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Key Takeaways 
• Utilize resources to resolve unit edits 

• See the claim’s complete picture with the History tab in Unit Data Collection 

• Use the three-step process—Identify, Research, and Correct 

Chapter 1: Overview and Resources 

Unit Edit Process 

 

• Identify edits using 

o NCCI’s Data Reports—NCCI-Generated and Customer-Generated 
o Data Manager Dashboard (DMD) 

▪ Focus on higher severity edits first 
o Unit Data Collection (UDC) 

▪ Search by data grade 
o Pre-Edit Service 

NCCI’s Data Reports 

• Research units 

o Identify the cause 
o Review the unit’s History 
o Review the Edit and Validation Matrix 
o Review NCCI manuals—the Unit Statistical Reporting Guidebook (USRG) and the Statistical 

Plan 

• Correct Edits 

o Online (UDC) or batch (Data Transfer via the Internet known as DTVI) 
o Don’t forget to correct source system 
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Chapter 2: Edit 0084-01  

Edit Message 
• FEIN Is Not Numeric 

Changes in 2022 
• Data Grade changed from a 2 (suspect) to a 3 (default) 

• Made applicable in all states 

• Changes identified in the Future Edit Matrix, found in the Unit Statistical Reporting Guidebook 

Example Scenario 

 

Identify 
• Identify edit using the Unit Pre-Edit Service Submission Results Report 

 
 

1. Edit 0084-01 flagged 

2. FEIN defaults to all zeroes because NCCI cannot load alphabetic characters to a numeric field 

 

▪ No action needed unless the defaulted value is incorrect  

1 

2 
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Chapter 3: Edit 0266-05  

Edit Message 
• Previously Reported Data Must Find Existing Matching Fields 

Identify 
• Identify edit using the Unit Pre-Edit Service Submission Results Report 

 
1. Edit flags because the Exposure matching fields on the P or D record for the correction report do 

not match those that were previously reported. 

2. Note the state and Policy Effective Date – Texas and 1/1/2019 

 

Research 
• Need to gather more information from the Unit Statistical Reporting Guidebook 

• Note additional matching fields for Texas Employee Leasing Policies 

 
 

  

1 

2 
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• Confirm if criteria are met for additional matching fields 

 
1. Employee Leasing Flag on the Unit Header is E for employee leasing 

 

• Confirm Original to correction report in Unit Data Collection 

 
1. Manual Rate and Premium Amount fields are not consistent 

 

Correct 
• What values should we report on the correction? 

o Manual Rate = [enter value] 

o Premium Amount = [enter value] 

  

1 

1 
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Chapter 4: Edit 0282-20  

Edit Message 
• Data Is Inconsistent Across Report Levels 

Identify 
• Identify edit using the Unit Submission Results Report 

• Note that net edits do not flag in the Pre-Edit Service 

 
 
 
1. Class Code 8742 was reported at 1st report and Class Code 8810 at 2nd and 3rd reports 

Research 
• View History in Unit Data Collection (UDC) 

 
 
1. The 2nd and 3rd reports show Class Code 8810 
2. Class Code 8742 reported on the correction to the 1st report 
 
  

1 

1 

1 

2 
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• View the Unit Statistical Edit and Validation Matrix 

 
 
1. Note the instructions in the Edit Description/Validation Summary 
 

Correct 
• Which claim needs to be corrected? [Enter answer here] 

• Name two ways we can correct this edit. 

o [Enter answer here] 
o [Enter answer here] 

  

1 
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Chapter 5: Edit 0282-14  

Edit Message 
• Corresponding Exposure Classification Code is Missing For This Loss Record or the Exposure Contains 

All Zeroes 

Purpose 
• Identifies inconsistent Class Code between Loss and Exposure records 

Identify 
• Identify edit using the Unit Pre-Edit Service Submission Results Report. 

 
1. Note the Claim Number with the edit. 

2. Note reported value. 

 

Research 
• Review Exposure and Loss records. 

 
1. Class Code on Exposure is 8810, 

2. but Class Code on Loss is 8742. 

 

1 2 

1 

2 
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Correct 
Name two ways we can correct this edit. 

1. Change Class Code to [enter Class Code] on the [select exposure or claim] 

2. Change Class Code to [enter Class Code] on the [select exposure or claim] 
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Chapter 6: Edit 9905-12  

Edit Message 
• A Claim Has Been Deleted or Reduced to $0 But Not at All Report Levels; Either Delete the Claim or 

Ensure An Update Type Code of A, C, or R Exists for this Claim at All Report Levels 

Purpose 
• Suspect edit – identifies data that may or may not be correct. 

• This edit flags when claims are potentially deleted incorrectly at a report level. 

Identify 
• Identify edit using the Unit Pre-Edit Service Submission Results Report. 

 
1. Note specific Claim Number with an edit. 

2. Note the report level on which the edit occurred. 

 

Research 
• Review the claim details for each report level. 

• Two situations will cause this edit to flag. 

o Deleting the claim at a single report level. 

o Reducing the Incurred Losses to $0. 

• General rule of thumb: If there are losses reported at other report levels, the behavior is expected 

to be consistent across report levels 

o Exceptions:  

▪ Some type of non-compensable settlement, or 

▪ The claim is declared fully fraudulent. 

