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Key Takeaways 
• Obtain excellent quality by understanding standard edits 
• Utilize resources to resolve unit edits 
• See the claim’s complete picture with the History tab in Unit Data Collection (UDC) 
• Use the three-step process—Identify, Research, and Correct 

Chapter 1: Understanding Standard Edits 
Standard Edits 
Standard edits are quality checks intended to verify submitted data’s: 
• Validity 
• Accuracy 
• Completeness 

Edit Type 
There are four different types of standard unit edits: 
• Field―Verifies that the value in a field is acceptable 
• Logical―Verifies that the data is reasonable compared to other fields 
• Relational―Compares a unit to data in another field in the same submission or in the NCCI database 
• Net―Compares a unit to data in the NCCI database 
 
Data Grades 
Data Grades represent the severity of the error on a unit. 
 

Data 
Grade 

Severity Description 

9 Reject Not used at NCCI or loaded to the NCCI database. 
5 Priority Critical Error Loaded to the NCCI database. 

Not used in core products or services. 
Correction is required.  

4 Priority Error Loaded to the NCCI database. 
Used in core products or services. 
Correction is required. 

3 Default Error NCCI corrects data with defaulted value. 
2 Suspect Error May or may not be reported incorrectly. 
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Data Reports 
Use NCCI’s data reports to identify errors and their severity, conduct research, and make necessary 
corrections. 
 

Prior to Loading to Database After Loading to Database 
Pre-Edit Service Submission Results Report 
Load individual files to fix errors before loading to 
database. 

Unit Submission Results Report 
Load individual files to database. 

Pre-Edit Tool Submission Results Report 
Load individual files and edit online before 
loading to database. 

Unit Daily Submission Results Report 
Delivered once a day including online and 
electronic submissions. 

 Customer-Generated Reject and Error Report 
On-demand report run with selected criteria. 

 Monthly Outstanding Error Report 
Delivered once a month including outstanding 
Data Grade 4 (Priority) and 5 (Priority Critical) 
errors. 

 
Three-Step Process 
Use the three-step process to address your edits. 

1. Identify edits using resources available 
a. Data Reports 
b. Data Manager Dashboard 

2. Research root cause of error 
a. You may need to review history across report levels 
b. Refer to the Unit Edit and Validation Matrix for more information on the edit 
c. If needed, refer to the Statistical Plan and Unit Statistical Reporting Guidebook for 

reporting rules and examples 
3. Correct online or electronically 

a. Online―Unit Pre-Edit Tool or Unit Data Collection (UDC) 
b. Electronically―Submit files using Data Transfer via the Internet (DTVI) 

  



Data Now Program (DNP) 
Addressing Standard Unit Edits 

 

© 2025 National Council on Compensation Insurance, Inc. All Rights Reserved. Page 3 
 

Chapter 2: Edit 0282-20  

Edit Message 
• Data Is Inconsistent Across Report Levels 

Identify 
• Identify edit using the Unit Submission Results Report 

o Note that net edits do not flag in the Unit Pre-Edit Service 

 
 
 

1. Class Code 8742 was reported at 1st report and Class Code 8810 at 2nd report 
2. Note Claim Number with error (CLM1) 
 

Research 
• View the Unit Statistical Edit and Validation Matrix 

 
 

1. Note the instructions in the Edit Description/Validation Summary 
 

  

1 

1 
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• View History in UDC 

 
 
 
 

1. The 1st and 2nd reports show Class Code 8810 
2. Class Code 8742 reported on the correction to the 1st report 

 

Correct 
• Name two ways we can correct this edit 

1. Change the class code on the 1st report to 8810 
2. Change the class code on the 2nd report to 8742  

1 

1 

2 
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Chapter 3: Edit 0096-02  

Edit Message 
• Incurred Employer Attorney Fee Amount Cannot Exceed Incurred ALAE Amount 

Identify 
• Identify edit using the Unit Pre-Edit Tool 

o Note: Access the Unit Pre-Edit Tool through UDC 
 

 
 

1. Expand the arrows 
2. Click Go To and select one of the options 

 

 
3. Expand the Outstanding Unit Edit/Validation View to see the edit 
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Research 
• View the claim details for the claim in question 

 
 

1. Note that the Incurred ALAE is greater than the Employer Attorney Fees 
 

Correct 
• Name two ways we can correct this edit 

1. Increase the Incurred ALAE 
2. Decrease the Employer Attorney Fees 

  

1 
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Chapter 4: Edit 0282-18  

Edit Message 
• Corresponding Exposure Classification Code Is Missing for This Loss Record or the Exposure Contains 

All Zeros 

Identify 
• Identify edit using the Custom-Generated Unit Reject and Error Report in Data Reports 

o Note: Access Data Reports through UDC 
 

 
 

1. The claim is reported with Class Code 8810 
2. That class code is missing or contains all zeros on the Exposure 
 

Research 
• View the Exposure 

 
 
