three-Step Process 
Use the three-step process to address your edits. 

1. Identify edits using resources available 
a. Data Reports 
b. Data Manager Dashboard 

2. Research root cause of error 
a. You may need to review history across report levels 
b. Refer to the Unit Edit and Validation Matrix for more information on the edit 
c. If needed, refer to the Statistical Plan and Unit Statistical Reporting Guidebook for 

reporting rules and examples 
3. Correct online or electronically 

a. Online―Pre-Edit Tool or Unit Data Collection (UDC) 
b. Electronically―submit files using Data Transfer via the Internet (DTVI) 
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Chapter 2: Edit 0084-01  

Edit Message 
• FEIN Is Not Numeric 

Identify 
• Identify edit using the Unit Pre-Edit Service Submission Results Report 

 
 

1. Edit 0084-01 flagged 
2. FEIN defaults to all zeroes because NCCI cannot load alphabetic characters to a numeric field 

 
 No action needed unless the defaulted value is incorrect  

1 

2 
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Chapter 3: Edit 0286-05  

Edit Message 
• Previously Reported Data Must Find Existing Matching Fields 

Identify 
• Identify edit using the Unit Submission Results Report 

 
1. Edit flags because the Loss matching fields on the P or D record for the correction report do not 

match those that were previously reported 
2. Note the state and Policy Effective Date―Illinois and 1/1/2015 
3. Note the claim number in error―CLM1 

 

Research 
• Need to gather more information from the Unit Statistical Reporting Guidebook 
• Note matching fields are Claim Number and Accident Date 

 
 
  

2 3 
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• Confirm if criteria are met for matching fields 
  

 
1.  Claim number and Date on 2-0 where error occurred. 

 
• Confirm 2nd report (2-0) report to original 1st (1-0) report in Unit Data Collection 
1-0: 

 
 

1. The Accident Dates at the 1st and 2nd reports are not consistent 
 

Correct 
• What values should we report on the correction? 

o Accident Date = [enter value]  
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Chapter 4: Edit 0282-20  

Edit Message 
• Data Is Inconsistent Across Report Levels 

Identify 
• Identify edit using the Unit Submission Results Report 
• Note that net edits do not flag in the Pre-Edit Service 

 
 
 
1. Class Code 8742 was reported at 1st report and Class Code 8810 at 2nd report 
2. Note Claim Number in error (CLM1) 

 

Research 
• View the Unit Statistical Edit and Validation Matrix 

 
 
1. Note the instructions in the Edit Description/Validation Summary 

 

  

1 

1 

2 
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• View History in Unit Data Collection (UDC) 

 
 
 
 
1. The 1st and 2nd reports show Class Code 8810 
2. Class Code 8742 reported on the correction to the 1st report 
 

Correct 
• Which claim needs to be corrected? [Enter answer here] 
• Name two ways we can correct this edit 

o [Enter answer here] 
o [Enter answer here] 

  

1 

1 

2 
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Chapter 5: Edit 0282-14  

Edit Message 
• Corresponding Exposure Classification Code Is Missing for This Loss Record or the Exposure 

Contains All Zeroes 

Purpose 
• Identifies inconsistent Class Code between Loss and Exposure records 

Identify 
• Identify edit using the Unit Pre-Edit Tool Submission Results Report 

 

 
1. Note the Claim Number with the edit CLM1. 
2. Note reported value 8742. 

 

Research 
• Review Exposure and Loss records 

 
1. Class Code on Exposure is 8810 
2. But Class Code on Loss is 8742 

 
  

1 2 

1 

2 
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Correct 
• Name two ways we can correct this edit 

1. Change Class Code to [enter Class Code] on the [select exposure or claim] 
2. Change Class Code to [enter Class Code] on the [select exposure or claim] 
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Chapter 6: Edit 9905-12  

Edit Message 
• A Claim Has Been Deleted or Reduced to $0 but Not at All Report Levels; Either Delete the Claim or 

Ensure an Update Type Code of A, C, or R Exists for this Claim at All Report Levels 

Purpose 
• Suspect edit―identifies data that may or may not be correct 
• This edit flags when claims are potentially deleted incorrectly at a report level 

Identify 
• Identify edit using the Customer-Generated Unit Reject and Error Report 

 

 
1. Note specific Claim Number with an edit 
2. Note the report level on which the edit occurred 

 

Research 
• Review the claim details for each report level 
• Two situations will cause this edit to flag 

o Deleting the claim at a single report level 
o Reducing the Incurred Losses to $0 

• General rule of thumb: If there are losses reported at other report levels, the behavior is expected 
to be consistent across report levels 

o Exceptions:  
 Some type of non-compensable settlement 
 Or the claim is declared fully fraudulent 

 
 
 
 
 
 
 
 

1 2 
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• In this case, the claim was deleted only at the 3rd report level on a correction 

 
Correct 

• Name two ways we can correct this edit 
1. [Enter first way] 
2. [Enter second method] 
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Chapter 7: Edit 0075-03  

Edit Message 
• Experience Modification Factor Inconsistent for the Same Modification Effective Date 

Identify 
• Identify using the Unit Submission Results Report 

 
 

1. Experience Modification Factor differs for Class Code 8810 
 

Note: Modification Factor must be the same for all Class Codes subject to experience rating with the 
same Modification Effective Date. 