• In this case, values are inconsistent across the report levels. 

1 2 
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Correct 
Name two ways we can correct this edit. 

1. [Enter first way] 

2. [Enter second method] 
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Chapter 7: Edit 0029-03  

Edit Message 
• Claim Has the Same Accident Date as Another Claim but a Different Catastrophe Number 

Example Scenario 
• Two workers were injured on the job due to one accident 

o This is an example of non-extraordinary catastrophe where multiple claims are reported as a 
result of one accident. 

• Accident happened on February 2, 2014 

• Claims reported on Policy # 002903EXAMPLEE 

Identify 
• Identify edit using the Unit Submission Results Report 

 
 
2. Note two claims with Edit 0029-03 
3. Both claims have the same Accident Date 

Research 
• Review catastrophe reporting rules for correct reporting of a single catastrophe 

o A catastrophe is an accident resulting in two or more reportable claims 
o Report with Catastrophe Numbers 01 to 10 
o For multiple catastrophes, increase Catastrophe Number by one 

• Review reported data 

2 1 
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• What caused the edit? [Enter answer here] 

Correct 
• Change Catastrophe Number to 01 on CLAIMB 

• If the claims were not part of a catastrophe, what fields would we change to correct the edit? [Enter 

answer here] 
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Chapter 8: Edit 0075-03  

Edit Message 
• Experience Modification Factor Inconsistent for the Same Modification Effective Date 

Identify 
• Identify using the Unit Submission Results Report 

 
 

1. Experience Modification Factor differs for Class Code 8810 
 

Note: Modification Factor must be the same for all Class Codes subject to experience rating with the 

same Modification Effective Date. 

Research 
• Review the exposures in Unit Data Collection. 

 
 
1. All three class codes have the same Modification Effective Date 
2. Class Code 8810 has a different experience modification 
 
  

1 

2 

1 
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Correct 
• Name three ways we can correct this edit.  

 

Fill in the corrected values. 

 

 Method 1 Method 2 Method 3 

Class Cd [Enter field 
to change] 

[Enter field 
to change] 

[Enter field 
to change] 

8033    

8742    

8810    
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Chapter 9: Edit 0162-02  

Edit Message 
• Calculated Premium Amount is Incorrect 

Identify 
• Identify edit using the Unit Pre-Edit Submission Results Report. 

 
1. Edit flags on Class Code 8810. 

2. Reported Premium = $900. 

Research 
• Review our manuals to find out the correct way to report premium. 

• Edit Matrix description includes the equation. 

 
• Look at what was reported. 

 

Correct 
Change the premium. 

  

1 2 
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Chapter 10: Edit 0179-02  

Edit Message 
• Unit Report Must Have a Complete Set of Records 

Identify 
• Identify using the Unit Submission Results Report 

 
 
1. Note that this is a subsequent report level 

Research 
• Use the Unit Statistical Reporting Guidebook to identify required fields 

 
 

1. An Exposure record is not allowed on subsequent reports 

• Look closer that the data in UDC 

1 

1 
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1. Exposure was added to the 2nd report 

Correct 

 
 

1. Delete exposure from Subsequent 
2. Submit correction 

Test Your Knowledge 
• If you did want to change an exposure, what report level would you do this at? [Enter answer here] 

• What records are required on a subsequent report level? [Enter answer here] 

  

1 
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Chapter 11: Edit 9901-02  

Edit Message 
• Calculated Total Subject Premium Amount is Negative 

Changes in 2022 
• Use Subject Premium vs. Modified Premium 

• Excludes certain states 

• Only flags for Class Codes subject to Experience Rating 

Identify 
• Identify edit using the Unit Submission Results Report 

 
1. Calculated premium comes to -317 

  

1 
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Research 
• Review exposures. 

 
1. Sort by the Subj ER field to see Exposure rows with the Subject to ER flag = “Y” 

2. Click on the Information button to tell if a Class Code is a debit or credit.  

 

• Add up the debits and credits 

Credit Stat Codes  Debit Class and Stat Codes 

Class Code Premium  Class Code Premium 

0994 300  0111 10 

9037 75  0998 100 

9664 100  7720 18 

   8742 16 

   8810 14 

Total 475  Total 158 

 

• Calculate Subject Premium: 158 (debits) – 475 (credits) = -317 

Correct 
• Review source system for the correct values. 

• Assume that Class Code 0998 should have premium of $500. 

o What is the corrected debit Premium? [Enter Premium] 

o What is the corrected Subject Premium? [Enter Premium] 

  

1 

2 



Data Now Program (DNP) 
Addressing Standard Unit Edits 

 

© Copyright 2023 National Council on Compensation Insurance, Inc. All Rights Reserved. Page 20 
 

Chapter 12: Final Review 
Fill in the answers. 

1. Data Reporting Rules to identify how to report data can be found in the [answer]. 
2. What type of edits might require viewing the History tab during researching an edit? [Answer] or 

[answer]. 
3. Where would you go for more details on an edit? [Answer] 
4. True or False: There is only one way to correct an edit. [Answer] 