1. Note that the Exposure has been deleted (P means previous) 
 

Correct 
• Add back the Exposure record for 8810 
  

1 

2 
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Chapter 5: Edit 0101-06  

Edit Message 
• Indemnity Claim Reported Without Incurred Indemnity Amount 

Identify 
• Identify edit using the Unit Submission Results Report 

 
 

1. Note the Claim Number 
2. The Incurred Indemnity was reported as 0 
 

Research 
• Review the claim details 

 
 

1. Note that the Injury Type is 11—Permanent Partial Disability—Non-Scheduled 
2. But Incurred Indemnity is zero 
 

Correct 
• Name two ways we can correct this edit 

1. Add Incurred Indemnity  
2. Change the Injury Type to 06—Medical Only 

1 2 
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Chapter 6: Edit 0100-04  

Edit Message 
• Associated Catastrophe Number Must Be 12 (Losses From the COVID-19 Pandemic) Based on 

Corresponding Exposure State Accident Date Range 

Identify 
• Identify edit using the Edits tab in Data Manager Dashboard 

 
 

1. Click on the hyperlink for the count for the selected month 
 

 
 

2. Then review the Edit Message for the unit 
  

1 
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Research 
• Review Circular CIF-2023-06 on COVID-19 claims 

 
1. Note the expiration date for the use of Catastrophe Number 12 

 
• Review the NCCI COVID-19 State Approval Status of Filings 

o Access it from the COVID-19 Resource Center on ncci.com 
o For the states in the example above, Illinois approved the revision, but Florida did not 

 
• Review the claim details in UDC 

 
 

1. Note the Nature of Injury and Accident Date. This should be a COVID-19 claim. 
2. But the Catastrophe Number is 0. 

1 

1 

2 
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Correct 
Catastrophe Number 12 still applies to Illinois claims as of June 30, 2023. Therefore, change the 
Catastrophe Number to 12.  
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Chapter 7: Edit 0037-09  

Edit Message 
Data for Deductible Premium Credits Must Be Consistent With Deductible Type Fields 

Identify 
• Identify edit using the Unit Submission Results Report 

 
 

1. Note the class code 
2. The Type of Losses and Type of Plan are both reported as 00 
 

Research 
• View the Small Deductible Program information for the state. Find it in the Unit Statistical 

Reporting Guidebook. 

 
 

1. Note the deductible requirements for the state. 
 

• Review the Exposure record. 

 
 

1. Clicking the I button next to the Statistical Code 9664 shows that this code is for deductible 
reporting. 

 

1 2 
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• Review the unit’s deductible information on the Header tab of UDC. 

 
 

1. Note the Type of Losses is 00, which represents no deductible. Similarly, Type of Plan 00 
represents no deductible. If these are true, then Statistical Code 9664 should not be reported. 

Correct 
• Name two ways we can correct this edit. 

1. Revise the deductible information on the Header to match the applicable deductible. Be sure it 
is in accord with the state requirements. 

2. Delete the Exposure record for 9664. 
 
  

1 
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Chapter 8: Edit 0068-02  

Edit Message 
• Correction Report With Audited Exposure Is Required 

Identify 
• Identify edit using the Unit Submission Results Report 

 
 

1. The field in error is the Estimated Exposure Indicator 
2. It has a value of “Y” 
 

Research 
• View the Policy Conditions on the Header record in UDC 

 
 

1. Note that the Estimated Audit Indicator is “Y” 
 

Correct 
• Once the audited values are determined, correct the unit by following these steps 

1. Change the exposure and premium values to their audited amounts 
2. Change the Estimated Audit Indicator to “N” 

 

Do not just change the Estimated Audit Indicator without reporting the audited exposure and premium 
values.  

1 

2 
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Chapter 9: Edit 9900-01  

Edit Message 
• Unit Report Data Does Not Match Policy Data 

Identify 
• Identify edit using the Unit Submission Results Report 

 
 

1. Note the key fields 
 

Research 
• Identify the matching fields—Carrier Code, Policy Number, Policy Effective Date, Exposure State 
• Compare unit and policy fields 

Policy Unit(s) 
Carrier Code 16962 Carrier Code 16962 
Policy Number EXAMPLE10 Policy Number EXAMPLE10 
Policy Effective Date 02/01/2020 Policy Effective Date 02/01/2020 
States: AL, AR, CO, CT States: AL, AR, CO, GA 

• Note that Georgia is not on the policy 
 

Correct 
• Revise the policy to add Georgia 

 

 

 

 

 

 

The NCCI content in the presentations and related materials is provided solely as a reference tool for informational purposes only. NCCI 
expressly disclaims any and all warranties of any kind as to the presentations and materials, with such being provided "AS IS.” Any data shown 
in the presentation or materials is for demonstration purposes only and does not reflect actual data in a tool. 
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