Research 
• Review the exposures in Unit Data Collection 

 
 
1. All three class codes have the same Modification Effective Date 
2. Class Code 8810 has a different experience modification 
 
  

1 

2 

1 
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Correct 
• Name three ways we can correct this edit  

 
Fill in the corrected values: 

 
 Method 1 Method 2 Method 3 
Class Cd [Enter field 

to change] 
[Enter field 
to change] 

[Enter field 
to change] 

8033    
8742    
8810    
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Chapter 8: Edit 0029-15 

Edit Message 
• Accident Date Is Invalid for Extraordinary Loss Event Catastrophe Number 

Identify 
• Let’s use the Data Manager Dashboard to identify our errors 

 

 
Research 
• Review Edit Matrix for information on where to find a list of valid codes 
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• Review manual to see a list of valid codes 
 

 
• Look at what was reported 

 

 
 

1. ELE Code 11 was reported 

 
Correct 

1. Change the reported ELE Code to an applicable code for the reported Accident Date 
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Chapter 9: Edit 0179-02  

Edit Message 
• Unit Report Must Have a Complete Set of Records 

Identify 
• Identify using the Unit Submission Results Report 

 

 
1. Note that this is a subsequent report level 

Research 
• View Edit Matrix for direction on where to access required fields by record type 

 
 

• Use the Unit Statistical Reporting Guidebook to identify required fields 

 
 

1 

1 
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1. An Exposure record is not allowed on subsequent reports 

• Look closer that the data in UDC 

 
 
1. Exposure was added to the 2nd report 

Correct 

 
1. Delete exposure from Subsequent 
2. Submit correction 

Test Your Knowledge 
• If you did want to change an exposure, what report level would you do this at? [Enter answer here] 
• What records are required on a subsequent report level? [Enter answer here] 

  

1 
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Chapter 10: Edit 9901-07  

Edit Message 
• All Open Claims Were Not Updated on This Report 

Identify 
• Identify edit using the Unit Submission Results Report 

 
1. CLAIM1 identified 
2. Error happened at 2nd report level 
 

Research 
• Review claims. 

 
1. Note that CLAIM1 was only reported at the 1st report 
2. It is still open and does not exist on 2nd report 

 

Correct 
• There are two possible ways to correct the error 

1. Submit a correction to the 2nd report to add CLAIM1 
2. Or change CLAIM1’s Claim Status to closed on the 1st report 
  

1 

2 

1 2 
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Chapter 11: Edit 0115-05 

Edit Message 
• Type of Recovery Code Change is Inconsistent Across Report Levels 

Identify  
• Identify edit using the Unit Submission Results Report 

 
1. Note that the Type of Recovery Code changed from 03 (Subrogation) on the 2-1 to 01 (No 

recovery) on the 3-0. This is an invalid change 

Research 

• Review Unit Data Collection to view the Type of Recovery Code reported on the Loss Record for 
CLAIM1 at each report level with the error 
 

2nd Report Level or 2-3 Report Level: 

 
3rd Report Level or 3-0 Report Level: 

 

1. Determine which report level has the incorrect Type of Recovery Code 

1 
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Correct 

• Correct the Recovery Type Code field, either on the most recently reported claim or on the 
earliest report level where the claim exists and is inaccurate, then work forward on subsequent 
report levels 

Appendix: Resources 

Refer to these resources for more information on unit reporting and standard edits:  

• NCCI’s Statistical Plan Manual 
• NCCI’s Unit Statistical Reporting Guidebook 
• Unit Edit and Validation Matrix 
• NCCI Webinars on Demand 

o Addressing Standard Unit Edits 
o Addressing Unit Validation Edits 
o Advanced Unit Reporting 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The NCCI content in the presentations and related materials is provided solely as a reference tool for informational purposes only. NCCI expressly 
disclaims any and all warranties of any kind as to the presentations and materials, with such being provided "AS IS.” Any data shown in the 
presentation or materials is for demonstration purposes only and does not reflect actual data in a tool. 
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